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I. 3ATAJIBHI ITIOJIOKEHHSA

1.1. Tacrpykuito 3 gimoBoactBa st K3 «30O (sicma-camok) «/lecHsiHouka» c. CocoHka
CrpmxkaBcbkol cenuirHoi pagu» (nani — [HCTpyKilis) po3poOiIeHO BIAMOBITHO JO BUMOT 3aKOHY
VYxpainu «[Ipo momkineHy ocBity», «IIpo 3BepHEeHHs rpoMmaisH», «I[Ipo moctym mo myOmigHOT
iHpopmamii», «IIpo 3axucT nepcoHaTPHUX AaHUX»; NocTtaHoB Kabinery MiHicTpiB YkpaiHu: Bifg
17 ciuns 2018 poky Ne 55 «Jleski muTaHHS JOKYMEHTYBAaHHS YIIPABIIHCHKOI MISUTBHOCTI», BiJ
08 ceprias 2007 poky Ne 1004 «IIpo mpoBemeHHsS EKCHEPTH3W IIHHOCTI JOKYMEHTIB», BiJ
14 xBitHs 1997 poky Ne 348 «IIpo 3aTBepmkeHHS [HCTpYKIil 3 AUTOBOJACTBA 3a 3BEPHCHHSIMH
IpOMaJISTH B OpraHax JIep>KaBHOI B 1 MICIIEBOTO CaMOBPSIyBaHHSA, 00'€THAHHIX IPOMAJIsH, Ha
MIIPUEMCTBAX, B YCTAHOBAX, OpraHi3allisix He3aJekKHO Bix (opM BIIaCHOCTI, B 3aco0ax MacoBOT
iHpopMmariin Ta Bix 24 BepecHs 2008 poky Ne 858 «I1po 3aTBepmxenns KinacudikaTopa 3BepHECHb
rpoMajsiH»; Hakazy MiHicTtepcTBa ocBiTy 1 Hayku Ykpainu Big 01 sxoBTHst 2012 poky Ne 1059 «Ipo
3aTBep/pKeHHs [IpuMipHOi 1HCTPYKIIT 3 AUIOBOJACTBA Yy JOIIKUIBHUX HaBYAJBHUX 3aKIagax»,
Haka3iB MinictepcTBa roctuilii Ykpainu: Bix 18 uepsus 2015 poxy Ne 1000/5 «IIpo 3aTBepKeHHsS
[IpaBun opranizaiii I17I0BOJACTBA Ta apXIiBHOTO 30epiraHHs JOKYMEHTIB Yy J€p)KaBHMX OpraHax,
opraHax MICIIEBOTO CaMOBpsIIyBaHHS, Ha MIANMPHEMCTBAX, B YCTAHOBAaX 1 OpraHIi3aiisx», BiJ
19 wepBHs 2013 poxy Ne 1227/5 «IIpo 3aTBep/pkeHHs THIIOBOTO TMOJOXEHHS PO EKCIEPTHY
KOMICIIO JIEpYKaBHOTO OpraHy, OpraHy MiCIIEBOTO CaMOBPSAYBaHHS, JEP>KaBHOTO 1 KOMYHAJIBHOTO
MIAPHEMCTBA, YCTAHOBH Ta opraHizamii», Bix 12 ksitHa 2012 poxy Ne 578/5 «Ilpo 3aTBeprxeHHs
[lepeniky TUIIOBUX JOKYMEHTIB, 110 CTBOPIOIOTHCS MiJ] Yac JISUIbHOCTI OPTaHiB JAep:KaBHOI Biaau
Ta MICIIEBOTO CaMOBPSAyBaHHS, IHIIUX YCTaHOB, MIANPHUEMCTB Ta OpraHizailii, 13 3a3HaYeHHSIM
cTpokiB 30epiranHs mokyMmeHTiB» Ta Bim 05 Oepesns 2012 poxy Ne 368/5 «IIpo 3aTBeprKeHHS
Bumor no HamwcaHHS HalMEHYBaHHsS IOPUIUYHOI 0coOH, il BIMOKPEMJICHOTO MiApO3aiTy,
rpoMajickkoro (opMyBaHHS, IO HE Ma€ CTaTyCy HOPHAMYHOI 0COOHM, KpiM opranizaiii
npodCruIKny»; Hakazy MiHicTepCcTBa PO3BUTKY €KOHOMIKH, TOPTiBIIl Ta CUIBCHKOTO TOCIIOapCTBa
VYkpaiau Big 12 6epesns 2021 poxy Ne 526 «IIpo 3arBepkeHHsT HaIIOHATBLHOTO Kiacu@ikaTopa
HK 010:2021 Ta ckacyBanHs HamioHaidpHOTO Kiacudikaropa JIK 010-98»; nakasy [lepkaBHOTO
MIIPUEMCTBA « Y KpaiHChbKUN HAYKOBO-IOCTIMIHUN 1 HABUAJIBHUN IIEHTP MpOoOJIeM CTaHaapTHU3aIlii,
ceprudikamii Ta sxocti» (Il «YxpHIHI») Bix 01 mumas 2020 poxy Ne 144 «JlepxaBHa
yHipiKOBaHa CcHCTEMa JOKyMEHTalil. YHiikoBaHAa CHCTEMa OpPraHI3aIiitHO-PO3NOPAIIOT
JToKyMeHTallii. Bumoru 10 oopMIIeHHs TOKYMEHTIBY.

1.2. lls IHCTpYKIliS BCTAHOBIIOE €IWHI BHUMOTHU MIOJO JOKYMEHTYBAaHHS YIPABIIHCHKOT
iHpopmarlii Ta opranizanii podotu 3 mokymentamu y K3 «31O (scma-camok) «JlecHsHOUKa»
c. Coconka CrTpmkaBChKOI CENHMIIHOI paanm» (Jami—3akiag), a TaKoX 3pa3Kd Ta MeperiK
JOKYMEHTIB, 1110 000B’SI3KOBO CTBOPIOIOTHCS M Yac AISIIBHOCTI 3aKIady 13 3a3HAUYEHHSM CTPOKIB
30epiraHHsl.

1.3. JloTpumaHHs BUMOT 1 peKOMEHIAIii 11010 JOKYMEHTYBaHHS yIIPaBIiHCbKOT iHPopMaItii
Ta opraHizamii poOOTH 3 JOKyMEHTaMH, BCTAHOBJICHHUX I[i€t0 [HCTpyKIi€t0, € 000B’I3KOBUM /ISl BCIX
MpaliBHUKIB 3aknafay. [IpaniBHUKY 3aKiay Ipy NPUHHSITTI HAa poOOTY MOBUHHI OyTH 03HAHOMIIEH1
3 BUMOTramu [HCTpyKIIii Ta BUKOHYBATH iX.

1.4. KoHTposb 32 BUKOHAHHSAM BHUMOT Ili€i IHCTpyKIii MOKIala€eThcss HA OpraHu Biaau, y
cdepi ynpaBiiHHS IKUX nepeOyBae 3aKias.

1.5. BianoBifganpHICTh 3a SKICTh MIATOTOBKM Ta O(OPMIIEHHS Ha HaJeXHOMY piBHI
JOKYMEHTIB, a TaKOX 3a 30€peKeHICTh CIyKO0BUX JJOKYMEHTIB Ta iH(popMallii, SKy BOHH MICTSTb,
(GYHKIIOHYBAaHHS CUCTEMH 3aXUCTY TOKyMEHTaliiiHOro (oH 1y BiJi HE3aKOHHOT'O JIOCTYITY, BTPATy 1
HECAHKIIIOHOBAaHE 3HUIICHHS JJOKYMEHTIB, TOPYIICHHS NPaBHJI KOPUCTYBAHHS JOKYMEHTaMH Hece
KEpIBHUK 3aKJIamy.

1.6. YV 3akmangi JAUIOBOJACTBO 3/IHCHIOETbCA JIEPKABHOIO MOBOIO, KpIM  BHUMAJIKIB,
nepeadayeHuX 3aKOHOAaBCTBOM MPO MOBU B YKpaiHi. JIOKYMEHTH, SIKi HAJICHJIAIOTHCS 1HO3EMHHUM
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azpecaram, 0(pOPMIIIOIOTECS YKPaiHCHKOIO MOBOIO, a00 MOBOIO JIepiKaBU-ajpecara, abo OJHI€I0 3
MOB MDKHAPOHOTO CHUTKYBaHHS.

1.7. Opranizaiis ATOBOJCTBA 1 KOHTPOJIb 332 CBO€YACHUM PO3TIISIOM Ta MPOXOKEHHSIM
JOKYMEHTIB Y 3aKJIajl 3/1iCHIOIOTHCS BiIMOBINAIIBHOIO 0C00010 (0co0amu), sIKi MPU3HAYAIOTHCS
KepiBHUKOM 3akiaay. OO0B’SI3KH TaKuX 0Ci0 3a3HAYAIOTHCS B IXHIX MMOCAJOBUX IHCTPYKIIISAX.

1.8. Opranizarnisi AITOBOJCTBA OKPEMHX HAIPSIMKIB JISUTBHOCTI 3aKJIay NOKIIAAA€ThCS Ha
MOCaJOBUX OCI0 BIAMIOBIAHO /10 iX pyHKI[IOHATEHUX 000B’SI3KIB.

1.9. ®ynkuii BemeHHS apxiBHOTO MiIPO3JLTY 3aKiaiy TOKIAJAIOThCS Ha TNPU3HAYCHY
KEepIBHUKOM BiNOBiTAIBbHY 0c00y, Y IOCAAOBIi IHCTPYKIIi SKOT 3a3HAYAIOTHCS BIAMOBIIHI TIpaBa,
000B’SI3KM Ta BIATIOBIIANBHICTD.

Hanexxne apxiBHe 30epiraHHsl TOKYMEHTIB 3aKjIaqy Ta 00JaJHaHHS apXIBHOTO NMPUMIIIEHHS
3a0e3mnevye KepIBHUK 3aKJIa/ly CIUIHHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHUKAMH).

1.10. 3axmag MOXe CTBOPIOBATH JOKYMEHTH THMYacoBOTO (10 10 pOKiB BKIFOUHO) CTPOKY
30epiraHHsi JIMIIE€ B €JNEKTPOHHIA (opMi 3a YMOBM HAsIBHOCTI BIINOBIAHOIO TEXHIYHOIO
3a0e3reyeHHs 3 ypaXyBaHHSIM BUMOT 3aKOHO/aBCTBa YKpaiHu Ta i€l [HCTpyKIii.

1.11. Tlopsimok oprauizarrii AJI0BOJACTBA 3a 3BEPHEHHSAMH TpoMazstH (po30in 7) Ta 3aUTaMu
Ha myOmiuHy iH(OpMalio (dodamok 1) Bu3HauyaeThcst 3akoHamu Ykpainu «[Ipo 3BepHEHHS
rpomaasie», «IIpo moctyn go my6miunoi iHdopmanii», «lIpo 3axucT mepcoHaNbHUX TaHUX», a
Takok ToctanoBamu KabGinery MinictpiB Ykpaiam Big 14 kBitHsa 1997 poxy Ne 348 «IIpo
3aTBEpUKECHHS [HCTPYKIIiT 3 TUTOBOCTBA 32 3BEPHEHHSIMH TPOMAJISIH B OpraHax JIep>KaBHOI BIaIH i
MICIIEBOTO CaMOBpsIyBaHHS, OO'€MHAHHSIX TPOMAISH, Ha MIIPUEMCTBAX, B YCTaHOBAX,
OpraHizaiisix HE3aJIeKHO Bin ¢GOpM BIACHOCTI, B 3acobax MacoBoi 1HGopmarii» Ta BiI
24 Bepecus 2008 poky Ne 858 «IIpo 3aTtBepmrenns KnacudikaTopa 3BepHEHb TPOMAISTHY.

II. IOKYMEHTYBAHHS YIIPABJIIHCbKOI IH®OOPMAIIIT
1. 3arajbHi BUMOIM /10 CTBOPEHHS YNPABJiHCHKUX JIOKYMEHTIB

1.1. JlokymMeHTyBaHHs yIpaBJIiHChKOT iHPOpMAIIii 3aKIaay MOJATaE y CTBOPEHHI TIOKYMEHTIB,
10 CHpSMOBaHI Ha BUPIIICHHS YIPABIIHCHKUX pimieHb. CTBOPIOBAaHI YIPaBIIHCHKI JOKYMEHTH
MOBHMHHI BI/IMOBIIaTH MIPAaBOBOMY CTATyCy 3aKJIay.

1.2.TIlpaB0 Ha CTBOPEHHS, IMIANUCAHHS, IIOI'OLKCHHSA, 3aTBEPUKCHHS JIOKYMEHTIB
BU3HAYAIOTbCA aKTaMHU 3akoHOAaBcTBa, CTaTyToM 3akiagy, TMOJOXKEHHSMU 1 MOCaT0BUMU
THCTPYKIIISIMU.

1.3. Ha3Bu BuUIIB JOKYMEHTIB (Haka3, MPOTOKOJ, JOMOBiJHA 3amKcka TOILIO) MAarOTh
BIINOBIAaTH Ha3BaM, mepefdadyeHuM Haka3oM MiHICTepcTBa PO3BUTKY €KOHOMIKM, TOPTiBIL Ta
CUIbCbKOTO rocmogapcTBa Ykpainu Bin 12 6epesnst 2021 poxky Ne 526 «IIpo 3aTBepmkeHHS

HarioHansHOTO Kiacudikaropa HK 010:2021 Ta ckacyBanHs HamioHanbHOro kiacugikaropa JIK
010-98» (000amox 2).

1.4. OpranizaniiHo-po3nopsiaya TOKyMEHTAIlis 3aKIaly MOAIS€ThCS Ha:

opranizaniiiny (Cratyrt, KonextuBnuili norosip, IlpaBuna BTP, nonoxenHs, mnopsaku,
periaMeHTH, ocaoBi Ta po0oUi IHCTPYKIIii, INTaTHI PO3MUCH, JOTOBOPH TOILO);

po3nopsaauy (Hakasm);

iHbopMalliiiHO-aHaMITHUHY (aKTH, TOBIAKH, 3asBH, JOIMOBIJHI Ta MOSCHIOBAIbHI 3aMUCKU,
MIPOTOKOJIH, CITYKOO0B1 JIUCTU TOLIO).


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

1.5. OdopmiieHHST PEKBI3UTIB OpraHi3aliiHO-PO3MOPSIII0T AOKYMEHTAIlil Ta MOPAIOK iX
pO3TallyBaHHS MalOTh BIANOBIAaTH Hakazy JlepaBHOrO MiANPHEMCTBA «YKpaiHCHKUN HAYKOBO-
JNOCHITHUMA 1 HaBYAJIBHMUA WEHTp mnpoOsieM crapaaptusanii, ceprudikamii ta sxocti» (HI1
«YxpH/IHL») Bix 01 nunas 2020 poky Ne 144 «Jlep:xkaBHa yHidikoBaHa crcTeMa JOKyMEHTAIII].
VuidikoBaHa cucTeMa OpraHi3aliifHO-po3nopsAaYoi JoKyMeHTamii. Bumorum 1o odopmiieHHS
nokymeHTiBy (nani— ACTY) (dooamox 3).

1.6. Bumorn 1m0 oOGQOpMIIEHHS JOKYMEHTIB, IO BHTOTOBJSIIOTBCA 32 JIOTIOMOTOIO
KOMII FOT€PHOT TEXHIKH, HAaBEIEHO y dodamKy 4 no miei [HcTpyKIil.

OpranizaifHo-po3mopsIdi JOKYyMEHTH BHUTOTOBIISIFOTH 32 JIOMOMOTOK aBTOMATH30BaHHX
Ta/abo IPyKyBaIBHHUX 3aCO0IB.

Oxpemi BHYTpIUIHI JOKYMEHTH (3asBH, MOSICHIOBaJbHI Ta JIOTMOBIAHI 3alMCKH TOIIO),
aBTOpaMHU SIKUX € TO0cagoBl Ta I1HIII (i3MYHI OCOOM, JOMYCTMMO O(QOPMIIOBATH PYKONHMCHUM
CIIOCOOOM.

1.7. Haka3wu 3axyiaty Moke OyTH BiIMIHEHO (3MIHEHO, IOTIOBHEHO) JIUIIE HOBUMHU HaKa3aMHU.
OpranizaniiiHi Ta po3nopsia4i JOKyMEHTH 3aKialy JOBOJIATHCS 1O BUKOHABLIB Y BUTJISA1 KO a00
BUTSITIB.

1.8. Xin oOroBopeHHs MUTaHb 1 PillleHb, MO0 MPUAMAIOTHCS Ha 3aCiaHHIX KOJIETiaJhbHHUX
oprafiB 3akiany, (IKCyeTbcs y TpOTOKodil. IIpoTokonwm CKiIamaroThCs Ha ITiICTAaBl 3aIlrcCiB,
3po0JIeHNX TIi] Yac 3acilaHHsA, Ta JOKYMEHTIB, IMIATOTOBJICHWX 10 3acilaHHA (TEeKCTIB Ta Te3
JIOTIOBIIEH 1 BUCTYIIIB, IOBIAOK, MPOEKTIB PIillIEHb, MOPSAKY IE€HHOTO, CIIUCKY 3allPOLIEHUX TOIIO).

2. BaraHKU 10KyMeHTIiB

2.1. OpranizarfiitHo-po3nopsI4i JOKYMEHTH O(OPMIIIOIOTECS Ha OJIaHKaxX 3aKiamy, Mo
BHUTOTOBJISIIOTHCS 3riHO 3 BuMoramu JICTVY Ta miei [HcTpykiii.

brnaHky BHUTOTOBJISIOTBCS JAPYKAPCHKHM CIIOCOOOM a0 3a JIOTMOMOTOK KOMIT FOTePHOT
TEXHIKHM Ha Marepi BUCOKOT SKOCTI papOaMu HACHUYEHHUX KOJIBOPIB.

Jlnst BUTOTOBIICHHSI OJTaHKa po3poOIisieThes Horo maker y macmTadi 1:1, Ha TKOMY MaroTh
OyTH HaHECEeHI MOCTIMHI PEeKBI3UTHU OJIaHKa, HEOOXiIHI1 BIIMITKHU /I MEPEMIHHUX PEKBI3UTIB, a
TaKO’X 3a3HauYeH1 pO3MIpH 30H pO3TAlTyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aKJIay 3aTBEPKYIOTHCS HAKa30M 3aKJIaiy.
2.3. Y 3akiiajjlax MOXKYTh BUKOPHUCTOBYBATHCS TaKi OJTaHKU TOKYMEHTIB:

3arajgbHUM OJIaHK JUIs CTBOPEHHS PI3HUX BUIIB JOKYMEHTIB (0e3 3a3HaueHHs y OJaHKY Ha3BU
BUY TOKYMEHTA) (0o0amok 5);

O1aHK 1ucTa (00damok 6);
OaHK Hakazy (000amok 7).

2.4. He Ha OmaHkax OQOpPMIIOIOTBCS EsIKi BHYTPILIHI JOKYMEHTH (3asBU MpAIliBHUKIB,
JOTIOBI/TH1 3aITUCKH, JIOBIJKH TOIIIO).

3. Heyarku

3.1. TTocagoBi ocobu 3akiany MIAMHCYIOTH JOKYMEHTH Yy MeXaX CBOiX IOBHOBa)XEHb,
BHU3HAUYEHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akiaay, MOCaJoBUMH IHCTPYKIIIMU, HAKa3aMH
PO PO3MOJiT 000B’A3KIB MK KEPIBHUIITBOM 3aKJIaly TOLIO.

Binbutkom miewaTkm (3a HASABHOCTI) 3acBINYYEThCSA MIANUC KEpIBHUKA 3aKlagy Ha
JOKYMEHTaX 13 NMHUTaHb OpraHi3aliifiHoi Ta (iHaHCOBO-TOCHOAAPCHKOI MISUIBHOCTI 32 MEpeTikoM
JOKYMEHTIB, Ha SKUX IMIiJMUC TMOCAJ0BOI 0COOHM 3acBiquyeThbcs BIAOUTKOM TEUYaTKU 3aKiany,
HaBe/IEHUM Y dodamKy 8 1iel [HcTpykuii.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

BinOuToK meyaTtku CTaBUTHCS TaK, 100 BiH OXOIUTIOBAB OCTAHHI KiIbKA JIiTep HaHMEHYBaHHS
mocaau ocoow, sika Mminucana JOKyMEHT, ajle He MiIUC M0cagoBoi 0coou, ab0 MPOCTABIISETHCS HA
OKpPEMO BUJUICHOMY ISl IIbOTO Micli 3 BigMiTKOI0 «M. IT.».

3.2. Y 3akmaji 3aCTOCOBYIOTHCS IITAaMIM 3 MOBHUM HAalMEHYBaHHSAM 3aKjiaay Ta IHIIUMHU
peKBi3uTaMH OJIaHKA.

3.3. Haka3om kepiBHUKA 3aKJIaly BUSHAYAIOTHCS MOPSI0K BUKOPUCTAHHS, MicIie 30epiraHHs
MeYaTKU 3aKJIay 1 MocajoBi 0cOOH, BIAMOBiNaNBHI 32 i1 30epiraHHs, a TaKOX MepeltiK M0CaT0BUX
0Ci0, MIAMUACH SIKUX CKPIILTIOIOTHCS MEYAaTKOIO 3aKIay.

3.4. O06niK yciX MeYaToK Ta MITaMIIIB, IO 3aCTOCOBYIOTHCS Y 3aKJIaJli, BEJEThCS y )KYpHAII 3a
(dbopMot0, HaBeICHOIO y dodamky 9 o miei [HCTpyKIii. Bumaya meyaTok, mTamImiB MOCaI0BHM
oco0aMm 3A1HCHIOETHCS M MINUC Y BIANOBIIHOMY KypHaJIl.

3.5. [evaTku 30epiratoThcs y ceriax, o HaAIHHO 3aMUKAIOTHCS 1 OTIEYaTYIOThCH.

3.6. [lepeBipka HAsBHOCTI TEYaTOK 1 INTAaMMIB 3/IHCHIOETBCS MIOPOKY KOMICIETO,
IIPU3HAYCHOIO HAKA30M KEPIBHHKA 3aKJIaay, Ta O(POPMIIOETHCS aKTOM.

4. laTryBaHHSl yNIPaBJiHCbKHUX IOKYMEHTIB

4.1. laToro JOKYMEHTa € BINMOBIIHO JaTa HMOTO MiAMHCAHHS, 3aTBEPKECHHS, MPUHHATTA,
peectpariii abo ckiageHHs (1 aKTiB), 3aCIIaHHS KOJIETIaIbHOTO OpraHy (Ui NpoTokoiiB). Jlary
0hOopMIIIOTH ITU(POBUM 200 CIOBECHO-IIUGPOBUM CIIOCOOOM.

Jlaty mianucaHHs, 3aTBEpKEHHS, MPUUHATTS abo peecTpallii TOKyMeHTa O(GOpPMIIIOIOThH
nudpoBum crocoboM. EnmeMeHTH natm HaBOIATH apaOCbKuMU ImdpamMyd B OJIWH PSJIOK Y
MOCIIIOBHOCTI: YUCIIO, MICSAIIb, PIK.

01.09.2021
JaTy no3BojieHO 0(hOopMITIOBATH Y MOCIIOBHOCTI: PiK, MICSIlb, YUCIIO.
2021.09.01

Y HOpMaTHBHO-TIPABOBHUX aKTaxX 1 (IHAHCOBHX JOKYMEHTaX 3aCTOCOBYIOTh CIIOBECHO-
nudpoBuii crocid oGopMIIOBaHHS JaTH, HATPUKIIAI:

01 eepecna 2021 poky
C10BO «pik» MOXHA BXKUBATH y CKOPOUECHOMY BapiaHTI:
01 eepecna 2021 p.

Jlaty mignmucaHHS TPOCTABIAIOTH Yy JIBiM BepxHiM dYacTWHI JOKyMEHTa Mopsa 13
peecTpalifHiM 1HIEKCOM Ha CIeLiaIbHO BiIBEJCHOMY Micli Ha OnaHKy. SIKII0 JOKyMEHT
CKJIaJICHU HE Ha OJIaHKY, HOTO JIaTy MPOCTABISIOTh HIKYE TIIHCY JiBOPYY.

Jlata criibHOTO JOKYMEHTA JABOX a00 OUTbIIOT KUIBKOCTI YCTAHOB — €[MHA 1 BIANOBIJA€ AaTi
MI3HIIIOTO MANUCY. Y PI3HUX PEKBI3UTaX OJHOTO JAOKYMEHTa JaTa Moxe OyTh oopMiieHa SK
CJIOBECHO-IIU(POBUM CIIOCOOOM, TaK 1 HU(PPOBHM.

Y chniibHUX JOKYMEHTaX, MIArOTOBJICHHUX BiM iMEHI ABOX 1 OiIbIIe HOPUIMYHUX OCiO,
3a3Hay4al0Th OJIHY JIaTy, IO BIANOBI/IA€ AaTi MPOCTaBICHHS OCTAaHHBOTO MIAMHCY.

Jlaty ToKyMeHTa Ha OJIaHKY IPOCTABJISAIOTh Y CIELIAIbHO BiIBEAEHOMY MiCIIi.

VY BHYTpIIIHIX CIIy’)k00BUX JOKYMEHTaX (3asBax, JOMOBIAHUX 1 MOSICHIOBATHHUX 3aMHCKaX
TOII0), 0(hOpPMIIEHUX HE Ha OJaHKY, 1aTy MPOCTABIAIOTh JIBOPYY Bil 0COOMCTOr0 MiAMKCY aBTOpa
JOKYMEHTA.



VY pasi 3actocyBaHHs iHGOpMAIIHHUX (ABTOMATH30BAaHUX) CUCTEM OpraHi3ailii JiT0BOJICTBA
JOIYCTUMO TPOCTABJISITA JATy PEECTpallii TOKyMEeHTa y CKIaai mTpux-koay abo QR-konmy, mo
CTBOPIOETHCS 3aco0aMH I1i€T cucTeMHu, 3TriqHO 3 moctanoBoro Kabinery MinHicTpiB Ykpainu.

HITpux-Koa MPOCTABIISAIOTH Y EHTP1 HIYKHBOTO TOJIS MEPIIOT CTOPIHKH T0KyMeHTa, QR-kox
(21 MM x 21 MM) — Yy HIDKHBOMY JIIBOMY KYTi II€pIIOT CTOPIHKU JTOKYMEHTA.

4.2.Yci pekBi3UTH Ha JOKYMEHTI, NOB’sA3aHI 3 HOTO0 MPOXO/UKCHHSM 1 BHUKOHAHHSM,
JaTYIOThCA 1 MINUCYIOThCS. JlaTa TOKyMeHTa MPOCTaBISETHCS MTOCAT0BOI0 0CO0010, siKa HOTO BI3YE,
MOTOKY€E 200 3aTBep pKye. Jlata 3a3HAYA€THCS HIDKYE MIIMHICY JTBOPYY.

4.3. Ilig yac peecrtpamii JOKyMEeHTa HOTO JaTa MpPOCTaBISETHCS Yy JIBIM BEpXHIA YacTHHI
JOKYMEHTA Ha CIIEeLialbHO BIIBEIEHOMY MicClll Ha OJIaHKY. Y TOKyMEHTax, CKJIa/IeHUX He Ha OJaHKy
(3asBM MpalIBHUKIB, JOMOBIIHI 3alMCKH, JOBIIKM TOIIO), JaTa MPOCTaBISIETbCS aBTOPOM
JOKYMEHTa HIDKYE MiAMUCY.

4.4. Ha noxyMeHTI, BUJAHOMY JIBOMa ab0 OUIbIlle YyCTAHOBAMH, 3a3HAYAETHCS OJIHA J1aTa, sIKa
BIJINTOB1JIa€ AaT1 OCTAHHBOTO MIJIHUCY.

5. [loroa:keHHst ynpaBJaiHCbKUX JOKYMEHTIB

5.1. V pa3i BUHUKHEHHS IOTPeOU y MPOBEACHHI OI[IHKU JOLLIBHOCTI CTBOPEHHS JOKYMEHTA,
oro oOIrpyHTOBAHOCTI Ta BIIMOBIAHOCTI 3aKOHOJABCTBY 3/IMCHIOETHCS MOTOKEHHS MPOEKTY
JOKYMEHTA.

5.2. TloropkeHHST MOXKe 31HCHIOBATHCH SIK Y 3aKJIa/li TOCAJIOBUMHU 0COOaMH, SIKi BiIIOBITHO
N0 X KOMIIETEeHIIl BHPINIYIOTh MHTAHHS, MOPYIIEHI B TMPOEKTI JOKYMEHTa (BHYTPIIIHE
MOTO/UKEHHS), TaK 1 3a il MeXaMH IHIIMMH 3aiHTEPECOBAaHUMH YCTAaHOBAMH (30BHIIITHE
TTOTOJIKEHHS ).

5.3. BuyTpiline moroakeHHsi OQOPMIISIOTh IUIAXOM TPOCTaBIsSHHS Bi3u. [pud
MOTOJIKEHHS PO3MINIYIOTh HUKYE peKBI3UTY «Ilimmucy.

3agioyeau cocnooapcmea
Hionuc Baacue im’a, IIPI3BUHIIE
05.11.2021

SIKIIIO JOKYMEHT MOTOJDKYE IMOcaioBa 0co0a CTOPOHHBOT FOPUIUIHOT 0COOH, 10 TOBHOBAKEHB
SIKOi HaJISKUTh TIOTOPKEHHSI MUTaHb, HABEICHHX Y IIbOMY JOKYMEHTI, TO Tpu( MOTrOpKEHHS
(cxBanenns) ckianaerbes 31 cioBa [IOI'OJDKVYIO, naiimenyBaHHS mocaau (HaliMEHYBaHHS
IOPUJIMYHOT O0COOM € CKJIaJOBOK0 YACTHMHOI HAWMEHYBaHHS IOCaH), OCOOMUCTOTrO MiAIHUCY,
BJIACHOTO IMEHI, MPI3BHIA 0COOH Ta JaTH TIOTOKEHHS.

Horo/’Kyro

Hupexmop
Ilionuc Baacue im’a, IIPI3BUIIE
01.09.2021

SIKIIO JAOKYMEHT MOTO/KYIOTh (CXBAJIOIOTh) IHIIMM JOKYMEHTOM (JIMCTOM, IPOTOKOJIOM,
aKTOM TOIIO), TO Tpu( TMOro/KeHHs (cxBaleHHs) ckiamaeThess 31 crnoBa [IOT'OJPKEHO
(CXBAJIEHO), Ha3Bu BUY MOTO/DKYBAJIBHOTO JIOKYMEHTA B HAa3MBHOMY BIIMIHKY, HOro Jatu i
HOMepa.



ITOTO/JKEHO

Ilpomokon 3acioanns
neoazoz2iunoi paou 3axknaoy

30.08.2021 N2 1

CXBAJIEHO

Ilpomoxon 3acioannsn
eKcnepmuoi Komicii 3aknaoy

30.08.2021 N2 1

5.4. Bi3u npocTaBislOTbCS Ha MPUMIPHUKAX JOKYMEHTIB, L0 3aJMILAIOTHCA Y 3aKiajl.
[IpoekTy po3nopsiAuMX JOKYMEHTIB Bi3ylOThCS Ha NEPIIOMY IPUMIPHHUKY.

3asioyseau cocnooapcmea
IHionuc Baacne im’a, IIPI3BHIIE
18.09.2021

3asiodyeau eocnooapcmea
Ilionuc Bnacue im’sa, [IPI3BUIIE
3ayeasiceHHsa i nPOno3uyii 000aromuca

18.09.2021

5.5. Ilepenik mocamoBux ociO, SKi NMOBHMHHI 3aBI3yBaTH JTOKYMEHT Y 3akjaji, BH3HA4YaE
MPALBHUK, SIKAH CTBOPIOE JIOKYMEHT, BUXOISTYH 3 HOTO 3MICTY.

5.6. BHyTpilIHE MOTOKEHHS TTPOEKTY TOKYMEHTA 3aJIeKHO BiJ HOTO 3MICTY MPOBOIUTHCS B
TaKiil TMOCTIAOBHOCTI: TPAI[IBHUKOM, SKUH IMArOTYBaB JTOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MiIPO3AlTy, B SKOMY HOTO CTBOPEHO, IMOCATOBUMH 0CO0aMHU, SIKi 3a3HAYCHI Y MPOEKTI TOKYMEHTA
SIK BUKOHaBIII, (DIHAHCOBUM MIAPO3UIOM ab0 TOJOBHUM OyXTalITepoM (SKIIO MPOEKT AOKYMEHTa
CTOCY€ThCS (PIHAHCOBUX MUTAHB), IHIIIMM MPAIIIBHUKOM 3aKJIajy, SKHH BiITOBIIA€ 3a MUTAHHS, 1110
MICTATHCS B MTPOEKTI IOKYMEHTA.

5.7.3a 3MICT JOKyMEHTa, KWW BI3YEThCSA KUIbKOMa 0COOaMHU, Taki 0COOM BiIIOBIIAIOTH
3r1IHO 3 KOMIIETEHIIIEIO.

5.8. fAxuio y nporieci Bi3yBaHHS JI0 IPOEKTY JOKYMEHTA BHECEHO CYTT€EB1 3MiHHM, BiH MiIsIrae
JOOTIPAIFOBAHHIO, IEPEAPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TOTO/KEHHSI MPOEKTIB JOKYMEHTIB MoOke OyTh odopMiIeHO apKyiieM
MOTOJUKCHHS, TPU(OM TOTOKEHHSI, JOBIIKOK IPO IOTOJHKCHHS, JIMCTOM TIOTO/PKEHHS a0o0
MIPEJICTABJICHHSIM TPOTOKOJIY OOTOBOPEHHS MPOEKTY JOKYMEHTa Ha 3acCifaHHi KOJeriaabHOoro
Oprasy.

5.10. Apkym1 MoroKeHHsI CKIaaeThesl y pasi, SAKIIO 3MICT JOKYMEHTa CTOCY€EThCS Olble
HDK TpPbOX YCTaHOB (3aKJIaiB), MPO IO POOMTHCSA BIAMITKA Yy JOKYMEHTI Ha Micli rpuda
MOTOJKEHHS, HAIIPUKIIA/: «APKyuwt R0200)HCEHHA 000aAEMbCA».

5.11. Apkym noromkeHHs 0(OPMIIETCA 3a TaKOIO (HOPMOIO:



APKYII IIOI'O/I’KEHHA
Has3zea npockmy 0okymenma

Haszea nocaou IHionuc Bnacue im’a, IIPI3BUHIIE
Hama

[Tigmuce mocagoBoi 0cOOM CKPITUTIOETHCS MTEYATKO0 3aKIaay (3a HassBHOCTI).

5.12. KoxHa 3 yCTaHOB (3aKIaliB), AKii HATICITaHO MPOEKT JOKYMEHTA Ha IMOTOKECHHS, MOYXKE
HAJIaBaTH OKPEMUl apKyIll MMOTO/DKEHHS, a00 apKyIll IMOTOKCHHS MEPEaEThCsl 3aiHTEPECOBAHUM
ycTaHOBaM (3aKiIagaM) y TMOCHIIOBHOCTI, BU3HAUCHIM YCTAHOBOIO (3aKJIaJI0M) — aBTOPOM MPOEKTY
JTOKyMeHTa. ApKyil a0o apKylll MOTO/KEHHs 30epiraloThbCsi pa3oM 3 JOKYMEHTOM, SIKUi Oyiio
MIOTOJKEHO.

5.13. 30BHIITHE MOTOHKEHHS Y Pa3i MOTPeOH, BU3HAYEHOT 3aKOHOIaBCTBOM, 3MIICHIOETHCS Y
TaKid MOCIIJOBHOCTI:

3 YCTaHOBAaMH OJIHAKOBOTO PIBHA Ta IHIIKMHU YCTaHOBAaMU;
13 TPOMaICBKUMU OpraHizalisiMy;
3 OpraHam, sKi 31iCHIOIOTH JIep>KaBHUI KOHTPOJIb Y TIEBHIHN cdepi;
3 YCTaHOBaMH BUIIOTO PIBHS.
6. 3aTBepaKeHHs YNIPABJIHCHKUX JOKYMEHTIB

6.1. 3aTBep/UKEHHS YIIPABIIHCHKUX JIOKYMEHTIB 3JIHCHIOETHCS OCOOHCTO KEPIBHUKOM
3aKiaay abo Haka3oM (B OKpEMHX BHIMAJKaX MPOTOKOJIOM) 3aKjIaay 13 3a3HaYEHHSIM Ha JIOKYMEHTI
rpuda 3aTBepHKEHHS, 0(OPMIICHOTO BIATOBIAHIUM YHHOM.

6.2. Haka3om 3akiaay 3aTBEPKYIOTHCS MOJOKEHHS ITPO CTPYKTYPHI MIAPO3AUTH, THCTPYKIIII,
MpaBHJiIa, IOPSAKH Ta 1HIIT JOKYMEHTH HOPMATHBHO-TIPABOBOTO 200 HOPMATHBHOTO XapakTepy.

VY pasi 3aTBEep/DKCHHST JOKYMEHTA PIMICHHSIM KOJIET1aJbHOTO OpraHy rpud 3aTBeppKeHHS
cknagaerbes 31 cnoBa 3ATBEPIDKEHO (6e3 mamok), Ha3Bu, AaTk 1 HOMEpa JOKyMEHTa Yy
Ha3UBHOMY BiIMiHKY.

3ATBEP/I’KEHO

IlIpomoxon 3acioanns nedazo2iunoi paou
310 «Ceimanok»

25.12.2021 Ne 5

6.3. KepiBHUKOM 3akiaay OCOOMCTO 3aTBEPAXKYIOTbCS JOKYMEHTH, IO HE MOTPeOYIOTh
JOJJATKOBHUX BKAa3iBOK, 3aBJiaHb MIOJO 1X YIPOBA/DKEHHS a00 BHKOHAHHSI (IIOJIOXKEHHS (CTATYyTH)
3aKy1ay, MPOTOKOJM, aKTH, IUIAHU, 3BITH, KOIITOPHUCH, IITAaTHI PO3MHUCH, MOCAIOBI IHCTPYKILIi,
[IPOrpaMM, HOPMATHUBH TOIIIO ).

3ATBEP/I’KYIO

Jupexkmop

Iionuc Baacue im’a, IIPI3BUIIE
01.09.2021

6.3. [lepenik BUAIB JTOKYMEHTIB, 110 MAalOTh OyTH 3aTBEpPKEHI 3 MPOCTaBISAHHAM Tpuda
3aTBEPUKEHHS, BU3HAUAE 3aKJIaJ Ha MiJICTaB1 3aKOHO/IaBCTBA 3 YHECEHHIM B [HCTpyKILito.



7. llinnucaHHs ynpaBJiHCHKHX JOKYMEHTIB

7.1. [locanoBi 0coOu MiAMUCYIOTh JOKYMEHTH Y MEXax CBOiX NMOBHOBa)KE€Hb, BUBHAYECHUX Y
CTaTyTi 3aKiaay, MOJIOKEHHSIX PO CTPYKTYPHI MiAPO3/iTH, MOCATOBUX IHCTPYKLIAX, HAKa3i Ipo
PO3MoAiT 000B’A3KIB MIXK KEPIBHUIITBOM 3aKJIaAy TOIIO. Y 3a3HAYEHUX JOKYMEHTAX BU3HAYAETHCS
TaKOX MOPAIOK MIAMMCAHHS TOKYMEHTIB IHITMMH 0CO0aMH B pa3i BiICYTHOCTI KepiBHUKA 3aKIaLy
Ta MOCAI0BUX 0CI0, K1 yIIOBHOBaXKEHI iX MiMHUCYBaTH.

7.2. Tlimnuc cxIaiaeThecsl 3 Ha3BH MOCAJU OCOOM, SKa IMIIIMUCYE JOKYMEHT (MOBHOT — SIKIIO
JOKYMEHT HaJpyKOBaHU HE Ha OJJAHKY, CKOPOYEHOI — Ha IOKyMEHTI, Ha[pyKOBAaHOMY Ha OJIaHKY),
0COOMCTOTO MIAMKCY, BIACHOTO iMeHi i mpi3Bumia. J1o3BossieTses B pekBizuTi «Iligmuey micns Ha3Bu
Moca i 0COOM 3a3HaYaTy BUYCHE 3BaHHS, HAYKOBUH CTYITIHb.

1. lupexmop K3 «3/10 (acna-cadox) Hionuc Bnacue im’a, IIPI3BHIIE
«decnanouxka» c. Coconka Cmpuicascokoi

ceauwnoi paouy
2. lupexmop IHionuc Bnacue im’a, IIPI3BHIIE

7.3. [Ipu CTBOpEHHI IOKYMEHTIB IIIMUCYETbCS OJIUH TPUMIPHUK JIOKyMEHTa, SKUH €
opuriHajgoM. BUHSTOK cTaHOBIATH JesSKi BUIM JOKYMEHTIB (HAmpuKIad aKTH, JOTOBOPH, SKI
CTBOPIOIOTHCS B KUTBKOX MPUMIPHUKAX, KOXKEH 3 SIKUX MA€ CUITy OpUTIHAITY).

7.4. Y pa3si HaJCcHITaHHS JOKyMEHTa OJJHOYAaCHO KITBKOM 3aKiajaaM (yCTaHOBaM) OJHAKOBOTO
abo0 BUIIOTO PIBHS KEPIBHUK 3aKJIaAy MIANUCYE BC1 OO MPUMIPHUKHY.

7.5. JIea abo OurbIlle MIAMUCIB MPOCTABISIOThH, SKIIO 332 3MICT JOKYMEHTa BiANOBITAIOTh
Kibka oci6. [Ipu oMy MiaMUCH MOCATOBUX OCI0 PO3MIIIYIOTHCS OJMH i OJHUM BiAMOBITHO 10
MIOPSIAKOBAHOCTI 0Ci0.

Hupexmop IHionuc Bnaacne im’a, IIPI3BHII[E
Buxoeamenw Hionuc Bnacne in’a, IIPI3BHIIIE

7.6. CriibHI JOKYMEHTH KUTBKOX 3aKJIaJliB MIIIMUCYIOThCS KEpIBHUKAMH OJHAKOBUX ITOCA]T
[UX 3aKIadiB. [XHI MAMUCH pO3MINITYIOTHCS Ha OJTHOMY PiBHI 1 CKPITUTIOIOTHCS ITeYaTKaMHK 3aKJIa/IiB.

Hupexmop K3 «3/]0 (acna-cadok) Hupexmop 3/]10 «Becenka»
«lecnanouka c. Coconka Cmpuitcascokoi IHionuc  Bnacmue im’a, IIPI3BUIIE

cenruuwHoi paou»
Iionuc Bnacne in’a, IIPI3BUIIE

7.7. JlokyMeHTH KoOJeriadbHUX OpraHiB (pillileHHS, [OCTAaHOBH) MIANUCY€E TOJIOBA
KoJIerianbHOro oprany. [IpoTokos mignucyoTh roJoBYIOYHI Ha 3acifaHH1 KOJIET1alIbHOTO OpPrany i
cekperap.

T'onosa nedazoziunoi paou Iionuc Bnacue im’a, IIPI3BHIIE
Cexpemap neoazociunoi paou Iionuc Bnacue im’a, IIPI3BHIIE
7.8. JIOKyMEHTH, CKJIa/IeH1 KOMICI€l0, MIAMUCYIOTh I'0J0Ba KOMICIi 1 BC1 YWIEHH KOMICII.

7.9. JIOKyMEHTH, 110 MiJJIATaloTh 3aTBEPPKEHHIO (IHCTPYKILii, MOJ0XKEHHs, ITpaBuja TOLIO),
MIAMKICYE MOcazoBa 0coda, BIIMOBIAATbHA 32 1X MiATOTOBKY.

7.10. Y pasi BiACYTHOCTI KepiBHHKA 3aKjaly, Ha3Ba MOCAH, BIACHE 1M sl Ta MPI3BUIIE AKOi
3a3HaYEHO Ha MPOEKTI TIOKYMEHTa, HOro miAnucye ocoda, sika BUKOHYE ii 000B’sI3KU. Y TakoMy pa3i
000B’S3KOBO 3a3Ha4yalOThcs (PpaKTUYHA TOCAAa, BIACHE IM’S Ta Mpi3BUILE, MPI3BUILE OCOOH, sKa

9



nianucana JokyMeHT. llpu 1poMy BUIPaBICHHS BHOCSTH PYKONHMCHUM ab0 MAalIMHONMCHUM
croco0oM, SIKIIO JOKYMEHT HEMOXJIMBO MepenpykyBaTtu. He momyckaeTbest Mmif Yac MiMUCAHHSA
JOKYMEHTA CTaBUTHU MPUIMEHHUK «3a» Y MPaBOOiuHy MOXMIIY PUCKY IIepe]l Ha3BOO MOCATIH.

Buxoseamenv-wemooucm IHionuc Bnacue im’a, IIPI3BUIIE

JlonaBaHHS 10 Ha3BM [OCaJM KEpiBHUKA 3aKiaay abd0 CaMOCTIHHOTO CTPYKTYPHOTO
MIAPO3UTY ClliB « Bukonyrouuii 0608’a3ku» aoo «B.o.» 301CHIOETCS JIHINE HA TIICTaBl HAKa3Yy.

7.11. ®akcuMiTbHE BIITBOPEHHS MIAMKCY MOCAI0BOT 0COOM HA OpraHi3aiifHO -pO3NOPSTINX,
¢biHaHCOBUX, OYXTalTEPChKUX JOKYMEHTaX 3a JONOMOTOI0 MEXaHIYHOTO ab0 IHIIOTO KOIiIOBAHHS
HE JIOTTYCKA€ETHCS.

7.12. Pe3omrontist — 11e 3poOJieHUi TT0CaI0BO0 0CO00I0 HANMMC HAa JOKYMEHTi, MO0 MICTHTH
CTUCIIMHI 3MICT MPUHHATOrO HEIO PIIIEHHS 11010 BUKOHAHHS JOKYMEHTA.

Pe3onronis MakCMMaJlbHO MOXKE CKJIQJAaTUCS 3 TaKMX €JIEMEHTIB: mpi3BuILe(-a), BIacHe(-1)
iM’si(-eHa) BUKOHaBLA (-iB) y JaBaJbHOMY BIAMIHKY, 3MICT JOpPYY€HHS, CTPOK BHKOHAHHS,
0COOMCTHUH MIAMUC KEPIBHUKA, JaTa.

Ilpizeuwe, 6nracue im’a
Ilpowty niozomyeamu npoekm HaKa3y npo 36i1bHEHHA
00 12.01.2022

Ocooucmuit nionuc

Jama

HKHIO JOPYUYCHHA HAAaHO KUIBKOM IIocag0BuUM OCO6aM, T'OJIOBHMM BHUKOHABIEM TOKYMCHTA €
oco0a, 3a3Ha4YeHa B PE30JIIOIIIT MEPIIOIO.

Ha noxymeHTax i3 CTpokamMu BUKOHAHHS, IO HE IMOTPEOYIOTH JTOJATKOBHUX BKAa3IBOK, Y
Pe30JTIoIIiT 3a3HaYal0Th BUKOHABIIS, ITIIITAC aBTOPa PE30JIIOIIIT 1 1aTy.

Pe3zosmroriito mpocTaBisiOTh PYKOMHUCHO O€3MOCepeIHhO Ha JOKYMEHT1 HIDKYE PEKBI3UTY
«Anpecaty nmapajiesbHO 10 OCHOBHOTO TEKCTYy a00 Ha BUILHOMY BiJl TEKCTY MICIIl Y BEpXHIH YaCTHUHI1
MEpIIOro apKyllla 3 JIMILOBOTO OOKY, alie He Ha IM0JIi IOKyMEHTa, TPU3HAYCHOMY JUTS ITi[IINBaHHS.

Ao Ha JOKYMEHTI HEMae BUIBHOTO MICI JUIsl Pe30JIrolii abo JOKYMEHT MiisArae
MTOBEPHEHHIO, a00 II¢ CICKTPOHHHUN JJOKYMEHT, TO PE30JIIOIII0 0(POPMITIOIOTH HA OKPEMOMY apKYIIIi
a0o creriaTbHOMY OJIaHKY, Ha SKOMY 3a3HAa4ar0Th JIATy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIH 10 TEKCTY YNPaBJiHCbKHX JOKYMEHTIB

8.1. Tekct ynpaBliHCBKOTO JOKYMEHTa MOBHMHEH OYTH YITKUM, KOHKPETHHM, JIAKOHIYHUM,
iH(hOpMaTUBHKUM Ta Binnosimatu opdorpadidHuM, JEKCUYHUM, MOPQOJOTIYHUM, CHHTAKCUYHHM,
CTHJIICTUYHHUM, TTYHKTYaI[IiHUM HOpMaM.

8.2. TeKkCT JOKyMEHTa IOBHMHEH CTOCYBAaTHUCSI TOrO IHMTaHHS, sK€ CQOPMYJIbOBaHE B
3aroJIOBKY J0 TEKCTY, YiTKO BioOpa)kaTW NMPUUYUHY H METY CTBOPEHHS JIOKYMEHTa, PO3KpUBATH
CYTh KOHKPETHOT CIIPaBH, MICTUTH apryMEHTOBaHI JJOKa3H, BUCHOBKH, IIPOTIO3HUIIII.

8.3. Ilix yac cknmajaHHs JOKYMEHTIB BXKWBA€THCS TUIOBUN CTHIIb, AJS SKOTO XapaKTepHUMN
HEUTpanbHUN TOH BUKIAJCHHS, M030aBIeHUIl 00pPa3HOCTI, EMOINMHOCTI Ta IHAUBIAyaTbHUX
aBTOPCHKHX PHUC.

8.4. TekcT noKyMeHTa O(pOPMIISIOTH Yy BUTJISA/I CYLIJIBHOTO 3B I3HOTO TEKCTY, a00 aHKETH UM
TabnuIll, a00 MIJITXOM MOEAHAHHS IUX (OPM.
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CyuinpHui 3B S3HUN TEKCT JOKYMEHTa MICTUTh TI'pPaMaTHYHO 1 JIOTIYHO Y3TOKEHY
iHpOpMaLi0 TPO YIPaBIiHCHKI il 1 BUKOPUCTOBYETHCS IiJ 4Yac CKIAJaHHS OpraHi3auiiHo-
PO3NOPSATINX TOKYMEHTIB.

CyuinpHMIA 3B’ SI3HUM TEKCT, K MPABUJIO, CKIAJAE€THCS 3 IBOX YaCTUH. Y MEpUIiid (BCTYIHIH)
YaCTUHI 3a3HAYAIOTHCS IMiACTaBa, OOIPYHTYBaHHA a00 MeTa CKIAJaHHA JOKYMEHTa, Yy JApYTii
(3aKiIrOuHIN) YacTUHI — BUCHOBKH, NPOTIO3UILI, pIlIeHHsS, MpoxXaHHS. B okpemux BHmagkax
JOKYMEHT MOXE TICIs BCTYNHOI YacTMHM MICTUTH MOTHBYBAJbHY YacTHHY, B SKid
OOIPYHTOBYETHCS TIO3UILIS 3aKIaTy.

8.5. ¥V Tekcri JOoKyMeHTa, MiATOTOBICHOIO BIIMOBIIHO 0 JOKYMEHTIB IHITMX YCTaHOB 200
paHilie BUJaHUX JOKYMEHTIB, 3a3HAYAIOThCA HOTO PEKBI3UTH Y TaKiil MOCIIIOBHOCTI: HAa3Ba BUILY
JOKYMEHTa, HaliMEHyBaHHs YCTaHOBM —aBTOpa JIOKYMEHTa, JaTa, pEeecTpalidiHuil HOMEp,
3aroJIOBOK JI0 TEKCTY.

Ipuxnao

Haxa3z Minicmepcmea océimu i nayku Yxpainu 6i0 01 scoemnusn 2012 poxy Ne 1059 «Ilpo
3ameepoxcennsn Ilpumipnoi incmpykuii 3 0in0600cmea y 00WIKIIbHUX HAGUATILHUX 3AKTA0AX

8.6. TekcTH CKIaIHUX 1 BETUKUX 332 00CSITOM JOKYMEHTIB (TI0JI0KEHHS, PaBHJIa, IHCTPYKIIIi,
OTJISIIN, 3BITH TOIO) MOAUISIOTHCA HA PO3AUTH, MIAPO3UIH, ITYHKTH, NiANYHKTH. [IyHKTH B TekcTi
HYMEpYIOThCs apaOChKUMHU U paMHU 3 KParKoio, a MIMYHKTH — apaObCbKUMU Ldpa MU 3 TYKKOIO.

Po3painu HyMepyroThCS pUMCHKUMU UG paMH, a TAKOXK B OKPEMHX BHUIIaKaX BOHU MOXYTh
MOIUISATUCS Ha IJIaBU.

8.7. ®opMa aHKETH BHKOPHUCTOBYETHCS y pa3i BUKIAIACHHS Yy IU(PpoBOMYy ab0 CIIOBECHOMY
BUTJIAI 1HGOpPMAIli Tpo oauH 00’€KT 3a MeBHUM o0csarom o3Hak. [locTiitHOIO 1HDOpPMaIliEo B
aHKET1 € y3arajJbHEH1 O3HaKH, 32 SKHMH IPOBOAMTHCS OMHC 00’€KTa, a 3MIHHOI — KOHKPETHI
XapaKTePUCTUKH.

8.8. Tabnuuna dopMa TOKyMEHTa BUKOPHUCTOBYETHCS Y pa3l BUKJIAJACHHS Y U(PPOBOMY abo
CJIOBECHOMY BHTJIsiI iH(OpPMAIIii po KiTbKa 00’€KTIB 3a PsIZIOM O3HAK.

3arosioBku rpad TabauIll TUITYTHCS 3 BEIUKOI JIITEPH, MiA3aroJIOBKH — 3 MOl JIITEpH, SIKIIO
BOHHU CTAHOBJIATHL OJHE IIJIe 13 3arOJOBKOM, 1 3 BEJIMKOI — SKILO IiI3arojOBOK Mae€ caMOCTIHHE
3HauyeHHsA. Kpanmku B KiHIII 3arojloBKiB 1 Mig3arojioBKiB rpad) HE CTaBIATHCA. 3aroJIOBKH 1
i3aroI0BKY rpad) Ta psAKiB TaOIUIl MTOBUHHI OyTH BUKJIaJCH] IMGHHHUKOM Y HA3UBHOMY BIIMIHKY
OJHWHHM. Y 3arojloBKax 1 IMI3arojoBKax psIAKiB 1 Tpad Tabmui BXXKUBAIOTHCS JIUIIE
3arajIbHONIPUIHATI YMOBHI IMO3HAYECHHS 1 CKOPOUYCHHS.

Ne 3/n 1115 Has3ea 3axnady oceimu Ilocaoa Cmaoie, p.

1 2 3 4 5 6

I'padm Tabmuii, sSKi po3MIMIYIOTHCS Ha KUIBKOX CTOPIHKAaX, HyMepylooTbcs. Ha apyriii Ta
HACTYITHUX CTOPIHKAaX TaOJUIll 3a3HAYarOThbCs HOMEpH Tpad, a TaKoXK Yy BEPXHbOMY IPABOMY
KyTi — cioBa «[IpooBKeHHS 10AaTKaY.

IIpooosicenns oooamxa

1 2 3 4 5 6

8.9. V 3aknaji TekcT Haka3y BUKJIagaeThes Bia nepuoi ocoon — HAKA3YIO.

VY CcHimbHUX pO3MOPSIUMX JOKYMEHTaX BHMKOPHCTOBYETHCS (OpMa BHKIALY TEKCTY Bif
nepuioi ocoou Mmuoxunu — HAKA3YEMO.
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VY mpoTOKoJIaX 3acTOCOBYEThCS (hopMa BUKIALy TEKCTY Bill TPeThOi 0COOM MHOXKUHH 3a
CXEMOIO:

CIIYXAJIH — BUCTYIIHJIH — BUPILIINIIH (YXBA/IUJIH, IIOCTAHOBHIIHN).

Y nucTyBaHHI 3aCTOCOBYEThCS (hopMa BUKIQAYy TEKCTY BiA TepIioi 0coOu MHOXHHH
(BBaXKa€EMO, HAACHIAEMO, MPOCHMO, MPOTOHYEMO) abo Bim TpeThoi ocobu omHmHU («3aknad
00WKINbHOI 0céimu He 3anepeuyey», «3aKna0 OOuKinbHOT 0ceimu 66axcac 3a HeoOXiOHe»).

VY nokyMmeHTax, CKJIAJEHUX II0CAZIOBOI0 0CO000 1 aJpecoBaHMX KEPIBHHUKY 3akiaaay abo
CTPYKTYpPHOTO MiZpO3ALTYy (IOTOBIIHA 3alMCKa, MMOSICHIOBAJIbHA 3aIMCKa, 3a5Ba), 3aCTOCOBYETHCS
¢dbopma BHKIIaAy TEKCTY BiJ] mepmroi 0co0M 0JHUHY (IIPOTIOHYIO, BBAXKAIO, TIPOIITY).

9. Oco0/1MBi BUMOTHY /10 CKJIAJAHHSA JeSIKUX BUIB JOKYMEHTIB
Hakas

9.1. Haka3 — po3mopsiunii  IOKyMEHT, SKH BHJAa€ KEPIBHUK 3aKiaJy Ha TpaBax
€IMHOHAYAJILHOCTI Ta B MEXXaX CBO€I KOMIIETEHIT, 000B’SI3KOBHUM I BUKOHAHHS ITJIETTIUMHU.
Hakasu 3akiiaqy mianucyroThes HOTO KEPIBHUKOM, a 32 HOTO BIICYTHOCTI — 0CO0010, SIka BUKOHYE
1or0o 000B’SA3KH, Ta PEECTPYIOTHCS B JKypHAJIaX peecTparlii Haka3iB.

[ligroToBKy Hakazy MoOXe IHIIIIOBaTH KEPIBHUK 3akjaay abo Oyab-sSKUi CTPYKTYpHHI
MIPO3 L.

SIKmo 1HIIATOPOM MIATOTOBKM Haka3dy € CTPYKTYpHUH MIAPO3[UI, TO HEOOXIAHICTH HOro
BHUJIaHHsS TOBMHHA OyTW OOTpyHTOBaHa B JOTOBIAHIN 3amuciii. PimeHHS KepiBHHKA 3aKiany
BUPAKAETHCS PE3OJIIOLIETO.

9.2. byap-skuii HaKa3, 32 BUHATKOM CIIUTBHOTO, O(POPMITIOIOTH Ha OJITaHKY HaKa3y 3aKjamy.

9.3. 3MicT Haka3y KOPOTKO BUKIIAJAE€ThCS Y 3ar0JIOBKY, KU MOYMHAETHCS 3 MPUHMEHHUKA
«IIpo» 1 ckIamaeThCs 3a AOMOMOTOIO BimieciBHOTO iMeHHUKA («IIpo 3ameeporycenns...», «llpo
66edenHA...», «Ilpo npuitnammsa na pooomy...») abo imennuka («llIpo niocymku...», «Ilpo
Kaopoei NUMaHHA...»).

9.4. CtpykTypa TEKCTy Haka3zy, SIK MPaBWIJIO, CKIAAETHCS 3 JBOX YAaCTHH — KOHCTATYHOYOi
(mpeamOynH) 1 po3MOPSAAUOI.

Y KOHCTaTyIOUiil YaCTHHI 3a3HAYAIOThCS IMTiICTaBa, OOTPyHTYBaHHS 200 MeTa BUIaHHS HaKa3y.
3a3HaueHa YacTHHA MOKe movmHaTHCA 31 clniB «Ha euxonanns», «3 memoro» tomo. Skmio
JOKYMEHT BUIA€THCS HA TIJCTABi IHIIOTO PO3MOPSIYOro NOKYMEHTA, Y KOHCTATYHOYid YacTHHI
3a3HAYAIOThCS HA3Ba BUIY IIOTO JOKYMEHTa, MOTO aBTOP, JaTa, HOMEp Ta 3arojioBok. Kparka B
KIHI[I KOHCTaTYI04Y01 YACTHHH HE CTaBUTHCSI.

KOHCT&TYIOLIEI YaCTHHAa MOXKC 6YTI/I OmyHi€Ha, SAKOIO pPOo3MopdgAvda YaCTUHaA HC HOTpe6y€
O6rp}7HTYBaHH${, HaITpUKJIaA y HaKa3aX 3 KaApOBUX IIUTAHb (OCO6OBOFO CKJ'IaI[Y).

9.5. Po3nopsiiua yacTUHA HaKa3y MOYHHAETHCS JIIECIOBOM, SIKE JPYKYETHCS 3 HOBOTO psKa
BETTUKUMU JIiTepaMu 03 BIACTYIY BiJ JIBOTO MOJIS 1 JTAMOK, MICIs YOTO CTaBUTHCS IBOKpAIKa.

9.6. Po3nopsiiua  yacTWHA MOAUISIETBCA HA MYHKTH 1 NIANYHKTH, SKI HYMEpPYIOTbCS
apaObcbkUMHU IppamMu. Y KOXKHOMY IYHKTI MOBMHHI OyTH 3a3Ha4yeHi BHKOHAaBII (CTPYKTYpHI
MiPO3AUIM 200 KOHKPETHI MOCagoB1 OCOOM), KOHKPETHI 3aBJaHHS (JOpY4YeHHs) 1 CTPOKH iX
BUKOHaHHA. BUKOHaBII MOXYTh OyTH Ha3BaHI TAaKOXX y3arajlbHEHO, HANPHUKIAJ: «I€AaroriyHuM
IpaliBHUKaM 3akiaany». [Ipu nboMy He 3aCTOCOBYEThCS HAlMCAaHHA HEKOHKPETHUX JOPYYEHb, K1
MICTSITb CJIOBA: «IIPUCKOPUTHY, IOJIMIIUTHY», «AKTHUBI3yBaTH», «3BEPHYTH YBary» TOLIO.

9.7. 'V Haka3zax 3 KaJpOBHUX MUTaHb (0COOOBOTO CKJIaAy) pO3MOpsA4a YACTHHA MOUYNHAETHCS,
K TmpaBwio, 3 jiecnoBa y ¢opmi iHpinituBa: «[IPUHHATH», «IIPU3HAYHTH)»,
«(IIEPEBECTH», «3BLUIBHUTH», «BI/IPA/IHTH», «HAJATH», «OI'OJIOCUTH) Tomo.
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Jlani 3a3HAuYaIOTHCSl BEMUKUMH JITEpaMH MpIi3BUILE MpAlliBHUKA, HA SIKOTO MOUIMPIOETHCS st
Hakasy, 1 MAIMMHU — HOTO iM’s Ta IO OATHKOBL.

@opMynOBaHHS ITYHKTIB TMOBHUHHI OYyTM YITKMMH, KOHKPETHMMH, BIIIOBIJaTH HOpMaM
Konekcy 3akoniB mpo npaiio Ykpainu_(K3nll) abo iHmmM npaBoBUM aKkTam.

VY pasi npuiiManHs a00 3BUTPHCHHSI MMpAI[iBHUKA 3a3HAYAIOTHCS TIOBHA JaTa (YUCIIO, MICSII,
PiK) aKTHYHOTO BUXOAY NpaIliBHUKA HA POOOTY (MIPUIIMHEHHS TPYIOBUX BiTHOCHH), pO3MipH HOTO
MI0CaJJ0BOTO OKJIAly BIAIMIOBIAHO J0 IITATHOTO PO3IHCY, HAJ0ABOK Ta JOTLIAT.

VY K0’)XHOMY IIYHKTi HaKa3y 3 KaJpOBHX MUTaHb (0OCOOOBOTO CKIIAJy) 3a3HAYA€THCS MIICTaBa
I0ZI0 HOro BUAAHHS (3asBa IMpaliBHUKA, KOHTPAKT, AOMOBIJHA 3alHCKa, PINICHHS aTecTallifHOI
KOMICI1 TOIIO).

Hakasu 3 xagpoBux nutanb (0c000BOTO CKJIaay) o(OPMITIOIOTh Y BUIJISAIl 1HAUBITyaIbHUX
(cTocyroThes OHOTO MpalliBHUKA) 1 3BEIEHUX (CTOCYIOTHCS KUIbKOX MPAIlIBHUKIB).

VY 3BeneHUX Haka3ax [0 pO3MOPAIYOi YAaCTUHU BKIIIOYAIOTHCA IyHKTH, IO MICTATH
1H(pOopMaIlito, y Takiil MOCTIIOBHOCTI: IPUHUHATTS Ha poOOTY (Cityk0y), epeBeIeHHs], 3BUTbHEHHS.
VY Mekax IUX MyHKTIB HIAMYHKTaMH 3a3Ha4aloTh Npi3BUIlla IPaLiBHUKIB 3a andasitoM. [Ipu npomy
JI0 OJTHOTO 3BEJCHOTO PO3MOPSIIOTO JOKYMEHTA HE MOXKYTh BKIIIOUATHCS MYHKTH 3 iH(pOpMaIi€to,
sIKa 3T1JTHO 13 3aKOHOJIABCTBOM Ma€ PI3H1 CTPOKHU 30epiraHHsl.

9.8. ITicns mignucaHHs HaKa3y 3MIHM JIO HHOTO BHOCSITHCS JIUIIE IUITXOM BHJAHHS HOBOTO
HakKa3y Mpo BHECEHHsI 3MIH.

SIKmo Haka3oM BIIMIHSETHCS TONEpPEAHIM Haka3, y PO3MOpSAIYid YacTHUHI 3a3HAYAETHCS
IIYHKT, IKA TIOBUHEH NOYUHATUCH 31 CIIB: «Buznamu maxum, wyo empamue YuHHiCMb, ...».

9.9. OcranHiil MyHKT HaKa3zy y pa3i moTpeOu MOXKe MICTUTH DIIICHHs PO TOKIAaJICHHS Ha
CTPYKTYPHHUH MiAPO3ai1 a00 mocagoBy 0coOy GyHKITIH 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKasy.

9.10. Haka3 nHabupae YMHHOCTI 3 MOMEHTY HOTO IMIIMUCAaHHS 1 pEECTpallii, KO0 B TEKCTI HE
BCTAHOBJICHO IHIIII CTPOKH.

9.11. 3 Haka3oM 3 KaJIpoBHX IMHTaHb (O0COOOBOrO CKJIaay) OOOB’S3KOBO O3HAMOMIIIOIOTH
3raJlaHuX y HbOMY OCI0, SIKi Ha MepIioMy NMPUMIPHHUKY JTOKYMEHTa YM Ha CIeliaJbHOMY OJIaHKY
MPOCTABIISIOTH CBOT ITIIKCH i3 3a3HAYCHHSM JaTH O3HAHOMJIICHHSI.

9.12. Haka3u HyMepyrOThCS B IOPSAIKY iX BUIAAHHS B MEXKaX KaJICHIapHOTO POKY.
9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUAM HaKa3iB:
HaKa3| 3 OCHOBHOI JisUIBHOCTI 3akiany — Ne 2-0;
HaKa3y 3 aJIMiHICTPATUBHO-TOCIIOAAPCHKHX MUTaHb 3aKiany — Ne 2-r;
HaKa3M 3 KaJpOBUX IMUTaHb 3aKJIaly TPUBAIOTO CTPOKY 30epiranus — Ne 2-k/Tp;
HaKa3y 3 KaJpPOBUX IMUTaHb 3aKJIa]ly THMYACOBOTO CTPOKY 30epiranHs — No 2-K/Twm;
HaKa3| 3 pyXy BUXOBaHIIIB 3akyagy — No 2-y.

IIporokou

9.14. TIpoToKOJ — IOKYMEHT, y SIKOMY (iKCYeThCsl TMepelir BeleHHs 3acilaHb, YXBaJeHHS
pillieHb TOpaAYyUMH Ta KOJeTialbHUMH OpraHaMu, KOMICIsIMH TOLLO.

IIpoTokonu 3aciiaHb MEAAroriyHUX paj, IHIIUX J0PaJuuX Ta KOJIETIaJbHUX OpraHiB
CKJIaJIal0ThCs B CTUCIHIN (opMi. Y MPOTOKOII, CKIAJEHOMY B CTUCIHIH dopmi, DiKCyroTbes Nulle
NpUKAHATI pitieHHs 0e3 Aeranizauii nepe6iry oOroBOpeHHs MUTAHHS.
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VY pasi morpebu 3a pilIeHHSAM 3araJbHUX 300piB (KOH(EpeHIl) KOJEKTUBY MPOTOKOJHN
3arajibHUX 300piB (KOH(EpeHIlii) KOJIEKTUBY MOXKYTh CKIaJaTUCS y TIOBHIH (GopMmi.

9.15. Hymepartis mpOTOKOJIB 3acigaHb MEAAroriyHOl pagy BEAEThCS Y MeXaxX HaBYAIHLHOTO
POKY, IPOTOKOJIIB BHOOPHUX OPraHiB — y MeXax iX TOBHOBA)KEHb.

Hymepariiss TpoTOKOJIIB BEACTHCS OKPEMO 32 KOXXHOKO TPYIOK IPOTOKOIIB 3acilaHb
BIJINIOBITHOTO KOJICTIAIbHOTO OpPraHy.

9.16. Jlatoro mpOTOKOJY € JlaTa MPOBEIACHHS 3aCiIaHHS.

3aroyioBOK 0 TEKCTy MPOTOKONIY Mae€ BimoOpakath BUJ 3acimaHHs (Hapama, 300pw,
KOH(epeHIIis To1o) abo KoJeriaabHOoil AISUTbHOCTI (KOMICis, paaa, 300pu, podoya rpyma ToIo) 1
BKJIIOYAaTHW HA3BYy BUAY JOKYMCHTA.

TekcT NpoTOKOTy CKJIaIa€ThCs 31 BCTYIHOI Ta OCHOBHO1T YaCTHH.

VY BCTynHIM 4acTHHI NPOTOKOJY 3a3HAYAIOTHCS MPI3BUILA Ta 1M’ TOJIOBH 200 rOJIOBYIOUYOTO
Ha 3aciiaHHi, 300pax TOIIO, CeKpeTaps, 3apPOIICHUX, a TAKOX MPUCYTHIX OCIO.

VY pa3i noTpebu 3a pilIeHHAM BIANOBIIHOTO OpPraHy y CIHCKY MPHUCYTHIX 3a3HAYarOThCs
MOCa/Iy 3ampoIIeHUX OCi0 Ta HallMEeHYBaHHS yCTAHOB. SIKIIO KUIBKICTh MPUCYTHIX MepeBUIye 15
0Ci10, 3a3HAaYAETHCS iX 3arajibHa KUTBKICTh 3 TIOCHJIAHHSM Ha CIHCOK, IO TOJAE€THCS 10 TPOTOKOIY.

9.17. BcrymHa 4YacTMHa MICTHTHh TOPSAOK IEHHHUW: TEpeNiK pO3TISHYTHX Ha 3acigaHHi
nuTaHb. [lops1ok JeHHUI T01a€THCs HAPUKIHII BCTYTHOT YaCTHHHU.

CnoBa «Ilopsimok NeHHUI» IPYKYIOTBCS BiJ MEXKI1 JIIBOTO TIOJS, IMICAS HUX CTaBUTHCS
nBokparnka. Ko)xHe mnuTaHHS HyMEpyeTbcsl apaOChkuMHu mudpamMu 1 APYKYEThCS 3 ad3airy.
®dopMyBaHHS MUTaHb y TOPSJIKY TEHHOMY TIOUYNHAETHCS 3 MpUitMeHHHKa «[Tpoy.

9.18. OcHoBHa YacTHHA MPOTOKOJY CKIAAETHCS 3 PO3MILTIB, sIKI MAIOTh BIAMOBIAATH MMyHKTAM
MOPSAKY IeHHOTO. Po3imi HyMepyroThes apaOChKkuMu IudpamMu 1 OyIyIOTHCS 32 TAKOIO CXEMOTO:

st ctuciioi opmu npotokoiB: «CAYXAJH - YXBA/THTH»;
1t moBHOT popmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAJTHTH».

[Ticns cnoBa «CJIY X AJIN» 3 HOBOTO psiJika 3a3HAYAIOTHCS MPI3BUIIE Ta BIACHE 1M’ sI KOKHOTO
JIOIIOBIIaya.

VY noBHi#t Gopmi nporokoiry micis cinoBa «BUCTYIINIIN» ¢ikcyroTbes BUCTYIU TUX OCIO,
SIK1 B3SUTH ydacts B 00roBOpEHHI1 OTIOBI/II (TTUTAHHS TOPSI/IKY JeHHOTO). Buctynu ohopMItoroThes
B MPOTOKOJI i3 3a3HAUEHHSIM II0OCaJl, IMPI3BUII Ta IMEH JOINOBiJA4iB y HAa3MBHOMY BiJIMIHKY,
BUKJIQJICHHSM 3MICTY BUCTYIy a00 TUTAHHSs, BIIIIOBI/Ii HA HHOTO.

9.19. TekcTu BUCTYMIB y MPOTOKOJII BUKIAIAIOTHCS Bi TPEThOi 0COOM OTHIHH.

Texct abo Te3u momoBimi, odopMIeHI SK OKpeMi JOKYMEHTH, IO TEKCTY MPOTOKOJIY He
BKIIIOUaroThes. [licnms BigoMocTeil mpo JomoBigadya CTaBUTHCS TUpE 1 3a3HadaeTbes «Texcm
00n086i0i 000aEMbCA 00 NPOMOKOJIY) .

[Ticns cnoBa «YXBAJIMJIN» dikcyeThest npuilHATE pillIeHHS 3 0OrOBOPIOBAHOIO MUTAHHS
NOPAAKY JIEHHOTO, SIKe Ma€ BKJIIOYATH CKJIAJOBI, 10 BIANOBIAAIOTh HA TaKi MUTAaHHI: KOMY, IO
3poOUTH 1 B SIKHI CTPOK.

VY pa3i KMo NpuUAMAEThCS pIlIEHHS TPO CXBAICHHS, IOTOKEHHs, 3aTBEPHKEHHS
JOKYMEHTa, SIKM OOroBOPIOBAaBCS Ha 3acilaHHi, el JAOKyMEHT JOJA€ThCs A0 NMPOTOKOIY. 3a
HasBHOCTI IHIIMX JOKYMEHTIB, 1[0 PO3IJISIAIMCS HA 3acifaHHl Ta (akT 0OroBOpeHHs SKUX Oyno
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3a(hikcOBaHO B TEKCTI MPOTOKOJIY, BOHH HYMEPYIOThCS apaOCbkuMu LuppaMu. Y BiIHOBIITHUX
MYHKTaX MPOTOKOIY MPOCTABIISIIOTHCS MOCUIIAHHS Ha 11l TOJIATKH.

[TpoTokos miANMCye TOJIOBYHOUMK Ha 3acillaHHI KOJETIaTbHOrO OpraHy Ta cekperap (3a
HasBHOCTI). [IpoTOKOI 3acinaHh KOMICIH MiAMHCYIOTh YCi1 WIEHU KOMICIi.

JlucTn

9.20. JIuctu cknamaroThcst 3 METOI0 OOMiHY iH(OpMAIE€0 MDK 3aKIaJOM Ta OpraHaMH
Jep>KaBHO1 BJIaI, OpPraHaMH MIiCIIEBOTO CaMOBPSITyBaHHS, iX MIOCAI0BUMH 1 CITyKO0BUMH 0cobamu,
3aKJIaIaMH, YCTaHOBaMH, OpPraHi3allisiMy Ta IHIMUMHA (HI3UIHUMU 1 FOPUANIHUMHU 0COOAMHU.

9.21. bnianku MCTa MalOTh TaKi PEKBI3UTH:

HallMEHYBaHHsI 3aCHOBHMKA (3aCHOBHHMKIB) 3akiiany (Hampukiajn, bironepkiBchbka MichbKa
pana);

MOBHE HaliMEHYBaHHsI 3aKJIa/ly BIATOBIIHO /10 YCTAHOBUUX JOKYMEHTIB;

JIOBIJIKOBI AaH1 Ipo 3akiaj (oIToBa aapeca, HomMepu TenedoHis, (pakciB, paxyHKIiB y OaHKY,
aJpecy €JIEKTPOHHOI MOIITH TOIIO).

9.22. PexBi3uTH JTUCTA: aTa, peECTpaIliiHUI 1HIIEKC, IOCHIIaHHS Ha PEECTPALiiHIN HIEKC 1
naTy TOKYMEHTa, Ha SIKMI HAaJaeThCs BIAMOBID (3a MOTPEOH ), ajipecat, 3aroJioBOK J0 TEKCTY, TEKCT,
BIIMITKa PO HAsIBHICTH J0OJATKIB (3a MOTPeOu), MiINUC, BIAMITKA PO BUKOHABIIS.

9.23. Jlaroro nucTa € aTa Horo MiMMCaHH, Ka Ma€ 30iraTucs i3 JaTOr0 peecTparlii BUXiIHO 1
KOPECITOHCHITI.

9.24. TekcT nucTa BHUKIANAETHCA BiA TEPIIOi 0COOM MHOXWHH 3 BHUKOPHUCTAHHSM CIIIB:
«RPOCUMO NOBIOOMUMU...», («PO3’ACHIOEMO, WO...». 3a3BUYAM y JHCTI TMOPYIIYETHCS OJIHE
MUTaHHS.

AKT

9.25. AKT — TOKyMEHT, CKJIaJICHUI T'PYIOI0 0CIO JJIs 3aCBiTYEHHS BCTAHOBJICHHUX (DAKTIB abo
moii. AKTH 0(hOPMITIOIOTHCS 3a Pe3yJIbTaTaMK PeBi3ii (PiHAHCOBO-TOCIIOAAPCHKOT AISITBHOCTI, ITi]T
Yyac npuiMaHHs-TIepeaBaHHs CIPaB, CIIMCAHHS MaifHa TOIO.

9.26. JlaToro aKTa € gaTa HOTO CKJIaJACHHSI.
9.27. TekcT aKTa CKJIaJa€ThCs 31 BCTYMHOT Ta KOHCTATYIO4O1 YaCTHH.

VY BCTymHIM 4acTHHI 3a3Ha4Yar0ThCA MIICTaBH AJIS CKJIaJIJaHHsI aKTa Ta HA3UBAIOThCSl 0COOH, K1
CKJIAJIM aKT ab0 Oyiu MPHUCYTHI MPU BOMY.

Y KOHCTaTyro4iii 4aCTMHI BHUKJIQJAIOThCS CYTh, 3aBJaHHS, XapakTep BUKOHAHOI POOOTH,
BCTaHOBJICHI (pakTH, Mpomno3wuilii Ta BUCHOBKH. KoHcTaTyroua yacTiHa MOXke 0(OpMITIOBATUCS Y
BUTJISI1 TaOJIHIL.

VY KIHII TEKCTy akTa 3aluCyloThCs JaHI MpO KUIBKICTh NPUMIPHUKIB aKTa Ta iX
MICIIE3HAXO/PKEHHS.

9.28. AKT niAnMucyoTh yci ocobu, siKi Opaiy ydacTb y HOTro CKIIaJaHHI.

Oco0a, sika Mae 3ayBa)K€HHs /10 3MICTYy aKTa, MiJNUCye HOro 1 BUKIAga€ CBOIO AYMKY Ha
OKPEMOMY apKyIlli, SKUH JOJA€THCS O aKTa.

9.29. ¥V pa3i 3MiHM KepiBHUKA 3aKjany ab0 BiANOBIAAIBHOI 0COOH, MpUIiMaHH -TIepe1aBaHHs
JOKYMEHTIB 1 CIIpaB 3A1HCHIOETHCS 32 TUIIOBUMH (pOpMaMU aKTiB, HaBeIEHUMHU B dodamkax 10-12.
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10. 3acBiqueHHs1 Komiii Ta BUTATIB CJIYK00BUX JOKYMEHTIB

10.1. 3aknag mMae mpaBo 3acBiAUyBaTH KOTIl JTOKYMEHTIB, IIO CTBOPIOIOTHCS Y HBOMY, 3a
BUHSTKOM KOIII JIOKYMEHTIB, sIKi BIAIOBITHO 1O 3aKOHOJABCTBA MOTPEOYIOTH 3aCBIAUCHHS B
HOTapiaIbHOMY HOPSAKY.

10.2. Kormii 1OKyMeHTIB IHIINX yCTAaHOB MOKYTh BUTOTOBIISITHCS 1 3aCBiTYyBaTUCS 3aKJIAZIOM
Y TaKUX BHUITAKaX:

Ha BUMOTY CYIOBHUX Ta IHIIUX TPABOOXOPOHHUX OPTaHIB;

IUIsl BHYTPIIIHROTO BUKOPUCTAHHS y 3aKiaii (i 9ac BUPIMICHHS TUTAaHb 100 MPUUMaHHS
rpoMajgsiH Ha poOOTy, HABYAaHHS, 3aCBIMYCHHA IX TPYIOBHX, JKUTIOBUX Ta IHIIUX IpaB y
B3a€EMOBITHOCHMHAX 3 YCTaHOBOI0). Hampukman, 3akiaa Moke BUTOTOBHTH 1 3aCBITYUTH KOIIIIO
JUIIOMA MpaliBHUKA, KA MOTIM OyJe miAmuTa 10 H#oro oco60oBoi cripaBu.

10.3. /103BOMS€THCS BUTOTOBIISITH KOTIIIO i3 3aCBIAYEHOI KOIIii JOKYMEHTA, SIKIIO OpPHUTiHAI
BIJICYTHI1i a00 HOr0 OTpUMATH HEMOXKIIHBO.

10.4. Komii JMOKYMEHTIB BHUTOTOBJISIFOTHCS 1 BUIAIOTHCS HAa BUMOTY IHINUX YCTaHOB a0o
IpOMaJISIH 3 JI03BOJIY KEpIBHUKA 3aKjaay a00 BIAMOBIIAIBHUX OCi0 3aKiiany.

10.5. Komist moKyMeHTa TOBHHHA BiIIIOBIiNaTH OPHTIHATY, TOOTO TOBHICTIO BiITBOPIOBATH
1HOpMalLlit0 OpUriHaTY 1 BCl HOTO 30BHIIIHI 03HAKU a00 iX 4aCTUHY.

10.6. He momyckaeTrbcss BHTOTOBISITH KOIIl JIOKYMEHTIB 3 HEpPO30IpIIMBUM TEKCTOM,
MIAYMCTKaMU, TPUITHCAMU Ta IHITUMU HEOOYMOBJIEHUMHU BUIIPABICHHSIMH.

10.7. Komist HaOyBae MOPUIWYHOI CHJIM JIMIIE B pasi ii 3aCBIMYEHHS B YCTAHOBJICHOMY
MOPSIKY.

Hammc npo 3acBigueHHs KOMii CKIAAa€eThCs 31 CINIB «32i0HO 3 Opuzinanomy, Ha3BH MOCAH,
0COOMCTOTO MIAMKUCY 0COOH, SIKA 3aCBIMUY€ KOITiF0, il IMEH1 Ta MPI3BUINA, 1aTH 3aCBITUEHHS KOTII.

Hammc po 3acBigueHHs KOTii CKPIMUTIOETHCS BIIOMTKOM TTEYaTKH 3aKiiaay abo rmedaTku « /s
KOITIi».

VY Bunaakax, BU3HAUYEHHUX 3aKOHOJABCTBOM, KOITii JIOKYMEHTIB 3aCBIMYYIOTHCS BiAOUTKOM
MEYaTKH 3aKyIaay.

Ha numpoBoMy OOl y BEpXHBOMY TIPaBOMYy KyTi IIEpIIOTO apKyma J0KyMEHTa
MPOCTaBIAETHCSA BigmiTka «Koris.

10.8. Cropinku Korii JOKYMEHTIB (32 BUHSTKOM TUX, III0 MAIOTh OJIUH apKYIIl) HyMEPYIOThCS
1 BIIMITKA MPO 3aCBiTUYEHHS KOTIii MOKE JIOTIOBHIOBATHCS BiIMITKOIO «Bchoro B Komii apK.».
3a pileHHsIM 3akiaay abo Ha BUMOTY YCTaHOBH, SIKI HAJA€ThCA KOs TOKYMEHTA, TOMYCKAETbCs
3acBiIYYyBaTH KOIIii JOKYMEHTIB MOAPKYIIIHO.

10.9. ApxiBHi KOMii Ta BUTSTU 3aCBIIUYIOTHCS BIAMOBILAHO 10 dodamkie 13, 14.
10.10. 3anexHo Bix crioco0y BUTOTOBIICHHS KOTii MOIUIAIOTH HAa (DaKCUMITBHI 1 BUTBHI:

1) bakcuminpHi  KOmMii BUTCOTOBISIFOTBCS 33  JOTIOMOTOK — 3aCO0iB  KOIIIOBAaIbHO-
PO3MHOXXYBAJIbHOI TEXHIKM, y TOMY 4YMCIl 0araTo(yHKLUIOHAJBHUX HPUCTPOIB, IO TOYHO
BIITBOPIOIOTh YCl 30BHIMIHI O3HAKH, XYJOXKHI OCOOMMBOCTI O(OPMIICHHS pEKBI3UTIB, IX
po3TanryBaHHs (BKJIIOYAIOUYH MINHC Ta MeYaTKy) a00 YacTUHY 1X;

2) ocoOMCTHI MIAMUC TOCAT0BOI 0COOM, SKa MiINmUcana OpUriHal JOKYMEHTa, MOe OyTu
BIJICYTHIM Yy pa3i HaJCWJIaHHS KOIIM 1HIIMM ycTaHOBaM a0o0 SKIIO KOTMIis BUXIIHOTO JOKyMEHTa
3aIIUIIAETHCS Y AUIOBOACTBI 3aKIIay;

3) Ha KOMIsIX BUXITHOTO JOKYMEHTA, IO 3aJHIIAIThCS Y IUIOBOJACTBI 3aKiIany, TEKCTH
ONaHKIB MOXYTh HE BIITBOPIOBATHUCS, a 3a3HAYATHCS MAIOTh JIMIIE J1aTa MiIMUCaHHS JOKYMEHTa Ta
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Horo peecrpariiHul iHIEKC, Tocaga 0COOM, sSKa 3acBLIYMIIA KOMito, 1i 0coOMCTHH mianuc, Aara
3aCBiUEHHS Ta BIAOMTOK MEYATKU CIIYKOU JIJIOBOJCTBA, HAIPUKIA:

Jlama, inoekc

Texcm ookymenma

Pexkegizum «Ilionucy (6e3 ocobucmozo nionucy)
32iono 3 opucinanom

Hinoeoo

Iionuc, Bnacne im’a i IIPI3BUHIIE

JHama

Ha xomigx BUXITHUX JOKYMEHTIB, 110 3aJIMIIAIOTHCS Y JUIOBOJCTBI 3aKjaay, IOBUHHI OyTH
BI3H IIOCAJOBUX 0CIi0, 3 IKUMH BOHH ITOI'0OKEHI, T4 Bi3 BHKOHABIIIB.

@dakcUMUIbHI KOMIii, 10 MICTATh (PAaKCUMUIbHE BIATBOPEHHS MIANKCY IOCAJ0BOI 0COOM 1
MPU3HAYEHI JIUILE JUIsl BHYTPILIHBOTO KOPUCTYBAHHS Y 3aKJajl (HallpuKiIaa KoMii HaKka3iB, IUIaHIB,
MOJIOXKEHB TOIIIO), HE MOTPEOYIOTh T0IaTKOBOTO 3aCBITUCHHS;

5) BiTbHI KOTIii BUTOTOBJISIOTHCS IUISXOM TEepeIpyKyBaHHs a00 MepenrcyBaHHs OpUTIHATY
JOKYMEHTa, IO TOBHICTIO BIATBOPIOIOTH WOro IH(OpMAaIio, aise He aOCOJIOTHO TOYHO
BIITBOPIOIOTH MO0 30BHIMIHI 03HAKH (LIpUPT, PEKBI3UTH OJaHKa, MIAMUC, TIEYaTKy TOLIO).

10.11. Butsar 3i ciry>kOOBOTO JIOKyMEHTa BHTOTOBIISIETBCS, SKIIO HEMAa€e HEOOXITHOCTI
BHUTOTOBJISITH KOTi0. BUTAT 0(hopMITFOETHCS HA 3aralTbHOMY OJIaHKY 3aKJIaTy 13 TOTPUMaHHIM TaKUX
BHMOT:

y Ha3B1 BUJY JJOKYMEHTA 3a3HAYAETHCS: (GUMAZ 3 HAKA3ZYY, (BUMAZ 3 RPOMOKOJIY);
BIITBOPIOETHCS MIOBHICTIO BCTYITHA YaCTUHA (SKIIIO BOHA €) CIIY’)KOOBOTO IOKYMEHTA;

3 OCHOBHOI YaCTHHHM TEKCTY JOKYMEHTa BHITUCYETbCS TOW ITyHKT, I1H(OpMAIlsS SKOTO
HeoOXimHa;

BIITBOPIOETHCS pekBi3UT «lliamucy (6e3 0coOMCTOro mianucy);
MPOCTABJISIOTHCS BIIMITKA ITPO 3aCBIMYEHHS KOITii Ta BIJOMTOK MEYaTKH (32 HEOOXITHOCT1).

Butsaru i3 mpoTOKOJIIB 3acBigdye ceKperap, SKHM CKIajae MPOTOKOJM 1 3MIMCHIOE iX
30epiraHHs, 3 Haka3iB — MocajoBa 0co0a, sika BIMOBITAE 3a iX 30epiraHHs.

10.12. Oco6muBUM BHJIOM KOMii JOKyMEHTa € JyOiiKaT — MOBTOPHO OQopMIIeHUN
CIIY)KOOBUH JTIOKYMEHT JJIi BUKOPHUCTAHHS 3aMiCTh BTPAYE€HOTO YM TIOIIKOJPKEHOTO OPHTIHATY
(muruioma, CBIIONTBA, TPYAOBOI KHMXKKH TOIIO), IO MA€ TaKy camy FOPUIAUYHY CHITY.

JlyGmikaT BHUTOTOBJISETbCS Ha TaKOMy caMOMy OJIaHKy, IO W OpUriHal, Ta MICTUTh
iHbopMallito, aHanoriuny iHdopmaii B opurinani. Ha HboMy npocTaBisioThCS BIIOUTOK MeYaTKU
3aKjaay 1 MiONHCH MOCaJ0BUX OCiO, sIKi MAlOTh MPaBO MIANHUCY IUX JOKYMEHTIB HA MOMEHT
opopmienHs ayomikara. Ha nyOmikaTi mpocTaBiseTbCs Y MPaBOMY BEPXHbOMY KYTi BIAMITKa
«/[yonikamy.

I1l. OPTAHIBALISA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumorn moao oprasisanii J0KyMeHT000iry Ta BU3HAYCHHS HOro odcsary

1.1. Oco6a, BiAmoBiadbHA 3a OpraHi3alilo JUTOBOJCTBA Y 3aKiail 3/A1HCHIOE NEpPBHUHHE
OTIpallfOBaHHs JOKYMEHTIB, 1[0 HAMIHIUIM 10 3aKiady, IX MHONEpeaHid po3risl, peecTpalilo,
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nepenavdy KEpiBHHITBY HA PO3MIISL, Iepenady BUKOHABISM. [licisi BHKOHaHHS JTOKYMEHTH
JOJIy4arOThCS 10 CIIPAB.

1.2. lokyMeHTH HE3aJIeKHO Bin cmocoOy ¢ikcarmii Ta BiATBOpeHHs iH(OpMarlii MarwTh
MIPOXOJIUTH Ta ONPAIBOBYBATHUCA Yy 3aKiaji HAa €JUHUX OPTaHI3alIMHUX Ta TMPABOBUX 3acajax
oprasizaiii JOKyMeHTOO0OIry.

1.3. IlinpaxyHOK KUTBKOCTI JTOKYMEHTIB Y 3aKiaji 3AIHCHIOETBCS 32 PEECTpaLiiHUMH
(dbopmMamu BXiTHUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB y MICISIX X peecTpariii.

2. llpuiimaHHs, IepPBUHHE ONPALIOBAHHSA JOKYMEHTIB Ta iX NonepeaHii po3risj

2.1. Yci JOKYMEHTH, [0 HAJIXOIATh JI0 3aKJIa1y, MPUHMAIOTECS 0CO00F0, BIIIOBIIATHLHOO 32
JUTOBOJICTBO y 3aKiai.

2.2. Y pa3i HagXxo/HKeHHS TIOKYMEHTIB Y CKaHOBaHii (opmi ix iHPopMaIlito po3apyKOBYIOTH
Ha Ianepi 13 NPOCTaBJICHHAM Ha BEPXHbOMY IOJI1 JOKyMEHTa Haanucy «OTpUMaHo B €JIEKTPOHHIN
hopmix.

2.3. ®akT HAIXOPKCHHS JIOKYMEGHTa JI0 3aKJIady OOOB’SI3KOBO (IKCYETHCS IUIIXOM
MPOCTABJICHHS HAa BXIAHUX JOKYMEHTaX BIIMITKH TPO HOTO0 HAIXOHKEHHS /IO 3aKiIany, sKa
MPOCTABJISETHCS BT PyKH a00 3a IOMOMOTOI0 IITaMIa, aBTOMATUYHOTO HyMepaTopa Ha JINIIbOBOMY
MoJIi y MPaBOMYy KyTi HUKHBOTO TIOJIS TIEPIIOTO apKylla OpUTIHATY JOKyMeHTa. EiemeHTamu
3a3HAQUYEHOTO PEKBI3UTY € CKOpOYeHEe HallMeHyBaHHS 3akjaay — oJiepKyBada JOKYMEHTa,
peecTpalriiftauii iHAeKe, Aata (y pa3l moTpeOu — roArHa 1 XBUJIMHN) HAJXOHKCHHS JOKYMEHTA.

2.4. TlepBuHHE OmpaIlfOBaHHs JAOKYMEHTIB Iepeadadae mepeBipKy MpaBUIBLHOCTI JOCTaBKH
KOPECIOHCHITIT Ta i1 IIUTICHOCTI.

JlokyMeHTH, Ha/TicTIaH1 HE 32 aJ[pecor0, TOBEPTAOTHCS BIIIPABHUKOBI 0€3 iX po3IrIsimy.
Po3kpuBaroThcst BCi KOHBEPTH, 32 BUHSITKOM THX, III0 MarOTh Harmuc «OcoOHCTON.

2.5.Y pasi BUABICHHS BIICYTHOCTI JOJATKIB, 3a3HAYCHUX Yy JOKYMEHTI, a00 OKpeMHUX
apKYyIliB, a TaKOXX MOMMJIOK B O(GOPMIJICHHI JOKYMEHTa, IO YHEMOJJIMBIIOE HOTO BUKOHAHHS
(BIICYTHICTB MINKCY, BIIOUTKA NeYaTKH, rpuda 3aTBEPHKCHHS TOIIO ), TOKYMEHT HE PEECTPYETHCS
1 BIAMPAaBHUKOBI HAJICHIIAETHCS MUCHbMOBHH 3alUT 200 HOMY MOBIIOMIIETHCS TIPO 1€ TEACHOHOM.
[Ipu 11bOMyY Ha TOKYMEHTi pOOMTHCS BIAMOBIIHA BIAMITKA 13 3a3HAYEHHSM JaTH 3aIUTy (PO3MOBH
TenedoHOM), TIOCa U Ta MPI3BHUIIA 0COOH, AKii 3p00JIEHO 3aMuT, TIAMUCY, PO3IUGPYBaHHS MIITUCY
oco0u, sKa 3IIHCHUIA 3aIIHT.

VY pasi BigcyTHOCTI 200 HEIUTICHOCT1 BKJIAJEHb, MOIIKOHKEHHS KOHBEPTa, YIaKyBaHHS, 110
MPHU3BEJIO JI0 HEMOXIJIMBOCTI TPOYMUTAHHS TEKCTy JOKYMEHTA, CKIAJAa€ThCsl aKT Y JIBOX
npuMipHukax. OIUH TPUMIPHUK aKTa HAJACUJIAE€THCA BIANPABHUKOBI, IHIINI — 30epiraeTbcs y
3aKJIal.

2.6. AnpecHi SIpIUKH peKOMEHIOBAaHUX KOHBEPTIB 1 MaKeTiB 30€piraroThCs 1 JOAAFOTHCS 10
JOKYMEHTIB, a TaKOoX KOHBEPTH, KOJHM IIMIIE 3a KOHBEPTOM MOKHA BCTAaHOBUTH aJIpeCcy
BIJINIPaBHUKA, Yac BIAMPABICHHS Ta OJIepXKaHHA JOKYMEHTa, a00 KOJM B KOHBEPTI BIACYTHI OKpeMi
JOKYMEHTH, a00 BCTaHOBJICHO HEBIAMOBIAHICTH HOMEpPIB JTOKYMEHTIB HOMEpaM, 3a3HAUY€HUM Ha
KOHBEPTI.

2.7. JIOKyMEHTH MIIATal0Th ONEepeAHbOMY PO3IIIALY Y 3aKJIajl y A€Hb iX HaJAXO0 UKEeHHs a0o
B NEpIINKA HACTYIHUM poOoUMii 1eHb y pa3i HAAXOKEHHS IX Micis 3aKiH4eHHS poOoyoro AHA, Y
BHXI1/IH1 Ta CBATKOBI HEPOOOUI1 JHI.

I[OpyIICHHﬂ YCTaHOB BHIIOT'O piBHH, TCJICTpaMu, Teﬂe(bOHOTpaMI/I PO3MIIAIA0THCA HETaKlHo.

2.8. MeTo10 monepeIHLOT0 PO3IIIALy JOKYMEHTIB €:
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BHOKPEMJICHHS TaKUX, IO MOTPEOYIOTh 000B’SI3KOBOTO PO3TISAY KEPIBHHKOM 3aKiany abo
IHIIIMMH BiOIOBIZaJIbHUMHE 0CO0aMHU;

Bi0ip AOKYMEHTIB, IO HE MJIATAIOTh PEECTpallii, a TAKOX TAKUX, IO MEePENalOThCS IS
peecTparlii CTpyKTYpHUM HiIpO3iiam.

2.9. O00B’SI3KOBOMY ~ PO3IIIALY KEPIBHUKOM 3aKiajy IMiUIAraloTh 3aKOHU YKpaiHw,
nocraHoBu BepxoBHoi Pagu Ykpainu, aktu Ta nopydenus IIpesupenta Ykpainu, aktu KaOinery
MinictpiB Ykpainu, nopydeHss [Ipem’ep-minicTpa YKpaiHu, HEHTPaJbHHUX 1 MICIEBUX OpraHiB
BHKOHABYOI BJIa/IM (JlaJIi — aKTH OPraHiB JAEP:KaBHOI BIaU Ta JOPYYEHHS BUIIUX MOCATOBHX OCi0),
a TaKoX 3alHuTH 1 3BEPHEHHS HAPOJHUX JACNyTaTiB YKpaiHW Ta JemyTariB MiCUEBUX pal,
KopecnoHaeHniss BepxoBuoi Pamm VYkpaiam, Aaminictpanii IIpesumenta Ykpaiam, Kabinery
MinictpiB YkpaiHu (Iaji— 3anuTH, 3BEPHEHHS, a TakKoX KopecnoHjeHuiss BepxoBHoi Paau
VYkpainu, Anminictpauii [Ipesunenra Ykpainu, Kadinety MinicTpiB Ykpainu), KOpecroHIEHIIIs,
10 HAJAXOJIUTh B/l yCTAaHOB BUIIIOTO PIBHS, PILIEHHS OPraHiB MICIIEBOTO CAMOBPSAYBaHHS, a TAKOX
HaWBaXJIMBILII TOKYMEHTH, SIKI MICTATH 1H(OpPMAIllI0 3 OCHOBHUX NMUTaHb JIISUIBHOCTI 3aKiany i
MOTPEeOYIOTh BUPILIEHHS 0€3M0CEePETHRO KEPIBHUKOM.

[H1111 MOKYMEHTH TIepeIatoThCs TpaIiBHUKAM BIAMOBITHO /10 X (YHKIIIOHATEHUX 000B’ SI3KIB.

2.10. ITig gac momepenHpOTO PO3TIISAY TOKYMEHTIB BPaXOBYIOTHCS IOBHOBAYKEHHS CYO €KTIB
pO3rIIsAy KOpPECIOHJAEHLII, nepeadadyeHi y cTaTyTi 3akiaay (MOJIOKEHHSAX MpOo CTPYKTYpHI
MIAPO3JUIN), HaKa3ax Mpo PO3MOALT 000B’SI3KIB MK KEpIBHMKOM 3aKialy Ta BiANOBiIaIbHUMHU
oco0aMu, TMOCaTOBUX IHCTPYKINSAX, a TaKOX KiIacu(pikatop TMUTaHb JSUIBHOCTI 3akKiaiy,
HOMEHKJIaTypa CIpaB, CXeMH MPOXOKEHHS TOKYMEHTIB.

3. PeecTpanist 1oKyMeHTIiB

3.1. JIokyMeHTH B 3aKiajii PEECTPYIOTHCS IICHTPATI30BaHO HE3aJSKHO BiI Crocoldy ix
CTBOPEHHS, OJICPKaHHS YM BIATBOPECHHS. Y 3aKiajJi MOXKE 3aCTOCOBYBATHCS aBTOMATH30BaHA
(dhopma peectpailii JOKyMEHTIB 3 BUKOPUCTAHHIM CIEIIAJIBHIX KOMIT FOTEPHHUX ITPOTpam.

Cnyx00BHIl TOKyMEHT, OTpUMaHHUI 3akiazoM ab0 CTBOPEHUH HHUM, Yy TOMY YHUCII JUIs
BHYTPIIIHBOTO KOPUCTYBAaHHS, BBA)KA€ThCS BHECEHUM [0 JIOKyMEHTaliliHOro (OHIy 3aKiany 3
MOMEHTY oro peectpariii.

3.2. PeecTpariisi JOKyMEHTIB IIPOBOJUTHCS 3 METOIO 3a0e3MeUeHHS iX 00Ky, KOHTPOJIIO 3a
BUKOHAHHSM 1 OTIEPaTMBHUM BUKOPHCTAHHSM HAsSBHOI B JIOKyMEHTax iHQopMaIlii i mojsrae y
BEJICHHI 3amucy OONIKOBHX JaHMX TPO JIOKYMEHT 32 BCTAHOBJICHOIO 3aKJIaJIOM PEECTPAIIHOIO
dbopmoro, kUM (ikcyeTbes GaKT CTBOPEHHS, BIAMPABICHHS a00 OJepKaHHS JOKYMEHTA, ILISIX0M
MPOCTABJICHHSI HA HOMY PEECTPAIIHHOTO HJICKCY 3 MOJAIBIIMM 3alKCOM y 3a3Ha4eHUX (hopMax
HEOOX1THUX BIIOMOCTEH MPO JOKYMEHT.

Peectpantii mijisiratoTh BXigHI, BUXiJHI Ta BHYTPINIHI JOKYMEHTH (IOBIOKH, TOTOBiTHI
3aIUCKH, 3as1BU, TPOTOKOJIM 3acCilaHb NeAaroriyHux paj, KOMICiii To1Io).

ITin yac peecTparlii TOKyMEHTIB y 3aKi1a/Ji HEOOX1IHO TOTPUMYBATHUCS TAKMX BUMOT':
JOKYMEHTHU PEECTPYIOTHCS HE3aJIEKHO BiJ] CIIOCO0Y iX JOCTAaBKH, Nepeiayi Ui CTBOPEHHS;

JOKYMEHTH PEECTPYIOThCS JIMIIE OJUH pa3 (BXiAHI — y JeHb HaJIXO/KEHHS a0 He Mi3HIIIe
HACTYITHOTO p0o00YOro JHS (SKIIO TOKYMEHT HaAIMIIOB y HEpOOOUMid Yac), CTBOPIOBaHI — Y JI€Hb
MIAMUCAaHHA a00 3aTBEPKEHHS);

y pa3i mepeadi 3apeecTpOBAHOTO JOKYMEHTA 3 OJJHOTO CTPYKTYPHOT'O MiIPO3AUTY J0 IHIIOTO
HOBHI peecTpaliifHuil iHAEKC Ha JOKYMEHTI He MTPOCTaBIIA€THCS;

AOKYMCHTHU PCECTPYHOTHCHA 3a I'pyliaMiu 3aJICKHO Bi)l Ha3BU BUY, aBTOpa i 3MiCTy I[OKyMeHTiB.
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OKpeMo peeCTpyrOThCS:

6XIOHI 0OKYyMeHnmu;

6UXIOHI OOKymeHnmu;

HaKaszu 3 0CHOBHOI JiANbHOCHMI 3aKN1ady;

Hakaszu 3 AOMIiHICHPAMUBHO-20CNO0APCHLKUX RUMAHb 3AK1A0Y;

Hakaszu 3 Kaopoeux NUMansy 3aK1ady mumM4uaco8ozo0 CMpoKy 30epizanns;
Hakaszu 3 Ka0poeux NUMans 3aK1ady mpueanozo CmpoKy 30epicanns;
HaKaszu 3 pyxy 6UxXo08anyie 3aKknaoy;

GHYmMPpIWHI 00OKymenmu (RpomoKoau, 006i0Ku, 00n06iOHi, NOACHIOBAIbHI 3ANUCKU, 348U
npayieHUKI6 Mouio);

Piuiennsa KonezianbHux opeanie;

oyxzanmepcovKi 00OKymeHmu;

36€PHEHHA ZPOMAOAH, Y MOMY YUCT OAMbKIE ah0 3aKOHHUX NPEOCMAGHUKIE 6UX0BAHIIE;
3anumu Ha nyoaiuny ingopmauiro.

3.3. IoKkyMeHTH, SKi HaIXOISTh 10 3aKJaay, PeECTPYIOTHCS Y KypHAIli peecTparii BXiTHUX
JOKYMEHTIB, Ti, IO BIINPaBIAIOTHCS, —y JKypHalIl peecTpauii BUXIAHMX JIOKYMEHTIB,
BHYTPIIIIHI — Y JKypHaJII peecTpallii BHYTPINIHIX AOKYMEHTIB, HaKa3W — Yy >KypHaJax peecTparii
Haka3iB. 3BEpHEHHS IPOMAJISH Ta 3alUTH HA IMyOJiuHy iH(POPMAIIiI0 — y BIAMOBIIHUX KypHaJaXx.

He migsraroTs peectpartii ToKyMeHTH, 3a3HadyeH1 Y dodamky 15 1iei [HcTpyKItii.

3.4.Tlim  yac peectpamii JOKYMEHTY HamaeTrbcss 1mudpoBe (OyKBEeHHO-IIH(PPOBE)
MMO3HAYCHHS — PeeCTpaliiHuil iHAeKe. EneMenTamMu peecTpalliiiHoro 1HIEKCY € OPSIKOBHI HOMEP
JOKYMEHTa Y MEXax TPYIH JOKYMEHTIB, IO PEECTPYIOTHCS, SIKUH JOTIOBHIOETHCS 1HIACKCAMH, IO
3aCTOCOBYIOTBCSl Y 3aKialli, 30KpeMa IHIEKCaMH 3a HOMEHKIATYpOIO CIIpaB, CTPYKTYpPHOTO
MiPO3AUTY TOIIIO.

JInst BXIZHUX JTOKYMEHTIB pEECTpalliifHUi 1HAEKC CKIAAEThCs 3 MOPSAKOBOTO HOMEpa Ta
IHJIEKCY 32 HOMEHKJIATYPOIO CIIpaB abo IHIIOTO iHJIEKCY, M0 3aCTOCOBYETHCS Y 3aKiali, HAPUKIIAI:
123/01-12, ne 123 - nopsiakoBuii Homep, 01-12 - iHgEKC CripaBH 32 HOMEHKJIATYPOIO.

Y BUXITHOTO JOKYMEHTAa pEECTpallifiHUI I1HIEKC MOXE pO3MIIIYBAaTUCh y 3BOPOTHIN
MOCIIZOBHOCTI — IHJEKC 32 HOMEHKIIATyporo crhpaB (y pa3i MOTpeOM MOKe 3a3HadyaTUCS TaKOXK
HIIMHA THAEKC, 10 3aCTOCOBYEThCS Y 3aKiajll) Ta MOPAAKOBUN HOMep, Hanpukian: 02-10/457, ne
02-10 - inaexc cnpaBy 3a HOMEHKIATYPOIO, 457 - MOpAIKOBUN HOMED.

PeectpaniiiHuil iHIEKC pO3NOPAIINX JOKYMEHTIB Ta JESIKHX BHYTPILIHIX JOKYMEHTIB (aKTH,
MIPOTOKOJIH, IOTOBOPH TOLIO) CKJIQAAETHCA 3 MOPSAIKOBOTO HOMEpa Y MeXax pOoKy.

3 METOI0 PO3pI3HEHHS TPyl HakKa3iB 3 KaJAPOBHUX MHUTaHb (0COOOBOTO CKJIay) KOKHOTO BHIY
70 TOpPS/KOBOTO HOMEpa MO’K€ JIoJaBaTHCA JITepHUH 1HAEekc. Micle po3TalryBaHHS
peecTpaliifHOro iHJIeKCy Ha IOKyMEHTI 3aJIeKUTh Bijl BUy OJaHKa Ta BUAY JOKYMEHTA.

Y BHYTpIIIHIX CIIy’)kO00BUX AOKYMEHTaX (3asBax, JOMOBIIHUX 1 MOSCHIOBAILHUX 3aMHCKaX
TOII0), 0(hOpMIIEHUX HE Ha OJaHKY, 1aTy MPOCTaBIISIOThH JIBOPYY BiJl 0COOMCTOTO MiANKCY aBTOpa
JOKYMEHTA.
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VY pasi 3actocyBaHHs iHGOpMAIIHHUX (ABTOMATH30BAaHUX) CUCTEM OpraHi3ailii JiT0BOJICTBA
JOIYCTUMO TPOCTABJISITA JATy PEECTparii JOKyMEHTa y CKJIaai mTpux-koay abo QR-konmy, mo
CTBOPIOETHCS 3acO00aMH I1i€1 ccTeMH, 3rigHo 3 noctanoBoro Kabinery MinicTpiB Ykpainu.

HITpux-Koa MPOCTABIISAIOTH Y IEHTP1 HUXKHBOTO TOJIS TEPILIOT CTOPIHKH T0KyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi II€pIIOT CTOPIHKH TOKyMEHTA.

3.5. ¥V 3akmazi 3acToCOBYEThCs )KypHanbHa Gopma peectparii (1o 600 ToKyMeHTIB Ha PiK).
[TpumipHi Gopmu XKypHaliB HaBeAeHI y dodamkax 16-18. ®opmy peecTpamiifHOTO KypHAILY
HaKa3iB 3aKJaJly HaBeJICHO y dodamky 19.

4. Opranizanisi nepenayi T0KyMeHTIB Ta iIX BUKOHAHHA

4.1. 3apeecTpoBaHi JOKYMEHTH IEPENAIOThCA Ha PO3IJIA] KEpIBHMIITBA 3aKiaay B JEHb iX
HAJXOJKEHHS a00 HaCTYITHOTO poO0OYOro JIHS y pa3i HaJX0 KEHHS JOKYMEHTIB y HEpoOOUHii yac.
Tenerpamu, TenedoHOrpaMu Ta iHII1 TEPMIHOBI JOKYMEHTH ME€PEAAIOTHCS HETalHO.

4.2. JIokyMEeHTH, PO3TISHYTI KEPIBHUIITBOM 3aKJIa]Ty, TOBEPTAFOTHCS 3 PE3OJTIOIIEI0 MO0 iX
BUKOHAHHS BIAMOBIAAIBbHIN 0c001 3a Oprasizailio IUTOBOJCTBA 3aKiady, sSKa 3IMCHIOE Mepeaady
)IOKYMGHTiB Ha BUKOHAHHA.

JIOKyMEHT, BUKOHAHHS $KOTO JOpY4YeHO KUIbKOM o0cobaM, Moxke OyTu mepenaHuit
BHUKOHABIISIM Y MOPSAKY BU3SHAUEHHS iX y pe30olii a0o 0JHOYACHO y BUTIJISII KO 3 epeaaydeto
OpUTiHaJTy rOJIOBHOMY BUKOHABI[IO, BU3HAYEHOMY B PE30JIIOLII] MEPIINM.

4.3. ®akt mepenavi JOKYMEHTIB BHKOHABISIM (IKCYEThCS INUISIXOM  IMPOCTABIICHHS
BIJIMTOBITHOT BIAMITKY B peeCTpalliiHii Gopmi i3 3a3HaueHHAM iHGOpPMAIIil TPO BUKOHABIIIB, SKUM
MepeaaHo OpUriHaji JOKyMEHTa Ta HOTO KOITii.

4.4.3a BUKOHAHHS JOKYMEHTa BIIMOBiIalOTh OCOOM, 3a3HAuYEHI y HakKasi, pe30JIroIii
KepIBHHUKA 3aKjIaay, Ta IPAIBHUKH, SKUM O€310CePETHbO TOPYYEHO BUKOHAHHSI.

['omoBHUMII BHUKOHABEIh OpPraHi3oBye poOOTY CIIBBUKOHABIIIB, 30KpeMa BHU3HAYAE CTPOKH
MOJIAHHS HUMH TPOTIO3HIIN, TOPSIIOK MATOTOBKH, TIOTOPKEHHSI IPOEKTY JJOKYMEHTA.

CriBBUKOHABIII BIAMOBIIAIOTH 3a MIITOTOBKY HA HAJIEKHOMY PIBHI Ta CBO€YACHE IOJaHHS
rOJJOBHOMY BHUKOHABIIO TIPOMO3MINKA. Y pa3i HECBOEYACHOTO IIOJAHHS  IMPOIO3UIIIN
CHIBBUKOHABIISIMH I'OJIOBHHI BUKOHABEIb 1H(OPMYE PO I1e KePIBHUKA, IKUW HAJaB JTOPYyYCHHS.

4.5. BukoHaHHs JOKyMEHTa niepeadavae 30MpaHHs Ta OIpaloBaHHsa He0O0XiMHO1 iHpopmariii,
MIArOTOBKY MPOEKTY BIIMOBiAI HAa JOKYMEHT 4YHM HOBOTO JOKYMEHTa, HOro odopMieHHS,
y3TO/DKCHHSI, TOJAHHS [UIs MIANHUCAHHS (3aTBEP/DKCHHS) KEPIBHUKOBI 3aKiany, y MACIKUX
BHUIIAJIKaX — CTPYKTYPHOTO MiIPO3IiTy, a TAKOX Yy pa3i MOTpeOU — MiArOTOBKY IS MEPeCUIIaHHS
azpecary.

4.6. IlpamiBHuK, BiNOBIIaIbHUI 32 BAKOHAHHA JOKYMEHTA, y Pa3l BIAMYCTKH, BIAPSIKEHHS,
3BUIbHEHHS 3000B’S3aHUIl MepeAaTd IHIIOMY TPAILiBHUKOBI 3a TMOTO/HKEHHSM 31 CBOIM
Oe3nocepeiHiM KEPIBHUKOM YC1 HEBUKOHAH1 JJOKYMEHTH.

5. Opranizanisi KOHTPOJIIO 32 BUKOHAHHAM JOKYMEHTIB

5.1. KoHTtpons 3a BUKOHaHHSIM JIOKYMEHTIB 3AIHCHIOETBCS 3 METO 3abe3meueHHs
CBOCUYACHOI'0 Ta HAJIEXKHOTO TX BUKOHAHHS.

OO0OB’SI3KOBO  KOHTPOJIIOETHCS BUKOHAHHS 3aBJaHb, IepeJ0ayeHuX B aKTax OpraHiB
JIep>)KaBHOT BJIaJM Ta JOPYYEHHSAX BHILUX IOCAJOBHX OCIO, HaJaHHS BIANOBIAEH Ha 3amuTH,
3BEpHEHHS, a TaKOK Ha KopecnoHzeHlito BepxoBrnoi Pagu Ykpainu, Anminictpanii [Ipesunenta
Vkpainu, KabGinery MinicTpiB YkpaiHu, HaKa3u Ta JAOPYyYEHHsS KEpIBHUIITBA 3aKJajay, PIlICHHS
KOJIET1aJIbHOT'O OpraHy 3akjajly, 3alluTH Ha MyOIiuny iHpopMaIlio.
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5.2. Oprasnizaiiro KOHTPOJIIO 32 BUKOHAHHSM BU3HAYEHUX 3aBJaHb 3/1HCHIOE BiIMOBIJAIbHA
0co0a BIAMOBIHO 10 PO3MOALTY 000B SI3KIB.

besnocepenHiii  KOHTpOJb 3a BUKOHAaHHSIM JIOKYMEHTIB TIOKJIAJa€Thbcs Ha  0COOY,
BIJIMOBIJANIbHY 32 OpPraHi3allilo AUI0BOJCTBA y 3aKJall.

VY cTpyKTypHUX mimpo3ainax Oe3rnocepeHiii KOHTPOJIb 32 BAKOHAHHSAM JIOKYMEHTIB 3/11HCHIOE
0co0a, BiAOBIgaIbHA 3a JUIOBOICTBO.

5.3. TUMOBI CTPOKH BHWKOHAHHS JIOKYMEHTIB BCTAHOBIIIOIOTHCS HOPMATHUBHO-TIPAaBOBUMHU
aKTaMHu, a IHAUBIAyaIbHI — HAKA30M 3aKiIay a0 Pe30JIIoIiel0 KepiBHUKA 3aKIany (CTPYKTYPHOTO
MIAPO3ILTY).

5.4. CTpokM BHMKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYMCIIOIOTHCS Yy KaJeHIApHUX IHSX,
MOYMHAIOYH 3 JaTH MiANUCaHHS (peecTpallii), a BXIJHUX — 3 AaTH HAJAXOKEHHS (peecTparlii).

SKmo ocTaHHIA J€Hb CTPOKY BUKOHAHHS JOKyMEHTa IpHUIaJae Ha HEpoOOUMi JIeHb,
OCTaHHIM JIHEM CTpPOKY BHUKOHAHHS JOKYMEHTa BBa)KA€ThCS MEpIINA poOOUYMH JEeHb MICIS
HEepoOOYOoro JHS.

5.5. JIokyMeHT, B SIKOMY HE 3a3HaY€HO CTPOK BHUKOHAHHS, MOBUHEH OYyTH BUKOHAHUN HE
nizHime Hik 3a 30 KaleHJapHUX JHIB 3 MOMEHTY MOro peecTpallii y 3akjiajl, 10 SKOro HaJIlfIIoB
JOKYMEHT.

3aBAaHHA, BU3SHAUEHE Y CIIY’)KOOBOMY JIOKYMEHTI, BUKOHYETHCSI Y BCTAHOBJIEHUHN CTPOK.

SIkmio 3aBaaHHs NOTpeOye TEPMIHOBOTO BUKOHAHHSI, 000B’I3KOBO 3a3HAYA€THCA KOHKPETHHUM
KIHIEBUI CTPOK BUKOHAHHS.

5.6. CriBBUKOHABIII 3000B’s13aHI MOJIaBaTH MPOIO3HUIIii TOJIOBHOMY BHKOHABIIO MPOTATOM
MIePIIOT TOJIOBHHU CTPOKY, BIIBEICHOTO JIJIsl BUKOHAHHS JIOPYUYCHHS, 3aBJIaHHS.

5.7. [nauBimyanpHUN CTPOK BUKOHAHHS IOKyMEHTA MO OyTH 3MIHEHUH JIMIIIE 32 BKa31BKOIO
0CcasI0Boi 0coOH, sika HOro BCTAaHOBHIIA, a y Pa3i il BIACYTHOCTI — MOCAI0BO1 0co0H, sKa 1i 3aMilac.

VY pa3i moTpedu CTPOK BUKOHAHHS JOKYMEHTa MOXKE OYTH IPOJJIOBKEHO 32 OOIPYHTOBAHHM
MMPOXaHHSIM BUKOHABISI, SIKE€ TOJAETHCA HE IMI3HINIE HDK 3a TPU POOOYMX JHI J0 3aKiHUEHHS
BCTAHOBJICHOTO CTPOKY, a IIOJI0 JIOKYMEHTa, B SKOMY HE 3a3HAYCHO CTPOK, — IO 3aKIHYCHHS
TPUALSTHICHHOTO CTPOKY Bil JaTH MOTO PeeECTpalrlii.

VY pasi 3MiHH CTPOKIB BUKOHAHHS MPOCTABISAIOTHCSI HOBUU CTPOK, JaTa 1 manuc. Bianosiaai
3MIHU BHOCSATBCS 10 PEECTPALlItHUX JTOKYMEHTIB.

5.8. B3aTTa JOKyMEHTa Ha KOHTpOJIb 3JIIHCHIOETHCS Ha IMIACTaBl PE30JIIOLIl KepiBHHUKA
3aKJIay.

BiI[MiTKa PO KOHTPOJIb O3HAYA€, IO JOKYMCHT Y3ATO Ha KOHTPOJIb IJIA 3a0e31eueHHs Horo
BHKOHAaHHA B YCTaHOBJ'IeHI/Iﬁ TepMiH.

BigmiTky mpo KOHTpOJIb MO3HA4YaroTh BelUKoro jditeporo «K» um crnoBoM «KoHTpoib»
(pykomnucHo a0 3 BAKOPUCTAHHAM LITaMIIa) Ha JIBOMY MOJIi HEPIIOro apKylia JOKYMEeHTa Ha PiBHI
3aroJjIoBKa JI0 TEKCTY.

5.9. [licns BUKOHAHHSA JOKYMEHT 3HIMAEThCS 3 KOHTPOJIIO. 3HATH JOKYMEHT 3 KOHTPOJIIO
MOJKe TUIbKH KepIBHUK 3aKjay a0o iHII BiMOBIJabHI 0COOH.

BukoHaH1 JOKyMEHTH IOJAIOTHCS Ha IMIJNHC KEPIBHUITBA HE MEHII SIK 32 OJHMH JIE€Hb JI0
3aKIHYEHHSI CTPOKY IX BUKOHAHHS 3 METOIO 3aJMIICHHS MEBHOIO yacy Ha iX JOOTpAaIfoBaHHS 3a
pIlLIEHHSM KEepiBHHUIITBA.
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5.10. Indopmariiss Tpo pe3ynbTaTH BUKOHAHHA B3ATUX HAa KOHTPOJb JIOKYMCHTIB
y3arajJbHIOETHCS CTAHOM Ha TEPIINEe YHUCIO0 KOXKHOTO MICAIS 1 MOJAEThCS KePIBHUITBY 3aKIany y
BUTJISIII 3BEJICHb IPO BUKOHAHHS JOKYMEHTIB 32 BUSHAYCHOIO Y 3aKiai (POPMOIO.

6. Ilopsigok onpanoBaHHs TA HAACUIAHHA BUXiTHUX IOKYMEHTIB

6.1. BuximHi JOKYMEHTH HAJCHUJIAIOTHCS aapecaTaM 3 BHKOPHCTaHHSM 3acO0iB MOMITOBOTO
3B’SI3KY, €JIEKTPO3B’A3KY, @ TAKOX JIOCTABISIOTHCS Kyp €PCHKOIO, (PEIIb/I €repChKOI0 CIIYKOaMHU.

OmparitoBaHHsi JIOKYMEHTIB U BiANpaBJICHHS MOIITOBUM 3B’S3KOM  3IIHCHIOETHCS
BIJIMOBIJAIFHOIO 0CO00I0 3aKiajy BiamoBigHo 10 [IpaBmi HamaHHS MOCTYT MOIITOBOTO 3B’S3KY,
3aTBepUKeHUX NoctaHoBoro Kabinery MinictpiB Ykpainu Big 05 6epesns 2009 poxy Ne 270 (i3
3MIHaMHu).

6.2. BuxigHi JOKYMEHTH ONpPAIBOBYIOTHCS 1 HAJCWIAIOTHCS y JIEHb 1X HAIXOJDKEHHS BiJl
BHUKOHABIIIB a00 HE Mi3HIIIE HACTYITHOI'O0 poOOYOro JIHS.

He nomyckaerbes HajacuiianHs abo nepenavya JOKYMEHTIB 0€3 iX BUXIIHOT peecTpalii.

6.3. JIOKyMEHTH, M0 HAJCWIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CaMOMY aJpecaroBli,
BKJIQJIAIOTHCS B OJMH KOHBEPT (ymakyBaHHs). Ha KOHBepTi 3a3HaYa€eThCs azpeca, 3a He0OX1THOCTI
MIPOCTABISAIOTHCS PEECTPALIIiHI IHEKCH BCIX JOKYMEHTIB, K1 MICTATHCS Y KOHBEPTI.

JIoKyMeHTH, 10 JOCTABISIIOTHCS (DETb’ €ErepchKOI0 CIYKO00T0, MepealoThCsl aapecaram i
MINUC Y BIATOBIIHIN KHU3I.

IV. CUCTEMATU3ALIA TA 3BEPI'AHHSA TOKYMEHTIB Y AIJIOBOJACTBI
1. Cki1agaHHsI HOMEHKJIATYPH CIIPaB

1.1. HomenknaTypa crpaB Npu3Ha4YeHa /I BCTAHOBJIICHHS Yy 3aKiajl €IUHOTO TOPSIAKY
dbopMyBaHHS CHpaB He3aJlekHO Big Qopmu HoOCciI iHGopmarlii, 3ade3nmedeHHsT iX OOJIKY,
OTIEPATHBHOTO TONTYKY TOKYMEHTIB 3a 1X 3MICTOM 1 BUIOM, BU3HAYEHHS CTPOKIB 30€piraHHs CIpaB
1 € OCHOBOIO JIsl CKJIQ/IaHHSI OTIMCIB CIIPaB MOCTIHHOTO Ta TpuBayioro (monaa 10 pokiB) 30epiranHs,
a TaKOX JIJIs1 00JIIKY cripaB TUMYAcoBOTO (10 10 poKiB BKIIFOYHO) 30epiraHHs.

1.2. HomeHkaTypa cripaB 3akiany (3BefeHa HOMEHKJIATypa) CKJIaIa€ThCs BiAMOBIIAIBHOIO
oco0oto (ocobamn).

1.3. ITix yac ckiajaHHs HOMCHKIIATYPHU CIIPAB 3aKialy BAKOPUCTOBYETHCS CTPYKTYPHHI a00
(GyHKIIOHATBHUN TPUHLKUT 11 TOOYAOBH.

CTpyKTYpHUI TPUHIIMIT BUKOPUCTOBYETHCS B pa3i YiTKO BCTAHOBJICHOT CTPYKTYPH 3aKIIaiy.
PozninaMu B Takiii HOMEHKIATYpi CIIPaB € HAHMEHYBAaHHS CTPYKTYPHHX MiAPO3/UTIB.

VY pasi po3noily OCHOBHUX ()YHKIIIM (HAampsMiB NiSIBHOCTI) y 0€3CTPYKTYpHOMY 3aKiaii
MDK il MpaliBHUKaMU BHKOPUCTOBYETHCS (PYHKIIIOHATBHHUI MPUHIMI MOOYA0BU HOMEHKJIATYpU
crpaB. Po3ainu 1 migpo3auiu HOMEHKIATYpHU CIIpaB 3akiiaay, HoOyJOBaHOI 3a TAKMM HMPUHIMIIOM,
BiZJoOpaxaroTh ii GyHKIIT Ta HAPSIMU JISUTBHOCTI 1 pO3MILYIOTbCS Y HOMEHKJIATYpi 32 CTYHEHIMHU
X BaXxJIMBOCTI (Ooprasizanisi poOOTH, MJIaHyBaHHsI, (PIHAHCYBaHHS, IPOTHO3YBAaHHS TOILO).

VY pa3i BupoOHMYOI MOTpeOM MOXKIUBE MOEIHAHHS CTPYKTYPHOTO Ta (PYHKIIOHAIBHOTO
INPUHLUIIB MTOOYI0BU HOMEHKIIATYpH CIpaB.

1.4.Tlix yac po3poOJeHHS HOMEHKJIATYpU CHpaB 3aKjiagy BUKOPUCTOBYIOTHCS CTaTyT
3aKiajay, MOJIOXKEHHsS Mpo i CTPYKTYPHI MiAPO3AUIM; IITaTHI PO3MHMCH; THUIOBI ab0 MpUMIpHI
HOMEHKJIATYpU CIpaB; HOMEHKJIATypud Ta OIKUCH CIpPaB 3a MUHYII POKH; KiIacu(piKaTopu
JIOKYMEHTIB 1 KOPECHOHJICHTIB; PeecTpaliifHo-00IIKOBI Ta KOHTPOJIbHI KapTOTEKH; TUIIOBUHA Ta
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rajy3eBi TeEpelikd BHUIIB JOKYMEHTIB 13 3a3HA4YCHHSM CTPOKIB iX 30epiraHHs, a TaKOX
yYPaxOBYIOThCS 3aBJIaHHS 3aKJIay Ha HACTYITHHUH PIK.

1.5. Homenknarypa cmpaB CTPYKTYpHOTO MiApo3auty (OKpeMoi TocaaoBoi ocobu)
po3po0isieThcss HE Mi3HImEe 15 JMcTOmaaa TMOTOYHOTO POKY, IIAMUCYEThCA KEPIBHUKOM
CTPYKTYpHOTO Tifpo3airy (T0CaZoBOI0 0CO000I0) Ta BI3YETHCS IOCAIOBOI0 OCO00I0 3aKiaiy,
BiJIOBIIAJTFHOTO 32 apXIBHUH MiAPO3ALI.

1.6. Y HOMeHKJIaTypi crIpaB nepeadoayaroThCs 3ar0JIOBKU CIIPAB JUIsl TPYITYBaHHS TOKYMEHTIB,
10 BiIOMBAIOTH YC1 JOKYMEHTOBAHI JUISTHKY 1 MUTAHHS JISUTBHOCTI 3aKJIay.

1.7. lo HOMEHKJATypu CIIpaB BKIIIOYAIOTHCS, SK IPABUIO, OPHUTIHAIM JIOKYMEHTIB. 3a
pimenHaM EK 3akmany 1o HOMEHKIATypu cIpaB MOXYTh BKIIIOYATHCS KOMIl THPaKOBAHUX
JOKYMEHTIB, III0 HAKONMHUYYIOThCA B CTPYKTYpHUX MiApo3auIax (po3mopsaul JOKYMEHTH,
MOJIOXKEHHS [TPO CTPYKTYPHI MiAPO3UTH, OCA0B1 IHCTPYKIIi TOIIIO).

1.8. Jlo HOMEHKIJIaTypH CHpaB HE BKIIOYAIOTHCS IPYKOBAHI BHUIAHHS, JOBIIHUKU (Y TOMY
yucii TenedoHH1), OronereH1, pedepaTUBHI )KypHaJH, eKcrpec-iHpopMallis.

1.9. Homenknarypa crnpaB 3akiany (3BeIeHA) CKIQA€ThCS 3a YHI(PIKOBaHOKO (HOpMOTO,
HaBeJICHOKO Y 0ooamky 20.

1.10. HomeHknaTypy cripaB 3akiany o(hOpMITIOIOTh TakK, SIK BU3HAYEHO Jali.

I'paca 1 mictuth iHPOpMaIlito o 1HAEKC JOKYMEHTA, SIKUM BiqoOpaskae HOMEp po3auly Ta
MOPSIIKOBUN HOMED IOKYMEHTA y PO3JILTI.

VY rpadi 2 3a3HavaEcTHCS HA3Ba 3aroJIOBKa cripaBu. He m103BOMSETHCS BKMBAHHS B 3ar0JIOBKaxX
CIIpaB HEKOHKpPETHUX (OPMYITIOBaHb («MaTepiainy», <«3arajJibHe JIUCTYBaHHS», «BXIiJTHA
KOPECIOHACHITISI», «BUXIHA KOPECHOHACHINS», «(piHAHCOBAa JTOKYMEHTAIlis» TOIO), a TaKOX
BCTaBHUX CJIIB 1 CKJIATHUX CHHTAKCUYHUX 3BOPOTIB.

3aroJIOBOK CIpaBW CKJIAJAE€THCS 3 €JIEMEHTIB, M0 PO3MIIIYIOThCS y TaKii MOCIHITOBHOCTI:
Ha3Ba BHUJy CIIpaBU (JTUCTyBaHHS, )KypHaJI, KHUTA TOIIO) YU BUIY JOKYMEHTIB y ClpaBi (HaKasw,
MMPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HaWMEHYBaHHsI 3aKJIajly, CTPYKTYPHOTO MIAPO3aLTY);
KOpECIOHACHT a00 ajapecaT (HaiMeHyBaHHS YCTaHOBH, JI0 SIKOT aJipecoBaHi a00 BiJl SKOT HAIIAIILIIH
JOKYMEHTH); CTHUCJIMH 3MICT JOKYMEHTIB CIipaBu (ITUTaHHs, 3 SKOTO (POPMYyeThCs ClpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKMM TOB’sS3aHUN 3MICT JIOKYMEHTa; nara (Imepiof), A0 sIKOi HajexaTh
JOKYMEHTH CIIPaBH; BKa31BKU Ha HAsSBHICTh KOTIH JOKYMEHTIB y cripaBi (y pa3i motpeomn).

SIK1I0 crpaBa CKJIaIa€ThCsl 3 PI3HUX 32 BUJAMU JOKYMEHTIB, OB’ I3aHUX OJJHUM KOHKPETHUM
MUTAaHHSAM Ta TOCTITOBHICTIO BEJCHHS AUTOBOJCTBA (CYIOBi, CIigdi, 0COOOBI TOIIO), BXKUBAIOThH
TEePMIH «CIpaBay, Hanpukiaa: «Ocobosa cnpasa Ieanuenka Bonooumupa Mukonaiioeuuay.

Y 3aroyioBkax cmpaB, LI0 MICTATh JOKYMEHTH 3 OJIHOTO TIUTAaHHS, HE OB’ s3aHi
MOCIITIOBHICTIO BEICHHS MPOLIEYP AUIOBOJICTBA, BYKUBAETHCS TEPMIH «TOKYMEHTH», a ITICIISI HhOTO
B JIy’)KKaX 3a3HAYaloThCsS OCHOBHI BUAM JOKYMEHTIB CIIpaBH, Hampukiai: «/Jokymenmu (naanu-
2pagiku, ankemu, 006iOKU MOU{0) NPO NPOBEOECHHA 0271A0Y CMAHY 0L10600CHMEa Ma apxieHoi
cnpaeu y 3aknadin. TepMiH «IOKYMEHTH» BXXHBAE€ThCA TAKOX Yy 3aroJioBKax CIpaB, IO MICTATH
JOKYMEHTH — JIOJIATKH J10 OYyb-sIKOTO HOPMATHBHO-TIPABOBOTO aKTa a00 Haka3y 3akiaay. Y TakoMmy
pa3i BUIOBUH CKIIaJ JOKYMEHTIB HE 3a3Ha4al0Th, HATPUKIA: «/{OKYMEHTH 10 TPOTOKOJIB 3aCiIaHb
MearoTiyHol paju 3aKiagy».

VY 3aroyioBKax COopaB, NpPHU3HAYEHUX [JJs TPYyMyBaHHS JOKYMEHTIB OJHOTO BHUIY,
3a3HAYalOTHCS BUJI IOKYyMEHTa y MHOKHHI Ta aBTOp TOKYMEHTIB, HanpuKiaj: «Haka3u 3 oCHOBHOT
TSUTBHOCTI 3aKIaay».
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VY 3arosioBKax CIpas, 10 MICTATH JIMCTYBaHHSI, 3a3HAYAIOTHCS] KOPECTIOHICHT 1 CTHCIIMH 3MICT
JTOKYMEHTIB, HANPUKIAN: «/lucmysanus 3 ynpasninuam (8i00inom) oceimu npo ».

VY 3aroyioBKax cIHpaB, IO MICTSTh JIUCTYBaHHS 3 KOPECIOHIEHTAMH, OJHOPIAHUMH 3a
XapakTepoM ASUTBHOCTI, TaKi KOPECIIOHJCHTH HE MEPEeiuyI0ThCs, a 3a3HAYAETHCA iX y3arajJbHeHe
HaliMEHyBaHHS, HAPUKIANA: «/Jucmyeanns i3 3acCHOGHUKOM 3 NUMAHb ».

VY 3arojoBkax cCmpaB, IIO MICTATh JHMCTYBaHHSA 3 PI3HUMH KOPECHOHJCHTAMH, TaKi
KOPECIOHJICHTH HE 3a3HAYalOThCS, HANPUKIAA: «JIMCTyBaHHS TpO OpraHizamiio MiJABHICHHS
(axoBoi kBamidikarii meJaroriTHUX MPaiBHUKIB 3aKIATY.

VY 3aroioBKax crpas, MO0 MICTSTh IJIAHOBO-3BITHY JOKYMEHTAIlIIO, 3a3HAYAETHCS TIEPIOJ
(Micaub, KBapTaj, HIBpiY4s, piK), B SKOMY IJIAHYETbCSI CTBOPEHHS IOKYMEHTIB, abo mepiona ix
(baKTHYHOTO BUKOHAHHS, HAPUKIA: «Piunuit naan pooomu 3axknady na 2021/2022 u.p.».

Ilig yac po3MIIIEHHsI 3aroJIOBKIB CHpaB Yy HOMEHKJIATypl BpPaxOBYIOThCS Ba)JIMBICTh
JOKYMEHTIB, BKJIIOYEHHMX JI0 CIIpaBH, IX B3aeMO3B’s30K. Ha modatky po3MillylOThbCs 3aroJIOBKU
CIIpaB IIOJ0 JOKYMEHTIB, SIKl HAJIMIIUIA Bl OpPraHiB BHUILOTO PIBHS, Jalli — 010 OpraHi3aIiiHo-
pO3NOpPSAAUOT JOKYMEHTAIIIT 3aKJIay, TUCTYBaHHS TOLIO. Y KOXKHIN 3 HUX IPYH JOKYMEHTHU TaKOXK
PO3MIIYIOTECS 3 YPaxXyBaHHSAM Ba)KJIMBOCTI Ta CTPOKIB 30epiraHHsl.

Bka3iBKy Ha HasgBHICTb KO JOKYMEHTIB Yy CIpaBl pO3TAlIOBYIOTh IHICHS 3arojioBKa,
Hanpukna: «Hakasu 3 ocnosnoi disnvnocmi 3axnady 3a 2021 pik (konii)».

I'padpa 3 HOMEHKIATYpHW 3aMOBHIOETHCS HAMPUKIHII KAJICHIAPHOTO POKY, KOJH Bigoma
KUTBKICTh C()OPMOBAHUX TOMIB, YaCTUH CIPABH.

VY rpadi 4 HOMEHKIATypHU 3a3HAYAIOTHCS CTPOKH 30epiraHHs CIpaB, HOMEPH CTaTe 3a
TUTIOBUMH (TaTy3eBUMHU) TE€peTiKaMyd JTOKYMEHTIB 13 3a3HA4CHHSIM CTpPOKIB iX 30epiraHHs,
TUTIOBUMH 1 MPUMIPHUMH HOMEHKJIATYPaMH CIIPaB.

Jlomycka€eThCsl TIOCHJIAHHS Ha P CTaTeH MepesiKy JMOKYMEHTIB 13 3a3HAa4eHHSIM CTPOKIB X
30epiradHs (y TOMY YHCII PI3HUX TMEPENTIKiIB, SKIO 3aCTOCOBYIOTHCSI THMOBHH 1 ramy3zeBuid). [1pu
IIbOMY CTPOK 30epiraHHs 3a3Ha4a€ThbCsl BIAMOBIAHO J0 CTATTI, III0 BCTAHOBIIIOE HAHOUIBIITUN CTPOK
30epiraHHsl.

JI1st TOKYMEHTIB, HE Iiepe10aYeHUX JIIFOUUMH TIepeTikaMu, CTPOKHU 30epiraHHsl BU3HAYAIOTHCS
Ha miacTaBi ix BuBueHHs EK 3akmany.

Jnst cnpas, chOpMOBaHUX 13 TUPKOBAHHMX KOIIH JOKYMEHTIB, BCTAHOBIIIOETHCS CTPOK
30epiranHs «Jloku HE MUHE MOTpeday He3aNeKHO Bl CTPOKY 30epiraHHsl OpPUriHANIIB JOKYMEHTIB
(y ToMy uucni 1 Uisi JOKYMEHTIB MOCTIHOTO CTpOKy 30epiraHHs) 06e3 MOCHIIAHHS Ha CTaTTIO
BIJIOBIAHOTO MIEPENiKy TOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiraHHsl.

Ctpok 30epiranusi crnpaBu «J{1st cay’k00BOTO KOPUCTYBaHHS» HE BCTAaHOBIIOETHCS, & Y
BIINOBIAHIN Ipadi HOMEHKIIATYPH CIIpaB MPOCTaBIA€ThCS o3Hauka «EK» (excrepTHa KoMicis).

VY rpadi 5 «IIpumitka» poOAATbCA MO3HAYKU NMPO HEpexXiJHl CHpaBH; MpPO CIpPaBH, IO
BEYThCs B €JIEKTPOHHIN (hopMi; PO MOCaT0BUX 0Ci0, BIAMOBIAATBHUX 3a (POPMYBaHHS CIIpaB; PO
nepeaayy crpas J0 apXiBHOTO MiIpO3UTy 3aKJIay UM IHIIUX YCTAHOB JUIA iX MPOJAOBKEHHS TOIIO.

1.11. HomeHknaTypa cIipaB 3akjiaay HiAMUCYeTbcs 0C00010, BIAMOBIIAIBHOIO 32 OpraHi3allito
TTOBOJCTBA y 3aKJa/li, BI3YETHCS MOCAA0BOI0 0C000I0, BIAMOBITAIBHOIO 32 apXIBHUHN MIIPO3aLI, Ta
cxBamoeThest EK 3akmany.

1.12. HomeHkIaTypa crpaB 3akjiaay MiAisrae MOTOPKEHHIO 3 BIAMOBITHUM Jep KaBHUM
apxiBoM (s 3aknanis, ski Gopmytorb HA®D) abo cxBajeHHIO OpPraHoM BHILIOTO PiBHS (JUId
3aKiajiB, siki He opmyoTs HA®D) onuH pa3 Ha ATk POKIB a00 HEBIAKIAIHO B pa3i ICTOTHUX 3MiH
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y BJIACHOCTI MaiiHa, CTPYKTYpi, PYHKIIIAX Ta XapakTepi poOOTH 3aKIIaay, BTPATH YHHHOCTI THTIOBHM
(ramy3eBHM) MepelikoM JOKYMEHTIB i3 3a3HaUEHHSIM CTPOKIB 1X 30epiraHHs.

1.13. Tloroxena EIIK  BiImoBiAHOTO JepKaBHOTO apXiBy HOMEHKIATypa CIpaB
3aTBEPKYEThCS KEPIBHUKOM 3aKIay.

1.14. HomeHknaTypa copaB 3aKiaay CKIAIA€ThCsl y YOTHPHOX NpuMipHUKax. [leprmii
(HemOTOpKAaHHMIA) MPUMIPHUK 3BEICHOT HOMEHKJIATYpH CHpaB 30epiracTbcsi y BIAMOBITAIBHOL 3a
TITOBOJICTBO OCOOH, IPYTUil — BUKOPUCTOBYETHCS SIK POOOYHH, TPETIi — epeIaEThCs 10 apXiBHOTO
MiIPO3AUTY 3aKiamy s 3IIACHEHHS KOHTPOJO 3a (OPMYBaHHAM CIpaB, YETBEPTHH —
HA/ICUIIAETHCA JI0 BIATIOBIAHO1 I€P>KaBHOT apXiBHOT yCTaHOBH, apXiBHOTO BIIJILTY MICIIEBOTO OpPraHy
BJIaJi 00 OpraHy BUIIIOTO PIBHSI.

1.15. Homenkmatrypa cmnpaB CTPYKTYpHOTO TMIAPO3AUTY 3aKiIady CKIATAEThCS y JBOX
npumipHukax. OIWH TOPUMIPHUK HOMEHKJIATypH MEpeNaeTbcs BIINOBLAAJIBHINA 3a OpraHizaliio
JTOBOJACTBA OCOOI.

1.16. IIpoTsiroM pOKYy CTPYKTYpHI Migpo3ainu (mocagoBi ocoOu) 3a0e3medyroTh BEACHHS
HOMEHKJIATYp CHpaB, 30KpeMa 3a HEOOXIIHOCTI BHOCATh JIO HHUX 3a TMOTOJDKEHHAM 3
BIJINOBIAAJIbHUMU 32 JUIOBOJCTBO Ta apXiBHUM MiIpo3/u1 oco0aMu HOBI CIIpaBH, HE nepeadadyeHi
YMHHOIO HOMEHKJIaTypOlO CIIpaB, 3aCTOCOBYIOYM IpPH IOMY pE€3epBHI HOMEPH HANpPUKIHIII
HOMEHKJIATYpH.

1.17. HanpukiHii poKy HOMEHKJAaTypa CHOpaB 3akjaay oOOOB’SI3KOBO 3aKpUBAETHCS
MJICYMKOBHM 3aIlCcOM, IO MIAMUCYEe 0co0a, BIAMOBimadbHA 3a AUTIOBOACTBO 3akiaany. IIpo
(hakTHYHY HAsSBHICTh 3aBEJICHUX 3a PIK CIIPaB MOBIIOMIISETHCS MMOCAZ0Ba 0c00a, BIAMOBITAIbHA 32
apXiBHUH TiAPO3ILI.

1.18. IMoromkena 3 EIIK BiamosimHoro aepskasHoro apxiBy (EK oprany Bumoro piBHs)
HOMEHKJIATypa CIIpaB 3aKJaJy HANPHUKIHI[I KOXXHOTO POKY YTOYHIOETHCS, TEPEAPYKOBYETHCS,
3aTBEP/KYETHCS KEPIBHUKOM 3aKJIaly Ta BBOAUTHCS B if0 3 01 ClUHS HOBOTO POKY.

2. @opMyBaHHA CIIPaB
2.1. ITig yac hopmyBaHHS CIIpaB CJIiJ TOTPUMYBATHUCS TAKUX 3arajbHUX IPABHII:

BMIIlYBaTH Yy CHpPaBU TUIbKA BUKOHAHI JOKYMEHTH BIAMOBITHO JO 3aroJIOBKIB CIIpaB y
HOMEHKJIATYpI;

IpyIyBaTl y CHpPaBU JOKYMECHTH, BUKOHaHI MPOTATOM OIHOTO KAJCHIAPHOTO POKY, 3a
BUHSTKOM TEPEXiJIHUX CIpaB Ta CYIOBUX CIpaB (BEIyThCS MPOTITOM KUIBKOX POKIB IO 1X
3aBepuIeHHs), 0co00BUX crpaB (POPMYIOTBCS MPOTAroM IMepiogy poOOTH ocolu y 3akiaii),
JOKYMEHTIB 3aKJIaJly, 10 XapaKTepHU3yIOTh OCBITHIN mpouec (PopMyIOThCs 3a HaBUAIBHHINA PIK);

BMII[YBaTH Yy CIIPaBH JIMILIE OPHUTiHAIN a00 y pa3i iX BIACYTHOCTI 3aCB1IY€HI B yCTAHOBJICHOMY
MOPSIJIKY KOTIii TOKYMEHTIB;

HEC JOITYCKATU BKIOYCHHS 10 CIIpaB YOPHOBUX, ocoOMCTHX ,Z[OKYMGHTiB, PO3MHOKCHUX KOITiit
Ta ,Z[OKYMCHTiB, 1o Hi,I[J'I}II‘aI-OTB IMOBCPHCHHIO,

A0 CIIpaBH BKIIFOYATH JOKYMCHTU TUIBKY 3 OAHOI'O IMUTAaHHA abo rpymnu CHOpiI[HeHI/IX IIUTaHb,
110 CTAaHOBJIATh €UHUMN TeMaTUYHUI KOMIIJIICKC,

OKpeMO TpyIyBaTH Yy CIOpaBH JOKYMEHTH IMOCTiifHOTO, TpuBanoro (monan 10 pokis),
TUMYacOBOTO 30epiraHHs;

3a 00csiroM cripaBa MOCTiHOTO Ta TpuBajioro (moxHan 10 pokiB) 30epiraHHs He MOBUHHA
nepesuinyBatu 250 apkymniB (He Oiunbiie 40 MM 3aBTOBIIIKH).
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2.2. JIOKyMEHTH TPYIIYIOTECS Y CIIPaBH B XPOHOJIOTTYHOMY Ta/ab0 JIOTIYHOMY MOPSIKY.

2.3. TlonoxeHHs, IpaBwIIa, IHCTPYKIIIT TOIIO, 3aTBEPKEHI HaKa3aMH, TPYIIYIOThCS Pa3oM i3
3a3HaYCHUMHU JOKyMEHTaMH. SIKIIO0 BOHU 3aTBEpKEHI K CAMOCTIHHI JOKYMEHTH, X ()OpMYIOTh B
OKpeMi CIIpaBH 3a BUJAMH 1 XPOHOJIOTI€LO.

2.4. Haka3u 3 OCHOBHOI JiSTIHOCTI 3aKJIay, 3 aJMIHICTPATUBHO-TOCIIOAAPCHKUX MMHUTaHb, 3
KaJpOBUX IHUTaHb 3aKjiaay (TUMYACOBOTO 1 TPUBAJOrO CTPOKIB 30epiraHHs), HaKasW 3 pPyxy
BHUXOBAHIIIB TPYITYIOTBCS Y Pi3Hi CIIpaBH.

Haxka3u 3 xanpoBux muTaHb (0COOOBOTO CKIIAIy) TPYINYIOThCS BIiAIOBIOHO 1O iX BUAIB Ta
CTpOKiB 30epiranHs. He 103BoJIsI€ThCSA TpyIMyBaTH pa3oM Haka3zu TpuBasoro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiranHHs. JIOUUIBHO MpU BEJIMKHX 00cATrax JOKYMEHTIB Haka3u 3
KaJIpOBHX NUTaHb (0cOOOBOro CKjIaay), IO CTOCYIOTHCS PI3HUX HaNpsAMIB ALUIBHOCTI 3aKiIamy
(npuiiMaHHs Ha poOOTY, 3BUIbHEHHSI, IPEMIIOBAHHS, BIAPAHKEHHS, BIIYCTKH TOWIO), TPYIyBaTH B
OKpeMi crpaBU. SIKIIO pI3HUX BUJIIB HAKa31B 3 KaAPOBUX MUTaHb (0COOOBOI0 CKJIaay) CTBOPIOETHCS
HE3HayHa KUIbKICTb, iX JO3BOJIAETHCS TPYMyBAaTH 3a CTPOKAaMH iX 30€piraHHs: B OJIHY CIpaBy -
HaKa3| TPUBAJIOIr0 CTPOKY 30epiraHHs, B IHIIY - TAMYACOBOTO CTPOKY 30epiraHHsl.

2.5. JlokyMeHTH 3acijaHb KOJICTIAIbHUX OPraHiB IPYITYIOTHCS Y JIBi CITPABH:
MIPOTOKOJIU 1 IOKYMEHTHU JI0 HUX (JOTIOBI1, TOBIAKH, MPOEKTH PIIEHb TOIIO);

JOKYMEHTH 3 oOprasizamii 3aciiaHb (HOpSAIOK JEHHHUI, MakeT pO3MIIICHHsS, CIUCOK
3ampoIIeHUX TOIIIO).

2.6. [TpoTokonm 3acigaHb KOJETrialbHUX OPTaHiB TPYMYIOTHCS y CIIPaBU B XPOHOJOTTIHOMY
MOpSAKY 1 3a HOMepaMu. J[OKyMEHTH 110 3aciiaHb 3a3HAYEHUX OPTraHIB CHCTEMATHU3YIOTHCS 3a
JaTaMd Ta HOMEpPaMHU MPOTOKONIB, a B MEXaxX TIPYNH JOKYMEHTIB, IO CTOCYIOTBCS OJHOTO
MIPOTOKOITY, — 32 MOPSIKOM JCHHUM 3aCiTaHHS.

2.7. JlopyueHHsI YCTAaHOB BHIIOTO pIiBHS 1 JOKYMEHTH, TOB’S3aHI 3 iX BUKOHAHHSM,
TPYNYIOTBCS Yy CIpaBH 3a HaNpsMamMu JiSUTBHOCTI 3akiany abo 3a aBTOpaMu IHIIATUBHUX
JTOKYMEHTIB. JIOKyMEHTH y HEBEJIMKIN KUTbKOCTI TPYIYIOTHCS B OJIHY CIIpaBy. Y CIIpaBi JOKYMEHTH
CHCTEMATH3YIOThCS 32 IaTaMU JOPYUYCHb.

2.8. 3aTBepKeHI IUIaHU, 3BITH, KOIITOPUCH, TUTYJIbHI CIIUCKU TPYIYIOTBCS Y CIIPAaBU OKPEMO
B1JI TPOEKTIB IUX JOKYMEHTIB.

2.9. JluctyBaHHsS TpynyeThcs 3a 3MICTOM Ta  KOPECHOHJIEHTCHKOIO  O3HAKOK 1
CUCTEMATHU3YEThCSI B XPOHOJIOTIYHOMY TMOPSAKY: JOKYMEHT-BIIMOBIAb PO3MILIYETHCA 3a
JOKYMEHTOM-3aITUTOM.

2.10. B ocob6oBux crpaBax, 10 ¢GopMyIOThCs BIPOJIOBK YChOTO Yacy poOOTH MpalliBHUKA Y
3aKiaji, JOKYMEHTH TpPYyHNyIOThCS B XPOHOJIOTIYHOMY MOPSAAKY B Mipy IX HaIXOJKEHHS
(momoBHeHHS) (3as1Ba PO MpHUitMaHHs Ha poOOTY, MUCbMOBUI TPYIOBUI TOTOBIP (KOHTPAKT), KOMIi
a0o0 BUTSTH 3 HAKa31B PO NMpUIMaHHSA Ha pOOOTY, 0COOOBMI JUCTOK 3 00JIKY KaJIpiB, JOMOBHEHHS
710 0co0OBOrO JINCTKA 3 0OMIKY KajpiB, aBToOI0Tpadist, KOmis macnopra, Komisi 00J1IKOBOI KapTKH
IUTaTHUKA MOJATKIB (KpiM (I3MYHMX 0Ci0, K1 uepe3 CBOI peniriiiHi NepeKOHaHHs BIIMOBIISIOTHCS
BiJ] IPUMHATTSA peecTpaliiiHoro HoMepa o0IIKOBOT KapTKH IJIaTHUKA NOJATKIB Ta MOBIAOMUIN IIPO
1€ BIAMOBIIHUI KOHTPOJIIOIOYUN OpraH 1 MaloTh BIIMITKY y ACHOPTI), KOMis BIACEKOBOTO KBUTKA
(Y pa3i HasBHOCTI), KOMii JOKYMEHTIB IPO OCBITY, HAYKOBHUH CTYIiHb, BUEHE 3BaHHS, 3asBH PO
NepeBeIeHHsT Ha 1HIIy poOoTy (mocaiy), CyMICHUITBO, 3MiHY OiorpadiuHux JaHHX, Komii abo
BUTSATHU 3 HaKa3iB PO MEpeBEICHH Ha HITY poOoTy (1ocany), CyMiCHUITBO, KOMIi JOKYMEHTIB, 110
€ MiJICTaBaMU IJIs HaJaHHS MUTHT (32 HAsABHOCTI), KOMil JOKYMEHTIB MpO BHECEHHS 3MIiH JO
0OJIIKOBHX JIOKYMEHTIB Y 3B 513Ky 31 3MiHOI0 OiorpadiyHux AaHuX (Mpi3BHIIA, IMEH], 10 OaTHKOBI),
XapaKTepUCTUKH, KOMii JOKYMEHTIB MpO MiIBUIIEHHS KBajiikaiii, CTaKyBaHHS, 3a0XOUYCHHS
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(Haropo pKeHHs, MPEMilOBaHHs ), JOKYMEHTH 3 aTecTallii, 3asiBa po 3BUIBHEHHS 3 pOOOTH, KOIIii 200
BUTSATH 3 HAKa3iB MO 3BUIbHEHHS 3 poOOTH.

Jlo 0co60BOi cripaBu 000B’SI3KOBO CKIIAIAETHCS BHYTPIIIHINA OMHC, SKUNH PO3MIIIYETHCS HA
IIOYaTKy CIIpaBH.

BimomocTi mpo CTATHEHHS, 32a0XOYCHHS, BUKOHAHHS OOOB’SI3KiB TUMYACOBO BiJICYyTHHOTO
MpaliBHUKA, 3aMIilICHHs BAaKaHTHOI MOCAM BHOCATHCS O JAOMOBHEHHS 1O O0COOOBOTO JIMCTKA 3
00Ky KaJIpiB.

2.11. 3BepHEHHS TPOMAJSH 3 MHUTaHb POOOTH 3aKJIaay Ta BCi JOKYMEHTH 3 iX pO3risidy i
BUKOHAHHSA T'PYIYIOTHCSI OKPEMO BiJ 3BE€pHEHb IPOMAJISTH 3 0COOMCTUX MUTaHb. KoxkHE 3BEpHEHHS
1 IOKyMEHTH 3 HOro po3TiIsiAy CKJIAaJaloTh y CIpaBl caMoCTiiHy rpyny. IloBTOpHI 3BepHEHHS 1
JOKYMEHTH 3 iX pO3TJIsiy CUCTEMAaTU3YIOTh Y CIIPaBU Pa3oM 3 MONEPETHIMHU.

2.12. MetomudHe KEpIBHUITBO 1 KOHTPOJb 3a (OPMYBaHHSM CIpaB y 3aKiagi Ta il
CTPYKTYpHUX MIApO3JAUIaX 3AIMCHIOIOTBCS oco0amMu, BIINOBIAAJBHUMHU 32 Oprasizaliio
JTOBOJACTBA Ta apXIBHUM MIIPO3ALI.

3. 30epiraHHs JOKYMEHTIB y 1iJ10BOACTBI

3.1. JlIokyMeHTH 3 MOMEHTY CTBOPEHHSI UM HAJIXO/DKEHHS 1 JI0 IepeaBaHHs Ha 30epiraHHs B
apxiBHUM MiOpo3aLT 3akiaxy 30epiraioTbesi 3a wmicueM (GOpMYyBaHHS CHpPaB BIAMOBIIHO [0
HOMEHKJIaTypH CIIPaB.

3.2. BinmosinaibHi 0co0M 3000B’s13aH1 3a0e3MeYnTH 30epiranHs JTOKyMEHTIB 1 CIIPaB.

3.3. Jlnis 30epiranHs crpaB y AUTOBOJICTBI BUKOPUCTOBYIOTh KAPTOHHI TEKH 13 KJIalTaHAMH 200
3aB’sI3KaMH, KapTOHHI a00 MJIaCTMAcOB1 MIBUAKO3IMIMBaYil. ¥ poOOUYMX KIMHATax CIpaBW IMOBHHHI
30epiraTCh y BEPTUKAIBHOMY TIOJIOKEHHI y Imadax, Mo 3aKpUBalOThCA. [[ns migBUIICHHS
OTIEPATHBHOCTI PO3IIYKY JOKYMEHTIB CIIPABH PO3MIIIYIOTHCS BIAMOBIAHO O HOMEHKJIATYPH CIIPaB.
Ha kopinIsgx oOKIIaTuHOK CIIpaB 3a3HAYal0ThCs 1HAEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYpOIO CITPaB.

3.4. MarsitHi cTpiuku Ta 1iudpoBi HOCIi iHGopMalrii 3 hoHOrpaMaMu 3aciiaHb KOJIET1aIbHOTO
oprany 30epirarotecs B Horo cekperaps. Ha crpiumi 1 kopoOii poOUThCS BigMiTKa MPO ATy
3acimanHs 1 9ac 3anucy. Cekperap KoJIerialbHOTO OpraHy BiJIIIOBiIa€ 3a ix 30epiranHs.

3.5. Bumaua crnpaB y THMYacOBe KOPHUCTYBAaHHS INpAaIliBHUKAM 3aKIaay 3IIHCHIOETHCS 3
MMCBMOBOTO JI03BOJIY KepiBHHMKA 3akiany. Ha BumaHy cnpaBy CKIIAa€TbCs KapTKa-3aMiHHUK. Y
KapTI[i 3a3HAYaloThCs HAMMEHYBaHHS CTPYKTYPHOTO IAPO3JLTY, IHICKC CIPaBH, 3arojOBOK
crpaBH, Aata ii Buaadi, oco0a, sKiil cripaBy BUJaHO, AaTa ii MOBEpHEHHS, MIAMUCHU 0Ci0, K1 BUIAIH
Ta TMPUAHSITA CIIPaBY.

[TocamoBa ocoba, ska BHIajla Ta NpHHHSIIA CIpaBy, 3000B’s3aHa 3IIMCHUTH IIEPEBIPKY
HasSIBHOCTI JOKYMEHTIB y CIpaBi.

He no3BonsieThecss BUAaBaTH Y THUMYaCOBC€ KOPHUCTYBAHHSA Hpa].[iBHI/IKaM 3aKjrajgy OerMi
AOKYMCHTHU 31 CIIpaB.

3.6. HajanHs cripaB y TUMYacoBe KOPUCTYBAaHHS 3/IHCHIOETHCS HE OUTBII SIK HA OJMH MICSIIb.

3.7. BunydyeHHs OpHriHajiB JIOKyMEHTIB (CIpaB) JOMYCKA€ThCS 3 JO3BOJY KEpIBHUKA
3aknany.

3.8. Y pasi BTpaTu JOKYMEHTIB 1 CHpaB, L0 YHCIATHCA 32 HOMEHKIIATYpPOIO, CKIaJa€eThbCs
BIINOBIAHMI aKT (0odamok 21).
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V. EKCIIEPTU3A HNIHHOCTI AOKYMEHTIB
1. HopMaTBHO-MeTOANYHI 3acaJy eKCIIePTH3H HIHHOCTI JOKYMEHTIB

1.1. ExkcriepTH3a MiHHOCTI JOKYMEHTIB MPOBOIUTHCS BIIMOBIIHO 0 3aKOHOJABCTBA y cdepi
apxiBHOi CHOpaBH Ta JUIOBOJCTBA, THIIOBHUX Ta Tally3eBUX INEpENiKiB BUIIB IOKYMEHTIB i3
HOPMATHBHO BCTAHOBJICHHNMH CTPOKaMH iX 30epiraHHs, 3aTBEpP/KCHHMX BIIMNOBITHO [0
3aKOHOJIAaBCTBA, TUIIOBUX 1 MPUMIPHUX HOMEHKIIATYp CIIPaB, IHIIUX HOPMAaTHBHO-TIPABOBUX aKTiB 3
MUTAaHb €KCIEPTU3H IIHHOCTI.

1.2. Ina opraui3amii Ta TpPOBEAEHHS EKCHEPTH3U I[IHHOCTI JOKYMEHTIB Yy 3akiani
CTBOPIOETHCS MOCTiiHO Aitoya EK, mo Ait0Te BiMOBIIHO 70 MOJIOKEHHS PO HEl, pO3po0IeHOro Ha
mijacTaBi THUIIOBOTO TMOJIOXKEHHS PO €KCIEPTHY KOMICIIO JIEP>KaBHOTO OpraHy, OpraHy MiClIeBOTO
CaMOBDSIIyBaHHS, JEPKABHOTO 1 KOMYHAJBHOTO MIANPHUEMCTBA, YCTAaHOBM Ta OpraHizaiii,
3aTBEpKEHOTO Haka3oM MiHictepcTBa roctuilii Ykpainu Bin 19 yepsus 2013 poky Ne 1227/5.

Cximag EK Ta nonosxeHHs po Hel 3aTBEP/UKYIOThCS HAKa30M KepiBHMKA 3akiaany. ['oioBoro
EK npu3HauyaeTbes OUH 13 3aCTYIHUKIB KEpPIBHUKA 3aKjIaly, CeKpeTapeM — oco0a, BIANOBIIaibHa
3a TOKYMEHTH, 1110 MUIAraloTh 30epiraHHIO Ta NepeJaHHIO A0 apXIBHOTO MIPO3ALTY.

Ho cxnany EK 3aknany 3a ix 3roioro MOKyTb BXOJHUTH NMPEACTaBHUKH apXIBHUX YCTAHOB,
OopraHy BHUIIOTO piBHS (BILAMOBITHOTO OpraHy YIpaBIiHHS OCBITOI0), METOAMYHUX IIEHTPIB,
npodeciiHuX CIIOK, 1X 00’€/IHaHb.

1.3.V cBoiit mismepHOCTi EK 3aknmamy KepyeTbess NMPUHIMNIAMH 1 KPUTEPISIMU €KCIEPTU3H
LIHHOCTI1 IOKYMEHTIB, YCTaHOBJIeHUMH [lopsaKOM YTBOPEHHS Ta IIsUIbHOCTI KOMICIH 3 TPOBEACHHS
€KCIIEPTU3H IIHHOCTI IOKYMEHTIB, 3aTBEP/KCHUM MocTaHoBOKO Kabinety MiHicTpiB YKpaiHu Bif
08 cepmst 2007 poxy Ne 1004 (i3 3mMiHamm).

1.4. EX 3aknany npuiimMae pitieHHs mpo:

1) cxBanenns i momanus g0 EIIK nepxaHoro apxisy (EK apxiBHOTO Bimminy MiciieBoro
OopraHy BJIaJif) TPO€EKTIB TAKKX JJOKYMEHTIB: OIKCIB CITPaB 3 KaIpOBUX MUTaHb (0COO0OBOTO CKIIAIY),
aKTIB PO BUIIYYCHHS JIUIsl 3HUILCHHS JOKYMEHTIB, He BHeceHHX 10 HAD;

2) CXBaJICHHS:

THCTPYKIIIi 3 1IJIOBOJICTBA,;

HOMCHKJIATYpPH CIIPAB;

TMOJIOKEHHSI TIPO CITYKOU A1TOBOACTBa, apXiBHI miApo3aum ta EK;
omuCiB cripaB TpuBajioro (moHas 10 pokiB) 30epiraHHs;

aKTiB MPO HEBUIIPaBHI MOIIKOJPKEHHS crpaB (JOKyMeHTIB) TpuBaioro (moHan 10 pokiB)
30epiraHHs Ta 3 KaJpOoBUX MUTaHb (0COOOBOTO CKIIANY);

HOMEHKJIATyp CIIpaB, OMHUCIB crpaB TpuBajoro (monHasa 10 pokiB) 30epiranHs 3akiafy, I10
HaJIeXKaTh J10 cepH YIpaBIliHHS 3aKIaay Ta y AIJIbHOCTI IKUX HE YTBOPIOIOTHCS JOKyMeHTH HAD.

1.5. EK oaHouYacHO poO3rJisfifae ONUCH CHOPaB Ta aKTU MPO BUIYYEHHS JUISL 3HMILCHHS
JOKYMEHTIB, He BHeceHUX 70 HA®D, a Takokx akTu mpo BUIy4eHHS AOKyMeHTIB 3 HA®D paszom 3
aKTaMM PO HEBUIIPaBHI MOLIKOUKEHHs crpaB (JokyMeHTiB) HA® (3a ix HasBHOCTI).

1.6. Buecenns nokymeHtiB 3aknamiB 1o HA®D 3naiiicHroeThcst Ha minctasi pimeHHs EITK
JIepKABHOTO apXiBy MPO CXBaJCHHsI OMKCIB CIIPaB MOCTIHHOTO 30epiraHHs Ta HOro 3aTBEPIKEHHS
KEepPIBHUKOM 3aKJIafy.
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2. IlopsaoK NpoBe/ieHHsI eKCIIePTH3H LIHHOCTI IOKYMEHTIB
2.1. ExcniepTi3a iHHOCTI IOKYMEHTIB y 3aKJ1a/(l IPOBOIUTHCS:

y TMOTOYHOMY JUIOBOJCTBI—IiJ] Yac CKIAJaHHA HOMEHKJIATyp cHpas, (opMyBaHHS
JOKYMEHTIB Y CIIPaBH 1 IEpEBIpSHHS MPABIILHOCTI BITHECEHHS JJOKYMEHTIB JI0 BiAMOBITHUX CIIPaB,
MIZATOTOBKY CIPaB JI0 NIepeaBaHHs Ha apXiBHE 30epiraHus;

B apXiBHOMY IIJAPO3/IUTI 3aKIaly — Y MPOIIeCi IPUIMAHHS CIIPAB JI0 apXiBHOTO MIAPO3IUTY Ta
MIATOTOBKU CIIPaB Ha MOCTIHE 30epiraHHs.

2.2. OpranizaniiiHy Ta METOAUYHY JOTIOMOTY y IPOBEIEHHI eKcriepTH3H iHHOCTI Hagae ETTK
nepskaBHoro apxiBy (EK apxiBHOTO BiIiTy MicIIeBOTO OpraHy BJIaIn).

2.3. Ilix yac mpoBeNeHHS EKCIEPTU3W IIHHOCTI JOKYMEHTIB Y JAUIOBOJICTBI BHUPI3HSIOTH
YOTHUPH FPYIH CIIPAB:

MOCTIHHOTO 30epiraHHs;

TpuBasoro (noxaz 10 pokiB) 30epiranHs;

TUMYacoBOTO 30epiranHs (10 10 poKiB BKIIOYHO);

Ti, IO MIAJISATAIOTh 3HUIIEHHIO Y 3B’SI3KY 13 3aKIHUEHHSM CTPOKIB iX 30epiraHHs.

Binbip 3a3HaueHUX rpyn JOKYMEHTIB 3[IMCHIOETHCA Ha TMIJICTaBl HOMEHKJIATYpH CIpPaB
3aKJIaTy, a TaKOXK TUIIOBUX Ta rady3eBUX IMEPeiKiB JOKYMEHTIB 31 CTPOKaMH 30€epiraHHs MUIIXOM
Meperyisly KOXKHOTO apkymia crpaBd. OTHOYACHO NEPEBIPSIOTHCSA SKICTh 1 MOBHOTA YWUHHOT
HOMEHKJIATYpHU CIIpaB, MPaBHIBHICTh BH3HAUEHHS CTPOKIB 30epiraHHs CIpaB, IepeadadyeHux
HOMEHKJIATYpOIO, JOTPUMAaHHS BCTAHOBJICHUX MPaBUJ OPOPMIICHHS TOKYMEHTIB Ta (GOpMyBaHHS
CIpaB.

2.4. Ctpox 30epiranas JOKyMeHTIB o0uncioeTbes 3 01 CiuHS POKY, HACTYITHOTO 32 POKOM
3aKiHYeHHs crpaBu. Hanpukinan, o6uuciaeHHs CTpoKy 30epiranss crpan, 3aBepiieHux y 2021 pori,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3a00poHsieTbCcs BiAOIp MOKYMEHTIB JUIS MOAANBIIOTO 30epiranHs abo 3HUIICHHS Ha
IIJICTaB1 3ar0JIOBKIB CIPaB B OMKCY a00 HOMEHKJIATYP1 CIIpaB.

2.6. CrpaBu 3 no3Haukorw «EITK», y SikuX eKcrepTH300 I[IHHOCTI BCTAHOBJICHA HAsBHICTh
JOKYMEHTIB TIOCTIMHOTO 30epiraHHs, MiLIAraloTh nepedopmMyBaHHIO. J[OKYMEHTH MOCTIMHOTO
30epiranHsi, BWJIy4€HI 13 3a3HauYEHUX CIOpaB, OO ’€IHYIOTbCS B CaMOCTIMHI copaBu abo
MPUETHYIOTBCA /10 IHIIUX OJHOpiAHMX chpaB. OmpaBieHHs 3HOBY c(OpPMOBaHHX CIIpaB
3MIIACHIOETHCS TUTBKH ITICTS 3aBEPIICHHS €KCIIEPTU3HU I[IHHOCTI IOKYMEHTIB.

2.7.1lin yac mpoBeNEHHS EKCHEPTU3H I[IHHOCTI JOKYMEHTIB Y IUTOBOJACTBI BUSIBISIOTHCS
nyOsieTHI JOKYMEHTH, JOKYMEHTH, 10 HE CTOCYIOThCS CIIPaBU, YEPHETKH, HEo(OpMIIeH] KOoIIii,
MeETaJIeB1 CKPIIUICHHS, 10 MISATal0Th BIIIYUYEHHIO 31 CIIpaB MOCTIHHOTO Ta TpuBasoro (moxan 10
POKIB) 30epiraHHs.

2.8. 3a pe3ynbTaTaMM €KCHEPTH3U I[IHHOCTI JOKYMEHTIB TOTYIOTbCS CHpPaBU MOCTIMHOTO 1
TpuBanoro (monag 10 pokiB) 30epiraHHs A0 INepeAaBaHHs 10 apXiBHOTO MiApO3AUTy 3aKiany,
30Kpema:

311IIICHIOETHCS O(POPMIIEHHS CIIpaB BiIMOBIIHO 1O BUMOT;

Ha MiJcTaBl HOMEHKJIATYp crpaB (HOPMYIOTHCS MEpeikh (CIUCKU) CHpaB, L0 MiIAraoTh
3HUIICHHIO y 3B’A3KYy 13 3aKiHUEHHSIM CTPOKIB iX 30epiraHHs, JUId BKJIIOYEHHS JO aKTa Ipo
BUJTYYEHHS /ISl 3HUILLEHHS IOKYMEHTIB, He BHeceHuX 10 HAD.
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2.9.V pasi BCTAaHOBJICHHS B MPOIECI €KCHEPTH3U I[IHHOCTI (paKTiB HecTaul JOKYMEHTIB i
CIpaB, II0 BHECEHI JO0 HOMEHKJIATYpH, BIAMOBIJAIBHUMH OCOOAMU 3aKiaay 3IIMCHIOETHCS iX
po3mryk. Y pa3i HEraTHBHOTO Pe3ylbTaTy PO3IIYKY KEPIBHUK 3aKIagy CTBOPIOE KOMICitO 31
CIIy’k00BOTO PO3CIiAYBaHHS, TIPU3HAYAE CITY>)KOOBE PO3CIIAYBAaHHS 1 BUA€ HAKA3 PO MPUTITHEHHS
70 BIAMOBIAATBHOCTI 0Ci0, BUHHMX y BTpari JOKYMeHTiB abo cmpaB. JloBigka mpo NpHYUHH
BIZICYTHOCTI JOKYMEHTIB a00 CHpaB, MiJNHcaHa WICHAMH KOMICii Ta KEpiBHUKOM BiIIOBIIHOTO
CTPYKTYpPHOTO MiAPO3ALTY, IEPENAETHCS A0 apXIBHOTO MIAPO3ALTY 3aKiIay.

Ha mincraBi MOBIIKM CKJIANAEThCS aKT IMPO HECTady cripaB (AOKyMEHTIB) 3a (HOpMOIO
(0ooamoxk 21), sxuii mianucye ocoda, BIAMOBIaIbHA 32 apXiBHUN MIAPO3/LI, Bi3ye BiMOBifaIbHA
3a oprai3alito JUIOBOACTBa 0co0a Ta 3aTBEPHKYE KEPIBHUK 3aKIIATy.

2.10. B apxiBHOMY ITiIpO3/ILTI 3aKJIa/1y €KCIIEPTU3Y IIIHHOCTI JOKYMEHTIB MTPOBOIATH:
IiJ] Yac CKJIaJIaHHS 3BE/ICHUX OIKUCIB CIpaB;

y pa3i HaAXOKEHHS JJOKYMEHTIB y HEYOPSAIKOBAaHOMY CTaHI;

y pa3i 3aKIHYEHHS CTPOKIB TUMYACOBOTO 30€piraHHs apXiBHUX JOKYMEHTIB;

nepesl MepeaBaHHsIM CIpaB Ha MOCTiMHE 30epiraHHs A0 BIANOBIAHOI JIep>KaBHOI apXiBHOI
YCTaHOBH, apXIBHOTO BIJILTY MICIIEBOTO OpPTraHy BJIaJIH;

3 METOIO BUSIBJICHHS YHIKaIbHUX JOKyMeHTIB HA®.

2.11. ExcriepTr3a MiHHOCTI JOKYMEHTIB B apXiBHOMY IIAPO3ALTI 3aKIaay 3IIHCHIOETHCS i
METOJUYHUM KEPIBHUIITBOM BIMOBIIHUX JIE€PKaBHUX AapXIBHUX YCTAaHOB, apXiBHUX BIAJALIIB
MICIIEBUX pajl, Y 30HI KOMIUICKTYBaHHS SIKUX TIepeOyBae 3aKial.

2.12. ExcniepTu3a MiHHOCTI JOKYMEHTIB B apXiBHOMY MiApO3AUTI 3aKIady i1 Yac CKIagaHHs
3BEJICHUX OIUCIB CIIpaB mepeadoadae aHai3 CKIaay TOKyMEHTallll 3aKkIaay, 30Kpema:

1) yTo4HIO€TBCS, € BiAKIagal0ThCs AyONIeTHI JOKYMEHTH, IO MiIAraloTh 3HUIICHHIO. 3a
HEOOXITHOCTI B apXiBHOMY MIAPO3AUTI 3aKIaay MOXYTh 3aJIMINATUCS Ha 30epiraHHs AYyOJIETHI
MPUMIPHUKHA JOKYMEHTIB, IO IMIATalOTh IOCTIMHOMY 30epiraHHIO B JIep)KaBHIM apXiBHIH
YCTaHOBI, apXiBHOMY BiJITLJT MICIICBOTO OpraHy BiiaJid. AHATI3YEThCS TAKOXK XapaKTep MOBTOPEHHS
iH(popMaIlii B IHIIKUX JOKYMEHTaxX: B, (hpopma i MOBHOTA MMOBTOPIOBAHOCTI.

Bwiydenns nyOnmeTHMX JOKYMEHTIB Ta JOKYMEHTIB 3 TIOBTOPIOBAHOIO 1H(OpMAIIi€ro
3MIACHIOETHCS JTUIIIE MICIIS 3BIPSIHHS 3 JIOKYMEHTAMH, 110 3aJIMIIAIOTHCS Ha TOCTIMHE 30epiraHHs;;

2) 3IfCHIOEThCS MEPEBIPKA MPABUIIBHOCTI (POPMYBaHHS CIIpaB Ta X 0(hOpMIIEHHS BiIIIOBIIHO
710 apXiBHUX BUMOT. Y pa3i BUSBIECHHS MOPYIIEHb Ma€ BiIOyTHCs nepeopMyBaHHs CIIpaB;

3) Ha miacTaBi onKciB crpaB 0coba, BiAMOBIIATbHA 3a apXIBHUH MiAPO3ALT 3aKJIa1y CKIAIa€e
3BE/ICH1 OMUCH CIPaB 3aKiIay MOCTiiHOTrO 30epiranus, TpuBainoro (mouan 10 pokiB) 30epiranHs, 3
KaJpOBUX IUTaHb.

2.13. ExcriepTu3a LIHHOCTI JAOKYMEHTIB B apXiBHOMY MIAPO3ALIL 3aKjIaay MPOBOAUTHCS
IIOPOKY 3 METOIO BUSIBIIEHHSI TOKYMEHTIB, CTPOK TUMYAacOBOTO 30epiraHHs AKX 3aKiH4uBcs. [Ipu
[OMY MePETIISAAI0THCS OTICH CIIPAaB 3 KaIpOBUX MUTaHb, TpuBaioro (moHax 10 pokiB) 30epiranHs,
y TOMY YHCIIi BiMOBIIHI ONTUCH CIIPaB 3aKJIaiB-TIOTIEPEAHHKIB Ta JTIKB1IOBAHUX 3aKJIaIiB.

2.14.VY pa3i HeoOXiTHOCTI MPOBOAUTHCA YIOCKOHATIEHHS 200 mepepoOieHHs OTHCIB.
2.15. TlepepoOneHHS OMUCIB 3AIMCHIOETHCS y TAKUX BUMAIKAX:

3Ha4YHA YaCTHHA 3aroJIOBKIB OMHUCY HE BiZ0Opakae 3MICTy CIIpaBH;

OIIHMCH MICTSTh CyMapHE OMHMCAaHHS CIIpaB, TPYNOBY HYMEPAIIilO CIIpaB;
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3HAYHY YaCTUHY JOKYMEHTIB (DOHAY BHIIY4EHO, BTPAu€HO, TMEPEAAHO N0 IHIIOI apXiBHOI
YCTaHOBH, PUETHAHO A0 IHIIOTO (HOHIY;

MOPYIIEHO OCHOBHI TNPHHLMIIM CHUCTEMAaTH3allil 3arojioOBKiB CIpaB B OIHCY, IO
YHEMOJKJIMBITIOE TTOIIYK iH(opMalii;

3HA4YHO 30UIBIIUBCS 00CST (POHY 32 paXyHOK HOBHX HAJIXO/KCHb.

ExcnepTu3a miHHOCTI TOKYMEHTIB 3aKJaay Ta YIOCKOHAJIECHHS abo mepepoOeHHs OMHCIB
3MIIICHIOIOTHCS 32 PIIICHHSAM JEp>KaBHO1 apXiBHO1 YCTaHOBH, apXiBHOTO BiJIUTYy MICLIEBOTO OpraHy
BJIQH.

2.16. Y xiHIIi KOXHOTO TPUMIPHUKA OMUCY 0co0a, BIAMOBINATbHA 33 apXiBHUH MIAPO3ILIT
3aKiaay, MPOCTABIISIE MIAMUC MO0 MPUUHSTTS CHpaB 3 O0OB’SI3KOBUM 3a3HAYEHHSIM KUTBKOCT1
(uudpamu 1 cIoBaMu) NepejaHuX CIipaB 1 3a3Havae Jaary.

2.17. Tlicnst IpUIHATTS CIIpaB MOCTiifHOTO Ta TpuBaioro (mouan 10 pokiB) 30epiraHHs, 3
KaJIpOBUX MTUTaHb 0c00a, BIAMOBITAIbHA 32 apXIBHUH MIAPO3LT 3aKIa1y, Ha MiACTaB1 OMUCIB CIIPAB,
3a SIKUMH 3JIIHCHEHO TPHUIHATTS JOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTYE PIUHI PO3IUIH
3BE/ICHUX OIUCIB CIPaB:

nocTiHoro 30epiranHs (y 3akiajii, o € mpkxepeaoM popmyBanHs HAD);
TpuBasoro (noxaz 10 pokiB) 30epiranHs;
3 KaJJpOBUX MTUTAHb.

Oco060r10, BIAMOBITATIEHOIO 3a apXiBHUW MIIPO3/LI, CKIAAAETHCS aKT MPO BUIIYYEHHS IS
3HUIICHHS JOKYMEHTIB, He BHeCeHUX 10 HAD.

2.18. 3BeneHuii onuMc CrpaB MOCTIHHOTO 30epiraHHs CKJIAIA€ThCSA Y YOTUPHOX MPUMIPHHUKAX.
[Ticns cxBanenns EIIK nmepskaBHOTO apXiBy Ta 3aTBEpDKCHHS KEPIBHUKOM 3aKJIally OJIWUH HOTO
MIPUMIPHUK HAIIPABJISAETHCS IeP KaBHIN apXiBHINA YCTaHOB1 UM apXIBHOMY BIIJIUTY MICIICBOTO OpraHy
BIIaJIM, y 30HI KOMIUICKTYBaHHS SKOTO TepeOyBae 3akiaja, APYruil IPUMIPHHUK 30epiraeTbesi K
HEJOTOPKAHWK  0c000I0, BIAMOBIJAIBHOK 32 apXiBHUM MIAPO3AUT  3aKjiamy, TpPETii,
YEeTBEPTUN — BUKOPUCTOBYIOTBCS y 3aKJIa/li VTSl IOTOYHOTO TOIIYKY CIIPaB 1y pa3i X nmepeJaHHs Ha
nocTiitHe 30epiraHHs HaaXO0ITh J0 BIIMOBITHOT apXiBHOT YCTaHOBH.

2.19. 3Benenuii onmc TpuBasioro (moHan 10 pokiB) 30epiraHHS CKIANAEThCA y TPbOX
npuMipHUKax. [0 HBOTO BKJIFOYAOTHCS TAKOXK CIPABH, SIKi 332 HOMEHKJIATYPOIO CIIPaB MAarkOTh CTPOK
30epiranHs  «a0 JrikBimamii 3akmamy». Ilicns cxBanenHs EK 3akmagy mnpuMipHUKH OmuUCYy
HaNpaBJSIFOThc Ha cxBajeHHs EK oprany ympaBiiHHA ocBitor. Ilicns moBepHEHHS BCix
MPUMIPHUKIB OMHCY HOTO 3aTBEP/XKYye KepIBHUK 3aKiany. [lepiiuit npumipHuk onucy 30epiraerscs
B 3aKJIaJli SIK HEIOTOPKAHUH, IPYTUl - € pOOOYUM 1 BUKOPUCTOBYETHCS JUISL IIOTOYHOTO TIOIIYKY
CIIpaB, TPETId MOXKE HAJCUIATUCS JIJISl KOHTPOJIIO BiAIMIOBITHOMY OpraHy YIIPaBIIIHHS OCBITOO.

2.20. Onuc cripas 3 KaJIJpOBUX MUTAHb CKIIATAETHCS Y 3aKIIal, SIKUH:
€ mxepenom popmyBanHs HAD - y TppoX mIpUMipHHUKAX;
He € xepernoM popmyBaHHs HAD - y 1BOX mpUMipHUKaX.

2.21. 3aroyoBKM ClpaB OMHCY 3 KaJpOBUX NMHUTAaHb CHUCTEMATHU3YIOTbCS 32 HOMIHAJIBHOIO
03HAKOO (TPYIYBaHHS B OJIHY CIIPaBY IOKYMEHTIB OJHOTO BHJy) Y TaKii MOCIi0BHOCTI:

HaKa3yu 3 KaJpOBHX NMUTaHb 3aKJIAdY;
HaKa3u 3 pyXy BUXOBAHIIB 3aKIay;
00JTIKOBI IOKYMEHTH;

CIUCKHU BUXOBaHIIIB (ayipaBiTHA KHUTa BUXOBAHIIIB);
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KYpHAJIH peecTpallii Haka3iB 3 KaJAPOBHUX MUTAHb;
0c000BI CITpaBU MPALIBHUKIB;
KOHTPAKTH, TPYZIOBI IOTOBOPH;

OyXranTepchKi JOKyMEeHTH (0COO0OBi paxyHKH 13 3apoOiTHOI TIaTH, B pasi iX BIACYTHOCTI -
PO3paxyHKOBI BIIOMOCTI i3 3apIUIaTh);

JTOKYMEHTH Tpo Tapudikarito (tTapudikamiiiHi BiTOMOCTi (CIIUCKN));
JOKYMEHTH TIPO TPOBEACHHS JISP’KaBHOT aTecTarlii;

KHUTH OOJIKY 1 BUIa4i TOKYMEHTIB MPO JOUIKUTEHY OCBITY;

JOKYMEHTH PO HEIaCH1 BUMAJIKH (aKTH, IPOTOKOJIH, BUCHOBKH, )KYpHAJIH);
YKYpHAJIU peecTpartii 0ci0, MOTePIUINX B/l HEIACHUX BUIIAJIKIB;

KypHAJIU OOJIIKY pyXy TPYJOBUX KHUKOK Ta BKJIAJ0K J0 HUX;

KypHaJI peecTpallii Haka3iB 3 pyXy BUXOBAaHIIIB;

He3aTpeOyBaH1 0COOUCTI JOKYMEHTH MPAIIBHUKIB (TPYAOB1 KHUKKH).

2.22. Oco06oBi cmpaBH BHOCATBCS 10 ONKCY 3a pPOKOM 3BUIBHEHHS TMpaliBHUKA 1
CUCTEMAaTU3YIOThCA 3a MPI3BUILAMU 3BUIbHEHUX MPALIBHUKIB B al(aBITHOMY MOPSAKY.

2.23. 3BefieHI ONTUCH CTIpaB MOCTIHHOTO, TpuBaioro (moHaxa 10 pokiB) 30epiraHus, 3 KaIpOBHUX
MUTaHb Ta aKT PO BHJIYYEHHS Ul 3HUIIEHHS TIOKyMEHTIB, He BHeceHUX 10 HAD (mani - akT mpo
BUJIYYEHHS /IS 3HULLEHHSI JOKYMEHTIB), po3risaatoTees EK 3akiany oqHovacHo.

2.24. 3aknan, mo € pxepenom popmyBanHs HA®D, onucu cripaB moCTIHHOTO 30epiraHHs Ta 3
KaJpOBUX MUTAaHb Pa30M 3 aKTaMU TPO BUITYUEHHS /ISl 3HUICHHS TOKYMEHTIB TTICIISl CXBAJICHHS 1X
EK 3aknany nmongae va po3risa EITK BianmoBigHOTO AEpKAaBHOTO apXiBy.

2.25. 3akinan, mo He € mxeperaoM hopmyBanas HA®D, onrcu cripaB 3 KaApOBUX MUTaHb Pa30M
3 aKTaMW PO BWIYYCHHS JUIS 3HUIICHHS JOKyMEHTIB micist cxBanieHHs ix EK 3akiany momae Ha
posrisin EK apxiBHOrOo Bimminy miciieBoro oprany Biaad. Omucu crnpaB TpuBajioro (monanm 10
pokiB) 36epiranHs micis cxBayieHHs: EK 3akmany monarorees Ha posrisa EK oprany ynpaBminHsS
OCBITOIO.

2.26. IloromkeHi (cxBajeH1) akTH TIPO BUIIYYCHHS IS 3HUIICHHS JOKYMEHTIB, HEC BHECEHUX
10 HA®, 3aTBEepIKYIOThCSI KEPIBHUKOM 3aKJIay.

2.27. Ilicns 3aTBep/KEHHS aKTa MPO BHIIYYEHHS JUIA 3HUIICHHS JOKYMEHTIB 3aKiaj] Mae
MPaBO 3HUIIUTH JOKYMEHTH.

2.28. KepiBHuUK 3akiany 3000B’s3aHuii 3a0e3meunTu 30epekeHHs JOKYMEHTIB, a y pasi
BKJIFOUEHHS 3aKJIaay JI0 CHHUCKY IOPUANYHHUX 0cib - mxepen GopmyBanHs HAD micns 3akiHYeHHS
BCTaHOBJICHUX T'PaHUYHHUX CTPOKIB iX 30epiraHHs B LbOMY 3aKjali - 3a0€3Me4UTH IepeJaHHs
JOKYMEHTIB JJIsl NOCTiHHOro 30epiraHHs A0 BIiANMOBIIHOI JEp)KaBHOI apXiBHOI YCTAHOBH 4YH
apXxiBHOTO BIAJILTY MICIIEBOTO OpPTraHy BJIAIH.

3. Cki1aqaHHA AKTIiB PO BUJIYYEHHS 1JIsl 3SHUIICHHS JOKYMEHTIB,
He BHeceHnXx 10 HA®, Ta 3HHIICHHS IOKYMEHTIB

3.1. Ha mincTaBi mogaHuX CTPYKTYPHUMH MiIPO3A1IaMU aKTiB PO BUITYUEHHS JIJIs 3HUILEHHS
JOKYMEHTIB, He BHeceHHX 10 HAD, 110 miuiararoTh 3HUILEHHIO Y 3B’ A3KY 13 3aKIHUCHHSM CTPOKIB
ix 30epiraHHs, Ta MPOBEICHOT €KCIIEPTU3H LIHHOCTI JOKYMEHTIB B apXiBi 3aKJIaly CKIAJa€ThCs aKT
PO BIIIYYEHHS JUIS 3HUIIEHHS JTIOKYMEHTIB, HE BHeceHHX 10 HAD.
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AKXT 0(hOpMITIOETHCS Y BUIIISAI TAOMHII, 110 MICTUTH Tpadu, nepeadadeHi 3B€I€HUM aKTOM
PO BUJIYYEHHS Ui 3HUIICHHS JOKyMEHTIB, He BHeceHHUX a0 HAD. AkT mignucye KepiBHUK
3aKiIamy.

3.2. AKT npo BWIIy4€HHS JJIs 3HUIICHHS JOKYMEHTIB, HE BHeceHuX 10 HAD, ckiamgaeTses y
JIBOX MPUMIPHHUKAX, SIK IPABHJIO, HA CITPABH BChOTO 3aKiaay. Ha3Bu oTHOPITHUX cIipaB, BiTiOpaHUX
70 3HMIICHHS, BHOCATHCS B aKT IiJ] 3arajJbHUM 3aroJIOBKOM i3 3a3HAUY€HHSIM KUIBKOCTI CIIpasB,
VKIIFOUEHHX JI0 KOXKHOI Tpynu. AKTH MPO BWIYYCHHS JOKYMEHTIB Uil 3HUIIEHHS MalOTh BAJIOBY
HyMepailito, mouynHarodu 3 No 1.

CrnpaBu BKIIIOYAIOTHCS B aKT MPO BIJIYYCHHS JJISl 3HUINEHHS JOKYMEHTIB, HE BHECEHUX 0
HA®, sxmo nepexbaueHuii sl HUX CTPOK 30epiranHs 3akiHumBes 10 01 cidHs poKy, B SKOMY
ckiazeHo akT. Hampuknan, cnpaBu 3 TpUpPIUHUM CTpPOKOM 30epiraHHs, 3akiHueH1 y 2016 pori,
MOXYTh BKJIIOYATUCS B akT, 0 Oyzae ckianeHuid He panime 01 ciuns 2020 poky, 3 I’ ATUPIYHUM
CTpokoM 30epiranHs — He panime 01 ciunsg 2022 poky, 3 ypaxyBaHHSM NPUMITOK, 3a3HAYEHUX Y
BIJIMOBIIHUX TEpeIiKax JOKYMEHTIB 31 CTpPOKaMH 30epiraHHs.

3.3. 3akmamu momatoTh cxBaneHi EK 3akmagy akTé Tpo BWIYYEHHS JUIS 3HHUIICHHS
JOKYMEHTIB, He BHeceHuX 10 HA®D, pa3om 3 onucamu crpas 3 KaJpoBUX NUTaHb Ha po3risg EIIK
(EK) mepxaBHoi apxiBHOi ycranoBu, EK apxiBHOTO BifJiily MICHEBOTO OpraHy BIaiH, y 30HI
KOMIUIEKTYBAaHHS K01 mepeOyBae 3aKia.

3.4.Y pa3i BHECEHHS JI0 aKTa MPO BWIYYSHHS ISl 3HHUIEHHS JOKYMEHTIB, HE BHECECHHX JI0
HA®, nepBunHOi piHaHCOBOT Ta OyXraiaTepchbkoi TOKyMEHTalli 3aKIaay J0Ja€ 10 HbOTO JIOBLIKY
PO MPOBEACHHS MEPEBIPKU OpraHaMu JI0XOAIB 1 300piB a00 peBi3ii UM JepxKaBHOTO (HIHAHCOBOTO
ayJUTy 3 MUTaHb JOTPUMAaHHS [10JaTKOBOT'0, MUTHOTO Ta IHIIIOT'0 3aKOHOJABCTBA (KPIM I€P’KaBHOTO
(hiHaHCOBOTO ayAUTy OKPEMHX TOCHOJAPCHKHUX OMeparliii) opraHaMu Jep>KaBHOTO (HIHAHCOBOTO
KOHTPOJIIO.

VY noBiAIi TaKoX 3a3HAYAIOTHCS BIJOMOCTI PO HASIBHICTH 200 BIACYTHICTH:

(hiHaHCOBHX OTepallii, 0 BIAMOBIAHO O BUMOT 3aKOHOJABCTBA MIIIATAIOTh (PIHAHCOBOMY
MOHITOPHHTY, 3a 3a3HAa4YCHI B aKT1 POKHU;

cropiB (Cymepedyox), MOPYIICHHS KPUMIHAIBHUX CIPaB, BUIKPUTTS CylaMH MPOBAIKECHb Y
crpaBax.

JloBifKa MiMUCYETHCS KEPIBHUKOM 3aKJIaly Ta CKPIIUIIOETHCS TIEYaTKOO (32 HAsIBHOCTI).

3.5. [loromkeni (cxBaneHi) akTU PO BUIYUYESHHsI JJIsl 3HUIICHHS TOKYMEHTIB, HE BHECEHUX
1o HA®D, 3aTBep/KylOThCS KEPIBHUKOM 3aKiaay, ITCIs 4YOro 3aKiajJ Mae€ MPaBO 3HHUIIUTH
JTOKYMCHTH.

3.6. CripaBw, BiniOpaHi JJ19 3HUILIECHHS, MTEPEAAIOTHCS OPraHizalliaM i3 3aroTiBjii BTOPHHHOT
CHPOBHMHH 32 HAKJIQJIHUMHU, Y SIKAX 3a3HAYAETHCS Bara MaKyJlnaTypu, 0 Mepeana i nepepooKu.
Jlata 37a4i JIOKYMEHTIB, IX Bara Ta HOMEP HAKIaJHOI BKa3yIOThCS B aKTax IPO BHIYYCHHS
JOKYMEHTIB Il 3HUILIEHHSI.

3.7. SIxmo B akT MpoO BHWIyYEHHS MJIs 3HUIIECHHS TOKYMEHTIB, He BHeceHux a0 HAOD,
BKJIFOUEHO JOKYMEHTH 3 rpudoM «Jlms cayk00BOro KOpPUCTYBaHHS» Ta IHIIMMH TpubaMu
0OMEXEHOT0 JIOCTYMY, IO 3aCTOCOBYIOTHCS Yy 3aKiaji, I[i JOKYMEHTH 3HHIIYIOTbCSA IIJISTXOM
MOAPIOHEHHS JI0 CTaHy, 1110 BUKIIIOYAE MOXKJIMBICTH X TPOYUTAHHS Ta BinHOBIEHHS. [Ipu oMy B
KIHIIl aKTa JOJIaTKOBO POOUTHCS 3alKC MPO 3HUIICHHS BIIMOBITHUX JOKYMEHTIB 13 3a3HAYCHHSIM
npi3Buil Ta imeH wieHiB EK 3aknany, Hanpuxiaz:
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Cmpasu Ne 25 JICK, Ne 30 ICK, Ne 80 JICK 3HUIIIEHO HIJISXOM HOPiOHEHHS.
Unenu EK:
(mignuc, Baacue im’st Ta [TIPI3BUILIE)
Hara
VI. KOMIUIEKTYBAHHS APXIBHOI'O HNIAPO3ALTY
1. l’xepesia KOMILUIEKTYBAaHHS Ta CKJIA/ JOKYMEHTIB apXiBHOI0 miaApo3ainy

1.1. ToxymeHTH 3 pi3HUMH BHJaMH MaTepiajJbHUX HOCIIB iH(opmalii moBuHHI 30epiratucs B
apXiBHOMY TIIPO3UIi 3aKIaTy OKpeMO.

1.2. B apxiBHOMY Tiip0o3ai1i 30epiratoThCs:

3aKIHYEH1 Y JUIOBOJCTBI 3aKJIafly JOKYMEHTH MOCTIHHOTO Ta Tpubayoro (moHaz 10 pokiB)
30epiraHHs, CTBOPEH1 y 3aKJiaii,

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIa/ly) MPaIliBHUKIB 3aKIIay;
JOKYMEHTH 3aKJIa1B-TI0TIEPEIHUKIB;

JIOKYMEHTH OCOOOBOTO TMOXOJKEHHS MPAIIBHUKIB 3aKJIanay, SKi BiAICpalid MEBHY pOJb B
iCTOpIi PO3BUTKY Ti€l UM 1HIIOT cepH KUTTEAISIIBHOCTI KpaiHu abo ii OKpeMoro perioHy, o
HaIIAIIINA Ha HiACTaB1 3asiBU 1X BJIACHUKA;

JIpYKOBaHI BHUJAHHS, IO JIOMOBHIOIOTH apXiBHI JOKYMEHTH, HEOOXiTHI I HayKOBO-
METOMYHOI Ta iH(OPMAaIIIHO-IOBIIKOBOT pOOOTH apXiBHOTO MIAPO3ILTY;

JOBIIKOBHM Ta 0OJIIKOBHH amapar /10 apXiBHUX JTOKYMEHTIB.
2. Bumoru 10 opopMIiIeHHS CIIPaB, 10 MiVISITalTh ApXiBHOMY 30epiraHHio

2.1. CnpaBu 3aknany miaisraroTh 0(OPMIICHHIO ITiJ] Yac iX 3aBEJICHHs Y IJIOBOJCTBI Ta i
Yac MIATOTOBKH 1X Ha apXiBHE 30epiraHHs.

2.2. OdbopmieHHS CrHpaB 3IIHCHIOETbCS (YHKIIIOHATBHUMH 0Oco0amu  (TpaliBHUKaMH
CTPYKTYPHHUX MIAPO3AUTIB) il METOJIUYHUM KEPIBHUIITBOM OCIO, BIIIMOBITAIBHUX 32 JIIJIOBOJICTBO
Ta apXiBHUH MIAPO3aLT 3aKIa1y.

2.3. 3a51e)KHO Bi CTPOKIB 30epiraHHs JTOKYMEHTIB 3HIMCHIOETHCS TOBHE ab0 4YacTKOBE
(ciporiene) opopmiIeHHS CIpaB.

JIoKyMeHTH TUMYacoBOro 30epirants, copMOBaHi y cripaBu, 30epiraloThcs y TeKax (mamKax)
13 3aB’s3KaMH, MIBUAKO3IINBAYAX, HE MIAMIUBAIOTHCS 1 HE HYMEPYIOThCS (32 BUHSATKOM MEPBUHHOL
OyXrantepchbKoi JTOKyMEHTallll Ta JOKYMEHTIB 3 rpudom «J{ms ciy:xk00BOro KOPUCTYBaHHSI» Ta
iHImMMH rpudamMu 0OMEKEHOTO TOCTYNY), YTOUHEHHS €JIeMEHTIB O(OpMIIEHHS OOKIaJIWHKU HE
MIPOBOJUTHCS.

OdopmitenHs cripaB NOCTiHHOTO 1 TpuBanoro (moHan 10 pokiB) 30epiraHHs, y TOMY YMCIi
CIpaB 3 KaJpOBHUX MUTaHb (0COOOBOTO CKIIAAY), Mepedayae CHCTEMATU3aLlII0 TOKYMEHTIB Yy CIIpaBi,
HYMEpaLilo apKylliB y clpaBi, cKi1agaHHa (y pa3l moTpeOu) BHYTPIIIHBOTO ONMCY JAOKYMEHTIB
CIpaBH, HAsBHICTh 3aCBIAYYBAJIBHOIO HAMMKCY CIPABU MPO KUIBKICTh apKyILIiB 1 MPO OCOOIMBOCTI
¢13u4HOTO CcTaHy Ta (OpPMYBaHHs CHpaBH, MiAIIMBAaHHSA a00 ONpPABIEHHS CHpaBH, OPOPMIICHHS
OOKJIaIMHKH (TUTYJIBHOTO apKyIlla) CIpaBu.

2.4. Cucremaruzallisi JOKYMEHTIB y chpaBi mepeadadae po3MIlIeHHS JOKYMEHTIB 3a
XPOHOJIOTIEI0 HAJIXOKEHHS a00 CTBOPEHHS (Bifl CIYHS 110 TPY/AEHB).
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2.5. Hymepariss apkymiB crpaB 3AIHCHIOETbCS 3 METOI0 3a0e3leueHHs 30epeKeHOCTi Ta
3aKpIMUICHHS] TOPSAKY PO3TAllyBaHHS JTOKYMEHTIB, YKIIOUEHHX y CIpaBy. YCi apKymli CHpaBu
HYMEPYIOTh apaOCbKHUMH IH(pamMH BaJOBOIO HyMEpPAIi€l0 B MPAaBOMY BEPXHbOMY KYyTi MPOCTHM
M’SIKUM  OJIIBIEM a00 MEXaHIYHUM HyMepaTopoM. ApKYyIIi 3acBiAUyBaJbHOTO HAMHCy Ta
BHYTPIIIHBOTO OIUCY HYMEPYIOTHCS OKpPEeMO. 3aCTOCYBaHHS YOpPHWIIA, MAcTU ab0 KOJbOPOBUX
OJIBI[IB I HyMepallii apKylIiB CIpaBH, apKyIIiB 3aCBiIYyBaJbHOTO HANKCYy Ta BHYTPIIIHHOTO
ONHCY 3a00POHSETHCA.

ApKyIIi cripaB, M0 CKJIAAIOTHCS 3 JCKUTBKOX TOMIB a00 4aCTHH, HyMEPYIOThCS B KOKHOMY
TOMI (4acTHHI) OKPEMO.

dotorpadii, KpecieHHs, IiarpaMyd Ta IHIII UIIOCTPATUBHI JOKYMEHTH, IO € OKPEMHUMH
apKyllamMH B CIIpaBi, HyMEPYIOTbCSA Ha 3BOPOTHOMY OOI1i B JTIBOMY BEpXHbOMY KYTI.

Apkyi popmaty, OutbIIoro, HbK popMar A4, MAMIMBAETHCSA 3 OJHOTO OOKY 1 HyMEpYEThCS
SIK OJIMH apKyIll y IPaBOMY BEPXHbOMY KYTI, a MOTIM (QaJbLIoe€ThCs HAa popMaT A4.

ApKyll 3 HaryXxo HakJIeeHMMM JOKyMeHTamMH (QororpadisiMu, BHpI3KAMHM, BUIUCKAMU
TOIIO) HYMEPYEThCS SK OJWH apKyml. Koo 10 AOKYMEHTa MiAKIeEHI OJHUM OOKOM IHIIII
JOKYMEHTH (BUPI3KH, BCTaBKU JI0 TEKCTY, MEPEKIaJNd TOIIO), TO KOXKEH JOKYMEHT HyMEpY€eThCs
OKpEMO.

[TigmuTi y cipaBu KOHBEPTH 3 YKJIAJIEHHSIMU HYMEPYIOThCSI BaJIOBOIO HyMEpaIlI€l0 apKyIliB
CIPaBH, IIPH LIOMY CIIOYATKY HYMEPYETHCSI KOHBEPT, a MOTIM KO>KHE BKJIAJICHHS] B KOHBEPTI.

[limmuTi y chnpaBu JOKYMEHTH 3 BJIACHOIO HYMEpaIll€l0 apKymiiB 30epiraroTh TakKy
HyMEpaIIito, SKIIO BOHA BIAMOBIAAE MOCIIIOBHOCTI pO3TallyBaHHS apKYIIIB y CIIpaBi.

VY pa3i HasgBHOCTI OaraTh0X IOMMJIOK y HyMepallii apKyIliB CHpaBd B JUTOBOJICTBI
3MIACHIOETHCS 1X TIEpeHyMepallis, M Jac SKOi cTapl HOMEPH 3aKPECIIOIOTHCS OJHIEI0 CKICHOIO
PHCKOIO 1 TIOPSI/T CTABUTHCSI HOBUE HOMEp apKyIia.

VY pa3i HasgBHOCTI OKpeMHX TOMWIOK Yy HyMmeparlii apKylliB CIOpaBd JOMYCKA€TbCS
3aCTOCYBaHHS JIiTepHUX HOMepiB apkymriB (135-a, 135-6 To1o).

2.6. BHyTpilmHIA ONUC TOKYMEHTIB CKIQJAEThCS 10 NIEAKMX KaTeropid Cripas, MO0 MICTATH
VHIKQJIbHI JOKYMEHTaJbHI TIaM SITKH, TOKYMEHTH 3 rpudom «/jisg ciryk00BOro KOPUCTYBaHHS»,
0CO0OBI, CyJTIOBO-CITiI4i CIIPaBH, CIIPaBH, HA3BH SKUX HE MOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BryTpimHii onuc cKIagaeTbcsi HA OKPEMOMY apKylIili 3a (GopMOIo, 10 MICTUTh BiJOMOCTI IIPO
MOPSKOBI HOMEPH IOKYMEHTIB CIIPaBH, iX 1HJACKCH, J]aTH, 3aT0JIOBKM Ta HOMEPH apKyIIiB CIIPaBH,
Ha SIKUX PO3TAIllOBAaHUN KOXKEH JIOKYMEHT.

Jlo BHYTPIIIHBOTO OIUCY CKJIAAA€THCS IMICYMKOBUH 3aIUC, y SIKOMY HaBOAATHCS IHdpaMu
Ta CI0OBaMH KUIBKICTh JOKYMEHTIB, 110 BKJIIOUEHI JI0 OMHKCY, Ta KUIbKICTh apKYIIiB BHYTPIIIHHOTO
onucy. BHyTpilHiii onuc NiANMUCyeThes HOro ykiagadeM. SIKIo crpaBy onpaBieHO abo MiAIIUTO
nornepeH0 0e3 BHYTPIUIHBOIO OMHCY, TO HOro OJaHK MiIKJICIOEThCS 10 BHYTPINIHBOTO OOKY
JMIBOBOT OOKJIIMHKU CIIPaBU.

3MIHU CKJaly JTOKYMEHTIB CIIpaBH (BKJIIOYEHHS JOJATKOBHUX JIOKYMEHTIB, X BUKJIFOUEHHS,
3aMiHa OpUTIHAIIB KOMiSMU TOIIO) BinoOpaxkatoThcsi B rpadi «IIpuMiTku» 13 MOCHIAHHAM Ha
BIJMOBIJHI JIOKyMEHTH (HaKa3W, akTH TOIIO) 1 J0 BHYTPIIIHBOIO ONHCY CKJIAJA€TbCs HOBUH
MiJICYMKOBHH 3amuc.

2.7.3acBiquyBadbHUN HANUC CIpPAaBU CKJIAJAETHCS 3 METOI0 OONIKY KUIBKOCTI apKylliB Y
crpagi Ta (ikcarii ocobauBoOCTeH iX HyMmepalii.
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3acBiquyBaJIbHUI HAITUC CKIIAA€THCS HA OKPEMOMY apKYyIIIi, [0 BMILTYETHCS B KIHIII CITPABH,
y APYKOBAaHUX NPUMIpPHUKAX copaB (OOJIIKOBI KypHalld, 3BiTH TOLIO) - Ha 3BOPOTHOMY OOIIi
OCTaHHBOT'O YHCTOTO apKyMIa.

VY 3acBiguyBaJbHOMY HANKC1 3a3HAYAIOTHCS LIU(PPaMU 1 JTiTepaMH KUTbKICTh apKyIIIiB Y CIIpaBi
Ta OKPEMO 4epe3 3HaK «+» (TUI0C) KUTbKICTh apKyIIiB BHYTPIIIHBOTO OIHCY, SKIIO BiH €.

VY 3acBiguyBaJIbHOMY HAaIKCi 3acTEpIraloThCsl Taki OCOONMBOCTI Hymepallil JOKYMEHTIB
CIIpaBH:

HAsBHICTH JIITEPHUX Ta MPOITYIIEHINX HOMEPIB apKyIIIiB;

HOMEpH apKyIIiB 3 HAKJI€EHUMHU (poTorpadisMu, KpECISHHIMH, BUPI3KaMHU TOILIO;
HOMEpHU BEIMKO(POPMATHUX apKYIIIiB;

HOMEpHY KOHBEPTIB 3 YKJIaJACHHAMH 1 KUIbKICTh apKyIIiB YKJIaJI€Hb.

3acBiquyBaJIbHUM HAIMKC MIIMUACYETHCS 0CO00I0, sIka HOTO CKiaja. Yc¢i HACTyMHI 3MIHU B
CKJIaJll Ta CTaH1 cIipaBy (MOLIKO/HKEHHS apKyIIIiB, 3aM1Ha JOKYMEHTIB KOMISIMHU, IPUEIHAHHS HOBUX
JIOKYMEHTIB TOII0) 3a3HAYAIOTHCS Y 3aCBITUYBAIbHOMY HAIKCl 13 TOCUJIAHHSMH Ha BiAMOBITHUMA
BUIIPABJOBYBAIbHUM TOKyMEHT (HaKa3, akT).

VY pa3i 3Ha4HOrO OOCATY MEepeHyMmepallii apKylliB y crpaBl B KiHIII ii CKIala€TbCsl HOBUM
3acBinuyBanbHUM Hanuc. CTapuil 3acBiqUyBaIbHUIN HAMKC 3aKPECTIOETHCS 130epiraeTbes y crpani
MOCTIHHO.

2.8. OmpaBieHHs1 CclpaB 3IMCHIOETBCS 3 METOI0 30epexeHHs i1X (I3UYHOTO CTaHy.
JIOKyMEHTH, 10 MICTATHCS Y CIIpaBi, MiIIMBAIOTh HA YOTUPH MPOKOJIH CIICHIaTbHUMUA CYPOBUMH
HUTKamMu abo aparBoro. CrpaBu mocTiiHOTO, TpuBanoro (monanm 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX THTaHb (0COOOBOTO CKJIAAy) OMNPaBISAIOTHCS y TBEpPAY OOKIAAWHKY 3 KapToHy. [lpm
IbOMY METAJICB1 CKPITUICHHS (CKPINKH, MTTHUILKHA ) BUITy4alOThCS 3 IOKYMEHTIB.

[Tin yac ompapieHHs a0 MAIIMBAHHS JOKYMEHTIB CIIPaBU HE JIO3BOJIIETHCS TOPKATHUCS 1X
TEKCTY. SIKIO TEKCT MOKYMEHTIB HAJPYKOBAaHO HAATO OJIM3BKO JO IX JIIBOTO Kparo, TO MOTPIOHO
HapOCTUTH KOPIHII1 JOKYMEHTIB IMariepoM Ti€l caMo1 SIKOCTI, 10 ¥ HOCIT TeKCTY TOKYMEHTIB.

VY pa3i HagBHOCTI y cIipaBi He3aTpeOyBaHMX OCOOMCTHUX JOKYMEHTIB (TPYIOBUX KHIIKOK,
MMOCBITYCHb, TUILIOMIB, aTECTAaTIB, CBIONTB TOIIO) Ii JOKYMEHTH BKJIAJAIOTHCS B KOHBEPT, SIKHM
MIIIMBAETHCA 10 CHpaBU. SIKIIO TaKUX JOKYMEHTIB 3HAa4HA KUTBKICTh, BOHH BHJIYYalOThCS 31
CIIpaBH 1 HA HUX YKJIAJIAETHCSI OKPEMUIT OTIHC.

2.9. Ilepen mnepenaBaHHSM cCHpaB A0 apXiBHOTO MiAPO3IiUTy 3akiagy B TEKCT Ha IX
oOknmaguHKax (TUTYJABHUX apKylllax) BHOCITbCA HEOOXiAHI YTOYHEHHS, MepeBIPAETHCS
BIJIMOBIHICTh 3arojOBKIB CHpaB Ha OOKIAAMHKAX (THUTYJIBHHMX JHCTax) 3MICTy MIiAIIUTHX
JOKYMEHTIB (3MICT IOKYMEHTIB CIpaBH BiToOpa)aeTbcs Y 3ar0JOBKY YITKO, CTUCIIO, Y3araJllbHEHO,
0e3 BTpaTH KOHKPETHHUX XapaKTEpUCTUK 00’€KTa OMUCYBaHHA). Y pa3i moTpedu A0 3arojioBKa
CIpaBH BHOCATHCA JI0JIATKOBI BiIOMOCTI (IIPOCTaBISIOTHCS HOMEPHU HakasiB, MPOTOKOJIIB, BHIH 1
¢opMu 3BITHOCTI, BKa3iBKM Ha HAsBHICTb KOII JOKYMEHTIB y CIpaBi). 3arojoBOK CIpaBU Ha
oOKJIaIMHII Ma€ BIINOBIIATH 3aroJIOBKY B OIUCI CIIPAaB CTPYKTYPHOTO MiPO3ILTY.

Ha oOkmaguHkax crnpaB (TUTYIBHHX apKyllax) IPOCTaBISIIOTbCA JaTH JIOKYMEHTIB,
YMIIIEHUX Y KOKHY ClIpaBy. SIKIIIO cIpaBa CKJIAJAa€ThCs 3 KUTbKOX TOMIB (4aCTHH), TO Ha KOKHOMY
3 HUX MIPOCTABISAIOTHCS KpailHi AaTH JOKYMEHTIB (I10YaTKy Ta 3aKiHUEHHS CIIPaB).

V pasi 3a3Hau€HHS TOYHUX KaJeHJapHUX JaT 3a3HAYal0ThCS YUCIIO, MICSIb 1 pik. Ynco 1 pik
M03HAYaThCs apabChKUMU M (paMu, Ha3Ba MICALS MUIIETHCS CIOBOM. SIKIIO Y CIIPaBY BKIIOYEHO
JOKYMEHTH (JI0/1aTKH TOIO), JaTh SKUX BUXOJATH 3a KpaiHi JaTHU CIIPaBH, TO HUXKUE JIaTH CIIPaBU
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3 HOBOTO PsijIKa pOOUTHCS IPO 1ie 3amuc «Y CIpaBi € JOKYMEHTH 32 pokm». JlaTu MOXyTh HE
3a3HayaTuCs Ha OOKIAAUHII (THUTYJIBHOMY apKyIli) CHpaB, IO MICTATHh PivYHI MJIaHU Ta 3BITH,
OCKUTbKH BOHH BiJOOpa)KeH1 y 3ar0JIOBKax CIIpPaB.

Ha oOknamumHkax cmpaB (TUTYJIBHUX apKyllax) 3a3HAYarOTh KUIBKICTh apKyIIiB y cHpaBi
BIJIMOBITHO 10 3aCBiMYYyBaJIbHOTO Hamucy (0e3 BpaxyBaHHsS apKyIIiB BHYTPIIIHBOTO OIHCY Ta
3aCBIIYYBAILHOTO HAIIHCY).

Ha o0xmaguHIi cipaBu B MpaBOMY BEPXHBOMY KYTi Ta HIDKHBOMY JIIBOMY KYTi 3a3HAYAETHCA
apxiBHM mmdp crpaBu (3a MOTOHKEHHSIM 3 apXiBHUM IAPO3ALUIOM 3aKJIaay HOMEPU 3BEACHOTO
omucy i apxiBHOro ()OHIY, HOMEp CIIPaBH 3a 3BEIECHHM OIMCOM IPOCTABISIOTHCS B apXiBHOMY
MIAPO3ALTI MICHS 3aTBEP/HKEHHS 3BEJCHOTO ONMHCY cnpas). /i mpocTaBieHHsT apXiBHOTO HIH(PY
MOXe€ 3aCTOCOBYBATHCS IITaMIL

V pa3i3MiHu HaliMeHyBaHHS 3aKkiany (il CTpPYKTYpHOIO HIPO3ALTY) NPOTATOM NEPIoay, SIKUM
OXOIUTIOIOTH IOKYMEHTHU CIIPaBH, ado Mij yac nepeayi crpaBy A0 IHIIOI yCTaHOBU (CTPYKTYPHOTO
MIPO3AUTY) Ha OOKJIAAMHIN CHpaBH (TUTYABHOMY JIMCTi) 3a3HAYA€ThbCsl HOBE HaWMEHYBaHHS
3aKiaay (CTpyKTYpPHOTO TAPO3/ILTY), a IOTIEpEIHE OEPEThCS B TYKKH.

Hanucu Ha oOkianumHKax crpaB MOCTIHHOTO Ta TpuBajoro (monan 10 pokiB) 30epiraHHs
POOIATHCS YITKO YOPHHUM CBITJIIOCTIHKUM YOPHUIIOM ab0 MacToro.

VY pa3i BMIIIEHHS Yy CHpaBy HAJIEKHUM YHUHOM O(GOPMIIEHOTO THUTYJIBHOIO apKylla,
BUTOTOBJICHOTO JIPYKapChbKUM CIOCOOOM, Ha OOKIAIUHIII CHpPAaBH 3a3HAYAIOTHCS JIUIE HOMEPH
apxiBHoro (oHAay, omucy 1 crpaBu. 3a00pOHSETHCS HAKICIOBAHHS THUTYIBHOTO apKylla Ha
OOKJIaIMHKY CITPaBH.

3. CkaaganHst Ta 0poOpMIIEHHS ONUCIB CIIPaB

3.1. 3akmanu 3000B’s13aH1 OMUCYBATH JOKYMEHTH IMOCTIHHOTO Ta TpuBajioro (rmoHas 10 pokiB)
30epiraHHs, 3 KaJpoBUX MHUTaHb (0OCOOOBOTO CKJIAay) uepe3 piK ITCs 3aBEpIIEHHS CIpaB y
IUIOBOJICTBI.

3.2. Ha cnpaBu tumyacoBoro (o 10 pokiB) 30epiraHHs ONMUCH HE CKJIAAAIOThCA. Y pasi
JIKBIAAIT 41 peopranizailii 3aKjiaay Taki ONUCH CKIAIaI0ThC 000B’ I3KOBO.

3.3. Onucu crpaB 3aKiIaly CKIaAarThCs MIOPOKY MOCAI0BO0 0COO0I0, BiAMOBITAIBHOIO 32
JUTOBOJICTBO y 3aKjai 3a JOTIOMOTH apXiBHOTO MAPO3/ILTY 3aKiIady.

3.4. Homep omucy cmpaB 3akiagy IMOBHHEH CKIafaTHCS 3 IH(POBOro MO3HAYCHHS 3a
HOMEHKJIATYpOIO CIIpaB 3 JOJABaHHAM MOYAaTKOBOI JIITEPH HA3BH KaTeropii JOKYMEHTIB, IO
BKJIFOUAIOTHCS [0 OTIUCY, Ta YOTUPHOX HU(P POKY, B IKOMY PO3IIOYATO CIIPaBU, BKIIOYEHI JI0 OIHUCY.
Hamnpukinan, onvcu cnpaB moctiiiHOTO, TpuBajoro (rmoHaa 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX
nuTaHb (0COOOBOrO CKJIQAY) CTPYKTYypHOro migpo3airy Ne 5, mo oOJIKOBYIOThCS 32
HOMEHKJIATypoIo crpas i po3nouati'y 2020 poii, OyayTs Matu Taki Homepu: 5 I1-2014; 5 T - 2014,
5K -2014 a6o 5 OC - 2014.

3.5. Ilix yac cknaaHHsg OMUCIB CTIPaB CIIiJl AOTPUMYBATUCS TAKUX BUMOT:
CIPaBH KOXKHOTO POKY CKJIa/Ial0Th PIYHUNA PO3ILT OMUCY CIIPAB;
MOPSIIOK HyMepallii CripaB B OMHKCY - BaJIOBUH 3a KiJIbKa POKIB;

3aroJIOBKH CIIpaB BHOCATH 0 OMMCY BIIMOBIIHO 10 MPUHHATOT CXEMH CHCTeMaTH3allii, K
MPaBUJIO, HA OCHOBI HOMEHKJIATYpPH CHpaB (3a HEOOXiTHOCTI 3aroJIOBKH CIIPaB PeaaryioThes Ta
YTOUHIOIOTHCS);
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KOKHY CIIpaBy BHOCSITH JIO OIUCY MiJ CaMOCTIHHUM MOPSAIKOBUM HOMEPOM (SIKIIO CIpaBa
CKJIAJIA€THCS 3 KUIBKOX TOMIB, KOXKEH TOM OTPHUMY€E OKPEMHI HOMEp, SKIIO CIIpaBa CKIATAETHCA 3
KUTBKOX YaCTHH OJIHOTO JOKYMEHTA, TO KOXHA YaCTHHA OTPUMYE OKPEMUN HOMED);

y pa3i BHECCHHsI JI0 OMHCY MJIPsI KUTbKOX CHpPaB 3 OJHAKOBHM 3ar0JIOBKOM IIOBHICTIO
HABOJISATH JIMIIIE 3ar0JOBOK MEPIIOi CIIPaBH, a BC1 IHII OJJHOPIIHI CIIPaBH TTO3HAYAIOTH CIIOBAMHU «T€
caMme», OJTHaK PEIITy BiIOMOCTEH PO CIIpaBU 3a3HAYAIOTH MOBHICTIO (HAa KOKHOMY HOBOMY apKyIli
OTIHCY 3ar0JIOBOK BiITBOPIOIOTH MOBHICTIO);

rpadu OMUCYy 3aMOBHIOIOTH BIMMOBIAHO 1O BIIOMOCTEH, BHHECEHHWX HA OOKJIAJIUHKY
(TUTYJIBHUIN apKylll) CIIpaBU;

rpada onucy «lIpuMiTka» BUKOPHUCTOBYETHCS [UIsl BIAMITOK HPO OCOOJMBOCTI (PI3UYHOIO
CTaHy CHpaB, MpO MepeJady CIpaB IHIIMM CTPYKTYPHMM MiJIpO3/iIaM, MpO HASBHICTh KON
JOKYMEHTIB y CIIpaBl.

3.6. lnist po3moAiny cripaB BiIMOBITHO 0 CXEMH CHCTEMATH3allii mepe10auyeHo TaKi mpaBuia:

CIPaBH BIAHOCATHCS /10 TOTO POKY, B AIKOMY iX 3allpOBa MM B IUIOBOJCTB1 200 B SIKOMY BOHU
HAJIMIUTH 10 3aKiIaay Ui POIOBKEHHS;

TIJIaHU, 3BITH, KOMITOPUCH W JOKYMEHTHU JO0 HUX BITHOCATHCS IO TOTO POKY, Ha KM a0o 3a
SIKUH 1X CKJIaJeH0, He3aJeKHO BIJ JaTH 1X CKIIaJaHHs;

MEPCIEeKTUBHI IUIAaHU BITHOCSTH 1O MOYaTKOBOTO POKY iX Jii, a 3BITH 3a I POKU - JIO
OCTaHHBOTO POKY 3BITHOTO MEPIOLTY.

3.7. Onucu cripaB BEIYTHCS MPOTATOM KUTBKOX POKIB 3 BUKOPHUCTAHHSAM €IMHOT HACKPI3HOT
Hymepaiii. CripaBu KOKHOTO POKY CTAHOBJISATH PIYHHUM PO3/ILT OIHCY.

3.8. VY xiHIIl onHCy 3aMOBHIOETHCS MJICYMKOBUH 3aIKC 13 3a3HAYEHHSAM KUTHKOCTI (1indpamu
1 CTOBaMH) CTpaB, IO OOJTIKOBYIOTHCSA 3a OMKMCOM, IEPIIOTO 1 OCTAaHHBOTO HOMEPIB CIpaB 3a
OTIMCOM, a TaKO 0OYMOBIIOIOTHCSI OCOOIMBOCTI HyMepallii CripaB B Oonmuci (JITEPHI Ta TPOMYIIEH1
HOMEPH CIIPAB).

3.9. YV piyHuil po3Ail OMUCY CIpaB BHOCATHCS TAaKOXK CIPaBH, HE 3aBEpIICHI MPOTATOM
KaJICHJApPHOTO POKY. Y TaKMX BUMAJIKAX y KiHI[I pIYHUX PO3JILTIB OMHCY KOKHOTO HACTYITHOTO POKY,
MPOTATOM SIKOTO CIPaBH MPOJOBXKYBAIUCS B JUJIOBOJICTBI, 3a3HAYAEThCs: «J{OKYMEHTH 3a 1e pik
JIUB. TaKOX y PO3UIi 32 pik, Ne ». I'padu 4, 5 popmu onucy He 3aMOBHIOIOTHCS.

3.10. Onuc cmpaB 3akinaAy MIANHCYEThCS YKIaJadeM 13 3a3HAYeHHSIM HOro TmocajH,
MOTO/KYETHCS 3 0c00010, BIAMOBIIATHHOIO 32 AUIOBOJICTBO 13aTBEPKYETHCA KEPIBHUKOM 3aKIaly.

3.11. Onuc cmpaB 3akiagy CKIAJAEThCS Y JABOX MPUMIPHUKAX, OJIMH 3 SKUX MEPEAAEThCS
pa3oMm 3i crpaBaMu JI0 apXiBHOTO MiIPO3JUTY 3aKiIaay, & IHIIHH 3aIHIIAEThCS K KOHTPOJIbHUN
MPUMIPHUK Y CTPYKTYPHOMY IiIPO3ALTI.

3.12. Ha ocHOBI ONHUCIB clpaB apXiBHUH MiAPO3ALT 3aKjaay roTye 3Be/leHl OMUCH CIIpaB
nocTiitHoro Ta TpuBajuoro (monan 10 pokiB) 30epiranHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIAAY).

4. IlepenaBaHHs cipaB 10 APXiBHOI'0 MiAPO3AiTYy 3aKIa1y

4.1. CnpaBu nocrtiifHoro ta tpupajoro (rmosnaj 10 pokiB) 30epiraHHs, 3 KaJpOBUX NMHUTaHb
(oco0oBoro cKiaay) uepes JBa poKH MICis 3aBEpIICHHs X BeJIECHHs B AUIOBOJCTBI EPEIalOThCS 10
apxiBHOTO MiAPO3ALTY 3aKiagy B YIOPSAIKOBAHOMY CTaHi IS MOAAIBLIOro 30epiraHHs Ta
KOPHUCTYBaHHS.

CrpaBu noctiitHOro Ta TpuBanoro (mouan 10 pokiB) 30epiraHHs MepeaaroThCs 3a OMHUCAMHU.

39



4.2. CipaBu tumM4acoBoro (0 10 pokiB BKIIOYHO) 30epiraHHS MOXYTh IHepelaBaTHCS 10
apXiBHOTO MIPO3ILTY 32Ky 32 PIlIEHHSM HOTr0 KEpIBHHUKA 32 YMOBH HAsIBHOCTI B HhOMY BUTBHHX
TUTOILL.

CrpaBu tTum4acoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHs mepenarThes 32 HOMEHKIIATYPOIO
crpaB abo, Ha PO3Cy/]l 3aKJaay, 3a 3AaBaJIbHIMHU ONMCAMH JIOBUTFHOT (hOpMHU, HOMEPHU SIKUX MAIOTh
no3Hauky «TMpy.

4.3. TlepenaBaHHs CIIpaB JI0 apXiBHOTO TMIIPO3AUTY 3aKIany 3IHCHIOETHCS 3a Tpadikom,
MOTOPKEHUM 3 (DYHKI[IOHATbHUMHU 0CO0AMH 1 3aTBEPKEHUM KEPIBHHKOM 3aKJIaJIy.

4.4. Slkmo okpeMi cripaBu HEOOXITHO 3aTUIIUTH Il MOTOYHOI pOOOTH, apXiBHUH MiAPO3ILT
3aKiaay oopMIIsie BUAAaUy CIIpaB y TAMYAcOBE KOPUCTYBAHHS.

4.5. [ligroToBKa cripaB JJjisl IEpeaHHs 10 apXIBHOTO MiAPO3AUTY 3aKjIa y BKIIOUAE IEPEBIPKY
MPaBMWJIBHOCTI (POPMYBAaHHSI JIOKYMEHTIB Yy CIpPaBH, BIANOBIAHICTH 3arojiOBKIB CIpPaB 3MICTY
BMILIEHUX JI0 CIIpaB JIOKYMEHTIB, 0(OPMIIEHHS JOKYMEHTIB KO>KHOI cIipaBu, 0()OpPMIICHHS CIIPaB Ta
BIJINOBIAHICTh CIIPaB HOMEHKJIATYP1, 3aTBEP/DKEHIN KEPIBHUKOM 3aKJIafy.

V pa3i BUSIBIIEHHS HEJIOJIKIB y pOpMyBaHH1 Ta O()OPMIICHHI CITPaB BiANOBIAAIbHI TPALlIBHUKN
3000B’s3aHi iX YyCYHYTH.

4.6. [puiiMaHHS-TIepeTaBaHHST KOXXHOi CHpPaBH 3JIHCHIOETHCS MPALIBHUKOM apXiBHOTO
MIAPO3JUTY 3aKiaay y HIPUCYTHOCTI MpalliBHUKA 3aKjiaay, SKUM Iepefae YHNOpsJIKOBaHI Ta
odopmiieHi cripaBu. [lpu 11bOMy B KOKHOMY IPUMIPHUKY OIMUCY CHPaB pOOIATHCS MO3HAUKH PO
MPUAHATTS Ti€T 200 1HITOT cripaBur. Y KIHITI KOKHOTO MPUMIPHHUKA OTIHACY CIIPAB poOIAThCS ubpamMu
Ta CJIOBaMH TO3HAYKW TPO (aKTHUHY KUTHKICTH CIpaB, IO TMepeAaHi J0 apXiBHOTO MiAPO3ILTY
3aKyaay, HOMEPH CIIpas, IO BIJCYTHI, 1aTy MPpUUMaHHS-TIepeIaBaHHs CIIPaB 1 CTABIATHCS MIAITUCH
0Ci0, K1 3/1aBay Ta TPUMUMAaJIHA CIIPABH.

5. I'paHu4Hi CTPOKM TUMYACOBOI0 30epiraHHs J0KYMEHTIB
B apXiBHOMY MiApo3aiJi 3aKaanxy

5.1. YCTaHOBMIOIOTBCST TaKli TpaHWYHI CTPOKHM THMYAcCOBOro 30epiraHHs JIOKYMEHTIB B
apXiBHOMY MIipO3AiTi 3aKIady:

st TokymMeHTIB BepxoBHoi Pagu Ykpainu, Aaminictpartii [Ipesuaenra Ykpainu, Kabinety
MinictpiB Ykpainu, Korcturymiinoro Cyny Ykpainu, Bepxosrnoro Cyny, Bumoro cyny 3 nuranb
IHTENeKTyaJIbHO1 BJIAaCHOCTI, Bwumioro antukopymniiiiHoro cyny, [eHepanbHOI HpoKypaTypu
VYkpainu, LlentpansHoi Bubopuoi komicii Ykpainu, PaxynkoBoi manatu Ykpainu, HanioHansHoro
0aHky YkpaiHu, MIHICTEpPCTB, IHIIMX LIEHTPAJbHUX OPraHiB BUKOHABYOI BJIAIU Ta JIEP:KaBHHUX
OoprasiB i 6e3Mocepe IO MAMOPSIAKOBAHUX IM opraHizaiii - 15 pokis;

s aokymeHTiB BepxoBHoi Pagu ABtoHoMHOT Pecnybnmiku Kpum 1 Pagu MiHicTpiB
ABroHoMmHOi Pecnybnmiku Kpum, ob6nacHux, KuiBcekoi Ta CeBacTomoiibChKOi MICBKHX paj i1
JEp>KaBHUX aJMIHICTpallii Ta Oe3rmocepeHbO MIANMOPSIKOBAHUX iM Opraizalliid, anesIiiHux
CyZiB, $IKI YTBOPIOIOTbCA B amleJALIHHUX OKpyrax, anesuifHuX aJMIHICTpAaTUBHHMX CYIIB,
amnessAiMHUX  TOCMOJAPCHKUX  CYAIB, OKPY)KHHUX aIMIHICTpPATUBHUX CYJIIB, OKpPYXHHX
TOCHOJAPChKUX  CYAIB, PpErioHaJIbHUX TPOKYpaTyp, BIHCHBKOBUX MPOKYpaTyp pETIOHIB,
TEPUTOPIAIbHUX OPIaHiB LIEHTPAJIbHUX OpraHiB BUKOHABYOI Bi1aau - 10 pokiB;

IUIL JTOKyMEHTIB paioHHHMX, paiioHHHMX y wMictax Kuesi Ta CeBacTomoii Aep:kaBHUX
aJIMIHICTpaIliif, OpraHiB MICIIEBOTO CaMOBPSIyBaHHS Ta O€3MOCEPENHbO MIAMOPSIAKOBAHUX M
oprasizailiii, OKpy>KHUX CYIIiB, IKi YTBOPIOIOTbCSI B OTHOMY a00 JEeK1IbKOX paifoHax uM pailoHax y
MicTax, abo y wMicti, abo y pailoni (palioHax) 1 MicTi (MicTax), TEpUTOpiaIbHUX OPraHiB
LEHTPAJIbHUX OpraHiB BHUKOHABYOI BIaJM, a TaKOX CUIbCHKOI'OCIONAPCHKUX MIANPHEMCTB - 5
POKiB;
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JUIS 3alMCIB aKTiB IMBUIBHOTO CTaHy, 3alMCIiB HOTapialbHUX [ii 1 CyIOBUX CIIpasB,
JOKYMEHTIB 3 KaJpOBHUX MNHUTaHb (0COOOBOTO CKIaay), TOCIOAAPCHKHX KHUT, IOKYMEHTIB 3
MpUBATU3ALI] )KUTIOBOTO (GOHIY - 75 poKiB.

5.2. Ctpoku 30epiraHHs IIOJ0O KOHKPETHHX JIOKYMEHTIB MOXe€ OyTH 3MIHEHO 3a
MOTOJDKEHHSM 3 BIIIOBITHOIO JEP>KaBHOIO apXiBHOIO YCTaHOBOIO, apXIBHUM BIIJIUIOM MICIIEBOTO
oprany Biamu. [IpomoBkeHHs CTPOKIB 30epiraHHs IOKYMEHTIB B apXiBHIf YCTaHOBI 3aKiamy
JOMyCKAEThCA 32 TOTPeOM KOPUCTYBaHHS JOKYMEHTaMH 31 CiIy)kOOBOIO MeToro, y pasi
HEMOXJIMBOCTI MPUHHATH JOKYMEHTH Ha 30epiransst 10 JepKaBHO1 apXiBHO1 YCTaHOBH, apXiBHOTO
BIJUIUTY MICIIEBOTO OpraHy BJIaJIu.

5.3. [licnst 3akiHYEHHS TPAaHWYHHUX CTPOKIB 30epiraHHs TOKYMEHTH, BimHeceHi g0 HAOD,
NepelaloThCsl Ha MOCTINHE 30epiraHHs 10 BIAMOBIAHOTO MICLIEBOTO apXiBy.

VIIL. OPTAHI3AIIA AIJIOBOACTBA 3A 3BBEPHEHHSAMU I'POMAISIH

1. 3arajbHi NoJI0KEeHHA

1.1. 'pomansuu YKpaiHu MaroTh IPaBO 3BEPHYTHUCS JI0 3aKJIa/liB 13 3ayBaKEHHSIMHU, CKapraMu
Ta MPOMO3ULISIMHU, IO CTOCYIOTHCSA IX CTaTyTHOI AISJIBHOCTI, 3asfBOI0 200 KJIOMOTAaHHSAM IIOJ0
peastizaiiii cBOiX MpaB 1 3aKOHHUX IHTEPECIB Ta CKaproko Mpo iX MOPYyIIEHHS.

OcoOu, siKi He € TpoMa/isHaMU YKpaiHH 1 3aKOHHO 3HAXOAThCS Ha i TEPUTOPIi, MalIOTh TaKe
K TpaBO Ha IMOJAHHSA 3BEPHEHHS, SIK 1 TpoMaJsHU YKpaiHu, SKIIO IHIIE He NependadeHo
MDKHapOJHUMH JIOTOBOPaMHU.

1.2. T1ix 3BepHEHHSAMH TPOMASH CIIiI PO3YMITH BUKJIAACHI B MUCHMOBIM ab0 ycHil (opmi
MPOTO3HIIIT (3ayBakKeHHS), 3asIBU (KJIOMOTAHHS) 1 CKApTH.

[Ipomno3uttisi  (3ayBa’keHHsI) — 3BEPHEHHSI T'POMAJsH, JI¢ BHCIOBIIOIOTHCSA  TOpPaja,
pPEKOMEH Iallis MO0 TISUTHHOCTI 3aKIady.

3asBa (KJIOMOTAHHS) — 3BEPHEHHS TPOMAJSH 13 TPOXaHHIM TIPO CHOPUSHHS peatizaiii
3akpimuieHnX KoHCTUTYIIi€10 Ta YMHHUM 3aKOHOJIAaBCTBOM iX ITpaB Ta IHTEPECiB a00 MOBIIOMIICHHS
PO TMOPYIICHHS YHHHOTO 3aKOHOJABCTBA YHM HEJOJIKM B JISTIBHOCTI 3akKjamy, a TaKOX
BUCJIOBJICHHS YMKH IIOJI0 TOJIMIIEHHS HOro JisTbHOCTI. KiomoTaHHs — MMChbMOBE 3BEPHEHHS 3
MIPOXaHHSM MPO BU3HAHHS 32 0COOOI0 BIMOBIIHOTO CTATYCY, MPaB Y1 CBOOO/T TOIIIO.

Ckapra — 3BepHCHHsI 3 BHUMOT'OI0 TIPO TIOHOBJICHHSI IpPaB 1 3aXUCT 3aKOHHHUX IHTEPECiB
TPOMAJISH, TOPYIICHUX AissMU (O€31IITbHICTIO), PIICHHSIMH 3aKJIJIiB UM iX IMOCaT0BUX OCI0.

1.3. o pimens, aii (06e31iaabHOCTI), sIKI MOKYTh OyTH OCKap»eHi, HalexaTh Taki y cdepi
YIPaBIIHCHKOT iSTIbHOCTI, BHACTIIOK SAKHX:

MOPYILEHO MpaBa 1 3aKOHH1 IHTepecH YU CBOOO M rpoMasiHUHA (TPYIU TPOMAJIsH);

CTBOPEHO IMEPEINKOIN JUIS 3AIMCHEHHS TPOMAJISHUHOM HOro IpaB 1 3aKOHHUX IHTEPECiB 4u
cBOOO;

HE3aKOHHO TMOKJIAJeHO Ha TpOMaJsHMHA sKi-HeOyIb OOOB'I3kM abo MOro He3aKOHHO
IPUTATHYTO 0 BIINOBITAIBHOCTI.

1.4. 3BepHeHHs MOXke OyTH MOJaHO OKPEMOI0 0co00i0 (IHAMBiNYyalbHE) abo rpynor ocid
(KOJIEeKTHUBHE).

1.5. 3BepHeHHs MOXe OyTH YCHUM 4YM TUCHbMOBHUM.

YcHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MpHIioMi 200 3a TOTIOMOTOI0
3ac00iB Tene)OHHOTO 3B’ SI3KY Ta 3aMUCYETHCS (PEECTPYETHCS) TTOCAIOBOIO 0CO00IO.
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[TrcbMOBe 3BEpHEHHS HAJACWIAETHCS MOLITOI0 a00 MepeaeTbess IPOMaITHUHOM JI0 3aKJIaay
0COOMCTO YU Yepe3 YIMOBHOBAXEHY HHUM 0co0y, MOBHOBAKEHHS AKOi 0(OpPMIICH] BIAMOBIAHO 10
3aKOHO/IaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3HAUEHO MPI3BHINE, IM’s, MO OATHKOBI, MICIE MPOKUBAHHSI
IpOMaJITHIHA, BUKJIAJICHO CYTh MMOPYIICHOTO MMUTAHHSI, 3ayBaXCHHS, IPOTIO3HUILil, 3asIBH Y CKapTH,
MpOXaHHs Yi BUMOTH. [InchMOBE 3BEepHEHHS IOBUHHO OYTH MiAMMCAHO 3asiBHUKOM (3asiBHUKAMH )
13 3a3HAYCHHSM JIaTH. Y 3BEpHEHHI TAKOXK MOKE OyTH 3a3HaYCHO €JICKTPOHHY MOIITOBY aapecy, Ha
AKY 3asBHUKY MO>Ke OyTH HaJiCIIaHO BiIIOBiIb, 200 BiIOMOCTI PO iHII 3ac00U 3B’SI3KY 3 HUM.

3BepHEHHs, odopMiieHEe 0€3 JOTPUMAHHS 3a3HAYCHUX BHMOT, TOBEPTAETHCA 3aSBHUKY 3
BIIOBITHUMHE PO3’ICHCHHSIMH HE MI3HINI SK Yepe3 IeCITh AHIB Bi JHS HOT0 HAJIXODKCHHS, KPIM
BUIIAJIKIB, NTepe10aueHUX MYHKTOM 8 I[bOTO JI0JIaTKY.

1.7. I'pomansiHu MaroTh MPaBoO 3BEPTATHUCH JI0 3aKJIa/lIB YKPAiHCHKOK MOBOIO.

1.8. 3BepHeHHs, OoGOpMIIEHI HaJNe)KHUM YWHOM 1 TIOJAHI y BCTAaHOBJICHOMY MOPSIKY,
MIJIAraloTh 000B'I3KOBOMY NMPUHHATTIO Ta PO3IJISAY.

3a00pOHSETHCS BIAMOBA B MPUMHATTI Ta PO3IJSLAl 3BEPHEHHS 3 NOCUJIAHHSAM Ha MOJITHYHI
MOTJISIIA, TAPTIMHY HAJEXHICTh, CTaTh, BIK, BIPOCTOBINAHHS, HAIIOHAJIBHICTH TPOMAISTHUHA,
HE3HAHHS MOBU 3BEPHCHHS.

SIKIO THWTaHHS, MOPYIICHI B OJCpPKAHOMY 3aKJIAJIOM 3BEpHEHHI, HE BXOJATH JI0 HOTO
MMOBHOB&)XE€Hb, BOHO B TEpPMIH HE OUIbIlIe M'ATH JHIB MEPECUIAEThCS HUM 3a HAJEKHICTIO
BIJIMOBIIHOMY OpraHy 4 IMOCAaJ0Bii 0c001, TPO MO0 MOBIIOMIISETHCS TPOMAISTHUHY, SKHI T0/1aB
3BEpHEHHS. Y pa3i SKIO 3BEPHEHHS HE MICTUTh JaHMX, HEOOXIMHUX I TPHHHSATTS
OOTpYHTOBAHOTO PIIMICHHS 3aKJIaJ0M, BOHO B TOW K€ TEPMIH IOBEPTAETHCS TPOMAISTHUHY 3
BIIMTOBITHUMH PO3'SICHCHHSIMH.

3a00pOHSETHCSI HATIPABIISTH CKapTyl TPOMAJISTH [UIS PO3TIISIy THM OpraHaM abo MocagoBUM
oco0am, il Yu PIICHHS SKUX OCKapKyIOThCS.

1.9. IluckMoBe 3BepHEHHs 0Oe3 3a3HAYCHHS MICII TPOKMBAHHS, HE ITIIUCAHE aBTOPOM
(aBTOpaMM), a TAKOXK TaKe, 3 IKOTO HEMOXKJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHUM 1
PO3IJISIY HE IMiUIATAE.

He po3rmsgaroTbesi 3akiiaioM MOBTOPHI 3BEPHEHHS BiJ OJHOTO 1 TOTO X IPOMaJsHUHA 3
OJIHOTO 1 TOTO X MUTAHHS, SKIIO IMEpIIe BUPIIIEHO MO CyTi, Ta 3B€pHEHHS 0Ci0, BU3HAHUX CYAOM
HEele3JaTHUMHU.

PirieHHs po NpUIMHEHHS PO3IIISAY TAKOTO 3BEPHEHHSI TPUIIMAaE KePIBHUK 3aKJIay, PO 110
MOBITIOMJISIETHCS 0CO0I, SIKA IMOJaJIa 3BEPHEHHS.

1.10. 3aGopoHseTbes NepeciayBaHHs TPOMAJISH 1 WICHIB 1X ciMeil 3a MoJaHHs 3BEPHEHHS 10
3aKJIaJIiB 32 KPUTHKY Y 3BEPHEHHI 1X AISIIbHOCTI Ta PIlICHb.

HixTo He Mo)ke OyTM MpHUMYIIEHWH 10 MOJAaHHS BIACHOTO YM IMIANUCAHHS KOJEKTUBHOTO
3BepHEHHs a00 YJacTi B aKLiAX Ha NATPUMKY 3BEPHEHb IHIINX 0CI0 Y OpraHizawii.

1.11. He nomyckaeTbcs po3roJIOIEHHS O/Ep’KaHUX 13 3BEpHEHb BIJOMOCTEN Mpo ocolucTe
KHUTTS rpoMaJifiH 6e3 1X 3rojau Ta iHIoi iHdopMallii, SKIIO 11e NOpYIIYe MpaBa 1 3aKOHHI IHTEpecH
rpomagsgH. He nomyckaeTbest 3'aCyBaHHS JAHMX MpPO 0COOy TPOMaJsIHMHA, SIKI HE CTOCYIOThCS
3BepHeHHA. Ha mpoxaHHs rpomajsHUHA, BHCJOBJIEHE B yCHiM (opMi abo 3a3HaueHe B TEKCTi
3BEpHEHHS, HE MUISIra€ po3roJIOIIEHHIO HOTO Mpi3BUILE, MICIE TPOKUBAHHS Ta poOOTH.

I1s 3a00poHa HE MOIIMPIOETHCS HAa BHUIAJIKU MOBIIOMIIEHHS iH(pOpMAIlii, 110 MICTUTbCA Y
3BepHEHHI, 0co0aMm, sIKi MalOTh BITHOILIIEHHS /10 BUPILICHHS CIPABH.
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1.12. [lis 3akony «IIpo 3BepHEHHS rpoMasiH» HE MOMIMPIOETHCS HA TIOPSIOK PO3IIISAY 3asB
1 cKapr TpoMajsH, BCTAHOBJICHUN KPUMIHAJIBHUM MpPOIECYyaTbHUM, IHMBUILHO-TIPOLECYAIEHUM,
TPYIOBUM 3aKOHOJIABCTBOM, 3aKOHOJIABCTBOM IIPO 3aXHCT €KOHOMIYHOI KOHKYpEHIIii, 3aKOHAMH
VYkpainu «lIpo cymoycrpiii i cratyc cynaiB» ta «Ilpo moctyn 1o cynoBux pimens», Kogexcom
aJIMIHICTPaTHBHOTO CYIOYHMHCTBAa YKpaiHu, 3akoHamu Ykpainum «[Ipo 3acamm 3amoOiranHs i
npoTHii Kopyniii», «IIpo BUKOHaBUYE MPOBAKEHHS».

1.13. JIiTOBOJICTBO IIOJI0 3BEPHEHB T'POMAJISIH BEICTHCS y MOPSAKY, KU BCTAHOBIIOETHCS
miero [HCTpyKITi€rO.

1.14. 3axmagu  3000B's3aHI PO3TISHYTH MPOMO3MIIi (3ayBaK€HHS) Ta MOBIIOMHTHU
IPOMaJTHIHA TIPO PE3YIBTATH PO3TIISIY.

1.15. 3aknagu 3000B's13aH1 O00'€KTUBHO 1 BYAaCHO pO3IJSAATH 3BEPHEHHS, MEPEBIPITH
BUKJIaJIeHI B HUX (akTW, NpUMaATH pIMIEHHS BIANOBITHO J0 YWUHHOIO 3aKOHOJABCTBA 1
3a0e3neyyBaTy iX BUKOHAHHS, MOBIIOMIISITH TPOMAJISIH MTPO HACTIAKU PO3IIISALY 3asiB (KJIOTOTaHb).

Binnosiapb 3a pesynbraTaMu po3risiay 3asiB (KJIOMOTaHb) B 000B'I3KOBOMY HOPSAJIKY AA€ThCS
THM 3aKJIaZIOM, KWW OTpUMaB 111 3as1BU 1 JO KOMIIETEHIII] IKOTO BXOAUTH BUPILLIEHHS NOPYLUIEHUX Y
3asiBax (KJIOMOTAaHHSIX) MUTaHb, 32 MAMKUCOM KepiBHHKA a00 0coOH, sika BUKOHY€E HOTO 000 B'S3KH.

PimenHs npo BiTMOBY B 3aJJ0BOJICHHI BUMOT, BUKJIICHUX Y 3asB1 (KJIOMOTaHH1), TOBOJIUTHCS
710 BiZlOMa TPOMaJISHWHA Y MUCbMOBIN (OpMI 3 MOCHIaHHAM Ha 3akoH Ykpainu «lIpo 3BepHeHHS
IrpoOMaJisiH» 1 BUKJIAJCHHSIM MOTHUBIB BIIMOBH, a TaKOX 13 PO3'ICHEHHSIM MOPSAKY OCKapIKEHHS
MPUIHATOTO PillICHHS.

1.16. Ckapra Ha nii 4u pillieHHS 3aKJIay MOJAETHCS Y MOPSIKY MiUIETIOCTI BUIIIOMY OpraHy
YOpaBIIHHS OCBITOI0 Ta/ab0 3aCHOBHHMKY 3akjiaay, IO HE IM030aBiisge TpoMasHUHA TIpaBa
3BEPHYTHUCS JI0 CYAY BIAMOBIAHO J0 YAHHOTO 3aKOHOJABCTBA, a Y pa3i BIICYTHOCTI TAaKOTO OpraHy
a00 HE3roIu TPOMAsTHUHA 13 TPUHHATUM 3a CKaprol0 PIIEHHSM — 0€3M0CepeaHbO 10 CYAY.

1.17. Tlpono3wuii (3ayBaskeHHs ), 3as1BU (KJ1onoTaHHs ) Ta ckapru ['epoiB Pagsucekoro Corosy,
I'epoiB Comianictuunoi [parri, 0ci0 3 iHBaITHICTIO BHACTIIOK BINHU PO3TJISAAIOTHCS KEPIBHUKAMU
3aKJIaliB 0COOUCTO.

1.18. I'poMassHUH MO’KE TIOJAaTH CKApPry OCOOMCTO abo 4epe3 YHMOBHOBAXEHY Ha II€ IHIIY
oco0Oy. Ckapra B iHTepecax HEMOBHOIITHIX 0CI0 MOJAETHCS iX 3aKOHHUMU IPEICTABHUKAMH.

Jlo ckapru J0Mar0ThCsl JOKYMEHTH, HEOOXIIHI JUIs PO3IIISLY CKaprH, K1 MICHs 11 po3risay
MMOBEPTAIOTHCS TPOMAJITHHUHY.

1.19. Ckapra Ha pilieHHs 3akjiagy Moke OyTH MOJaHa 0 OpraHy YIpPaBIIIHHS OCBITOIO
BUIIIOTO PiBHS Ta/ab0 3aCHOBHUKY 3aKJIaay MPOTATOM OJHOTO POKY 3 MOMEHTY HOTO IPUHHATTS,
aje He Mi3HINIe OJHOTrO MICSIs 3 Yacy O3HAHOMIICHHS TPOMasHMHA 3 MPUUHATUM PIIICHHSM.
Ckapru, noaHi 3 MOPYIIEHHSIM 3a3HAaUY€HOTO TEPMiHY, HE PO3IIISAAI0ThCA.

[TpomyiieHni 3 TOBaXKHOT IPUYUHK TEPMIH MOKE OyTH HOHOBJICHUI OPraHOM YH T10CAI0BOIO
0c00010, 10 PO3IIIAAAE CKapry.

PirieHHs1 BUIIOTO OpraHy YIpaBJliHHS OCBITOO Ta/a00 3aCHOBHMKA 3aKJIafdy, SKHH po3riisiaB
CKapry, B pa3i He3roJud 3 HHUM TIpOMAaJsIHHMHA MOXe OyTH OCKapKeHO [0 Cyly B TEpMiH,
nepeadayeHnit 3aKOHOJaBCTBOM YKpaiHu.

1.20. I'pomaasgHuH, KU 3BEPHYBCS 13 3asBOI0 UM CKaproo J0 3akjajly, Ma€ mpaBo:

0COOMCTO BUKJIACTH apryMeHTH 0co0i, 110 MepeBipsiia 3asiBy UM CKapry, Ta OpaTH y4acTb y
nepeBiplli MOIaHOT CKapry UM 3asiBH;

3HaHOMMUTHCS 3 MaTepiajlaMH NepPeBipKu;
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M0JIaBaTH JOJATKOBI MaTepiayii abo HAmoyAraTé Ha iX 3aluTi 3aKJIaJ0M, SKHHA pPO3TIIsLIae
3asBY UM CKapry;

OyTH PUCYTHIM MPH PO3IJISAL 3a8BU UM CKAPTH;

KOPHUCTYBATHCS MOCIyraMu 0coOu, sika 3/IIIICHIOE MPaBO3aXxUCHY (YHKIiI0, OPOPMHUBIIH 1€
YIOBHOBAXCHHA Y BCTAHOBJICHOMY 3aKOHOM IIOPAAKY,

OJIep)KaTH MUCHbMOBY BiIIIOBiIb PO PE3YJIbTATH PO3TIISILY 3aBH YK CKAPTH;

BHCJIOBJIIOBaTH YCHO 200 MUCHbMOBO BUMOTY II[0/I0 AOTPUMAHHS TAEMHUII PO3TIISILY 3asIBU YU
CKapru;

BUMAaraTi BIAIIKOJyBaHHsS 30WMTKIB, SKIIO BOHU CTalld PE3yJbTaTOM TMOPYIICHb
BCTAHOBJICHOTO MOPSAKY PO3IIISAY 3BEPHEHD.

1.21. 3axmagm y Mexax CBOiX MOBHOBa)XEHb 3000B'sI13aHi:
00'eKTUBHO, BCEOIYHO 1 BYACHO MEPEBIPATH 3asBU UM CKapru;

y pa3l NpUHHATTSA pIIIEHHS OpO OOMEXKEHHs JOCTYyNy TpOMaJsSHMHA JO BIIMOBILIHOL
iHopMallii IpH PO3TIISAIl 3asiBU UM CKApI'H CKJIACTH MPO 11€ MOTUBOBAHY B1JIMOBY;

Ha TIPOXaHHS TPOMAJITHUHA 3aMpOITyBaTH MOTO Ha 3aCiMaHHs 3aKjiaay, 0 Po3TIILaac HOTo
3asBY 4YM CKapry;

CKacoByBaTH ab0 3MIHIOBaTH OCKapKyBaHl pIilIeHHS Y BHMaJAKaX, MepeadadyeHnx
3aKOHOJIABCTBOM YKpaiHu, SKIIO BOHU HE BIAMNOBIIAIOTH 3aKOHY 200 IHIIMM HOPMAaTHUBHHUM aKTam,
HEBIJKJIaIHO BXKMBATH 3aXO0/IB J0 MPUIMHEHHS HEMPABOMIPHUX [ii, BUSBISATH, YCYBaTH IPUYUHU
Ta YMOBH, SIK1 CIIPUSUIA NOPYIIEHHSM;

3a0e3reuyBaTi MMOHOBJICHHS IOPYIICHUX TPaB, peajibHe BUKOHAHHS MPUHHATHX y 3B'3KY 3
3asBOIO YU CKAProI0 PillicHb;

MUCHMOBO TIOBIIOMIIATH TPOMAJISTHUHA TIPO PE3yJIbTaTH MEPEBIPKH 3asiBU M CKaprH 1 CyTh
MPUHAHATOTO PIICHHS;

B)KMUBATH 3aXO/JIiB II0JI0 BI/INIKOYBAHHS Y BCTAHOBICHOMY 3aKOHOM TOPSIJIKY MaTepialbHUX
30UTKIB, SIKIIO iX OyJIO 3aBJIaHO TPOMAISTHUHY B PE3YJIbTATi MOPYIICHHS HOTO MPaB YM 3aKOHHHUX
IHTEpeCiB, BUPINIYBAaTH NUTAHHSA NP0 BIAMOBIMAIBHICTH OCIO, 3 BHHH SKHUX OYJIO JOIYIICHO
MOPYIICHHS;

y pa3l BU3HAHHS 3afBH YU CKaprd HEOOIPYHTOBAHOIO, PO3'SICHUTHU MOPSAO0K OCKAP)KEHHS
MPUIHATOTO HEIO PIlICHHS;

HC JOIIYCKATH 663HiHCTaBHOT nepe):[aqi po3ribgay 3ai4B YU CKapr IHIITNM opraHam;

0COOMCTO OpPraHi30BYBATH Ta MEPEBIPATH CTaH PO3TJISAY 3asB YU CKapr I'POMAJISH, BXKUBATH
3aX0JiB JI0 YCYHEHHSI IPUYUH, 10 iX MOPOJIKYIOTh, CACTEMAaTHYHO aHAJi3yBaTH Ta iH(GOpMyBaTu
IPOMAJICHKICTh MPO X1 Li€T poOOTH Yepe3 po3MillleHHs iHpopMaIlii Ha calTi 3aKIaiy.

1.22. 3BepHeHHS pO3IIIIAI0THCS 1 BUPIIIYIOThCS Y TEPMIH HE OLIbIle OJJHOTO MICALS Bi JHS
X HaJIXOJDKEHHS, a Ti, K1 He MOTPeOYIOTh 10JaTKOBOTO BUBUEHHS, — HEBIAKIIAIHO, aJie HE MI3HIIIe
M'ATHAAUATA AHIB BiA JHS 1X OTpUMaHHs. SIKIIO B MICSYHHA TEpPMIH BHUPINIUTHA TOPYIIEHI Yy
3BEpHEHHI MUTAHHS HEMOXJIUBO, KEPIBHUK 3aKJIaJy BCTAHOBIIOE HEOOXIMHUN TEpMiH AN HOro
PO3IIIsALy, MPO IO MOBLIOMIISEThCS 0Cc001, siKa moaana 3BepHeHHs. [Ipu nboMy 3aranbHUI TEpMiH
BUPIIICHHS MMUTaHb, MOPYIICHUX Y 3BE€PHEHHI, HE MOKEe MIEPEBUIIYBATH COPOKA I'SITH JIHIB.

Ha oOrpyHTOBaHy MMCHMOBY BUMOT'Y TPOMAJISHUHA TEPMIH PO3TIISIY MOXKE OyTH CKOPOUYEHO
BiJl BCTAHOBJICHOTO IIi€0 CTATTECIO TEPMIHY.

3BepHeHH${ rpomMajisiy, SIK1 MalOTh BCTaHOBIICHI 3aKOHO/JJaBCTBOM HiJ'IBFI/I, PO3rIIAAa0TECA Y
NepUIoYCproBoMy nopAaKy.
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1.23. 3axnagy po3riIsialoTh 3BEpPHEHHS IPOMAJISH, HE CTATYIOUH TUIATH.
1.24. KepiBHHKH 3aKiajiB 3000B'sI3aH1 TPOBOAUTH OCOOUCTUN PUHOM TPOMAJISH.

[TpuiioM NPOBOAMTHCS PETYIAPHO Yy BCTAHOBJIEHI AHI Ta TroauHd. ['padiku mpuiiomy
JOBOJISITBCSL IO BiJioMa TPOMAIsiH 4epe3 po3MilieHHs iHopmallii Ha caiTi 3axmany. [lopsmgok
NpPUAOMY TPOMAJISH Yy 3aKJIa/li BA3HAYAETHCS HOTO KEPIBHUKOM.

VYci 3BepHEHHS TPOMaIsiH Ha OCOOMCTOMY MNPHUHOMI PEECTPYIOTHCA. SIKIIO BUPIMIATH
MOPYIICHI B YCHOMY 3BEpHEHHI NMUTaHHS O€3MOocCepelHb0 Ha 0COOMCTOMY MPHUIOMiI HEMOKIIMBO,
BOHO PO3TIIAAETHCS Y TOMY X HOPSJIKY, IO i MUCHhMOBE 3BEpHEHHs. [Ipo pe3ynbTaTe po3risiLy
IPOMaJITHIHY MTOBIIOMIIIETHCS MUCEMOBO 200 YCHO, 3a Oa)KaHHSIM I'POMA/THHHA.

1.25. Ocobu, BuHHI y mopymieHHiI 3akoHy Ykpainu «IIpo 3BepHEHHS T'pOMajsH», HECYTh
LIUBUIbHY, aMIHICTpAaTUBHY a00 KpUMIHAJIbHY BIAIOBIIANbHICTh, NepeadaueHy 3aKOHOJaBCTBOM
VYkpainu.

1.26. V pa3i 3aI0BOJICHHS CKapTH 3aKJIa]l a00 1MocaioBa 0co0a, sKi MPUHHSIIN HeTIPaBOMIpHE
PIIIEHHS IIOAO 3BEPHEHHS I'POMAJsHHHA, BIIIIKOJOBYIOTH HOMY 3aBJaHl MarepiajibHl 30UTKH,
MOB'S13aH1 3 MOJIAHHSM 1 PO3IJISJIOM CKapry, OOTpyHTOBaH1 BUTPATH, TIOHECEH] Y 3B'3KY 3 BUI310M
JUTSL PO3TIISY CKapry Ha BUMOTY BIATIOBITHOTO OpraHy, 1 BTpaueHui 3a 1iei 9ac 3apo0itok. Ciopu
PO CTATHEHHS BUTPAT PO3TJISAIAIOTHCS B CYZI0BOMY HOPSIKY.

I'pomansgHiHYy Ha WOTO BUMOTY i B TIOPSJKY, BCTAHOBJICHOMY YHHHUM 3aKOHOJABCTBOM,
MOXYTh OyTH BIJIIKOJIOBaHI MOpaJIbHI 30MTKH, 3aB/aH1 HEMPABOMIPHUMHU JiIMU a00 PIICHHSIMU
3aKJIaly 4Yd T0CaJoBOi 0ocoOW MpH po3risil ckapru. Po3Mip BIAIIKOAYBaHHS MOpPaJbHUX
(HEMalfHOBHUX) 30MTKIB Y TPOIIIOBOMY BHPa3i BU3HAYAETHCS CYIOM.

1.27. lloganHs TpOMaJsTHUHOM 3BEpPHEHHS, K€ MICTUTh HaKJICI 1 00pa3u, MTUCKPETUTAIlIIO
3aKjaay Ta WOTo MOCaJ0BHX 0Ci0, 3aKJIMKHU 10 PO3IMAIOBaHHS HAI[IOHAIBHOI, pacoBOi, peliriiHol
BOPOKHEUI Ta IHIIUX i, TATHE 3a COOOK BIIMOBINATBHICTh, TEpen0aYeHy UYWHHUM
3aKOHO/IaBCTBOM.

1.28. Butparu, 3po0eHi 3aKi1aloM y 3B'SI3KY 3 NMEPEBIPKOIO 3BEPHEHD, K1 MICTIThH 3aBIiIOMO
HETIPaBIIMB1 BIIOMOCTI, MOXKYTh OyTH CTATHYTI1 3 TPOMAJITHUHA 32 PIICHHSM CYY.

2. Opramni3auisi 1iJ1I0BOCTBA 32 3BePHEHHAMH TPOMAISTH

2.1. TTopsimok BeleHHS AUTOBOJCTBA 3a 3BEPHEHHSIMH T'POMAJISH, SIKI MICTSATh B1IOMOCTI, 110
CTaHOBJIATh JCpKaBHY a0O0 IHINY TAEMHUIIO, SKa OXOPOHSAETHCS 3aKOHOM, BH3HAYAETHCS
CHeIiaIbHUMU HOPMATHBHO-IIPAaBOBUMH aKTaMH.

Oco0wucTa BiINOBITAIBHICTh 3a CTaH JUIOBOJACTBA 32 3BEPHCHHSAMHU I'POMAJISIH TTOKJIATa€ThCS
Ha KepiBHUKA 3aKJIafdy.

2.2. Yci npormno3ulii, 3asBUy 1 CKapry, 1110 HaAINILIINA, TOBUHHI IPUIIMATHCS Ta PEECTPYBATUCS
y JICHb 1X HAaJIXODKEHHSI, a Ti, 0 HAAIHIILIN Y HepoOOUuil IeHb Ta Yac, — HACTYITHOTO MICIsl HbOTO
poboyoro JHS Ha PEECTPAIIMHO-KOHTPOJBHUX KapTKaxX, MNPHIATHUX s 0OpoOJIeHHs
NEePCOHAIBHUMHU KOMIT'IOTEpaMu  (dodamok 22), abo B KypHanax (dodamok 23). KouBeptu
(BUpI3KH 3 HUX) 30epiraroThCs pa3oM 3 MPOTO3HULIIE0, 3aBOI0, CKAPTOIO.

OOGuik 0coOMCTOrO MNpPUIOMY TPOMaJSH BEACTHCS Ha KapTKax (dodamok 24) abo 3a
JIOTIOMOTOI0 ~ €JIEKTPOHHO-00UHCITIOBANIbHOI TeXHIKU. IIucbMoBe 3BEpHEHHs, OTpUMaHe 3a
nonomororo [HTepHeTy, 3aco0iB €JIEKTPOHHOTO 3B’SI3KYy (EJIeKTPOHHE 3BEPHEHHs), Mepes
peecTpaLi€ero po3IpyKOBY€ETbCS Ha Marnepi.

XKypnansHa gopma peectpallii MpoONo3uIlii, 3a8B 1 ckapr Ta 007Ky 0COOMCTOr0 mpUHoOMy
IPOMAJISH JOMYCKAEThCS 3 PIYHUM OOCSATOM HaaxokeHHs a0 600 mpomo3uiii, 3asB Ta ckapr 1
TaKOIO K KUTBbKICTIO 3B€pPHEHb I'POMA/ISIH HAa 0COOMCTOMY MPUHOMI.

45



EnexktpoHHe 3BEpHEHHS NMPHUUMAETbCS HAa BH3HAYCHY EIEKTPOHHY ajpecy albo MUIIXOM
3allOBHEHHS €JIEKTPOHHOT (POPMH, SIKa PO3MIIY€ETHCS Ha 0diliiHOMY BeO-cailTi opranizarii.

JlaTo10 IOAAHHS €JIEKTPOHHOIO 3BEPHEHHs € J1aTa HAIXOJKCHHS 3BEPHCHHS HA BU3HAYCHY
eJIEKTPOHHY ajpecy abo [ara 3amOBHEHHS €JIeKTPOHHOI ¢opmu Ta ii BiampasieHHs. SKIO
€JIEKTPOHHE 3BEpHEHHS HAJIMIIIIIO HAa BU3HAYEHY €JIEKTPOHHY aJipecy y HepoOoUHii IeHb Ta 4ac, TO
JaTO0 TIOJAHHS EIIEKTPOHHOTO 3BEPHEHHS BBAKAETHCS HACTYITHUHN TICIISI HHOTO POOOUHNiA IEHb.

Poswmimena Ha odimiiiHOMy BeO-caiiTi 3aKiany eaekTpoHHa (JopMa MOBHHHA MATH rpadu st
3a3HaYCHHS TPOMAJITHUHOM CBOTO IIPI3BUINA, IMEHI, TT0 OAaTHKOBI, MICIISI TPOXKUBAHHS, €JICKTPOHHOT
MOIITOBOT anpecu (BiZOMOCTEH Mpo iHII 3ac00M 3B 53Ky 3 HUM), BUKIAJACHHS CYT1 MOPYIICHOTO
MUTAHHS, 3ayBKCHHs, IMPOIO3HWINIi, 3assBU YU CKAPTH, MPOXaHHS YU BUMOTH, JATH TOJaHHS
3BEPHCHHSL.

VY pa3i xonmm A pO3TISAY €IEeKTPOHHOTO 3BEpPHEHHS IO CYTi HEOOXITHO 3a3HavyaTH
MepCOHANBbHI JaHl 3agBHUKA a00 IHIIUX OCi0, 3a BUHATKOM THX, IO MICTATHCS Y 3BEPHEHHI,
3asBHUKY BapTO 3BEPHYTHCS 3 YCHUM a00 MHUCHbMOBHUM 3BEPHEHHSIM.

[TuceMOBI Ta ycHI IpOIO3ULi, 3a8BU 1 CKapru, MojaHi Ha OCOOMCTOMY MPUHOMI, TaKOXK
PEECTPYIOTHCS HA PeECTPAIlIfHO-KOHTPOJIBHHUX KapTKax.

Peecrpartiiino-KOHTpOJIbHA KapTKa MPOIO3HIIINA, 3asB 1 cKapr, KapTka OOJIKYy 0COOMCTOTO
npUHOMY TPOMAaJISH BEAYThCS 3TITHO 3 BKa3iBKAMH III0JIO iX 3alIOBHEHHS (000amok 25).

2.3.Y pasi HaJAXO/DKEHHS MOBTOPHUX MPOTIO3HIIIN, 3asB i CKapr iM HaIa€ThCsl YEPTOBHMA
peecTpaliifHuil 1HIeKC, a y BIINOBIAHIN rpadi peecTpaiiiiHo-KOHTPOIbHOI KapTKH, KypHaiIy a0o
Ha BIANOBITHOMY TIOJII PEECTPAIlIMHO-KOHTPOJIBHOI KapTKH 3a3HAYAETHCS PEECTPALIMHUN 1HIEKC
MepIIoi MPOTO3HIIii, 3asIBHU, CKapryu. Ha BepXHLOMY TOJIi EPIIOTO apKyIlla MOBTOPHUX MTPOTIO3HITIH,
3as8B 1 CKapr mpaBopyd 1 Ha peectpanidHux ¢opmax pobutbes no3nauka ""TIOBTOPHO'" i
MiI0MPAETHCS BCE TIOTIEPETHE JTMCTYBAHHS.

[Tpono3wuitii, 3asBU 1 cCKapry OJJHOTO M TOTO K TPOMAIsTHUHA 3 OJTHOTO 1 TOTO K MUTAHHS, 10
HaJICIaHl PI3HUM ajjpecaraM 1 HaIIWIUIM Ha PO3TJISA JI0 OJHOTO W TOTO K 3aKiany (myOJieTHi),
0OJIIKOBYIOTBCSl 32 PEECTpAIlIfHUM I1HJIEKCOM IEpINoi MPOMO3HIlii, 3aiBH 1 CKapru 3 JIOJAHHIM
MOPSAIKOBOTO HOMEpA, IO IPOCTaBJISIEThCA uepes Apid, nanpukian, J-401/1, 1-401/2, 1-401/3.

2.4. Y pa3i BUKOPUCTaHHS KapTKOBOi popMu peecTparlii mpomo3uIlii, 3asB i CKapr KUIbKICTh
MPUMIPHUKIB PEECTPAIITHO-KOHTPOJIBHUX KAPTOK BU3HAYAETHCS YMCIOM KapTOTEK, 10 BEIYTHCS B
3akiaai. Kaprorekn MoxyTh hOpMyBaTHCS 3a pO3MIIMICHUMH B al(h)aBITHOMY IMOPSIKY MPI3BUIIIAMU
0Ci0, B SKMX HAIIMIILINA MPOTIO3HMIIII, 3asBU 1 CKapTH, 32 TEMAaTUKOIO TOPYIICHUX y HUX IMHUTaHb,
a00 K y XpOHOJIOTTYHOMY MOPSIKY.

2.5. Y pazi koau npo pe3yiabTaT po3risay MUCbMOBO1 IPOIO3HIlii, 3asBU, CKApTd HEOOX1IHO
MOBIIOMUTH 1HIIY OPTaHi3allilo, yCl MPUMIPHUKH PEECTPALIfHO-KOHTPOJIbHUX (POpM Ta mepIuuit
apKyIl KOHTPOJIbOBAHOTO 3BEPHEHHS M03HaualoThes ciioBoM "KOHTPOJIb" abo nireporo "K'

[Ipono3urtii, 3asBW 1 CcKaprd, Ha SKi JAlOThCSA IOINMEPEAHI BIANOBIAI, 3 KOHTPOIK HE
3HIMalOThCsl. KOHTPOJIb 3aBepIIyeThes TUIBKU MICS MPUUHATTS PILICHHS 1 BXKUTTS 3aX0J(iB 11010
BUPILIEHHS MPOTO3HILiT, 3a8BU, CKapry. PillleHHs npo 3HATTS 3 KOHTPOJIIO MPOMO3HMIIH, 3asB 1 cKapr
NpUUMAIOTh NTOCAI0B1 0COOU, SKI MPUNHHSIIN PIIEHHS PO KOHTPOJIb.

2.6. Y pa3i KoJiu 3a pe3yapTaTaMu pO3IJIAy MPOTMO3HUILLiH, 3as8B 1 CKapr Aal0ThCS MHUCbMOBI Ta
YCHI BIAMOBiAI pOOUTHCS BIAMOBIIHMNA 3aMUC Yy pEECTPALIHO-KOHTPOJIbHUX (opMax Ta y
JOKYMEHTaX CIpaBd Ha BUIBHOMY B TEKCTy MICI[I OCTaHHBOTO apkKyma (KpiM MicI,
MPU3HAYCHOTO IS MIAMIUBKH) a00 B OKpEeMiil JOBiIIL.

IHexc MUCEMOBOT BIAMOBI/I CKIAIAEThCS 3 PEECTPALIIHOTO 1HIEKCY Ta HOMepa CIIpaBH (3a
HOMEHKJIATYpOI0), JI0 SIKOi MiJIIMBAETHCS MPOMO3HULIIS, 3asBa ab0 cKapra pa3oM 3 JOKyMEHTaMu
1010 1X BUPIIIEHHS.
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2.7. BinnmoBiganbHi 0cO0H, SIKi BEAYTh JIUIOBOJCTBO 32 3BEPHEHHSIMH T'POMAJISH, IIOPOKY 00
15 ciuna TOTYIOTH Ul KEepiBHUKA 3aKiafy MaTepiaid JUId aHajily ¥ y3araJbHeHHS y (Qopmi
AQHATITUYHHX JIOBIMOK. AHAJIITHYHI JOBIIKH IIOTOYHOTO XapaKTepy CKIAIAIOThCS B MIpy MOTPeOH.

2.8. [Ipono3uii, 3asBU 1 CKapru rpoMajisH Micis iX BUPIMICHHS 3 yciMa JOKYMEHTaMH I0JI0
iX po3risigy 1 BUpINICHHS Ta MPUMIPHUKOM PEECTPAIfHO-KOHTPOJIbHOI (OpMHU MaroTh OyTh
MOBEPHYT1 BIAMOBIiZaIbHUM 0c00aM, SIKi BEAYTh AUIOBOJCTBO 33 3BEPHEHHSIMH TPOMAJSH, IS
(dbopmMyBaHHS CIIpaBH, KapToTeK, OaHKy maHux. @opMmyBaHHs 1 30epiraHHs CHpaB y BHKOHABIIIB
3a00pOHSETHCS.

JIOKyMEHTH pPO3MIIIYIOTECSI y CIIpaBax y XpOHOJOTIYHOMY abo andaBiTHOMY MOPSIIKY.
Koxxna mpomosuiis, 3asBa, ckapra 3 yciMa JOKyMEHTaMH MIOAO il PO3IJSILY 1 BUPIMICHHS
CTaHOBJIATh y CIPaBl CAaMOCTIMHY IpyIy 1 BMIIIYIOTbCSI B M'SIKy OOKJIaIUMHKY. Y pa3l oJepixaHHS
MTOBTOPHOI IPOMO3UILii, 3aIBH, CKAPTH a00 MOSIBU JOJATKOBUX JOKYMEHTIB BOHM IIAIINBAIOTHCA 110
JAHO1 TPYNU JOKYMEHTIB.

ITig yac ¢opmyBaHHS crpaB NEPEBIPAETHCS MPABUIBHICTh CIPSIMYBaHHS JOKYMEHTIB [0
CIpaBH, IX KOMIUIEKTHICTh. HeBupimeHi npomo3uiii, 3asBH, CKapru, a TaKOXX HEMpPaBUIBHO
o¢popMIIeHI JOKYMEHTH MIIIINBATH JI0 CIIpaB 3a00POHSETHCS.

OO6knagnHKa crpaBd O(QOPMIISETHCA 3a BCTAHOBJICHOW (opmoro (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3akya 30epirae mMporo3wilii, 3asiBH 1 CKapry JUIsl HaIaHHS JTOBIIOK 1 BAKOPHUCTAHHS iX B
IHIIUX IUIAX.

BiamoBinaneHICTh 3a 30€pEeKEHHsS JTOKYMEHTIB 3a TMPOIO3MIISIMH, 3asiBaMH 1 CKapramu
MOKJIAJIAEThCSl Ha KEpIBHHWKA 3aKjady, IHIIUX IMOCAJOBUX OCI0O Oprasizamiid BiAMOBITHO 10 iX
(GhyHKITIOHATBHUX 00O0B'A3KIB.

Tepmin 30epiraHHs JOKYMEHTIB 3a MPOIMO3WIISIMH, 3asiBaMH 1 CKapraMu BHU3HAYAETHCS
3aTBEP/DKEHOI0 B 3aKJIaJli HOMEHKJIATYPOIO, IO YTBOPIOETHCSA Yy MPOIECi HOro mismbHOCTI. Sk
MPaBUJIO, BCTAHOBIIIOETHCS IM'ATUPIYHUN TEpPMiH 30epiraHHs MPOMO3MUIIIK, 3asiB 1 CKapr Ta
JOKYMEHTIB, TIOB'SI3aHUX 3 X PO3IJISIIOM 1 BUPIIICHHSIM.

[TocriiiHo Airo4ya eKcrepTHa KOMICIA 3aKiiaay MOJKE MPUUHATH PIIICHHS TPO 30UIbIICHHS
TepMiHy 30epiranss abo mpo MoCTiiHe 30epiraHHs HAHUIIHHIIIMX MPOIO3UIIiKd rpoMaisaH. PimeHus
€KCIIEPTHOT KOMICIi Mpo 30UIbIIIEHHS TEPMIHIB 30epiraHHs JOKYMEHTIB 3a IMPOTIO3UIIISIMHU, 3asIBaAMH
1 cKapraMu, IIpo Bif0ip iX AJI1 MOAAIBIIOTO 30epiraHHs MiUIAraloTh 000B'I3KOBOMY 3aTBEPIKEHHIO
KEepIBHUKOM 3aKJIay.

2.10. CrpaBu, 1o OiANSATalOTh TMOCTIMHOMY, a TakoXk TUM4acoBomy (moHan 10 pokiB)
30epiraHHIo, MEPEIAThCS 10 apXiBy 3aKiay uepe3 JBa POKH IICIs 3aBEepIICHHS JUIOBOJICTBA 3a
HuMu. CripaBy, 10 MiUIATAI0Th TUMYACOBOMY 30epiranHio (70 10 pokiB BKIIOYHO), IEPEIAIOTHCS
710 apXiBY 3a pILICHHSAM KepiBHUKA 3aKIIafy.

ITicns 3akiHYEHHSI BCTAaHOBJIEHUX CTpOKiB 36epiraHH$1 3BCPHCHHSA I'poMaisiH Ta JOKYMCHTU
00 1X po3risay HiI[J'ISIFaI-OTB SHUIICHHIO Y TOPAAKY, BCTAHOBJICHOMY MiH’FOCTOM.

2.11. 3anioBHEHHSI pEECTPALIfHO-KOHTPOJIBHUX KAapTOK 3IIMCHIOETBCA 32 3MICTOM 1
BkaziBkamu Kitacudikatopa 3BepHEHb T'pOMaJsiH, 3aTBEepXKeHoro mnoctaHoBoro KMV Bix
24.09.2008 Ne 858 «IIpo 3atBepmkenHs Knacudikaropa 3BepHeHb rpoMasiHy (dodamok 26).

3. IIpo3opicTh Ta indopmaniiina BiAKPUTICTD 3aKJIany 0CBiTH

3.1. 3aknmax  3000B’s3aHUN  ONPUIIIOAHIOBAaTH Ha cBoeMy BeOcaiiti (y pasi ioro
BIJICYTHOCTI — Ha BeOcaiiTi 3aCHOBHMKA 3akiajay) iH(GOpMAIil0 MPO CBOI MAISUIBHICTH 3TiTHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKjany;

47



TIIEH31I0 Ha TPOBAKEHHS OCBITHBOI JiSUTBHOCTI;
CTPYKTYpY Ta OpraHH YIPaBIIiHHS 3aKIaIy;
KaJpOBHI CKJIAJ] 3aKJIa1y 3TiHO 3 JIIEH31IHHUMU YMOBaMH,

OCBITHI MpPOTpamMy, IO PEAT3YIOThCS B 3aKiaji, Ta MEPENiK OCBITHIX KOMIIOHEHTIB, IO
nepeadadeHi BIAMOBITHOIO OCBITHHOIO MTPOTPAMOIO;

TEPUTOPI0 0OCITYrOBYBaHHS, 3aKPIILICHY 3a 3aKJIa/I0M 3aCHOBHUKOM;
TIIIEH30BaHUI 00cAT Ta (PaKTHUHY KUTBKICTh OCi0, sIKI HABYAIOTHCA Y 3aKJIai;
MOBY (MOBH) OCBITHBOTO ITPOIIECY;

HasBHICTh BAaKaHTHUX I10CaJ, NOPAJIOK 1 YMOBH MPOBEIEHHS KOHKYPCY Ha iX 3aMilleHHs (y
pa3i Horo MpoBEAEHHS);

MaTepiaJbHO-TEXHIUHE 3a0e3Me4UeHHs 3aKialy (3riqHO 3 JIIeH3IHHUMU YMOBaMu);
pe3yJbTaTH MOHITOPUHTY SIKOCTI1 OCBITH;

PIYHUHN 3BIT PO NISUTBHICTD 3aKIay;

IIpaBUJIa IPUIOMY 10 3aKIady;

YMOBH JOCTYITHOCTI 3aKJIa Iy JiJIsi HABYaHHSI 0C10 3 0COOJIMBUMH OCBITHIMHU TTOTpeOaMu;
Mepestik JOJaTKOBUX OCBITHIX Ta IHIIMUX MOCTYT, X BapTICTh, HOPAJOK HaJaHHS Ta OIUIATH;
MpaBuJia OBEAIHKHY 3/100yBava OCBITH B 3aKJIa/Il;

TIJIaH 3aX0/1iB, CTIPSMOBAHMX Ha 3aro0IraHHs Ta MPOTUIII0 Oy IiHTY (IIbKYBaHHIO) B 3aKJIai;

MOPSAZOK TMOJaHHS Ta po3msiay (3 JOTpUMaHHSM KOH(DIMEHIIMHOCTI) 3asB MPO BUMAIAKH
OyniHTy (IIbKYBaHHS) B 3aKJIaIi;

MOPSZIOK pearyBaHHsS Ha JOBEACHI BUNaAKd OymiHry (I[bKyBaHHs) B 3akiagl Ta
BIIMOBIIATBHICTH OCIO, MPUYETHUX 10 OYIIHTY (I[bKYBaHHS ),

pe3yNbTaTH IHCTUTYLIIHHOTO ayIuTYy;
pe3yNbTaTH TPOMAJICHKOT aKpeIuTalliil 3aKIaty;

iHImy iH(opMalis, IO ONPIIIOAHIOETHCS 3a PIMICHHSIM 3akiagy ab0o Ha BHMOTY
3aKOHOJIaBCTBA.

3.2.3aknan, y pa3l OTpUMaHHS MyONIYHUX KOIITIB, 3000B’S3aHUN OMPHIIIOJHIOBATH
KOIITOPHUC 1 ()IHAHCOBHH 3BIT NMPO HAJXO/PKCHHS Ta BHKOPHUCTAHHS BCiX OTPMMAHHMX KOIITIB,
iHbopMallil0 TIPO TEpeiK ToBapiB, poOIT 1 MOCIAYyr, OTPUMaHUX fK OnarojiiiHa JOMOMOTa, i3
3a3HAYCHHSAM iX BapTOCTI, @ TaKOX MpPO KOINTH, OTPUMAaHi 3 IHIIUX JpKEpel, He 3a00pOHEHUX
3aKOHOJIAaBCTBOM.

3.3. I[ndopmanis Ta MOKYMEHTH, SIKIIO BOHM HE BiIHECeHI 10 karteropii iHdopmamii 3
O0OMEXEHUM JO0CTYIIOM, PO3MIIIYIOTHCS AJISl BIIKPUTOTrO JOCTYIY HE IMi3HILE HDK Yepe3 AecsATh
poOoumnx AHIB 3 JHS 1X 3aTBEP/UKEHHS YM BHECEHHsS 3MIH /0 HUX, SKIIO IHIIE HE BHU3HAYEHO
3aKOHOM.
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Honatok 1
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

IHOOPMALIA
NPo NOPS/AOK 3/AiliCHeHHs Ta 3a0e3Me4YeHHs NIPaBa rPOMajsiH Y KpaiHu
HAa J0CTYI 10 my0JivHoi indopmauii , 110 3HAXOAUTHCS Y BOJIOAIHHI 3aKj1aaiB

1. ITy6niuna indopmaris 3akinagy — e BigoOpakeHa Ta 3aJ0OKyMEHTOBaHA OYyIb-SKUMHU
3acobamu Ta Ha Oyab-iKMX HOCiiX iH(opmamis, mo Oyra oTpuMmana aboO CTBOpPEHa B IPOLECi
BUKOHAHHSA 3aKJIaJlOM CBOiX OOOB'I3KIB, IMepeadayeHuX UYMHHUM 3aKOHOJABCTBOM, abo sKa
3HAXOAMUTHCS Y BOJIOJIIHHI 3aKIIay.

2. 3aKknaau € po3MOpsITHUKAMH iH(popMaIlii, sKi He3aJeKHO Bil HOPMAaTHUBHO-TIPABOBOTO
aKTa, Ha IMIICTaB1 IKOT0 BOHU J1I0Th, IIPU BUPIIIEHH] TUTaHb L1010 IOCTYILY A0 iHpOopMallli MatoTh
kepyBatucs 3akoHoM Ykpainu «[Ipo noctyn no nmyOniunoi iHpopmManii» (Jani — 3aKOHOM).

3. 3aKOH He MOIUPIOETHCS Ha BIAHOCHHHM IOJ0 OTPUMaHHS iHQoOpMaii 3aKiagaMu mpu

3IMCHEHHI HUMHU CBOIX (yHKIIN, a TakoX Ha BIIHOCHMHHM Yy c¢epl 3BepHEHb I'pOMajsiH, SK1
PETYIIOI0ThCS CIIEIAIbBHUM 3aKOHOM.

4. loctyn no my6niuHoi iH(popMalii 3aKki1aiB 311 CHIOETHCS Ha MPUHIUIAX:
1) mpo30pOCTi Ta BIAKPUTOCTI AiSUTBHOCTI 3aKJIa/IiB;

2) BUTHHOTO OTPUMAaHHS, OIKUPEHHS Ta Oy/Ib-SKOTO HIIIOT0 BUKOPUCTAHHS iHPOpPMAILiL, 1[0
Oyna HagaHa a00 OTPHIIIOTHEHA 3aKJIaJ0M, KpIM 0OMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHOTIPABHOCTI, HE3AJIEXKHO BiJ O3HAK pacH, MOJITHYHUX, PETCIHHUX Ta IHIIMX
MEepEeKOHaHb, CTaTi, ETHIYHOTO Ta COINIAJIBHOTO TIOXO/DKEHHS, MaWHOBOTO CTaHy, MICIs
MPOKUBAHHS, MOBHUX a00 1HIIMX O3HAK.

5. loctym no iHdopMmairii 3aknaaiB 3a0€3Medy€eThCs MIITXOM:

1) cuCcTeMaTHYHOrO Ta OINEPATHBHOIO ONPWIIOAHEHHS iHGopMarii: B  oQImiiHAX
JIPYKOBaHUX BUJIAHHSAX; Ha 0iliitHUX BeO-caliTax B Mepexi [HTepHeT; Ha iHpOopMaIIfHUX CTEHIAX;
Oy/lb-SIKMM 1HIIIMM CTIOCOOO0M;

2) HajaHHs 1HOpMAIIii 3a 3anMUTaMH Ha iH(POpMaIIito.

6. [ndopmariero 3akmany 3 oOMexxeHUM Aoctynom €: 1) koHdineHmiiiHa iHpopMalis; 2)
TaeMHa iH(opMalris; 3) cryxOoBa iHGOpMAaIIis.

7. OOMexeHHs JOCTymy 110 iH(opMarllii 3A1ICHIOETHCS BUKITIOYHO JIJIS:

1) 0XOpOHH 30POB'Sl YYACHUKIB OCBITHBROTO MPOIIECY, /IS 3aXKCTY iX penyTailii a0 iHIIHuX
pas, JyIsl 3a100iraHHs PO3roJIONICHHIO IHpOpMaIlii, oJep:kaHoi KOH(IICHIIIIHO;

2) HEepO3roJIOMICHHS 1H(POPMAILiT, STKa MOKE 3aBJaTH ICTOTHOT IIKOM IHTEpecaM ydaCHHKaM
OCBITHBOTO TMPOLIECY.

8. Indopmariist 3 0OMeKEHUM JOCTYIIOM Ma€ HAJaBATUCS 3aKJIA/IOM, SKILO BIH MPaBOMIPHO
ONIPHJIIOJHUB i paHile.

9. Indopmarrist 3 0OMEKEHUM JIOCTYIIOM Ma€ HaJlaBaTHCA 3aKJIaJ0M, SIKIIO HEMAE 3aKOHHUX
MiICTaB sl OOMEXEeHHs y AOCTYII /10 Takoi iH(opmalii, sIKi iCHyBaJId paHille.

10. He moxxe Oyt oOMexkeHO AOCTYN 10 iH(hopMallii Mpo po3HOPsIKEHHS OIOKETHUMHU
KOIITaMH, BOJIOJIIHHS, KOPUCTYBAHHS YU PO3MOPS/KEHHS JepKaBHUM, KOMyHAIbHUM MailHOM, y
TOMY YHCIi MO KON BiAMOBIIHUX JOKYMEHTIB, YMOBH OTPHMAHHS IIMX KOIITIB YW MaiiHa,
Npi3BHILA, IMEHA, 10 0aTbKOBI (Pi3MUHUX OCIO Ta HaliMEHYBaHHS IOPUANYHUX OCI0, SKI OTpUMAIH
111 KOIIITH ad0 MaiHo.
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11. OOMexeHHIO TOCTYIY MMiuisirae iHdopMallis, a He JOKYMEHT. SIKI0 TOKYMEHT MiCTUTh
iHpOpMaIlito 3 00MEKEHUM JOCTYIIOM, JIJISl O3HAWOMIICHHS HAA€Thes iH(OPMAITis, TOCTYII JI0 SIKOT
HEOOMEKEHUH.

12. Kondinenuiiina indopmaris — iHpopmarlis, J0CTyI 10 K0T 0OMexeHo PpiznyHo0 abo
IOPHITYHOIO 0CO0010, KPIM 3aKJIa/IiB, Ta KA MOJKE IMOIIMPIOBATUCS Y BU3HAUCHOMY HUMH TOPSIKY
3a iXHIM Oa)XaHHAM BIATIOBIAHO JI0 Tepe0aYeHUX HUMHU YMOB.

3aknaau, siKi BOJIOIIIOTh KOH(IEHIIIHOIO iH(QOpMAaILli€0, MOXKYTh OIIUPIOBATH i JIUIIIE 32
3ro/Ior0 0ci0, sSKi OOMEXMIIM IOCTyN 10 iHdopMalii, a 3a BIICYTHOCTI TaKoi 3roju — JIUIIC B
iHTepecax HaIlIOHATLHOT O€31eKH, eKOHOMIYHOTO TOOpOOYTY Ta MpaB JIFOAUHH.

13. Taemna iHdopMmaris — iHGopMaIlis, po3roJOMEHHS SKOT MOXKE 3aBAAaTH IIKOIW 0CO0i,
CYCHUIBCTBY 1 JepkaBl. TaeMHOIO BU3HAETHCS 1H(OpMaIlis, iKa MICTUTh JIep>KaBHY, NpoQeciiiny,
0aHKIBCbKY TA€EMHUIIIO, TAEMHMIIIO JIOCYZ0BOTO PO3CIIyBaHHS Ta IHIIY NepeadayeHy 3aKOHOM
TAEMHULIIO.

14. JTo cmyx060BOi MOe HaJIeKaTH Taka iHPOpMaIris:

1) mo MICTUTBCA B JOKYMEHTax 3aKJajdiB, SKI CTAHOBJISITH BHYTPIIIHIO CIYKOOBY
KOPECTIOH/ICHIII0, JOTIOBIAH1 3alUCKH, PEKOMEH1a1l1i, K10 BOHU MOB'sI3aH1 3 pO3pOOKOI0 HAMIPSAMY
JISUIBHOCTI  3akjagy abo 3IMCHEHHSAM KOHTPOJIbHUX, HArisgoBUX (QYHKIN AepKaBHUMU
OpraHaMH, MpOLIECOM TMPUNHATTS pIlIeHb 1 MepeAyloTh MyOJIYHOMY OOTOBOPEHHIO Ta/abo
MPUIHSTTIO PIllIeHb;

2) 3i0paHa B MPOIEC] ONEPaTUBHO-PO3IIYKOBOI, KOHTPPO3BIIYBAIbHOI JISUIBHOCTI, Y cdepi
000pOHHM KpaiHH, SIKY HE BITHECEHO JI0 IeP>KaBHO1 TAEMHHUIII.

JlokymeHTam, IO MICTATh IH(GOpPMAIlIO, SKa CTAaHOBHUTH CIIY’KOOBY iH(pOpMaIlito,
MIPUCBOIOETHCS TPUQ «IIIS CITYy’KOOBOTO KOPUCTYBAHHSY.

[Tepenik BIZOMOCTEH, IO CTAHOBIATH CIY)KOOBY iH(OpMaIliiO, SKUH CKIATAETHCS
Jep>KaBHUMHU OpraHaMH, OpraHaMd MICIIEBOTO CaMOBPSIYBaHHS, HITMMH CYO'€KTaMH BIIQIHHUX
MMOBHOB&)XEHb, y TOMY YHCJI1 HA BAKOHAHHS JIEJICTOBAHUX IIOBHOBAKEHbB, HE MOKE OYTH OOMEKEHUM
y IOCTYIIL.

15. KoxHMil y9aCHUK OCBITHBOTO MPOIIECY Ma€ MPaBo:

1) 3Hatu y nepion 30upanHs iHdopMalrii, ajge 10 MOYaTKy ii BAKOPHUCTAHHS, SIKI BIIOMOCTI
PO HBOTO Ta 3 SIKOK METOH 30MPAIOTHCS, SIK, KAM 1 3 KO METOI BOHU BHKOPHCTOBYIOTHCS,
MePeA0THCS YU OIITUPIOIOTHCS, KPIM BUITA IKIB, BCTAHOBJIICHUX 3aKOHOM;

2) moctyny 1o iHpOopMaIil PO HBOTO, siKa 30UPAETHCS Ta 30€PIraeThes;

3) BUMaraTH BWIIPAaBICHHS HETOYHOI, HEMOBHOI, 3acrapimoi iHdopmarii mpo cebe,
3HUIICHHS iH(opMarllii nmpo cebe, 30MpaHHs, BUKOPUCTAHHS YU 30epiraHHs SKO1 3/IHCHIOETHCS 3
MOPYIICHHSM BUMOT 3aKOHY;,

4) Ha O3HAWOMJICHHs 3a pilIEHHAM Ccyay 3 iH(pOpMaIliero Mpo IHIIKMX OcCi0, SKIO e
HEOOXIJJHO IS peaizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX IHTEPECIB;

5) Ha BiIIIKOYBaHHS IIKOIH Y Pa3i PO3KPUTTS iH(POpPMAIIii PO 110 0CO0Y 3 MOPYIICHHIM
BHUMOT, BU3HAYEHHUX 3aKOHOM.

16. O6¢sar iHdopmarii mpo ocoly, mo 30HMpaeThCs, 30€epiracTbcs 1 BUKOPUCTOBYETHCS
3aKJI1a/I0M, Ma€e OyTH MaKCUMaJIbHO OOMEXEHUM 1 BUKOPUCTOBYBATHUCS JIMIIE 3 METOIO Ta y CHOCIO,
BU3HAYCHUN 3aKOHOM.

17. 3aknaau, sKi BOJONIIOTH 1H(OPMALEI0 NPO YYACHHUKIB OCBITHBOTO IIPOIIECY,
3000B's3aHI:
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1) HajaBatu iM Oe3mEepPENIKOIHO i OE3KOIITOBHO iH(POPMALi0, sIKa IX CTOCYEThCS, KpIM
BHITAJIKIB, TIepeI0aueHUX 3aKOHOM;

2) BUKOPHUCTOBYBATH il JIMIIIE 3 METOIO Ta y CIIOCIO, BU3HAYCHUH 3aKOHOM;

3) BKMBATU 3aXOJIiB II0JI0 YHEMOXKIIMBIICHHS HECAHKIIIOHOBAHOTO JIOCTYILY JIO HEi IHIIMX
oci0;

4) BUNpaBIATH HETOYHY Ta 3acTapinry iH(opMallito mpo ocid caMOoCTiHHO ab0 Ha BUMOT'Y
0ci0, IKMX BOHA CTOCYETHCSI.

18. 36epiranns iHdopMmallii Ipo 0coO0y HE TTOBHHHO TPUBATH JIOBIIIE, HIK 1€ HEOOXITHO JIJIs
JOCSATHEHHS METH, 3a]UIA AKOi 1151 iHpopmarris 30upanacs.

19. BigmoBa oco0i B focTymi 10 iHpopMarlii mpo Hel, TpUXOBYBaHHS, HE3aKOHHE 30MpaHHS,
BUKOPHUCTAHHSI, 30epiraHHs 4M MOIIMpPEeHHs 1H(opMarllii MOXyTh OYTH OCKapKeHI.

20. ITyGmiuna iHpopmaris y popMi BIAKPUTHX JaHUX — Iie MyOIiuHa iHdopmaris y popmari,
10 JI03BOJISIE 1i aBTOMAaTHU30BaHe 0OPOOIEHHS eeKTPOHHUMU 3ac00aMH, BUTbHHUM Ta O€30TUIaTHHI
JOCTYII /10 HEl, a TaKoX ii Mojajblle BUKOPUCTAHHA. 3aKjaau 3000B’S3aH1 Ha/laBaTU MYOJIIYHY
iHpopMaliro y GopMi BITKPUTHX JaHUX HA 3aIlUT, ONPUITIOJHIOBATH 1 PETYJISPHO OHOBIIIOBATH 11 Ha
cBoix BeO-caiitax. I[lyOmiuna iHopMmamis y dhopmi BIAKPUTHUX ITaHUX € JIO3BOJICHOIO ISt 1l
MOAAJIBIIONO BUIBHOTO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. Bynp-sika  ocoba  MOXe  BUIBHO  KOINIOBAaTH, IyONIKyBaTH, TIONIMPIOBATH,
BUKOPHCTOBYBATH, Y TOMY YUCII1 B KOMEPLUIAHUX IUIAX, Y MOEIHAHHI 3 1HIIOI 1H(pOopMalliero abo
LUISIXOM BKJIFOUEHHS J0 CKJIaay BJIACHOTO MPOJAYKTY, MyOsiuHy iH(opMmalio y GopMi BIAKPUTHX
JTaHUX 3 000B’SI3KOBUM IMOCHJIAHHSIM Ha JPKEpPEsIo OTpUMaHHS Takoi iHdopmartii.

22. [lybniyna  iHdopMalriss, 1O MICTUTh TepcoHaNbHI gaHl (i3uuHOi 0coOH,
OTIPUJTIOJTHIOETHCSI Ta HATAETHCS Ha 3amUT Y (OpMI BIAKPUTHX JaHUX y pa3i TOoJACp)KaHHS OJHIET 3
TaKUX YMOB:

1) mepcoHanbHi AaHi 3HEOCOONEHI Ta 3axuineHi BimmoBimHo m0 3akoHy Ykpainu «IIpo
3aXUCT IMEPCOHATBHUX JaHUX),

2) bizuuni ocobu (cy0’€KTH JaHHUX), MEPCOHATBHI JaHi SKUX MICTAThCSA B iH(opMaIii y
(dbopMi BIIKpUTHX JaHUX, HAJAJIH CBOIO 3T0Jly Ha TONIMPEHHS TAKUX JAHUX BIAMOBIAHO 10 3aKOHY
Yxkpainu «I[Ipo 3aXucT nmepcoHaIbHUX JaHUX Y,

3) HalaHHS YU OIPUITFOIHEHHS Takol iHpopMarlii mepeadaueHo 3aK0HOM;

4) oOMexeHHs J0CTYIy JI0 Takoi iHpopmarllii (BimHeceHHs 11 10 iHdopMaIlil 3 00MeKeHIM
JOCTYIOM) 3a00POHEHO 3aKOHOM.

23.TlocamoBi Ta ciuyx00BI 0coOM He NIANATAIOTh HOPUIUYHIA BIIMOBIAATBHOCTI,
HE3BAXKAIOUM HA TMOPYIIEHHS CBOIX OOOB'A3KIB, 3a pO3rojiolieHHs 1HQopmalii mpo
MPAaBONOPYIIEHHST a00 BIJIOMOCTEH, IO CTOCYIOTBHCS CEpUO3HOI 3arpo3u 370pOB't0 4 Oe3merri
TpOMaJsiH, JOBKULTIO, SIKIIO ocoba Mpu IbOMY KepyBajacs AOOpPHUMH HaMipaMH Ta Maia
oOTpyHTOBaHe TEPEKOHAaHHA, MO0 IiHGOpMAallil € JOCTOBIPHOI, a TaKOoX MICTUTh JIOKa3H
MIPaBOIMOPYILEHHS a00 CTOCYEThCS ICTOTHOT 3arpo3u 3/I0pOB't0 4K Oe3Melli TpOMaIsiH, JOBKULTIO.

24. Cy6'ekTaMu BITHOCHH Y cepi 10oCcTymy 10 myOsiuHo1 iHpopMariii €:

1) 3anuTyBadi iHbOpMarii — Gi3udHi, OPUANIHI 0COOH, 00'€THAHHS TPOMAJSIH Oe3 cTaTycy
IOPUJIMYHOT 0COOH, KpiM CyO'€KTIB BIIaJHUX TOBHOBA)KEHB;

2) pO3TOPSAHUKY 1HPOPMAILT;
3) cTpykTypHUI TiApO3AUT ab0 BIANOBigalbHA 0CO0a 3 MUTaHb JOCTYIY 10 MYyOJiYHOT

iH(OopMalii po3nopsAAHUKIB 1H(OpPMAITI.

51


https://zakon.rada.gov.ua/laws/show/2297-17
https://zakon.rada.gov.ua/laws/show/2297-17
https://zakon.rada.gov.ua/laws/show/2297-17

25. 3aknanu 30008B'13aHi1;

1) onpuironHioBatd  iH(opmariro, mnepeadadeny crarreio 30 3akony Ykpainu «IIpo
OCBITY»;

2) CUCTEeMaTHYHO BECTH OOJIIK JJOKYMEHTIB, 10 3HAXOATHCS B IXHbOMY BOJIOJIIHHI;
3) BecTH 00K 3aMUTIB HA iHPOPMAILLiIO;

4) BU3HAYATH CIICIiabHI MiCLs Il pOOOTH 3alMTYyBayiB 3 JOKYMEHTAMH YH 1X KOIIsSMH, a
TAaKOX HaJaBaTH TPABO 3alHMTyBayaM pPOOWTH BHIMCKUA 3 HHUX, (oTorpadyBaTH, KOIIIOBATH,
CKaHYBaTH iX, 3aIMCYBAaTH Ha Oyab-iKi HOCIT iH(opMaIlii TOIIo;

5) Matu crerianbHi CTPYKTYpHI Miapo3AiiM ab0 MpHU3HAYATH BIAMOBIIATEHUX OCIO IS
3a0e3MeyeHHs TOCTYIy 3alUTyBayviB 10 1HQOpMaIli Ta ONPUITIOJHEHHS 1HOopMaIlii;

6) HaJaBaTH Ta ONPUJIFOTHIOBATH IOCTOBIPHY, TOUHY Ta MOBHY iH(QOpPMAILi0, a TAKOXK Yy pasi
noTpeOM NepeBIpATH MPaBWIBHICTE Ta OO0 €KTHUBHICTh HaJaHOi I1HQOpMalii 1 OHOBIIOBATH
OTIPUJTIOJTHEHY 1H(pOpPMAITLiTO.

3aknagu (GOpMYIOTh BIIKPHUTI Ta 3arajbHOJOCTYIHI pecypcu 3 iH(opmalliero mpo CBOIO
TISUTBHICTE Ta ONPIIIIOAHIOITH Taky iH(opmarito. Jloctym mo Takoi iHdopmamii ocid 3
MOPYILIEHHSIM 30py MOXe 3a0e3neuyBaTucs B pi3HUX (opMax Ta 3 ypaxyBaHHSIM MOXJIUBOCTEH
3aKJIa/y OCBITH.

26. 3akyajy, 1Mo MAaroTh JIICH3II0 Ha MPOBA/HKCHHS OCBITHBOI JISUTBHOCTI, 3000B’sI3aHi
3a0e3mevuyBaTH Ha CBOiX BeO-caifTax (y pasi iX BiJICYTHOCTI — Ha BeO-caliTax CBOiX 3aCHOBHHKIB)
BUIKpUTHH JTOCTYII 10 TaKoi iHGopmMaIlii Ta TOKyMEHTIB:

1) craTyT 3aKinany;

2) nineHsii Ha MPOBAHKEHHS OCBITHBOT TiSUTHOCTI;

3) CTpyKTypa Ta OpraHu yIpaBJIiHHs 3aKJIaay;

4) KaapOBHIA CKJIa 3aKjaay 3TiIHO 3 JIICH3IMHUMH YMOBaMH,

5) ocBiTHI IpoOrpamu, IO PeaTi3yloThCs y 3aKiaji, Ta Mepeaik OCBITHIX KOMIIOHEHTIB, 110
nepeadayeHi BiAMOBITHOIO OCBITHHOKO IIPOTPAMOI0;

6) Teputopis 00CTyroByBaHHsI, 3aKpilICHa 33 3aKJIaJI0M HOT0 3aCHOBHHKOM;
7) nineH3oBaHuii 00CsT Ta (PaKTUUHA KUTBKICTh 0Ci0, sIKi HABYAIOTHCS Y 3aKJIaIi;
8) MoBa (MOBH) OCBITHBOTO IPOILIECY;

9) HasBHICTh BaKAaHTHUX MOCAJ, TOPSIOK 1 YMOBH MPOBEACHHS KOHKYPCY Ha 1X 3aMIllICHHS
(y pa3i iioro nmpoBeieHH);

10) matepiaabHO-TEeXHIUHE 3a0e3MeYeHHs 3aKiany (3riaHo 3 JIEeH3IHHIMH YMOBaMH);

11) HasIBHICTh T'YPTOXKUTKIB Ta BUTBHUX MICIb Y HHX, PO3MIp IUIATH 3a MPOXKMBaHHS (3a
HasIBHOCTI);

12) pe3yabpTaTé MOHITOPUHTY SIKOCTi OCBITH;

13) piuHUii 3BIT PO JiSUILHICTH 3aKIa1Y;

14) npaBuia npuiiomMy 110 3aKiany;

15) yMOBHM OCTYITHOCTI 3aKJIaay JUis HaBYaHHS 0Ci0 3 0COOIMBUMY OCBITHIMH OTpeOaMu;

16) po3Mip 1u1aTé 3a HaBYaHHS 3100yBaviB OCBITH (32 HASBHOCTI);
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17) mepenik JOJaTKOBUX OCBITHIX Ta IHIIMX IMOCIYT, iX BapTiCTh, HMOPSJIOK HAJAHHS Ta
OILIaTH;

18) npaBuIia MOBEIIHKK 3100yBaya OCBITH Y 3aKJIa/Ii;

19) rtan 3axo0j1iB, CHOPSIMOBAHMWX Ha 3armoOiraHHs Ta MPOTHAID OYIMHTY (I[bKyBaHHIO) y
3aKIal;

20) nopsiIoK MOJaHHs Ta pO3IIALY (3 AOTPUMAHHSIM KOH(IICHIIIHOCTI) 3asB PO BHUIIAIKU
OyniHTy (UBKYBaHHS) y 3aKJIaIi;

21) mopsIOK pearyBaHHS Ha JOBEACHI BHUIAAKK OyaiHry (IbKyBaHHsS) y 3aKiaai Ta
BIINOBIAATIBHICTD 0C10, MPUYETHUX /10 OYIIHTY (IIbKYBaHHS);

22) iHma iHpopMaIlis, M0 ONPHIIIOJHIOETHCS 3a PINICHHSAM 3akiany abo Ha BHUMOTY
3aKOHO/IaBCTBA.

3aknaau, 1o OTPUMYIOTh ITyOJIIYH1 KOIITH, Ta IX 3ACHOBHUKHU 3000B’s13aH1 ONPUITIOTHIOBATH
Ha CBOiX BeO-caliTax KOIITOpHUC 1 (IHAHCOBHI 3BIT MPO HAIAXOJKEHHS Ta BUKOPUCTAHHS BCIX
OTPUMaHUX KOMITIB, IH(OPMAILIiO PO MEpeTiK TOBapiB, poOIT 1 MOCIYT, OTPUMAaHUX SIK OnarojiiHa
JI0TIOMOTa, 13 3a3HAYEHHSIM iX BAapTOCTi, a TaKOX IPO KOILITH, OTPUMAaHI 3 IHIIMX JUKepesd, He
3a00pOHEHUX 3aKOHOIaBCTBOM.

[HpopMmaris Ta JOKYMEHTH PO HAAXOKEHHS MyOJIYHUX KOIITIB, SKIIO BOHU HE BIIHECEH1
10 Karteropii iHpopMmarlii 3 0OMEKEHUM JTOCTYIIOM, PO3MIIIYIOThCS JJS BIIKPUTOTO JOCTYIY HE
M3HINIE HDK Yepe3 JAecSITh POOOYUX IHIB 3 THA 1X 3aTBEPPKCHHS UM BHECEHHSI 3MIH JI0 HUX, SKIIO
IHILIE HE BU3HAYEHO 3aKOHOM.

[Tepenik nomatkoBoi iH(oOpMaIlii, 000B’SI3KOBOT 11 OMPHIIIOJIHECHHS 3aKJaZaMHu, MOXKE
BU3HAYATHUCA CIELAIBHIMHA 3aKOHAMH.

27. Indopmariiss, mependayeHa MyHKTOM 26, miisrae 000B'I3KOBOMY ONPHITIOAHCHHIO HA
BeO-caiTi 3akiagy HEBIOKIATHO, aje HE MI3HIIMIE M'ATH poOOYMX AHIB 3 JHS 3aTBEPIKCHHS
nokyMmeHnTa. Taka iH(opMallis ONPHIIIOIHIOETHCS 13 3a3HAYCHHSIM JIATH ONIPHIIIOTHECHHS JJOKYMEHTA
1 1aTu

28. HeBinkimamHoMy ONPUIIOJHEHHIO Mimsrae Oyab-ska iHGopmalliss npo ¢dakT, 1o
3arpo’KyIOTh KUTTIO, 3JI0POB'T0 Ta/ab0 MaifHy 0cCi0, 1 PO 3aXO/H, SIKi 3aCTOCOBYIOTBHCS Y 3B'A3KY 3
UM.

29. KepiBHHK 3akiiaay BiANOBijae 3a 3a0e3MeUYeHHs AIIbHOCTI BiANOBIAAIBHOI 0coOU 3
MUTaHb JOCTyNy A0 mybniuHoi iHdopmarii 3akiangy, BiIMOBIZaJbHUX 3a OINpPAIIOBAHHA,
CHCTEMATH3aIlil0, aHAJIi3 Ta KOHTPOJb IOJO 33J0BOJICHHS 3alMTy Ha iH(GOpMAIlI, HaJIaHHS
KOHCYJIbTAIIH mif yac 0OpMIICHHS 3aMUTY, a TAKOXK 3a ONPIIIIOHEHHS iH(opMallii, mepeadadeHol
LM 3aKOHOM.

3anut, 00 MPOMIIOB PEECTpAIlil0 B YCTAaHOBJICHOMY 3aKJIaJIOM MOPSAKY, 0OpOOIseThCS
BIIMOBIAATbHUMHU 0COOAMH 3 MMUTAHb JAOCTYIY JI0 MyOIiYHOT iH(pOpMAaIIii.

30. [TapnamMeHTChKUN KOHTPOJIb 33 JOTPUMaHHSM IpaBa JIIOJUHH Ha JIOCTYI 10 iH}opmartii
31iiicHIOETRCST  YTHOBHOBaXeHUM BepxoBHoi Paau VYkpaiHu 3 mnpaB JIOAWHH, TUMYacOBUMH
ciiguuMu koMicisimu BepxoBHoi Paau Ykpainu, HapoJHUMH AenyTaTaMu Y KpaiHu.

31. I'pomajachkuil KOHTpPOJb 3a 3a0e3MeueHHsIM 3aKjIaJaMu JIOCTYIy JO MyOJidHOi
iHbopMallii 3MIACHIOETBCS  JemyTaTaMH  MICHEBUX paj, TPOMAJICBPKUMH OpraHi3alisiMu,
IrPOMAJICBKUMH pajiaMH, TpOMasTHaMH 0COOMCTO MUISXOM MPOBEICHHS BIAMOBITHUX TPOMATICHKUX
CIIyXaHb, TPOMAaJICEKO1 EKCIIEPTHU3H TOIIO.
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32. JlepxaBHMii KOHTPOJb 3a 3a0€3MEUCHHSM 3aKiafaMd JOocTyny 10 iHdopmarii
3MIIICHIOETHCS BIAMIOBIIHO JI0 3aKOHY.

33. Jlns 3abe3neueHHs 30€peKeHHS Ta JOCTYIY A0 MyONiYHOI iHpOopMaIlii TOKyMEHTH, 110
3HAXOATHCSA y 3aKJIafax, MiJJIAraloTh 000B'I3KOBIM peecTparlii B cucTeMi 00Ky 3aKiany, B T. 4. y
HOMEHKJIATYPI.

34. 3anuT Ha iHPOPMAIIII0 — IIe TIPOXAaHHS 0COOU JI0 3aKiIa Ty HalaTH yOIidHy iH(pOpMAIlito,
II0 3HAXOJUTHCS y HOr0 BOJIOJIHHI. 3alIMTyBa4d Ma€ MPaBO 3BEPHYTHUCS JI0 3aKJIAAy i3 3alIUTOM Ha
iH(OpMaIito He3aJIeKHO Bil TOTO, CTOCYETHCS 1151 iH(OopMaItist Horo 0ocoOMCTo 4u Hi, 0€3 MOsSICHEHHS
NPUYKHY [IOJJAHHS 3aITUTY.

35. 3anut Ha iHPOpMAaIIitO MOKe OyTH IHIUBITYaATbHUM 200 KOJIEKTUBHUM. 3aITUTH MOXKYTh
MoJaBaTHCs B YCHIM, MUCHMOBIHM UM HIIINA popmi (momroro, pakcom, TeaePOHOM, EIEKTPOHHOIO
MOILITOI0) Ha BUOIp 3anuTyBaya. [IuceMoBHil 3aIIUT 1MOAA€THCS Y AOBUIBHIN (OpMI.

36. 3anwuT Ha iH(pOpMAILFO MAa€ MICTUTH:

1) im'st (HaliMEeHyBaHHSI) 3aMUTyBava, MOIITOBY aapecy abo aapecy eNeKTPOHHOT MOIITH, a
TaK0X HOMep 3aco0y 3B'SI3KY, SKIIO TaKUH €;

2) 3araynpHuii onuc iHGopMarlii a00 BUJI, Ha3BY, PEKBI3UTH YK 3MICT JOKYMEHTA, I[0J10 SIKOTO
3pO0JIEHO 3aIUT, SKILO 3alUTyBady L€ BiJOMO;

3) miamuc i AaTy 3a YMOBH TO/IaHHSI 3aITUTY B TUCHhMOBIil (popmi.

37. Y pa3i Ko 3 MOBaXHUX NPUYHH (IHBATITHICTH, 0OMEXeH1 (Pi3MIHI MOKIMBOCTI TOIIIO)
oco0a He MOXe MoJATH MUCHMOBUM 3alUT, HOro Mae oOPMUTH BIAMOBINAIbLHA 0c00a 3 NMUTAHb
JOCTyny A0 myOsiuHoi iH(opmarllii, 000B'SI3KOBO 3a3HAYMBIIKM B 3aMHTI CBOE 1M'sl, KOHTaKTHHUI
TenedoH, Ta HaJaTH KOTIIIO 3alUTy 0COo01, SIKa HOTo Mmojaia.

38. 3aknaa Mae HaJATH BIIMOBIIE HA 3alMUT Ha IH(POPMAIIiIO HE MI3HIIIE IT'ITH POOOYHX AHIB
3 THS OTPUMAaHHS 3aIuTy.

39. V¥ pasi skmo 3anut Ha iHPOpMaIio cTocyeThes iHMOpMaIllii, HeOOXITHOT AT 3aXUCTY
YKUTTS 9¥ CBOOOIM 0COOM, III0JI0 CTaHY JOBKLLIA, IKOCT1 XapUOBUX MPOAYKTIB 1 IPEAMETIB IMOOYTY,
aBapiii, karactpod, HeOE3MEUHUX MPUPOIHHUX SBHII Ta IHITUX HAA3BUYAWHUX TOIIH, IO CTAIHCS
a00 MOXYTh CTaTHUCh 1 3arPOXKYIOTh O€3Ielll IPOMaJIsH, BiMOBiAb Mae OyTH Ha/laHa He Mmi3Hime 48
TOJIMH 3 JIHA OTpUMaHHs 3anuTy. KiomoTaHHsS Mpo TEpMIHOBE OMpAIIOBAHHS 3alUTy Mae OyTH
OOTPYHTOBaHUM.

40. Y pa3i SKIIo 3alUT CTOCYEThCS HaJlaHHS BENUMKOTo obcary iHdopmarii abo morpedye
nomyky iHdopMarii cepesi 3HaYHOT KUTbKOCTI ITAHUX, 3aKJIaJ MOXE MPOJJIOBXKHUTH CTPOK PO3TIISILY
3anuty 70 20 poOoYMX JHIB 3 OOIPYHTYBaHHSIM TaKOTO MPooBKeHHs. [Ipo MpogoBKEHHS CTPOKY
3aKJiaJ] MOBIIOMIIAE€ 3alUTyBaya y MUCHMOBIM (opMmi He Mi3HINIE N'SITH poOOYMX AHIB 3 JHS
OTPUMAHHS 3aIHUTY.

41. Indopmarrist Ha 3aUT HAAAETHCS OE3KOLITOBHO. Y pasi, SIKIIO 33J0BOJICHHS 3allUTy Ha
iHpopMalito nependayae BUIOTOBJIEHHS KOIMiM JOKyMEHTIB oOcsirom Outbil sik 10 cTOpIHOK,
3aMuTyBayd 3000B'A3aHNHN BIIIKOyBaTH (PAaKTUYHI BUTPATH Ha KOMIIOBaHHS Ta JIPYK.

Po3mip GpakTHYHMX BUTpAT BU3HAYAETHCS BIAMOBILAHUM 3aKJI1aJJOM Ha KOIIIOBaHHS Ta IPYK Yy
MeXax TpaHUYHUX HOpPM, BCTAaHOBJEHHMX MocTraHOBOIO Kabinery MiHicTpiB VYkpaiHu BiA
13 munast 2011 poxy Ne 740 «IIpo 3aTBep/UKEHHS IPaHUYHUX HOPM BHUTpAT Ha KOIIIOBaHHS abo
JPYK JOKYMEHTIB, 1110 HaJal0ThCS 3a 3alIUTOM Ha iHpopMallito». Y pasi gKIIo 3aKjiaj] HE BCTAHOBUB
PO3MIpy IUIaTH 3a KOMiIOBaHHs a00 IpyK, iH(popMaIlis HaIaeThCsl OE3KOIITOBHO.

IIpu namanHi ocoOi iHdopmauii mpo cebe Ta iHOpMalii, IO CTAHOBUTH CYCHUIBHUN
iHTEepec, TUI1aTa 3a KOMIOBaHHS Ta IPYK HE CTATYEThCA.
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42. 3axaj Ma€ MpaBo BIIMOBUTH B 33JI0BOJICHHI 3aIlTUTY Y TAKHX BUIIAJIKAX:

1) 3aknan He BoJOJIE i HEe 3000B'13aHMIA BIIIOBIHO 10 Or0 KOMIIETEHIIil, Iepea0ayeHol
3aKOHOJIABCTBOM, BOJIOAITH iH(POPMAIIIEI0, IIO0 K0T 3pOOJICHO 3aITuT;

2) indopmallisi, MO 3aMUTYETHCS, HAJICKHUTh A0 Kareropii iHdopmaiii 3 oOMeKeHHM
JOCTYIIOM;

3) ocoba, sika mojana 3amuT Ha iH(OpMAIlI0, HE oIulaTHia mnepeabadeHi myHKTom 41
(baxTHUHI BUTPATH, TIOB'A3aH]1 3 KOMIIOBAaHHIM a00 IPYKOM;

4) He JOTPUMAaHO BUMOT JI0 3aITUTYy Ha iH(pOpMallito, nepeadadyeHux MyHKToM 36.

43. BiamoBine 3akimaay mpo Te, mo iHpopmalis Moxke OyTH ojepikaHa 3alHuTyBadeM i3
3arajqbHOJOCTYIIHUX JKepes, abo BIANOBIAb HE MO CYTl 3aUTy BBAXKAETHCS HEMPAaBOMIPHOIO
BIIMOBOIO B HaJlaHH1 IHpOpMaIlii.

44. 3aknan, sSSKUM HE BOJIOJIE 3aMUTYBaHOIO IH(OPMAIIIEIO, aie SIKOMY 3a CTaTycoMm abo
XapaKTepPOM JISUTLHOCTI BiIoMO ab0 Mae OyTH BiIOMO, XTO HEIO BOJIOIIE, 3000B'13aHUI HATIPABUTH
el 3aluT HaJeKHOMY pO3MOPATHUKY I1HQOpMaIil 3 OJHOYACHUM IMOBIJOMIIEHHSM IO 1€
3anuTyBada. Y TakoMy pasl BIUIIK CTPOKY PO3IJIAAY 3alUTy Ha 1HPOpPMAIi0 MOUYUHAETHCS 3 JHA
OTPUMAHHS 3aIIUTY HAICKHUM PO3TIOPSTHHKOM.

45. Y BimMOBI B 33JJ0BOJICHHI 3aMUTy Ha iH(OpMaIiito Mae OyTH 3a3HAYCHO:

1) mpizBuiie, iM's, Mo OAaTHKOBI Ta TMOCaxy OCOOHM, BIAMOBINAIBHOI 32 PO3MIIAI 3aIHUTy Y
3aKIa/1i;

2) naty BiIMOBH;

3) MOTHBOBaHY ITiZICTaBY BiIMOBH;

4) mopsAA0K OCKapKEHHS BiIMOBH;

5) migmwc.

BiamoBa B 3a/10BOJICHHI 3aNIUTYy HA 1H(POPMAIIiI0 HAJAETHCS B TUCbMOBIN (popMi.

46. Binctpouka y 3aJ0BOJICHHI 3amuTy Ha IH(GOPMAIIIO JOMYCKAEThCA Yy pasi, SKIIO
3amuTyBaHa iHQoOpMaIlis He MOke OyTH HajaHa JJIsi O3HAHOMJICHHS B IepeadadeHi CTPOKH Y pasi
HacTaHHSI OOCTaBUH HernepeOopHOi cwin. PillleHHS Tpo BIACTPOUYKY TOBOIUTHCSA 10 Bimoma
3aluTyBava y MUCbMOBIH (OpMi 3 pO3'SICHEHHSM MOPSIKY OCKapKCHHS IPUHHATOTO PillICHHS.

47. Y pimieHH1 Ipo BIACTPOYKY B 33JJ0BOJICHHI 3alMUTY Ha iHPOpMaIliro Mae OyTH 3a3HAYCHO:

1) mpi3Buiie, iM'st, MO0 OATHKOBI Ta MOCaLy OCOOHM, BIAMOBINAIBHOT 32 PO3IJISI 3alUTy Y
3aKIamil;

2) naty HajJCWIaHHS a00 BPYYEHHsI MOBIIOMIICHHS PO BiZICTPOUKY;

3) npuuuHU, Y 3B'I3Ky 3 SKAMH 3alUT Ha iHPOpMAIiF0 HE MOXe OyTH 3aJ0BOJICHUH Y
BCTaHOBJICHUH CTPOK;

4) CTpOK, y kUi Oy/e 3a70BOJICHO 3alluT;
5) miamuc.

48. Pimennst, nii yu O€3AISUIBHICTH 3aKIaAiB MOXYTb OyTH OCKap»eHi 10 3aCHOBHHKA
3aKJ1ay, BUIIOTO OpraHy yrpaBiiHHS OCBITOIO ab0 Cymy.

49. 3anuTyBau Ma€ MPaBoO OCKAPKUTH:
1) BiTMOBY B 3aJIOBOJICHHI 3alTUTY Ha iHPOpMaIIito;

2) BIICTPOYKY 3aJI0BOJICHHS 3aIIUTy Ha iH(POPMAILLiO;
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CaiTi;

3) HeHaaHHS BIAMOBII HA 3aIUT Ha iH(OPMAILiTO;
4) HaJaHHS HEAOCTOBIPHOT 200 HEMOBHOT iHPOpMAIiT;
5) HecBo€euacHe HaaaHHs iH(OpMAIT,

6) HEeBMKOHAHHS 3aKjaJaMd 0OOB'SI3KY ONPHIIIOHIOBATH IH()OpPMAIIiI0 Ha BIaCHOMY BeO-

7) iHuIi pimeHHs, Aii uu 0e3MisUTbHICTD 3aKJIa/iB, 0 MOPYIIMIA 3aKOHHI [TpaBa Ta IHTepecu

3aluTyBaya.

50. OckapskeHHS pillleHb, i 9n 0e311TIbHOCTI 3aKIIa/1iB IO CYAY 31 ICHIOETHCS BIIOBITHO

110 Kozekcy aaMiHICTPaTUBHOTO CYIOUYMHCTBA YKpaiHH.

51. BianoBiganbHICTh 32 MOPYILLIEHHS 3aKOHO/IaBCTBA PO JIOCTYIH JI0 MyO14HOT iHpopMarllii

HECyTb 0COOM, BUHHI Y BUNHEHHI TAKUX MMOPYILIEHb:

1) HeHaaHHS BiIMOBI/I HA 3aITUT;

2) HeHaaHHs iH(OopMaIlii Ha 3anuT;

3) Oe3miacTaBHA BiIMOBA Yy 3aI0BOJICHHI 3aMUTy Ha iH(OpMAIliio;

4) HeompUITIOAHEHHS iH(pOopMaIlii;

5) HamaHHs a00 ONMPHITIOAHEHHS HEOCTOBIPHOT, HETOYHOT a00 HEMmoBHOT iH(OpPMAITT;
6) HecBo€uacHe HaaaHHs iH(OpPMAILT,

7) HeoOTpyHTOBAHE BiHECEHHs iH(OpMaIIii 10 iHpopMarrii 3 00MeKEHUM JTOCTYIIOM;
8) He3milicCHEeHHs peecTparlil JOKYMCHTIB,

9) HaBMHCHE MPUXOBYBAHHS a00 3HHUIIEHHS iH(GOpPMAIIil YU JTOKYMEHTIB.

52. Ocobu, Ha AYMKY SIKMX iXHI IpaBa Ta 3aKOHHI IHTEPECH MOPYIIEHI 3aKiIaJaMH, MatOTh

MpaBoO Ha BIAIIKOIYBAaHHS MaTepiajJbHOT Ta MOPAJIbHOI IIKOAM B MOPAJIKY, BU3HAUEHOMY 3aKOHOM.
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Honarok 2

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

Kon Hazpa YOI Innexc
01 YHI®IKOBAHA CUCTEMA OPFéHISAHII?'IHO-
PO3NOPAIYOI JOKYMEHTALII
0101 JoxkymeHTauisi 3 opranisanii Ta NPUNUHEHHS AiAIBHOCTI IOPUIUYIHOI
ocodu
0101001 Cratyt Cr
0101002 [NonoxeHHs PO IOPHIUYHY 0CO0Y MO
0101003 3acHOBHUIIbKHH (YCTaHOBYHIT) JOTOBIp 31
0101004 [IpoToko:n 3aragbHUX 300piB 3aCHOBHUKIB (y4acCHHKIB) topuanyuHoi ocodu | [1333H00
0101005 [NonoxkenHs mMpo KojerialbHUi BUKOHABYMH OpraH, ocoly, sika Bukonye | [IKBO
MMOBHOB&)KEHHS OJIHOOCIOHOTO OpraHy, HarJISJIOBY paiy, peBi3iiHy
KOMIiCit0
0101006 CrpykTypa i ITaTHa YUCENBHICTD CIIYy
0101007 [MonoxkeHHs PO CTPYKTYPHHUHA MiJPO3/IUT FOPUIAUIHOI 0codu, Biainenns, | [ICITHOO
(himito, IpenCcTaBHUIITBO, KOJIETiaTbHUN BUKOHABUNHN (Opa umii) opran
0101008 KonexkrupHwuit 10roBip K1
0101009 [IpaBuiia BHYTPILIHEOTO TPYAOBOTO PO3MOPSAKY I[IBTP
0101010 [HCTpyKIIis 3 AiI0BOICTBA 11
0101011 Homenkiatypa cnipas HC
0101012 [MocamoBa HCTPYKIIis TpaIliBHUKA ITIIT
0101013 Poboua iHCTpyKIlist ipaIliBHAKA PIIT
0101014 JlopyueHHS KepiBHUX OpPTaHiB BUILOTO PiBHS JIKOBB
0101015 [Tman poboTH (TisSTBHOCT) IOPHINIHOT OCOOU ITPIOO
0101016 [Iman pobOTH CTPYKTYPHOTO Migpo3airy opuandHoi ocodw, Bimainenss, | [IPCITHOO
(binii, mpencTaBHUIITBA, KOJETiAIBHOTO BUKOHABYOTO (JOPaII0ro) OpraHy
0101017 [1man poboTu mpailiBHHKa ITPII
0101018 [onoxenHs mpo opraHizauito IPOBEIECHHS 3aX01y ITOI13
0101019 Haka3z (po3nopsipkeHHs) 3 OCHOBHOI JiSTBHOCTI H(P)O4
0101020 CroinpHuii Haka3 (po3MOpS/DKEHHsS) 3 OCHOBHOI fismbHOCTI nBoX | CH(P)O/
IOPUANYHUX 0CI0 OHOTO PiBHA
0101021 Haxkas (po3nopsiaxenHs) 3 aqMiHICTpaTHBHO- TOCTIOAPCHKUX MUTaHb H(P)AT'TI
0101022 [Iporokon 3acimaHHs KOJIETiaIbHOTO OpraHy, Komicii, komirery, podouoi | [I3KOKKPT'

rpynu
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0101023 [Ipotokon 3aranbHUX 300piB TPYJOBOTO KOJIEKTHUBY I133TK
0101024 [IpoTokon onepaTuBHOI Hapaau y KepiBHUKA IOPUIUNYHOT 0coOU I[IOH
0101025 [IpoToko: 300piB CTPYKTYPHOTO MigPO3ILTY M3CI1
0101026 Jlorosip rocrnomapchKuit ar
0101027 JoroBip nUBiTEHO-IPABOBUH JL-TT
0101028 JloroBigHa 3ampcKa 13
0101029 [NosicHroBasIbHA 3amucka I13
0101030 JloBizka ciry>)k00BOr0 Xapakrepy JACX
0101031 JloBingka GiorpaigHOro Xxapakrepy JbX
0101032 AKT miepeBipku cy0’ekTa rocrnoaproBaHHs (HanpsMiB poOOTH) AIICT
0101033 JloBizka nepeBipKu 11
0101034 [Ipumrc oprany aepaBHOTO HarIsILy (KOHTPOIIO) [NHoJIH
0101035 [NepenaBanbpHuit akT (pO3MOAUILYHI OaNaHC) ITA(PB)
0101036 AXT JmiKBifamiiHo1 kKoMicii (JIikBigaTopa) FOPUIMUHOT 0COOH AJIKIOO
0101037 [IpuiiMansHO-30aBANIBHAN  aKT, CKJIAaACHHHM y pas3i 3miHM KepiBHuKa | [1-3A3K
FOPUAMYHOI 0COOU
0101038 [IpuiiManpHO-3MaBaNIBHAN  aKT, CKJIaAeHMKH y pas3i 3MmiHu mocamoBoi | T1-3A3IMBO
BiAITOBiTaIRHOI (MaTepiaIbHO BiMIIOBiAAIEHOI) 0COOH
0101039 AKT Mpo BWIyYEHHS JUIs 3HUIICHHS IOKYMEHTIB, He BHeceHMX 10 | AB3J]
HamionansHoro apxiBHoro oy
0101040 AXT Tpo 3HHMIICHHSA 3IICOBAaHMX OJIaHKIB MLIHHUX mamepiB, OmankiB | A33BIIII
JOKYMEHTIB CYBOpPOi 3BITHOCTI, CIy>KOOBHX IIOCBiIY€Hb 3BUIBHEHHUX
MPAIiBHUKIB; MIEYATOK 1 INTAMITIB
0101041 3BIT PO poOOTY (IisUTBHICT) FOPUAUIHOT 0COOU 3PIHOO
0101042 3BiT mpo PoOOTY CTPYKTYPHOTrO Mimpo3niny topumudaoi ocobw, | 3PCITHOO
BimmineHHs, (imii, TNPEACTAaBHUIITBA, KOJETiAIbHOTO BUKOHABYOTO
(mopamuoro) oprany
0101043 3BIT po poOOTY MpaliBHAKA 3PII
0101044 AHamiTHYHA OBigKA PO POOOTY (IiSUTHHICTH) AP
0101045 AHaTITHYHA JIOMOBiAb PO POOOTY (MisITHHICTB) AJloP
0101046 AHaNITHYHUNA OTJISA PO PpoOOTY (AISUTBHICTB) AOP
0101047 Ciyx00Buit uCT CJI
0102 JlokymeHTanisi 3 KepyBaHHS EPCOHAIOM
0102001 3asiBa paLiBHUKA 311
0102002 3asiBa rpoMajisiHUHA 3T
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0102003 [onanns ITo
0102004 Haxkas (po3nopsiaxenHs) 3 KaIpoBUX MUTaHb (0COOOBOTO CKIIAAY) H(P)KII
0102005 Haxkas (po3nopsiaxenHs) mpo NPUHHATTS Ha poOOTy I1-1
0102006 Haxkas (po3nopsimkenHs) npo nepeBeeHHs (nepemimmenns) npamisauka B | H(P)IIIT
MEXKax OJHI€T FOPUAMYHOI 0cO0U
0102007 Haka3z (po3nopspkeHHs) PO CyMiCHUIITBO H(P)C
0102008 Haka3s (po3nopspkeHHs) PO 3BUIBHEHHS 3 POOOTH H(P)3P
0102009 Haka3s (po3nopsipkeHHs ) PO aTecTalliio KaapiB H(P)AK
0102010 Haka3s (po3nopsipkeHHs) Ipo JIOMYCK (03B11) 10 Iep:KaBHOI TAEMHHUIII HP)YAAT
0102011 Haxkas (po3nopspkeHHs) TIpO NPUCBOEHHS 3BaHb (migBuineHHs panry, | H(P)II3
KaTeropii, po3psaay)
0102012 Haka3s (po3nopsipkeHHs ) PO 3a0X0UeHHs (Haropo pKeHHs, npemiroBans) | H(P)3
0102013 Haka3 (po3nopsipkeHHs ) IO BCTaHOBJICHHS HaI0aBOK 1 JIOIJIAT H(P)BH/]
0102014 Haxka3 (po3nopspkeHHs) Ipo HaJaHHs BIITYCTKH I1-3
0102015 Haxka3 (po3nopspkeHHs) po BiApsHKEHHS H(P)B
0102016 Haka3s (po3nopsipkeHHs) PO OroJIOMIEHHS TOTaH! H(P)Or[
0102017 Haka3 (po3mopspkeHHS) @pO NPUIMHEHHS TpyAoBoro morosopy | I1-4
(KOHTpaKTy)
0102018 TpynoBuii 1oropip (KOHTPAKT) THA(K)
0102019 TumoBwii  fOroBip Tpo  MOBHY  IHIUBiAyanbHy — Martepiaisny | TJIIIMB
BiJIIIOB11aIbHICTh
0102020 TumoBuid  fOoroBip Tpo  KoJeKTHBHY (Opurajny) wmartepiansay | TJJKMB
BiJIIIOB1IaIbHICTh
0102021 Oco0oBa KapTKa IpalliBHUKA I1-2
0102022 Oco0oBwif TMCTOK 3 O0ITIKY KaJpiB OJIOK
0102023 [Iporokon 3acimanHs aTectamiiHoi (kBamidikamiiHoi, Tapudikamiitaoi) | [I3AK
KOMICIT
0102024 I padik BigmycTok I'B
0102025 Knwra o6mniky O1aHKIB TPYIOBUX KHIKOK 1 BKIIA B 10 HIX I1-9
0102026 Kunwra o61iky pyxy TpyAOBUX KHHXKOK 1 BKJIQIUIIIB 10 HUX I1-10
0102027 AXT Ha criricaHHs OJIaHKIB TPYIOBHX KHMKOK 200 BKIIQJIUIIIIB JI0 HUX ACBTKB
0102028 Asrobiorpadis ABT
0102029 XapakTepucTHKa XK
02 VHI®IKOBAHA CHUCTEMA IIEPBUHHO- OBJIIKOBOI

JOKYMEHTAILI
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0201

JokymeHnTauisi 3 00J1iKy pe3y/1bTaTiB iHBeHTapHu3amii

0201001 [HBeHTapu3aniifHuii omKrc OCHOBHUX 3ac00iB IHB-1

0201002 [HBeHTapu3aliitHui sIpIHUK IHB-2

0201003 [HBeHTapU3aliiHUI OMKC TOBApHO- MaTepialbHUX I[IHHOCTEH IHB-3

0201004 AKT iHBEHTapH3allii TOBapiB BiJBAHTAKEHUX IHB-4

0201005 [HBeHTapU3aliiHUI OITKC TOBApHO- MaTepiadbHUX LiHHOCTEH, npuitHaTtux | [HB-5
(31aHMX) Ha BIAMOBIAAIBHE 30€piraHHs

0201006 AKT iHBEeHTapH3allii MaTepialiB i ToBapiB, IO 3HAXO/STHCS B IOPO3i IHB-6

0201007 IHBeHTapHU3aIlifiHuii ONMKC JIOPOrOLIHHUX MeETajiB, o MicTaThess B | IHB-8a
HaniB(haOpukaTax, By3jgax Ta JETalsAX OOJaJHAHHS, pUIataX Ta IHIIUX
BHUpOOax

0201008 AKT iHBEHTapH3allii He3aBepIICHNX PEMOHTIB OCHOBHHX 3ac00iB IHB-10

0201009 AKT iHBEHTapu3allii BUTpaT MaliOyTHIX MepioiB IHB-11

0201010 AKT iHBEHTapu3allii HasBHOCTI TPOIIOBUX KOIITIB [HB-15

0201011 [HBeHTapu3aniitanii onuc miHHOCTEH 1 OnaHkiB JOKyMeHTiB cyBopoi | [HB-16
3BITHOCTI

0201012 AXT iHBeHTapu3allii po3paxyHKIiB 3 MOKYIISIMH, HocTadaabHukamu Ta | IHB-17
IHIIMH Ae0ITOpaMH 1 KpeAUTOpaMHU

0201013 3BipsIbHA BIIOMICTH PE3yJIbTaTiB IHBEHTApH3allil OCHOBHHX 3aC001B IHB-18

0201014 3BipsIbHA BiJOMICTh Pe3yJIbTATIB IHBEHTapHU3allii ToBapHO-MaTepianpuux | [HB-19
LiHHOCTEH

0201015 [HBeHTapHU3aliiHII OIKC HEOOOPOTHUX AKTHBIB IOHA

0201016 [HBeHTapHU3alIHII OMKC 3aMaciB 103

0201017 [HBeHTapU3aliiHKI oOMKMC MaTepialbHMX IIHHOCTEH, npuiiHATHX Ha | IOMIL]
BiAIoBimaIbHE 30€epiraHHs

0201018 3BipsUTbHA BIIOMICTh pe3yNbTaTIB iHBeHTapHu3allii HeoOopoTHux akTuBiB | 3BPIHA

0201019 3BipsUTbHA BIIOMICTH Pe3ybTAaTIB IHBEHTAPH3AIlil 3a11aciB 3BPI3

0201020 AKXT TIpO pe3yNbTaTH iHBEHTapHu3aIlil rPOIIOBUX KOIITIB APITK

0201021 AXT iHBeHTapu3allii HasSBHOCTI TpPONMIOBMX TOKyMeHTiB, OmankiB | AIHI'J]
JIOKYMEHTIB CYBOPOi 3BITHOCTI1

0201022 AXT iHBEHTapu3allii HasBHOCTI ()iHAHCOBUX 1HBECTHIIii AIH®I

0201023 AXT iHBEHTapu3allii pO3paxyHKIB 3 Ae0ITOpaMH i KpenuTopaMu AIPJIK

0201024 AKXT iHBeHTapu3auii Ae06iTopchkoi abo KpenuTopchkoi 3aboprosaHocTi, | AIJIK3
CTPOK IIO30BHOI IABHOCTI KOi MHHYB 1 5IKa IJIAHYETHCS 10 CIIMCAHHS

0201025 AKT iHBeHTapu3alil po3paxyHKIiB IIOJO BiALIKOAyBaHHS MartepiasbHux | AIPBM3

30UTKIB
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0201026 [IpoTokon iHBeHTapu3aliiHOi KOMicil MK

0202 JoxkymeHnTanisi 3 00J1iKy Ta CIHCAHHSI OCHOBHMX 3ac00iB

0202001 AXT mnpuliMaHHA-TIepefayi (BHYTPIIIHBOTO TepeMillleHHs1) ocHOBHUX | O3-1
3aco0iB

0202002 AKT TpuiMaHHSA-374a4i  BiADEMOHTOBAaHUX, pEKOHCTpyloBaHux Ta | 03-2
MOJICPHI30BaHHUX 00’ €KTIB

0202003 AKT cIiuCaHHsI OCHOBHHX 3aC00iB 03-3

0202004 AKT Ha CIFICaHHS aBTOTPAHCIIOPTHUX 3aC00iB 03-4

0202005 AKT TIpO YCTaHOBKY, IIYCK Ta JEMOHTaX Oy/iBEIbHOI MAIIUHH 03-5

0202006 [HBeHTapHa KapTKa 00JIIKy OCHOBHHX 3ac00iB 03-6

0202007 Onvc iHBEHTapHUX KapTOK IO 00JIiIKy OCHOBHHX 3aC00iB 03-7

0202008 KapTtka o0itiky pyXxy OCHOBHHX 3ac00iB 03-8

0202009 [HBEeHTapHUI CIICOK OCHOBHUX 32C0O0IB 03-9

0202010 Po3paxyHok amopru3aiii OCHOBHMX 3aco0iB  (mis mnpomuciosux | 03-14
MiAPHEMCTB)

0202011 Pospaxynok amoprtu3zanii ocHOBHUX 3aco0iB  (mist  OymiBempHHX | O3-15
opraHizaIriif)

0202012 Po3paxyHOK aMOpTH3aIlil 10 aBTOTPAHCIIOPTY 03-16

0202013 AKXT BBEJICHHSI B €KCILIyaTallil0 OCHOBHHUX 3aC00iB ABEO3

0202014 AXT npuiiMaHHs-TIepenadi OCHOBHHX 3aC001B AII-TI103

0202015 AKT BHYTPIIIHBOT'O TIEPEMILIICHHs] OCHOBHHX 3aC00iB ABIIO3

0202016 AKT Tiepesiaui Ha PEMOHT, PEKOHCTPYKIIIO Ta MojepHi3aliro ocHoBHUX | ATIPPMO3
3ac00iB

0202017 AKT  mpuiiMaHHS ~ BIIPEMOHTOBaHHWX,  peKoHcTpyiWoBanux  Ta | A[IBPMO3
MOJIEPHI30BaHMX OCHOBHHX 3aC001B

0202018 AKT CITHCaHHS OCHOBHHX 3ac00iB (4aCTKOBOI JIiKBimaIrii) ACO34JI)

0202019 AKT CTIFICaHHSI TPy OCHOBHUX 3aC00iB ACTO3

0202020 AKT CTIFICaHHSI TPAHCIIOPTHHX 3aC001B ACT3

0202021 AKT criucaHHS BUIyYeHUX JOKYMEHTIB 3 6i0mioreqnoro gonay ACBJIb®

0202022 [HBeHTapHa KapTKa 00J1iKy 00’ €KTa OCHOBHHUX 3aC00iB IKOOO3

0202023 [HBeHTapHa KapTKa IrpyrnoBoro 00Ky OCHOBHUX 3aC00iB IKT'OO3

0202024 [HBeHTapHa KapTKa 00Ky TBapHH 1 OaraTopiyHUX HacaIKEeHb IKOTBH

0202025 Pospaxynok amopTtu3zanii ocHOBHUX 3aco0iB (KpiM iHmmMX HeobopoTHux | PAO3
MaTepiaJbHUX aKTUBIB)

0202026 Pospaxynok amopTu3alii iHIIMX HEOOOPOTHUX MaTepiaIbHUX aKTHBIB PAHMA
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0202027 AKT TepeoiHKi OCHOBHHUX 3aC00iB AIIO3

0203 JoxkymeHTanis 3 00Ky MaJTOUWiHHUX Ta IIBUAKO3HOLIYBAHUX
npeaMeTin

0203001 BigomicTh momoBHEHHS (BHIIY4EHHsI) MOCTiHOro 3amacy iHctpymentis | MIII-1
(mpuctpoiB)

0203002 KapTka 00iky MaJIOI[iHHUX Ta MBHIKO3HOITYBAHUX MPEAMETIB MIII-2

0203003 3aMOBIICHHSI HA PEMOHT a00 3aTOYyBaHHS IHCTPYMEHTIB (IIPHCTPOIB) MII-3

0203004 AKT BHOYTTSI MAJIOIIHHUX Ta IIBUKO3HOITYBaHUX NIPEIMETIB MIII-4

0203005 AKT Ha CIIMICaHHS IHCTPYMEHTIB (IIPUCTPOiB) Ta OOMIH iX HA MpUAATHI MIII-5

0203006 OcoboBa KapTka OONIKy CHENOAATY, CIENB3yTTsS Ta 3ano0ikHux | MIL-6
MIPUCTPOIB

0203007 Bigomicte 00niky BuAaui (MOBEpHEHHs) CHEONATY, crens3yrts Tta | MII-7
3aro0KHUX MPUCTPOIB

0203008 AKT Ha CIIMCAHHS MaJIOLIHHUX Ta IIBUIKO3HOIIYBAHUX IIPEIMETIB MIII-8

0204 JoxyMmeHTanis 3 00,1iky HeMaTepialbHUX AKTUBIB

0204001 AKT BBEJICHHS B TOCIO/IaPCHKUN 000pOT 00’€ekTa mpaBa iHTenekryanbHol | HA-1
BJIACHOCTI Yy CKJIaJll HeMaTepialbHUX aKTUBIB

0204002 IuBeHTapHa KapTKa 00JiKYy 00’€KTa IpaBa IHTEIEKTyallbHOI BiacHocTi y | HA-2
CKJIa/li HeMaTepialbHUX aKTHBIB

0204003 Axt BUOYTTS (JIiKBimallii) 00’ekTa mpaBa IHTEICKTyalbHOI BiacHocTi y | HA-3
CKJIa/li HeMaTepialbHUX aKTHBIB

0204004 [HBeHTapu3aiitHuil omuc 00’€KTIB MpaBa IHTENEKTyalbHOi BiacHocTi y | HA-4
CKJIa/li HeMaTepialbHUX aKTHBIB

0205 JlokymeHTauisi 3 00J1iKy CHPOBHHM Ta MaTepiajiiB

0205001 XKypnan 00Ky BaHTaXiB, 10 HATIAILTH M-1

0205002 AXT criricaHHsI OJIaHKIB TOBIpEHOCTEH M-2a

0205003 Kypnan peectparii goBipeHOCTEN M-3

0205004 [IpubytkoBwuii opaep M-4

0205005 AXT TIpo mpuiiMaHHS MaTepiajiB M-7

0205006 JlimiTHO-320ipHa KapTa M-8

0205007 JlimiTHO-320ipHa KapTa M-9

0205008 AxXT-BUMOTra Ha 3aMiHY (JJOJJATKOBHUH BiJIITyCK) MaTepialiB M-10

0205009 Haknagna-BuMora Ha Bignmyck (BHYTpIIIHE TIepeMilieHHs ) MaTepiatiB M-11

0205010 KapTka ckiancekoro o6iiky MaTepiaiis M-12

0205011 Peectp npuiiMaHHs-30a41 TOKYMEHTIB M-13

0205012 BigomicTs 00i1iKy 3aJIMIIKIB MaTepiajliB Ha CKIIA M-14
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0205013 AKT npo npuiiMaHHs yCTaTKyBaHHS M-15
0205014 AKT npuiiMaHHs-TIepeiadi yCTaTKyBaHHS JO MOHTaXY M-15a
0205015 MartepiaiabHUN SPIUK M-16
0205016 AKT 1Ipo BUSIBIICHI JIepEeKTH yCTaTKyBaHHS M-17
0205017 CurHanpHa JIOBiZKa MPO BiIXuieHHS (aKTHYHOTO 3aJUIIKy MmatepianiB | M-18
BiJ] yCTAaHOBJICHUX HOPM 3aracy
0205018 MarepianbHHIA 3BIT M-19
0205019 [HBeHTapu3aliiHuil onrc M-21
0205020 AKT MIpo BUTpATy JaBAIbHUIILKAX MaTepiajiB M-23
0205021 KapTtka 00uiky ycTaTKyBaHHS JJIsl yCTAaHOBJICHHSI M-26
0205022 JlimiTHO-3201pHa KapTKa M-28
0205023 JlimiTHO-3201pHa KapTKa M-28a
03 YHI®PIKOBAHA CUCTEMA BAHKIBCBKOI TOKYMEHTAIII
0301 JlokymeHTAanisi oa0 31ilicHeHHs 6e3roTiBKOBUX PO3PaxyHKiB
0301001 [MnartixxHe nopy4eHHs IT]T
0301002 [TnaTi>kHa BUMOra-10pydeHHS IB-11
0301003 [TnaTixHaa BUMOra I1B
0301004 Po3paxyHkoBuUii Yek PU
0301005 Po3paxyHkoBa 4yekoBa KHUKKA PUK
0301006 IHKacoBe nopydeHHs (PO3MOPSHKEHHS) IJ1(P)
0301007 MemopianbHuii opaep MO
0302 JlokymMeHTAaNisi II0A0 3/1iliCHEHHs] KACOBHX OIlepaniii
0302001 3asBa Ha MepeKas rOTiBKH 3IT
0302002 3asBa Ha BUJAYy T'OTIiBKH 3BT
0302003 I" pomoBuii yek ra
0302004 3asBa mpo BHUIA9y TPOIIOBOI YEKOBOI KHUKKH 3BI'UK
0302005 3asBa Mpo MPUUHATTS I AOCIiKeHHST 0aHKHOT (MoHer) HamioHanbHoi | 3I11B(M)
(iHO3eMHOT) BaIOTH
0302006 3asiBa mpo MpUHMaHHS A0 CIUIATH HAa 1HKACO YeKiB B IHO3EMHIM BaJIIOTi 3IICIYIB
04 YHI®IKOBAHA CUCTEMA ®IHAHCOBOI TJOKYMEHTAIIIT
0401 JlokymeHTAaNisi 3 €IMHOT0 BHECKY Ha 3aralbHO000B’A3K0BeE JIep:KaBHE
couiajbHe CTPaxXyBaHHS
0401001 3asiBa PO B3STTS Ha OOJIIK MJIATHUKA €IMHOTO BHECKY 1-€CB
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0401002 3asiBa Ipo 3HATTS 3 O0MIKY IJIATHUKA €JUHOTO BHECKY 7-€CB

0401003 HoBinka mpo HasiBHICTH a0o BigcyTHicTh 3aboproBanocti 3i cruat | 8-CK
CTPaxOBUX KOIITIB

0401004 JloBimka mpo CTaH po3paxyHKIB 3a IIaTeXxamMH 10 KOHTposrorodoro | 9-€CB
oprany, [lenciitHoro gonny Ykpainu ta GoHIIB 3araJbHO000B’ I3KOBOTO
JIep’KaBHOTO COIIaJIbHOTO CTPaxyBaHH:

0401005 3BIT Mpo CyMH HapaxoBaHOI 3apoOiTHOI Tuiatu (A0Xxomy, rpomroBoro | JI4 (MicsuHa)
3a0e3MedyeHHs, TOTOMOTH, HaI0aBK1, KOMIIEHCAIlil) 3aCTpaXxoBaHUX OCi0
Ta CyMH HapaxOBaHOI'O €JUHOTO BHECKY Ha 3arajibHO00O0B’S3KOBE
Jiep’KaBHE cOollialbHE CTPaxyBaHHS

0401006 3BIT MpPO CyMH HapaxOBaHOTO JOXOJY 3acTpaxoBaHWx oci0 Ta cymu | 15 (piuna)
HApaxoBaHOTO €JIMHOTO BHECKY

0401007 3BiT Ipo cyMH JOOPOBLIBHWX BHECKIB, mepeadadeHux aoroBopom mpo | 6 (piuna)
JOOPOBLIBHY Y4aCTh, SIKI MIJISATAI0Th CILIATI, Ta CyMH JOILUIATH

0401008 3BIT TpO HACTaHHA HEIIACHOTO BHIAJAKy Ha BUpoOHUNTBI abo | 17 (MicsuHa)
npogheciitHOro 3aXBOPIOBAaHHS

0401009 JoBigka-po3paxyHok g0 [lopsinky npuiiasaTrs Oankamu Ha BukoHaHHs | J[-PITBBP/]
PO3paxyHKOBHX TIOKYMEHTIB Ha BHILIATY 3apOOITHOI IUIATH

0402 JokymeHTanis 3 MoAaTKy Ha 10aHy BapTicTh

0402001 Peecrpariiiina 3asBa miaTHUKA [TOJATKY Ha J0AaHY BapTICTh 1-I1/1B

0402002 3asBa PO aHy/IFOBAHHS PeeCTpallii IIaTHUKA [TOJIaTKy Ha 1ojaaHy BapTicth | 3-IT/IB

0402003 3anuT Ipo OTPUMAHHS BHUTATY 3 PEECTPY IUIATHUKIB MOAATKy Ha gomany | 1-3BP
BapTICTh

0402004 3anuT Npo OTPUMAaHHS JIOBIIKK 3 PEECTPY TUIATHHKIB MOMATKY Ha foxany | 1-3JIP
BapTiCTh

0402005 [TomaTkoBa HakIagHA ITH

0402006 IMonaTkoBa gexiapaiis 3 MOAATKY Ha JIOJJAHY BapTiCTh A8

0402007 YTouHIOIOUHMIA PO3paXyHOK ITONATKOBUX 3000B’s3aHb 3 momaTky Ha | YPII3
J0/IaHy BapTICTh y 3B’3KYy 3 BHUIIPABICHHSIM CaMOCTIHHO BHUSBIICHUX
TIOMHJIOK

0402008 Po3paxyHok momatkoBux 3000B’s3aHb, HapaxoBaHuUX orpuMmyBauem | PII30II
MIOCITYT, HE 3apEECTPOBAHUM SIK TUIATHUK MTOAATKY Ha JIOAAHY BapTIiCTh, SIKi
MOCTAYalOThCs HEPE3HISHTaMH, y TOMY YHCII IX MHOCTIHHHUMHU
NPEICTaBHUITBAMU, HE 3apPEECTPOBAHMMHU IUIATHHUKAMH IOJATKIB, HA
MUTHIN TepuTopii Ykpainu

0402009 3asiBa po BHOIp KBapTaIbHOTO 3BITHOrO (II0ATKOBOT0) MEPIoay 3BK3II

0402010 [loBimomnenus mpo apeneryBaHHs QimisM (cTpykrypHHM miaposnigam) | TTJJDIT
npaBa CKJIaJaHHs MOJATKOBUX HAKJIAIHUX Ta PO3PAXYHKIB KOPUTYBaHHS

0402011 3asiBa MpoO BIIMOBY/3YNMHEHHS BHKOPUCTaHHS WiNbru, nepemdauenoi | 3B/3BII

myHkToM 45 migposainy 2 po3niny XX IlogatkoBoro kogekcy Ykpainu
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0402012 3asiBa mpo opopMIIEHHS BiAIKOAYBaHHS CyM MOAATKY Ha pogany Bapticts | 30BCII 1
00JTiranisiMi BHYTPIIIHBOT IepKaBHOI MO3UKH

0402013 3asiBa mpo opopMIIEHHS BiAIIKOAYBAaHHS CyM OAATKY Ha nofany BapTicts | 3OBCII 2
00JTiranisiMi BHYTPIIIHBOT IepKaBHOI TO3UKH

0403 JoxymeHnTauis 3 001Ky NJaTHUKIB MoAaTKiB i 300piB

0403001 3asBa (U IOPUAMYHHEX OCI0 Ta BIIOKPEMIICHHX MiIPO3LIiB) 1-OTIIII

0403002 3asiBa MpO pEECTpAIlil0 TOCTIMHOrO MpeACcTaBHUITBA HepesuaeHta B | 1-PIIIT
VYkpaiHi Ik IIIATHUKA MOJATKY Ha MPUOYTOK

0403003 [NoBimoMieHHsT Ipo 00’€KTH OmojaaTKyBaHHs abo 00’ektu, mos’sizani 3 | 20-OI1I1
OMOJIATKYBAaHHIM a00 uepe3 sIKi MPOBAAUTHCS JISUTBHICTD

0403004 3asiBa 1po JIKBIaIi0 a00 peopraHi3allito MIaTHUKA TOAATKIB 8-OIlI1

0403005 3asiBa Mpo 3aCTOCYBaHHS CIIPOIICHOT CUCTEMH OMOAATKYBaHHS 33CCO

0403006 Po3paxyHok noxomy 3a mornepeHiii KalleHIapHui pik, 1o mepeaye poky | PJ]
MepexoJly Ha CIPOIIEHY CHCTEMY OIOAaTKyBaHHS

0403007 3anuT mpo OTPUMaHHS BUTATY 3 PEECTPY IUIATHUKIB €ANHOTO MOJATKY 30BP

0404 JloxkyMeHTAaNis 3 MOAATKOBOI 3BiTHOCTI OPUAUYHUX OCI0

0404001 [NomaTkoBa aekiapallis 3 MOJATKY Ha IPUOYTOK ITiIIPHEMCTB TTATITITT

0404002 CrpoliieHa moaaTkoBa JAeKiaapallis 3 moaaTKy Ha nmpuOyTok mianpuemcts, | CITIIIIIIT
AKAA OMOJATKOBYEThCA 3a cTaBkoro 0% BIAMOBIAHO A0 MyHKTY 44
migpo3aity 4 posmity XX «llepeximui momokeHHsS» IlomaTkoBoro
KOJIeKCy YKpaiHu

0404003 3BIT PO BUKOPUCTAHHS IUTATHUKAMH ITOJIATKY Ha mpuOyTok mimnpuemcts | 3BIITIBK
BHBITbHEHUX KOIITIB

0404004 IMonaTtkoBa neknaparlis IMJIATHUKA €IWHOTO MomaTky Tperboi rpymu | ITANENTT
(ropuamaHOi 0cO0OM)

0404005 3BIT PO BUKOPUCTAHHS JTOXOiB (pUOyTKiB) HempuOyTKoBOI opranizamii | 3BJI(TH)HO

0404006 3BIT PO KOHTPOIHOBAHI omepariii 3KO

0404007 [TomaTkoBHil po3paxyHOK CyM JOXOAy, HapaxoBaHoro (cruiadeHoro) wa | [TPCJ
KOPHUCTH TUTATHUKIB MOATKIB — (i3WYHUX OCi0, i CyM yTPUMaHOTO 3 HUX
MO/IaTKY, @ TAKOXK CyM HapaXxOBaHOTO €JNHOTO BHECKY

0405 JlokymMeHTAamis, AKY 3aCTOCOBYIOTH Y MPOIeCi BUKOHAHHS OIOIKETY

0405001 Kormrropuc Komr

0405002 [TaTHWii po3nuc mp

0405003 TunoBuii ITATHUIA PO3IIHC TIIP

0405004 [Inan acurHyBaHb (32 BUHSATKOM HaJaHHA KpeauTiB 3 Oromkery) | [IA3Db
3aranbHOTO QPOHIY OIOJUKETY

0405005 [1nan BUKOpHCTaHHS OFOJKETHUX KOIIITIB IIBBK

0405006 3BeeHuI KOITOPHC 3K
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0405007 3BeqeHnH TIaH acCUTHYBaHb (32 BUHSATKOM HaJaHHs KpenuTis 3 Oromkery) | 3[TIA3Db
3arajibHOTO POHIY OIOJKETY
0405008 3BeqeHHs TOKA3HUKIB CIELiaIbHOrO (POHY KOIITOPHCY 3IICPK
0405009 JlimiTHa TOBiJKa MPO OIOKETHI ACUTHYBaHHS Ta KPEIUTYBaHHS JIIBAK
0405010 [lnan HamaHHS KPEAUTIB 13 3arabHOrO (GOHAY OIOKETY [MTHK3db
0405011 [Tnan cnemiansHOrO GoHAY OFOKETY (32 BUHATKOM BJIaCHUX HaAXokeHb | [ICDb
OFOJKETHHX YCTaHOB Ta BIAMIOBIIHUX BUIATKIB)
0405012 3BeeHui J1aH HaJJaHHsI KPEUTIB 13 3araibHOro GoHay OropKeTy 3I[THK3®b
0405013 3BeneHui aH cremianbHoro Gouay Or/pkery (3a BuHITKOM BiiacHux | 3I[1CDb
HaJIXOJIKCHb OOPKETHUX YCTAHOB Ta BIJMOBIIHUX BUIATKIB)
0405014 [Nomicsianuit MIaH BUKOPUCTaHHS OFOJDKETHUX KOIITIB IITBBK
0405015 3BeIeHH M MOMICSYHUH TIaH BUKOPUCTAHHSI OFOPKETHUX KOIITIB 3IITIBBK
0405016 3BeeHuil TIaH BUKOPUCTAHHS OFOIPKETHUX KOIITIB 3IIBBK
0405017 JloBiiKa Ipo 3MiHU JI0 IJIaHy BUKOPUCTAHHS OFOJIKETHUX KOIITIB J3IBBK
0405018 JloBizgka mpo 3MiHHM 70 MOMICSYHOrO IUIaHy BuUKopucTaHHs OromxerHux | JISIITIBBK
KOIIITiB
0405019 JloBigKa mpo 3MiHH 10 KOIITOPUCY 3K
0405020 JloBimka mpo 3MIHM [0 IUIaHYy acHrHyBaHb (32 BHHSATKOM HamaHHs | JISITA3®DB
KPEIUTIB 3 OI0KETY) 3arajibHoro (hOHIy OIO/KETY
0405021 JloBigka mpo 3MiHM 0 IJIaHy HaJaHHS KpeauTiB i3 3aranbHoro ¢ouny | JASITHK3®Db
OIOKETY
0405022 JloBinka mpo 3MiHM J0 IUTaHy cremianbHoro ¢Gouay Ormomkery (3a | J3[ICDB
BHHSTKOM BJIACHUX HAJXOKEHh OIO/DKETHHX yCTAaHOB Ta BiAIIOBITHUX
BUJIATKIB)
0406 JoxymenTanis 3 ¢inancoBoi 3BiTHOCTI OpUAMYHUX o0ci6 (oKpimM
MIiKpOMANPUEMCTB, MAJUX MiINPHEMCTB, HEMiANMPUEMHUIBKUX
TOBAPUCTB, NPEACTABHUUTB iHO3eMHHX CY0’€KTIiB rocnoaapcbKoi
JislTbHOCTI, 0aHKIB i OI0’KETHHX YCTAHOB)
0406001 bananc (3BiT npo ¢dhinaHCOBUY CTaH) ¢dopma Ne 1
0406002 3BiT npo (iHaHCOBI pe3ynbTaTh (3BIT PO CYKYIHUI OXiT) ¢dopma Ne 2
0406003 3BiT PO PyX I'POLIOBUX KOILITIB (32 MPSMUM METOJIOM) ¢dopma Ne 3
0406004 3BiT PO PyX I'POLIOBUX KOWITIB (32 HEMPSIMUM METOOM) ¢dopma Ne 3-u
0406005 3BiT Ipo BIACHUH KamiTa dopma Ne 4
0406006 KonconizoBanwuii 6ananc (3Bit npo ¢iHaHCOBUII cTaH) ¢dopma Ne 1-k
0406007 KonconigoBanwuii 3BiT npo ¢iHaHcoBi pesynbraT (3BiT Hpo cykymHuid | dopma Ne 2-k
JIOX11T)
0406008 KonconizoBanwuii 3BiT Ipo pyx rpOIIOBUX KOIITIB (3a NpsMuUM MeToaoM) | dopma Ne 3-k
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0406009 KonconigoBanuii 3BIT mpo pyx TpoOIMIOBUX KOWTIB (32 Henpsmum | ¢opma Ne 3-
METOJIOM) KH
0406010 KonconigoBanwuii 3BiT Mpo BIacHUIA KamiTal ¢dopma Ne 4-k
0406011 [TpumiTku 10 pigHO1 PiHAHCOBOT 3BITHOCTI ¢dopma Ne 5
0406012 HonaTok n0 mpuUMITOK 10 pidHOi (iHaHcoBOI 3BiTHOCTI «IH(pOopMaris 3a | dopma Ne 6
CETMEHTaMI»
0407 JokymeHnTanisi 3 ¢iHaHCOBOI 3BITHOCTI MiKpOmiANPHEMCTB, MAaJIUX
NiINPUEMCTB, HENiANPUEMHHIBKMX TOBAPHUCTB, MNPeACTABHUITB
iHO3eMHHX CYy0’€KTiB rocmnogapcbkoi AisvIbHOCTI (KpiM THX, IO
BiIMOBITHO 10 3aKOHOAABCTBA CKJAAAIThL (piHAHCOBY 3BIiTHICTH 3a
MIKHAPOJAHNMHY CTaHJapTaMHu (iHAHCOBOI 3BITHOCTI)
0407001 dinaHcoOBa 3BITHICTH MaJIOTO MiANPHEMCTBA ¢dopma Ne 1-
M, 2-M
0407002 dinaHCcOBa 3BITHICTH MIKPOMiAMPUEMCTBA ¢dopma Ne 1-
MC, 2-MC
0408 JokymenTaniss 3 ¢iHaHcoBoi 3BiTHOCTI cy0’€KTiB Jep:kaBHOrO
CEKTOpYy
0408001 Bananc ¢dopma Ne 1-
JIIC
0408002 3BIT npo (iHaHCOBI PE3yIbTaTH dbopma Ne 2-
IcC
0408003 3BIT MPO PYX IPOIIOBUX KOIIITIB dbopma Ne 3-
IC
0408004 3BIT NPO BIACHHIA KaImiTajl dbopma Ne 4-
IC
0408005 [Ipumitku 10 piuHoi PiHAHCOBOT 3BITHOCTI dopma Ne 5-
IC
0408006 JlogaTtok 10 MPUMITOK 10 pidHOi (iHaHCOBOI 3BiTHOCTI «IH(popMaris 3a | ¢opma Ne 6-
CErMEHTaMI» Ic
0408007 KoncominoBanuit 6ananc dopma Ne 1-
KIC
0408008 KoncominoBanuii 3BiT nipo (hiHAHCOBI pe3yabTaTH dopma Ne 2-
KIC
0408009 KonconigoBanwuii 3BiT PO pyx IPOMIOBHUX KOIITIB ¢dopma Ne 3-
KIC
0408010 KonconizoBanwuii 3BiT po BIaCHUNA KamiTal ¢dopma Ne 4-
KIC
0409 JokymeHTaniss 3 Omoa:KeTHOI 3BiTHOCTI  pO3MOPSAAHHMKIB  Ta
oJlep:KyBaviB OHI:KEeTHHX KOIWITIB, (GOHAIB 3arajibHO000B’SI3KOBOI0
JAePKABHOT0 CONIATIBHOTO i MeHCIHHOro cTpaxyBaHHs
0409001 3BiT PO HAAXOKEHHS Ta BUKOPUCTAHHS KOIITIB 3arajbHOro GoHay ¢dopma Ne 27,
2m
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0409002 3BiT Npo HAAXOMKEHHS 1 BUKOPUCTAHHS KOILTIB, OTPUMAaHUX sK 1Jarta 3a | (opma Ne 4-
MOCHYTH 10, 4-1m
0409003 3BiT PO HAIXOMKEHHS 1 BUKOPUCTAHHS KOIUTIB, OTpUMaHMX 3a iHmuMH | Gopma Ne 4-
JDKEpEJlaMu BJIACHUX HAJIXOJIKEHb 21, 4-2m
0409004 3BiT mMpo HAAXOMKEHHS 1 BUKOPUCTaHHS IHIIMX HagXoKeHb | ¢opma Ne 4-
cremiaabHoro (oHITY 3n, 4-3m
0409005 3BIT TpPO HAIXOPKEHHA 1 BUKOPHCTAaHHS KOIITiB, OTpUMaHuX Ha | ¢opma Ne 4-
BHUKOHAHHS IPOTPaM COIiaJIbHO- EKOHOMIYHOTO Ta KYJIBTYPHOI'O PO3BUTKY | 41
perioHiB
0409006 3BiT mMpO HAAXO/KEHHS 1 BUKOPHUCTaHHS IHIIMX HAgXO/pKeHb | ¢opma Ne 4-
cnemiaabHoro Qouay (kpemuTu (MO3UMKW) Bij 1HO3EMHUX Jepxkas, | 31.1, 4-3m.1
iHO3eMHMX  (PiHAHCOBMX YCTAaHOB 1 MDKHapogHux (HiHAHCOBHUX
oprasizartiii)
0409007 3BIT 1po 3a00ProBaHICTh 32 OIO/PKETHUMH KOIITAMU dopma Ne 7n,
7™M
0409008 3BiT Mpo 3a00pProBaHICTh 32 OKPEMUMHU IIPOTpaMaMu dopma Ne
7.1, Tm.1
0409009 3BiT Npo BUKOHaHHs OroKeTy (Komropucy) Douy 3BB(K)
0409010 [NosicHroBasibHa 3amucka a0 [lopsaky ckiamaHHs OropkerHol 3BiTHOCTI | [13CH3
pO3MOPSTHAKAMH Ta OJlepKyBauyaM{ OIO/DKETHHX KOINTIB, 3BITHOCTI
(hoHIaMu 3aralbHO000B’ I3KOBOTO IEP’KaBHOI'0 COLIAIBHOTO 1 TEHCIHHOT O
CTpaxyBaHHS
0409011 JloBigka Mpo BHUKOPHCTAHHS KpEAMTIB (IMO3MK) Bia iHO3eMHMX Aepikas, | JABK(IT)
1HO3eMHUX (PiHAHCOBUX YCTAHOB 1 MKHApOIHUX (PiHAHCOBUX OpTraHi3allii
JUTSI peaizallii iHBECTUIIIHHIX MTPOEKTIB
0409012 JloBiika TIpO 3aJMIIKK KOIITIB B IHO3EMHIN BaItoOTi, Mo nepeOyBaroth Ha | JI3KIB
IMOTOYHUX paxyHKaX, BITKPUTHX B YCTAHOBaX OaHKIB
0409013 JloBiiKa Mpo 3aJTMIIKK KOIITIB HA paXyHKaX B yCTAaHOBaX 0aHKIB J3KP
0409014 JloBizka mpo AEHO3MTHI orepariii 10
0409015 HoBimka mpo cmmatry go Omomkery mTpadiB, HakmaaeHux | JCBII
KOHTPOJIOIOYMMH OpraHaMu
0409016 JloBimka mpo TNPWYMHM BWHUKHEHHS MpocTpodeHoi kpemutopcbkoi | JIIBIIK3
3a00proBaHOCTI 3arainbHOr0 GOHITY
0409017 HoBiaka npo cnpsiMyBaHHs (paKTHUHUX OOCATIB BiacHUX HauxomkeHs 3 | ACDOOBH
ypaxyBaHHSIM 3IIUIIKIB Ha IMOYATOK POKY, SKi TIEPEBUIIYIOTh BilMOBiIHI
BUTpATH, 3aTBEpKEHI 3aKOHOM Impo JlepkaBHUiI OrovkeT YKpaiHu
(piteHHsM TIPO MicLIeBUN OFO/IKET)
0409018 JloBimka mpo HampaBiIeHHS acWTHYBaHb posropsaHukaMm OromketHux | JJHAPBK
KOIITiB, SKi TMIAMOPSIKOBAaHI IHIIUM TOJOBHUM PO3MOPSAHUKAM
OI0/DKETHHUX KOIITIB
0409019 JoBigka mpo KpeaguTopchKy 3a00proBaHiCTh, fKa ckianach craHoMm Ha | JIK33

01.01.2011 3a 3000B’s13aHHSAMH, 110 HE BBAYKAIOTHCS OIOMKETHUMU
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0409020 JloBimka mpo ne0iTOpChKY Ta KpPemuTopchKy 3abopromanicth 3a | K30
omnepanisiMu, sKi He BimoOpaxarTecs y dopmi Ne 7a, Ne 7m «3BiT Tpo
3a00proBaHICTh 3a OFOHKETHUMH KOIITAMM

0410 JokymeHTanisi, SIKy @OJAOTL PO3NOPAJHUKH Ta OJep:KyBadi
010/ZKeTHUX KOWTIB 10 oprany Jlep:xaBHoi ka3Ha4velcbKoOl cIy:KOH
Yxpainn

0410001 Peecrpaniiina kapTka po3mopsigHUKa OrOIDKeTHHX KowuTiB (omepkyBaua | PKP(O)BK
OFO/DKETHHMX KOIITIB)

0410002 Peectp OromkerHux 3000B’si3aHb  po3nopsimHUKIB  (omepkyBauiB) | PB3P(O)BK
OIO/KETHUX KOIIITIB

0410003 Peectp  OromkerHux  ¢inaHcoBux  3000B’s3aHb  posnopsiaHukiB | PBO3P(O)BK
(omepxyBadyiB) OIOPKETHUX KOIITIB

0410004 Mepexa po3nopsIHUKIB Ta 0JIepKyBayiB KOIITIB AepkaBHoro oromkery | MPOK/Ib

0410005 Peectp 3MiH 10 Mepexi po3MOpAIHUKIB Ta oxaepxyBauiB kormris | PSMPOK/Ib
JIEPKABHOTO OFOIKETY

0410006 Po3moin nmoka3HUKIB 3BEICHUX KOIITOPUCIB PII3K

0410007 Po3mnoin moka3HUKIB 3BEIEHUX IUIAHIB aCUTHYBaHb 3arajbHoro ¢ouay | PII3ITA3®D
JIep’KaBHOTO OOJDKETY (32 BUHSATKOM HAJaHHS KPEMUTIB 3 JepP)KaBHOTO
Oromxery) (po3Mmonii MOKa3HHUKIB 3BEACHUX IJIAHIB HAJaHHS KPEOUTIB i3
3arajbHOTO (POHIY TEePIKaBHOTO OIOIIKETY)

0410008 Po3moin moka3sHUKIB 3BEACHUX IIJIaHIB creniaabHoro Gpouay aepxasuoro | PIISIICD
Oro/keTy (3a BHHATKOM BJIACHUX HAIXODKCHH OIOJDKETHHX YCTAaHOB Ta
BiITOBITHUX BUAATKIB)

0410009 3BeIeHHS TTOKA3HUKIB CIIeiaibHOro (GoHIy 3[1ICD

0410010 Po3nonmin moOKka3HWKIB 3BEJCHWX TIUIAHIB BHKOpucTaHHs OroxerHux | PII3TIBBK
KOITITIB

0410011 Po3moain mOKa3HUKIB 3BEACHUX IIOMICSYHMX ILIaHiB Bukopuctanus | PIISIITIBBK
OIOIDKETHUX KOIITIB

0410012 Peectp 3MiH po3moniry MOKa3HHUKIB 3BEJIEHUX KOIITOPHUCIB P3PII3K

0410013 Peectp 3MmiH po3moxminy MOKa3HWKIB 3BeNEeHUX IUlaHiB acurHyBaHb | P3PII3IIA3®D
3aranbHOTO (OHAY JHEpPKaBHOTO OIO/KeTy (32 BHHATKOM HaTaHHS
KPEIUTIB 3 JEpiKaBHOrO OFOKETY) (PO3MOJily TOKa3HUKIB 3BEIEHUX
IIJIaHIB HaJJaHHS KPEAUTIB i3 3arajbHOro GOHIY JEepP:KaBHOTO OIODKETY)

0410014 Peectp 3MiH po3mozily TOKa3HUKIB 3BeneHUX IwaHiB crnemiansHOro | P3PII3IICD
boHay nepxkaBHOro OrOJKETy (3a BHHATKOM BJIACHHUX HAJXO/DKEHb
OFO/DKETHHUX YCTaHOB Ta BiATIOBIMHUX BUAATKIB)

0410015 Peectp 3MiH 3BeZIcHHS MTOKA3HUKIB CIEIiaIbHOTO QOHTY P33IICD

0410016 Po3nofin BiTKpUTHX acCUTHYBaHb PBA
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0410017 3asBKa-70pyYeHHs Ha 3a0e3MeUeHHs iHO3eMHOW BamoTor JlepxasHoro | 3-/[3IB
Ka3Ha4YelChKOIO CITY>KOOI0 YKpaiHH
0410018 Peectp Ha nmepepaxyBaHHs MiKOIOKETHUX TpaHChEPTiB PIIMT
0410019 Kopurysansnuii peectp KP
0410020 JloBizka mpo ormepaiiii B HaI[iOHAJIbHINA BaJIOTI J1OHB
0410021 3asBKa Ha BHJAa4Yy TOTiBKH 3aBI'
0410022 JoBinKa mpo HaIXO/KEHHS y HATYpajbHIN GopMi JHH®
0410023 AKT npui0aHHsI MaTepialIbHUX I[IHHOCTEN AIIMIT
0410024 3asiBKa-JIOpyYeHHS Ha 3/1iCHEHHsI BUJIATKIB B IHO3EMHIH BaJfOTi 3-/13BIB
0410025 JloBizka mpo ormepaiiii B iHO3€MHIH BaJIIOTI JOIB
0410026 Jlorosip mpo 31iiCHEHHS PO3paXxyHKOBO- KACOBOI'0O 00CTYTOBYBaHHS J3P-KO
0410027 3asBa Mpo BIAKPUTTS PaxXyHKIB 3BP
0410028 Kaprka 13 3pa3kaMu HiANKCIB Ta BiIOUTKA [T€YaTKH K3IIBII
0410029 [lepenik paxyHKIB [P
0410030 JloBizmka mpo MOTOKEHHS BIAKPUTTS paxyHKa JIIBP
0410031 3asiBa Ipo 3aKPUTTS PAXYHKIB 33P
0411 [1nmanoBo-3BiTHA (piHAHCOBA TOKYMEHTAIIiS
0411001 dinaHcOBUil MIaH (|
0411002 3BIT PO BUKOHAHHS (P IHAHCOBOIO IUIAHY 3BOII
0411003 AHKeTa Ipo BUKOHAHHS TOJIOBHUM OyxranrepoM OropkerHoi ycraHoBu | ABI'BIT
CBOIX TIOBHOBa)KEHb
05 VHI®GIKOBAHA CUCTEMA JIOKYMEHTALIl 13 IIPAILJ],
COLIAJIBHUX  IIMTAHb I  COLIAJIBHOI'O  3AXUCTY
HACEJIEHHA
0501 JokyMeHTalisl i3 COLIaJILHOIO CTpaxyBaHHA Y 3B’A3KY 3 THMYacOBOIO

BTPaTOIO TPAIE3JaTHOCTI, BiJ] HEIIACHUX BUIAJKIB Ha BUPOOHHIITBI Ta
npoheciitHIX 3aXBOPIOBaHb
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0501001 3BiT 10 3200proBaHOCTI CTpaxyBajbHUKA 31 CIIATH CTPaxoBUX KomTiB A0 | 33C
®oHy colialbHOrO CTpaxyBaHHs Y KpaiHu

0501002 [Iporokon 3acimanHs Kowmicii i3 comianpHOro crpaxysannsa (pimenns | [I3KCC(PY)
YIIOBHOBaKEHOT'0)

0501003 3asiBa-po3paxyHok 10 Ilopsnaky ¢iHaHCyBaHHS CTpaxyBajlbHUKIB i | 3-POC
HaJIaHHsI MaTepialbHOro 3a0€3eUeHHS 3aCTPAaXOBAHUM 0C00aM Y 3B 3Ky
3 THMYACOBOIO BTPATOIO TPAIE3JaTHOCTI Ta OKPEMUX BUIUIAT TOTEPIIIAM
Ha BHPOOHHUITBI 3a paxyHOK KomTiB DOHIY COIialbHOrO CTpaxyBaHHS
Ykpainu

0501004 [ToBigOMIIEHHS PO BUILIATY KOIITIB 3aCTPaXOBaHUM 0CO0aM I[IBK30

0502 JokyMeHTallis i3 cOIiaJbHOro CTpaXyBaHHS Ha BUIIAJI0K 0e3p00iTTs

0502001 3asiBa PO HAJAHHS KOIITIB Ui BUIUIATH MpalliBHUKaM pornomoru 1o | 3HKYB
4acTKOBOMY 0e3p00iTTIO

0502002 [ToBimoMIIeHHS TIPO 3yNUHEHHS (CKOPOYEHHS) BUPOOHUIITBA I13(C)B

0502003 [liaTBepmKeHHs Ipo 3yMUHEHHS (CKOpOUYEHHS ) BUPOOHHUIITBA I1i3(C)B

0502004 Jlorosip mpo HaJaHHs TOIMTOMOTH 110 YaCTKOBOMY 0€3p00ITTIO JHI4Yb

0502005 BimomocTi nipo oci0, 00 AKUX BHKOHYIOTHCS BUMOTHM 4YacTHHU Apyroi | BO
cratTi 47 3akony Ykpainu «I[Ipo 3aiiHATICTE HACETICHHSD»

0502006 3asBa Mpo BUIICHHS KOWITIB I (piHAHCYBaHHS BUTpaT Ha omaty npaii | 3BKOIT

0502007 3asBa Mpo BHILIEHHS KOILITIB JJIs OpraHi3aiiii HaBYaHHs IIPalliBHUKIB 3BKOHII

0502008 JoBimka mpo BHKOHAHHS pOOOTOMAaBIlEM yMOB KommeHcalii dactuau | JIBPYKU®DB
(bakTHYHMX BUTpAT, IOB’SI3aHUX 13 CIUIATOI0 €JUHOTO BHECKY Ha
3araTbHOO0OB I3KOBE JIepKaBHE COIlialIbHE CTPaXyBaHHI

0602009 Bimomicte mpo HapaxoBaHy Ta BHWIUIadeHy 3apoOiTHy miuaty, cruiaty | BHB3II
€IMHOTO BHECKY Ha 3arallbHOOOOB’SI3KOBE JIep)KaBHE  COIiAJIbHE
CTpaxyBaHHS Ta BUKOPUCTaHHS POOOYOro Yacy MpaiiBHUKA, 33 SKOTO
3IACHIOEThCS KOMIIGHCAIliS BUTPAT HA OILIATY Iparli

0503 JlokymeHTalIis i3 COmiabHOrO 3aXUCTY OCi0 3 IHBATITHICTIO

0503001 3BiT Ipo 3aHATICTH 1 MpaLeBIaITyBaHHs 0Ci0 3 IHBAJIIIHICTIO 10-I101

(piuna)

0503002 3asBa o lopsaky Bumaui MOBiIKK MpO YHCENBHICTH Tpaltorouux ocio 3 | 3BJIUIIOI
IHBAJIAHICTIO

0503003 Crincok npaiorunx ocid 3 iHBaTiJHICTIO CIIOI

0503004 3asiBa Tpomajchkoi opradizamii oci6 3 iHBamimHicTiIO mpo Hanmauuas | 310l

MiAIPUEMCTBY, OpraHi3aLii, sIKi 3aCHOBaHi rPOMaJICbKUMHU OpraHi3alisiMu
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oci0 3 IHBANiOHICTIO, JO3BOJy HAa MPaBO KOPHCTYBAHHS MUIbraMH 3
OIOaTKyBaHHS

0503005 3asBa mnpo HagaHHa (iHAaHCOBOI Jomomoru Ha moBopoTHid 1| 3H®JLIII
0e3MI0BOPOTHIN OCHOBI Ta LLTBOBOI MO3UKH 3a paxyHOK KomTiB DoHay

0503006 AHKeTa 3asBHHUKa-POOOTOAABIISL A3-P

0503007 [epenik obnamHaHHA Ta IHIIMX TOBAapHO- MarepianbHUX LiHHOCTEH, mo | 10
IUTaHY€EThCA MPUAOATH 32 paXyHOK KomTiB DoHIy

0503008 OOrpyHTyBaHHS i 3asABHHUKIB-pOOOTOAABINB, IO 3BepHYIHCh it | O3-POD]]
oTpuMaHHs (iHAHCOBOI JIOMTOMOTM HAa TOBOPOTHIM Ta 0€3MOBOPOTHiM
OCHOBI, Pe3yJIbTATOM BUKOPUCTaHHS SIKOi HE Tepen0avacThesi OTPUMAaHHS
MpHOYTKY

0503009 Po3paxyHok BHTpaT Ha TMPOBEIACHHS 3axoiiB, cHpsMoBanux Ha | PBII3
(hi3KyIBTYPHO-CIIOPTUBHY pealiTiTalliio iHBaiiB

0503010 3BIT PO BUKOPHUCTaHHS KOmTiB DOH Y 3BK

0503011 3asBa Mpo peectpaiiro podoronasis y BimaiieHHi ®ouay corianbHoro | dopma Ne 1
3aXMCTY IHBAIIIB

0504 JokyMeHTallis 13 COIIaNBHOTO 3aXHUCTy TPOMAJSH, SIKIi MOCTPa)IaiH
BHaci10K YopHOOMIIbCHKOT KaTacTpodhu

0504001 3BIT PO BHUIUIATY KOMIICHCAI[i, JOONMOMOTrM Ta HaJaHHs Iiaer | ¢opma Ne |
rpoMajsTHaM, sIKi TOCTpaXkaalyd BHACHTIIOK YopHOOMIIEChKOT KaTacTpodu,
«7 BK»

0504002 [lacmopT maHWX TWiANPHUEMCTBA, TPAIBHUKA SIKOTO OTPUMYIOTH | (opma Ne 2
KOMIIEHCaIliiHI BUIIJIATH Ta JAOTIOMOTY, TIOB’s3aHi i3 3ap0o0iTHOO TUIATOIO,
3rigHo i3 3akoHoM Ykpainu «lIpo craTtyc i comianbHAN 3aXUCT TPOMaISH,
SIKI TIOCTpaXkaaJId BHACIIAOK YopHOOHMITECHKOI KaTacTpoduy

0504003 PospaxyHok BHIATKiB, TOB’S3aHMX 13 BUIUIATOIO KOMIIeHcaliii Ta | dopma Ne 3
JOTIOMOTH 1 HaIaHHSIM TIUTET, BIATIOBiIHO 10 3akoHy Ykpainu «lIpo cratyc
1 comiadpHUN 3aXWCT TPOMAASH, SKi TOCTPKIATHd  BHACIIIOK
YopHOOUITBCHKOT KaTacTpohm

0505 JlokymeHTalis i3 mpareBIaiTyBaHHs

0605001 Iadopmariis mpo KiABKICTH TMpareBlalTOBaHUX TpoMansH cyb’extamm | 1-11A
rOCIO/IApPIOBAHHs, AKi HajalOTh MOCIYTM 3 MOCEPEJHHLTBA Y | (KBapTajbHA)
MpareBIaTyBaHH]

0505002 Iadopmariis mpo mornut Ha poOOUy CHITy (BaKaHCIi) 3-ITH

0505003 Indopmaniss mpo 3amnaHoBaHe MacoBe BHUBUIBHEHHS mNpauiBHUKIB Yy | 4-TTH
3B’SI3Ky 13 3MiHaMH B Oprasi3allii BApOOHUIITBA 1 Ipairi

0505004 3asBa mpo BkmoyeHHs1 10 Ilepeniky cy0’ekriB rocnomaproBaHHs, siki | 3BIICT

HAJal0Th TOCIYTH 3 MOCEPEJHUIITBA Y MpalleBIalITyBaHHi, Ta Cy0 €KTIB
TOCIOJIAaPIOBAHHSA, SKi 3MIACHIOOTh HAWMaHHS TMPALiBHHUKIB  JIJIS
MOJAJIBIIOT0 BUKOHAHHS HUMH PoO0TH B YKpaiHi B iHIINX POOOTOIABIIIB
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0505005 [Hdopmarnis mpo 3alHATICTH 1 MpaneBIalITYBaHHI TPOMasiH, mo MatoTs | [3I1
JIO/IATKOBI rapaHTil y CIPHUSIHHI MPaIeBIAIITYBaHHIO

0505006 3asBa Mpo OTpUMaHHS POOOTOAABIIEM J03BONY Ha 3acTocyBaHHs mpami | 30P/I3TII
iHO3eMIIiB Ta 0ci0 0e3 TpoMajTHCTBA

0505007 3asiBa TIpO MPOJOBXKEHHS CTPOKY Jii 03BONMY Ha 3actocyBaHHs mpani | 3ITCJII3III
1HO3eMIIiB Ta 0Ci0O 0e3 rpoMajTHCTBA

0505008 3asiBa PO BHECEHHS 3MiH JI0 JI03BOJIY Ha 3acTOCyBaHHS mpaii iHo3emiliB | 3B3/I3I1I
Ta 0ci0 0e3 rpoMajTHCTBA

0505009 3BiT mpo BHWAAYY JOKYMEHTIB TMpo MiATBepIyKeHHs pesynbratie | 3BJITPHITH
HehopMaIbHOTO MPodeciiHOro HaBYaHHS

06 YHIOGIKOBAHA CUCTEMA BYXT'AJITEPCBKO-OBJIIKOBOI
JOKYMEHTALIT

0601 JdoxyMeHTarttisi 3 00JIiKy BUKOPHCTaHHSI pOOOYOTro 4acy Ta po3paxyHKiB i3
MpaIiBHUKaAMH

0601001 Tabenb 0051iKy BUKOPUCTaHHS POOOYOro yacy I1-5

0601002 Po3paxyHKOBO-TUTAaTIXKHA BIIOMICTh MTpaIliBHUKA I1-6

0601003 Po3paxyHKOBO-TIaTikHA BIOMICTH (3Be/IeHa) I1-7

0601004 3BIT PO BUKOPUCTAHHS KOIITIB, BUJIAHUX Ha BIAPSIKECHHS a00 Iif] 3BIT 3BKB

0601005 JloBigka mpo 3apoOiTHY miuaTy (rpoiioBe 3a0e3nedcHHs, BuHaropoay 3a | JI3I1PB
[UBUTBHO- TPABOBUM  JIOTOBOPOM) JIIsl  pO3paxyHKy BHIUIAT 34
3araTbHOO00B’ I3KOBUM JIEP>KaBHUM COITIaIbHUM CTPaXyBaHHIM

0601006 JloBizaka mmpo 10X0au 1

0601007 JlucTok Herpare31aTHOCTI JIH

0602 JokymenTartist moao oopMIIEHHs] KAaCOBUX Omepartiit

0602001 BimomicTs Ha BUIUIATYy TOTIBKA BBI

0602002 [IpubyTkoBUii KacoBHi opaep KO-1

0602003 BunatkoBuil kacoBuit opaep KO-2

0602004 XKypnan peectpanii npruOyTKOBUX i BUAATKOBUX KaCOBHUX JTOKYMEHTIB KO-3

0602005 XKypnan peectpanii npruOyTKOBUX i BUIATKOBUX KaCOBHUX JTOKYMEHTIB KO-3a

0602006 KacoBa xuura KO-4
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0602007 Kuura o6niky BugaHoi Ta IPUHHATOI CTApLIMM KaCHPOM TOTiBKU KO-5
0602008 AKXT TIpO pe3yJIbTaTH IHBEHTapHU3allil HASBHUX KOINTIB, M0 30epiratotbcs | APIHK
0603 JdoxkyMeHTallisi 3 peecTpaii Ta BeIeHHS PO3PaXyHKOBUX KHIKOK, KHHT
OO0JIIKY PO3paxyHKOBHX OIeparlii
0603001 Knwra o065iky po3paxyHKoBUX omepailiii Ha PPO KOPO 1
0603002 Knura o0651iky po3paxyHKOBUX OIepalliii Ha TOCIOAaPChKY OMHHUIIE0 KOPO 2
0603003 3asBa mMpo peecTpalito KHUTH OOJIIKY pO3paxyHKOBHX omepamiii Ta/a6o | 1-KOPO
PO3paxyHKOBOI KHUKKHU
0603004 3asgBa TpO CKAacyBaHHA peecTpalii KHHTH OOJiKy po3paxyHkoBux | 2-KOPO
oreparii
0603005 Pimmennss mpo ckacyBaHHS peecTpallii KHUTM 00JiKy po3paxyHkoBux | 3-KOPO
orepartii
0603006 Po3paxyHKOBa KHHMKKa PK
0604 JokyMeHTarlist 3 00J1iKy OJIaHKIB CYyBOPOi 3BITHOCTI
0604001 [IpuOyTKOBO-BHIaTKOBA HAKJIaIHA HA OJJAHKU CYBOPOT 3BITHOCTI C3-1
0604002 [IpubyTKOBO-BHAAaTKOBA KHUTA 3 00Ky OJIaHKIB CyBOPOi 3BITHOCTI C3-2
0604003 AKT Ha CIMCaHHS BUKOPUCTAHUX OJIAHKIB CYBOPOI 3BITHOCTI C3-3
0604004 AKT mepeBipKy HassBHOCTI OJIAHKIB CYBOPOi 3BITHOCTI C3-4
0604005 KapTka-noBijika 1mo BUAaHUX 1 BAKOPUCTAHUX ONlaHKax cyBopoi 3BiTHocTi | C3-5
07 VHI®IKOBAHA CHUCTEMA JIOKYMEHTALIl 3 MEHCIMHOI'O
OOHAY
0700001 lapanTiiiauii aMCT Mpo INepepaxyBaHHS KOIITIB Ha paxyHok opradiB | [JITIK
[TenciitHoro ¢oumy YKpainu
0700002 JoBiaka mpo 3apo0iTHY miaty it OOYUCICHHS HeHCil J3II0IT
0700003 JloBimka mpo TiATBEpIUKEHHS HasBHOrO TpydaoBoro craxy it | JAIHTC
MIpU3HAYEHHS TeHCIi 3a BiICYTHOCTI TPYAOBOI KHIKKH a00 BiIIOBITHUX
3amnmciB y Hil
0700004 JoBiaka npo miATBEpHKEHHS CTaxy poOOTH Juid npu3HayeHHs niierosoi | ATICP
MeHcii 3a paxyHOK KOIITIB MIANPHUEMCTB Ta OpraHi3alliid 3a pe3ynbTraTaMu
aTecTauii poOOYMX Miclb 32 YMOBaMH IpaLi
0700005 3asiBa mpo peecTpawiio OpuaMYHOl ocoOu (cTpaxyBaibHuKa) y cucteMi | 3PHOO(C)

HAJaHHS MOCTYT B EEeKTPOHHIN QopMi
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Honarok 3
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

BUMOI'N
10 o(popMJIeHHSI PEeKBI3UTIB OpraHizaniiHO-po3NOPSIAY0] JOKYMEHTalii
HasBa Bumoru

Cknan 1 — 3o00paxenns [epxaBuoro I'epba Ykpainu, ['epba ABroHOMHOT PecmyOmiku
PEKBI3UTIB Kpum
JTOKYMEHTIB 2 — 300pakeHHs eMOJeMH IOPUAMYHOI 0coOM ab0 TOProBENbHOI MapKH JUISA

TOBApIB 1 MOCITYT)

3 — HailMeHyBaHHS IOPUAMYHOT 0COOU BUILIOTO PiBHS

4— HallMeHyBaHHS IOPUANYHOI 0COOU

5 — HaliMEHYBaHHS CTPYKTYPHOT'O MIAPO3/UTY IOPUINYHOT 0COOH

6 — JOBIIKOBI aHi PO FOPUANIHY 0CO0Y

7 — Ko popMU TOKyMEHTa

8 — KOJI IOpHINIHOT 0CO0Hn

9 — Ha3Ba BHUJIy IOKYMEHTA

10 — nmaTta TOKyMeHTa

11 — peectpaniifiuuii iHAEKC JOKYMEHTa

12 — mocwunaHHS Ha peecTpariiiHuil 1HIAEKC 1 AaTy JOKYMEHTa, Ha SIKUH Jar0Th

BIIIIOBIOb

13 — wmicIie ckiIaieHHs JOKyMEHTa

14 — rpud oOmexeHHs JOCTYy 0 TOKYMEHTa

15 — agpecar

16 — rpud 3aTBEepHKEHHS TOKYMEHTA

17 — pe3omrortist

18 — BigmiTKa PO KOHTPOJIb

19 — 3aroJyioBOK J10 TEKCTY JOKYMEHTa

20 — TeKCT TOKyMEeHTa

21 — BimMiTKa IIPO HASIBHICTH J0JIATKIB

22 — mignuc

23 — BIAOWUTOK IEYATKHA

24 — Bi3a TOKyMeHTa

25 — rpud noropKeHHS (CXBaJICHHS) TOKYMEHTA

26 — BiIMITKa IIPO 3aCBITYCHHS KOIIii JOKYMEHTA

27 — BIiIOMOCTI PO BUKOHABIIS TOKyMEHTA

28 — BiAMITKa PO O3HAMOMJIICHHS 3 TIOKYMEHTOM

29 — BiAMITKa PO BUKOHAHHS IOKyMEHTa

30 — BigMITKa MPO HAIXOPKEHHS JOKYMEHTA /10 FOPUIUYHOT 0COOH

31 — 3amuc npo Aep:KaBHY peecTparito

32 — BiMITKa PO HASIBHICTH MPUMIPHHKA 3 MANIEpPOBHUM (EJIEKTPOHHUM ) HOCIEM

iHpopmarii
300paxxeHHs Jlo3BoJIeHO po3MilyBaTH 300paxkeHHs JlepskaBHoro repba YkpaiHu Ha OnaHKax
Jlep>kaBHOTO JOKYMEHTIB OpraHiB MICIIEBOIO CAaMOBpSJIyBaHHS, a TakoX Ha OJIaHKax
I'epba YkpaiHu | JOKYMeHTIiB IHIIMX HOPUIMYHUX OCi0, JIA SIKHX OPraHd MicueBoro

CaMOBPSI/IyBaHHS € OPraHAMH BUILOI0 PiBHS.

3o06paxxenHss I'epba ABToHOMHOI PecnyOmiku Kpum po3mimrytoTe Ha OiaHKax

JOKYMEHTIB IOpHIUYHUX 0Cci0 ABTOHOMHOI PecnyOmiku Kpum nume pasom i3

300paxkeHHsM [lepxaBHoro repba Ykpainu 3riiHo i3 3akoHOM YKpaiHu
300paxkeHHs 300paxeHHs emOeMu Ha OJaHKY JTOKYMEHTa HE BIITBOPIOIOTH, SKIIO HA OJIAHKY €
emOneMu 300pakeHHs repOiB.
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He Mo’xHa 3aMiHIOBaTH HaliMEHYBaHHS IOPUANYHOT 0cOOM 300paKeHHAM eMOIeMH,
HaBITh SKIIO HaiMEHYBAaHHS MOBHICTIO BiATBOpeHO B 300pakeHHI. Lleil pexBi3uT
BHUKOPHUCTOBYIOTb JIMILIE PAa30M 13 HalilMEHYBaHHSIM IOPHIUYHOT OCOOH.

Posmipu 300pakeHHs emMOIeMH HE OOMEXKYIOThCsA. PekoMeHJoBaHa BHCOTa
300pakeHHsT — He Outbia HiK 17 MM.

300pakeHHs1 eMOJIeMHU PeECTPYIOTh B YCTAHOBJICHOMY 3aKOHO/IaBCTBOM MOPSIAKY.

Kon opranizaiii

[Tpocrapmstors 3a €JIPTIOY miciis pekBi3UTY TOBIAKOBI MaHi mpo opranizaiito (09)

Hassa
FOPUINYHOT
0co0H BUILIOTO

HaiimenyBaHHS FOpUANYHOI 0COOM BHIIOTO PIBHS 3a3HAYAIOTh CKOPOYEHO. SIKIIOo
Hemae O(IIfHOrO CKOpPOYEHHS IIbOr0 HaWMEHYBaHHA, TO HOTO 3a3HAYarOTh
MTOBHICTIO.

piBHS HaiimenyBanHs [OpUAWYHOT 0COOM BHUIIOTO pIBHSA  PO3MIIIYIOTH  BHIIE
HallMEHYBaHHS IOPUAMYHOT 0COOM — aBTOpa IOKyMEHTa

Haspa 3aknany | Ha3sBa 3akmamy OCBiTM —aBTOpa JIOKyMEHTa Ma€ BIJINOBLIaTH ITOBHOMY

OCBITH HallMEHYBaHHIO, 3a3Hau€HOMY Yy cTaTyTi (moioxeHHi). Huxkuye noBHOrO
HallMEHYBaHHA (OKpEMHM pSAJKOM Yy LEHTpl) pO3MILIYIOTh CKOPOYEHE

HallMEHYBaHHS IOPUANYHOI 0coOu, sIKIIO Horo ogiuiiHo 3adikcoBaHO y CTaTyT1
(nonoxxenH1). CkopouyeHe HAlMEeHYBAHHS 3a3HAYAIOTH y AYKKaX 2060 0e3 HuX.
VY pazi odopmIleHHS JOKYMEHTIB, MIATOTOBIEHUX KITbKOMA IOPUIUIHUMHU 0COOaMH,
iXHe HaliMEHYBaHHS PO3MILIYIOTh Ha OJJHOMY pIBHI, a Ha3By BUJY IOKyMEHTa —
nocepeauHi. JliBopyu 3a3HauvaroTh JaTy AOKYMEHTa, MPaBOpyY — peeCTpariiiHuii
IHICKC TOKyMEHTa. Y MOMY pa3i 300pakeHHs repoiB, eMOJieM) He BiATBOPIOIOTH

HazBa
CTPYKTYPHOTO
MiIPO3AUTY
3aKJaay OCBITH

HaliMmeHnyBaHHSI ~ CTPYKTYpHOTO MIAPO3JAUTY IOPUIMYHOI 0coOM, 30Kpema
BIZJOKPEMIIEHOTO CTPYKTYPHOTO MiIPO3/ILTY, 3a3HAYAI0Th Y pa3i, AKIO CTPYKTYPHHMA
MIIPO3AUT € aBTOPOM JIOKYMEHTA, 1 PO3MIIITYIOTh HI)KYE HAWMEHYBAHHS FOPUIUIHOT
0co0u.

Bumorn 1o HamucaHHS HaliMEHyBaHHS CTPYKTYPHOTO MiAPO3AUTY IOPHUAWYHOT
oco0u, 30KpeMa BIIOKPEMJICHOTO TIAPO3IUTy, YCTaHOBJIEHI Haka3oM MiHiCTepCTBa
IOCTHIT YKpaiHu

JloBimkoBi nmaHi

JloBiAKOBI1 JaH1 PO 3aKjIa] MICTSTh:

po 3aKiiajl | e [OIITOBY aJpeECy;
OCBITH e HoMepH TenedoHiB, GakciB, TEICKCIB;

® paxyHKiB y OaHKY;

® aJipecy eICKTPOHHOT MOIITH, BeO-CalTy TOIIO).

[X po3MilTyrOTh HIKYE HA3BU 3aKJIaLy OCBITH 260 CTPYKTYPHOTO MiApO3.Iiy
Ha3ga Buny 3a3Ha4yarTh Ha OJIAaHKY KOHKPETHOTO BHJYy JOKYMEHTA 1 3araJlbHOMY OJIaHKY i
JOKyMEHTa yac o(opMIICHHS PI3HUX BUJIIB JOKYMEHTIB, OKPiM JncTiB. Bka3yoTh TUILKH B

rapaHTiiHUX.

Haspa Buay nokymeHTta (Hakas, pilIeHHS, MPOTOKOJ, aKT, JOBiAKa, JOMOBiIHA
3anucka Tomo) apykyerbcs BEJIMKMMU JIITEPAMMU Ta Mae BinnoBinatu Has3Bi,
3adikcoBaHiil y mepeniky yHidikoBaHMX (OPM TOKYMEHTIB, 3alpOBaKEHUX B
IopuAnYHid ocoOi. Takuil mepenik Mae MICTHTH Has3BH YHiikoBaHHX (opm
nokyMmeHTiB 3rigHo 3 JIKY]l Ta Ha3BM IHIIMX MOKYMEHTIB, IO BIAMOBITAIOTH
OpraHi3aliifHo-paBoOBOMY CTaTyCy IOPUIUYHOT 0COOH, 3aKPIMIIEHOMY B IOJIOKEHHI1
(craryrti).

HasBy Buay gokymeHTa Ha MO3JO0BXKHIX OJaHKax pO3MIIIYIOTh TOCEPEAMHI, a Ha
KYTOBHX — Y JIIBOMY BEPXHbOMY KYTI MiJ] peKBI3UTOM «HaliMeHyBaHHS IOPUAUYHOT
ocobn» abo «HaliMeHyBaHHS CTPYKTYPHOTO MIPO3/UTY IOPHIMYHOT 0COOM»

JlaTta tokymeHTa

e, BiAmoBiAHO, JaTa HOTO MiAMUCAHHSA, 3aTBEPXKEHHS, TPUHHATTS, peecTparlii abo
cknajgeHHa. Kpim Toro, natryroTh yci ciaykO0Bi BIIMITKM, IPOCTaBJIEHI Ha
JOKYMEHTI, a came: Bi3y, pe30/ilolil0, BiIMITKY Npo 3acBigueHHs Komii
AOKYMEHTA, BiIMITKY NP0 HAJIXOMKCHHSI JOKYMEHTAa 10 HPHAWUYHOI 0co0H,
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BiIMITKY NP0 BHMKOHAHHA JOKYMEHTAa, BiAMITKY NP0 O03HallOMJICHHS 3
AOKYMEHTOM.

Jaty ohopMITIOI0Th HUPPOBUM 200 CIIOBECHO-IU(POBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poky

02 nucmonaoa 2021 p.

VY pi3HHX peKBi3UTaxX OJHOTO JOKYMEHTA JaTa MOke OyTH 0(popMIIeHa SIK CJIOBECHO-
u(ppPOBUM CIIOCOOOM, TaK 1 TU(HPOBUM.

VY cnuTbHHUX JOKYMEHTaX, ITATOTOBJICHHUX B1J IMEHI JIBOX 1 OUTBIIIE IOPUAUNIHUX 0CIO,
3a3HAYAIOTh OJIHY JIaTy, IO BiJNIOBIIA€ AaTi MPOCTABICHHS OCTAHHBOTO MIMHCY.
JaTty noxymeHTa Ha OJIaHKY MTPOCTABJISAIOTH Y CHEIIAIbHO BiIBEICHOMY MICIII.

VY BHyTpImHIX cay>KOOBHX TOKyMEHTaX (3asBax, JOMOBITHUX 1 MOSCHIOBATHHUX
3anMckax Touo), oopMIiIeHUX He Ha OJIaHKY, JaTy [IPOCTaBIsAIOTh JIIBOPYY BiJ
0COOMCTOTO MIIMUCY aBTOPa IOKYMEHTA.

VY pasi 3actocyBaHHs iHGOpPMAIIMHUX (aBTOMATU30BaHMX) CHCTEM OpraHizarlii
JTOBOJCTBA IOIYCTUMO IPOCTABIIATH JIaTy peecTpaliii JOKyMeHTa y CKJIaJl IITPUX-
Koy a0bo QR-kopy, 1110 CTBOPIOETHCS 3acO0aMU I1€T CUCTEMH, 3T1IHO 3 TOCTaHOBOIO
KaGinery MinicTpiB Ykpainu.

HITpux-Koa NPOCTABJIANTH, Y LEHTPi HUKHHOIO MOJSI TNepIIoi CTOPIHKHU
aoxkymenTta, QR-kox (21 Mm x 21 MM) — y HM:KHbOMY JIIBOMY KYTi nepuuoi
CTOPiHKH JOKYMeHTa

OlEEA0

s

Peecrpaniitnuii
IHIEKC
JOKYMEHTA

Peectpaniiinuii 1HIEKC NOKYMEHTa CKJIAIA€ThCA 3 TMOPSAKOBOTO HOMEpPA IHOTO

JTOKYMEHTa B MeXaX TPYNH JOKYMEHTIB, IO PEECTPYIOTh, SKUH JTOTIOBHIOETHCS

IHICKCaMH, 1[0 3aCTOCOBYIOTh B IOPUAWYHIA 0c00i, 30KpeMa IHICKCOM 3a

HOMEHKJIATYPOIO CIIPaB, CTPYKTYPHOTO IIAPO3/ALTy, KOPECIOHACHTIB, MOCaTOBUX

0Ci0, sSIK1 PO3TIIIa0Th 200 MiAMUCYIOTh JOKYMEHT, BUKOHABIIIB, TUTAHb JASITIEHOCTI

SIKHX CTOCYETHCS JIOKYMCHT.

CKki1aioBl 4aCTHHHU PEECTPAIITHOTO IHACKCY BIJOKPEMIIIOIOTH OJHA Bia OAHOT

MPaBOOIYHOIO MOXMIIOK PUCKOIO.

123/01-10, ne 123 — mopsaxoBHii BXiAHHI HOMEp JOKyMEHTa y Mexax poky, 01-
10 — iHeKc crpaBu 3a HOMEHKIIATypOIO CIIPaB

321/01/01-10, ne 321 — mopsAAKOBHI BXITHUI HOMEp TOKYMEHTa y MEXKax pPOKY,
01 — Homep cTpykTypHOro migposainy, 01-10 —ingekc copaBu 3a
HOMEHKJIATYPOIO CIIPaB

01-10/456, o0e  01-10 —immexkc cmpaBd 3a  HOMEHKJIATYypOI  CIIPaB,

456 — nmopsAaKOBUI BUXITHUI HOMEDP TOKYMEHTa Yy MeXaX POKY

VY crninbHOMY JOKYMEHTI, MiIrOTOBJIEHOMY BiJl IMEH1 JIBOX 1 OllbllIe FOPUANYHHUX

0ci0, peecTpaliiiHuii 1HAEKC Ma€ MICTUTH 1HIEKCH, IPUCBOEH] JOKYMEHTY KOKHOIO

3 IUX IOPUANYHHX 0Ci0, SIKi MPOCTABIAIOTh Yepe3 NMpaBoOiuHy MOXUITY PUCKY B Tii

MOCIIIOBHOCTI, y IKi JOKYMEHT HIIMUCAHO HOro aBTOpamu.

987/321/654

Micue po3ranryBaHHsl peecTpalifHOTo IHJIEKCY Ha JJOKYMEHTI 3aJIe)KUTh BiJl BUY

OnaHKa Ta BUAY JOKYMEHTa

Ilocunannsg Ha
peecTpariiftHuii

[locunanHa Ha peecTpalifHUN IHAEKC 1 JaTy JOKYMEHTa Ma€ MICTUTH
peecTpalliifiHuii IHIEKC Ta AaTy TOTO JOKYMEHTA, Ha KWW Jaf0Th BIAMOBIIb.
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1H/IEKC 1 maTy

[TocwnanHs Ha peecTpamifHui HIEKC 1 1aTy JOKYMEHTa PO3MIIIYIOTh HIKYE a0

JOKYMEHTa Ha pIBHI pEECTPALIfHOTO 1HAEKCY Y CIIELialbHO BiIBEJICHOMY Miclli Ha OJaHKY.
6i0 02.11.2021 Ne23/01-13
Ha Ne 8i0
ABO
6i0 02.11.2021 Ne23/01-13 Ha Ne 8i0
Micne Micre cKiIajieHHs JOKYMEHTA 3a3Ha4Yar0Th HA BCIX JIOKYMECHTAX, OKPIiM JIUCTIB.
CKiIazeHHs abo | Micie ckiaieHHs JOKyMEHTa PO3MIIIYIOTh Ha piBHI a0o HIbk4e pekBi3uTiB «J/lara
BUIAHHS JTOKyMeHTa» 4u «PeecTpariiHuil iHIeKC TOKYMEHTay.
JOKyMEHTa Micue ckaieHHs TOKyMEHTa Ma€ BiMOBIaTH HAMEHYBAaHHIO HACEIEHOTO ITYHKTY
srigao 3 JIK 014.
¢. Coconka BinHuyvkoeo pationy Binnuyvkoi oonacmi
VY pasi 3a3HadyeHHS B I[bOMY peKBI3UTI cToJMIl «KHiB» CKOpOYECHHS «M.» HE
3aCTOCOBYIOTb.
Anpecar AnpecaTamMu JOKyMEHTa MOXYTh OyTH OpraHizaiii, iXHI CTPYKTYpHI HIAPO3JUIH,

10caioBl 0COOM Ta TpoMasisiHU. Y pasi aJipecyBaHHs JOKYMEHTa oprasizauii abo ii
CTPYKTYpHOMY MH1IpO3/A1I0B1 0€3 3a3Ha4UeHHs 0Cca0B0Oi 0coOU iXH1 Ha3BU MOIAIOThH
y Ha3UBHOMY BIZIMIHKY.

Jlenapmamenm oceimu i HayKu

Binnuywvxoi obnachoi oepoicasnoi aominicmpayii

VYV HaiimMeHyBaHHI ajpecaTa JIONMYCTHMO 3a3HadaTH CKOPOYECHE HalMEHyBaHHS
IOPUINIHOT 0CO0Hn
JIOH KOJ]A

VY pa3i agpecyBaHHS JOKYMEHTAa KEPIBHUKOBI YCTaHOBH a00 HOTO 3acCTyITHHKOBI
Ha3Ba YCTaHOBU BXOJIUTH J0 CKJIaay Ha3BU MOCAIH aapecara.

Lupexmopy /lenapmamenmy oceimu i HayKu

Binnuywvroi obnacuoi oepacasroi aominicmpayii

Bnacwue in’sa, IIPI3BUIIE

SIKIO JTOKYMEHT HaJCHJIAIOTh MOCaA0BI 0co0l, Ha3By YCTAaHOBHU 3a3HAYAIOTH Y
Ha3UBHOMY BiJIMIHKY, a TIOcaay 1 Mpi3BHUIIE aApecaTa - y J1aBaIbHOMY.
Jlenapmamenm ocgimu i Hayxku

Blunuywvxoi obnachoi oepoicasnoi aominicmpayii

Biooin dowkinvnoi, 3acanbHoi cepednboi

ma no3awKiIbHoI oceimu

Hauanvnuky 6iooiny

Bnacue in’sa, IIPI3BUIIE

SIKIIO JTOKYMEHT ajpecyloTh 0araTbOM OJHOPIIHUM OpraHizauisM, ajapecara
3a3HAYaroTh y3arajbHEHO.
Kepienuxam 3axnadie oowxinbHoi ocgimu

JIOKyMEHT He MOBUHEH MICTUTH OUIbIIE YOTHPHOX ajipecaTiB. CIIOBO «KOMis» nepen
3a3HaYEHHAM ajJipecaTa He CTaBJIATh. 3a HAsBHOCTI OUIBIIOI KUIBKOCTI ajpecariB
CKJIaJIaI0Th CITUCOK JUIS PO3CUJIAHHS, a HAa KOXXHOMY JOKYMEHTI 3a3Ha4al0Th TUIBKU
OJTHOTO ajipecaTa.
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o pexBi3uTy «Anpecar» BXOIUTh momToBa aapeca. [lopsmok i ¢opma 3ammcy
BIJOMOCTEH MpO TOIITOBY aJpecy YCTaHOBH MaioTh BiamoBimatu [IpaBunam
HaJIaHH$ MTOCIIYT MOILITOBOTO 3B'SI3KY.

Jlenapmamenm oceimu i HayKu

Binnuyvkoi obnacnoi depacasnoi aominicmpayii

eyn. M. Osooosa, 33,

M. Binnuys, 21100

SIKImo JOKyMEHT HajacwialTh (i3uyHii 0cobi, TO y Ha3UBHOMY BiIMIHKY
3a3HAYalOTh MpI3BHILNE Ta BJAacHE IM's ajapecarta, BYIUWIIO, HOMEp OyIUHKY 1
KBapTUPH, HACEJIICHUN TTyHKT, PaiiOH, 00JIaCTh, TIOMITOBHUI 1HICKC.

Ilempy lsanuenxy

syn. CobopHna, 6y0. 7, k8. 24,

M. Binnuys, 21100

I'pud
3aTBEPUKECHHA
JOKyYMEHTa

3aTBEpKEHHS YIPABIIHCHKUX TOKYMEHTIB 3/1IMCHIOETHCS OCOOUCTO KEPIBHUKOM
3aKJay BIAMOBIAHO JIO HOTO MOBHOBAXEHb a00 pO3MOPATYUM JIOKYMEHTOM
3aKiIaqy 13 3a3HaueHHSM Ha JIOKyMEHTI rpuda 3aTBepIKeHHS, O0(OpMIIEHOTO
BIAMOBIAHAM YHHOM.

3ATBEPIDKYIO

Jlupexmop

Ilionuc enacue im’s, IIPI3BUIIE

07.03.2021

VY pa3i 3aTBepKEHHS JOKYMEHTa pIIICHHSIM KOJETIaJlbHOTO OpraHy rpud
3aTBepKeHHs ckiaanaeTbes 31 cnmoBa SATBEPJIDKEHO (6e3 nanok), Ha3BH, 1aTH 1
HOMEpa JOKYMEHTa Y HA3UBHOMY BiJIMIHKY.

3ATBEP/DKEHO

IIpomoxkon 3acioanns nedazo2iunoi paou

06.05.2018 N 40

Ilepesik BHAIB JOKYMEHTIB, III0 MalTh OyTH 3aTBEP/UKEHI 3 MPOCTABJISHHSIM
rpuda 3aTBepKEHHS, BU3HAYAE 3aKJIa/l OCBITH Ha IIJCTaBi 3aKOHOJIABCTBA Ta 3
YHECCHHSIM B IHCTPYKIIIIO 3 TUIOBOJICTBA

Pesoumroris

Pesomrortis — 1ie 3po0ieHui moca10Bo0 0C000k0 HAIMUC HA IOKYMEHTI, 1110 MICTHUTh
CTHCIIUI 3MICT MPUHHATOTO HEIO PIIICHHS 11010 BUKOHAHHS JOKYMEHTA.
Pe3ounroriiss MakCMMalIbHO MOJKE CKJIQJAaTHCS 3 TaKUX E€JIEMEHTIB: Mpi3BuIe(-a),
BracHe(-1) iM’si(-eHa) BUKOHABIA (-1B) y JaBAIbHOMY BIIMIHKY, 3MICT JOPYYCHHS,
CTPOK BUKOHAHHsI, 0OCOOMCTHM IMIJIUC KePIBHHUKA, JaTa.

Ilpizeuwie Bnacne im’a

Ilpowy niozomyeamu npoexkm 002080py

npo nocmauanna 2azy 0o 25.05.2019

Ocobucmuil nionuc

Hama

SIKIo fopy4deHHsS Ha/JaHO KUIBKOM IOCAJOBMM 0c00aM, FOJOBHUM BHKOHABLEM
JOKyMeHTa € 0co0a, 3a3Ha4eHa B PE30JIOLIii MEPIIOIO.

Ha noxymeHTax i3 cTpokaMy BUKOHAHHS, 10 HE OTPEOYIOTh J0JaTKOBUX BKA3IBOK,
y PE30JIIoLi] 3a3HaYal0Th BUKOHABLS, MIANKUC aBTOPA PE30JIIOLi 1 1aTy.
Pe3omronito MpocCTaBiAIOTh PYKONMHMCHO O€3MocepeHbO Ha JOKYMEHTI HIKYe
PEKBI3UTY «AjipecaTy MapajellbHO JI0 OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY BiJ
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TEKCTY MICIIl y BEpXHIill YaCTHHI MEPIIOro apKylla 3 JUIBOBOro OOKYy, aje He Ha
MOJIi IOKYMEHTa, TIPU3HAYCHOMY JISl MiIIHBAHHSI.

SIKII0 Ha JOKYMEHT1 HeMa€e BUTBHOTO MICIIS JUIsl pe30JIIoLii a00 TOKYMEHT Hijisrae
MMOBEPHEHHIO, 200 II€ EJICKTPOHHUU NOKYMEHT, TO PE30JIOIi0 0(GOpPMIIIOIOTh HA
OKpEeMOMY apKyii abo crerialbHOMY OJIaHKY, Ha SKOMY 3a3HAa4aroTh JaTy.

Jlo eéx. Ne 123/01-10 6i0 02.11.2021

Binmirka mpo
KOHTPOJIb

BinMiTka Tpo KOHTPOJb O3HA4Ya€e, MO JJAOKYMEHT Y3STO Ha KOHTPOJIb IS
3a0e3neueHHs HOTO BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BigmiTKy mpo KOHTpOJH MO3HAYAIOTh BEJIHKOI JiTeporo «K» um ciaoBom
«KoHTpOI1b)» (pyKOITMCHO 200 3 BAKOPHCTAHHSM IIITaMIIa) Ha JIIBOMY IT0JIi IEPIIOTO
apKyIa JOKyMEHTa Ha PiBHI 3ar0JIOBKA JIO TEKCTY.

3aroJi0BOK 110
TEKCTY
JIOKyMEHTa

3aroJIoOBOK JI0 TEKCTy JOKYMEHTAa Ma€ MICTUTH CTHUCIHH BHKJIaJ OCHOBHOTO
CMUCJIOBOTO aCMEKTY 3MICTY TIOKYMEHTA.

3aroJIoBOK JI0 TEKCTY JJOKyMEHTa Ma€ OyTH KOPOTKUM, TPaMaTHYHO Y3TOJKEHUM 13
Ha3BOIO JOKYMEHTAa, TOYHO MepeaBaTh 3MICT TEKCTY Ta BIAMOBIAATH Ha 3alIUTAHHS
«TIPO TO?», «IOT07», KKOTO?».

Haxkas3 (npo wo?) npo naoanus ionycmxu

Jlucm (npo wo?) npo opeanizayiio koHgpepenyii
Ilpomokon (vwo2o?) 3acioanus amecmayiunoi Komicii
Ilocaoosa incmpykyis (koeo?) 2on08H020 cneyianicma

Texkct
JIOKYMEHTa

MictuTts iHpopmariito, 3apagu GpikcyBaHHS sIKOT OyJI0 CTBOPEHO TOKYMEHT.
Opranizanii 371HCHIOIOTh JUJIOBOJCTBO, BEAYTh JOKYMEHTAII0 1 JIUCTYBaHHS
YKpaiHCbKOIO MOBOIO. TeKCT JOKyMEHTa IMOBMHEH OYTH BUKJIAQJACHUN CTHUCIIO,
TPaMOTHO, 3pO3yMiJIo, 0€3 MOBTOPIB Ta BXKWBAHHS CIIIB 1 3BOPOTIB, SIKIi HE HECYTh
CMUCJIOBOTO HaBaHTaKEHHSI.

TexcT 0popMITIOIOTH y BUTJISAL CYIIUTBHOTO CKIIAHOTO TEKCTY, aHKETH, Ta0JIHII 00
noeaHaHHs UX (Gopm. KO YaCTHHU TEKCTY MAIOTh Pi3HI CMUCIIOBI aCIIEKTH a0
TEKCT IOKYMEHTa MICTUTh JIEKUIbKa pillleHb, BACHOBKIB TOIIO, HOTO Tpeba po3ouTu
Ha PO3AUIH, MIAPO3JUIH, IYHKTH, WIIMYHKTH, SKI HYMEPYIOTh apaOChKUMU
nudpamu 1 IpyKyoOTh 3 ad3airy.

Jlyst 9iTKO1 oprasizaltii TEKCT MOUISIOTh Ha JIBI CMUCIIOBI YaCTUHH:

® OMUC MPHUYKH, (aKTIB, HOIIH, 110 CTAIH MIACTABOIO JUIsSl CKIIaJJaHHs TOKYMEHTA;
® BUCHOBKH, IIPOMO3HIIii, IPOXaHHS, PO3MOPSIKEHHS, PIICHHS, PEKOMEHIaIl1i.

VY TeKCTi TOKYMEHTa, MiArOTOBJICHOTO BIAMOBIIHO 0 JOKYMEHTIB iHIIMX yCTaHOB
a0 panillie BUAAHUX JOKYMEHTIB, X PEeKBI3UTH 3a3HAYAIOTh Y TaKiil MOCHiJOBHOCTI:
Ha3Ba BUJy IOKYMEHTa, Ha3Ba YCTAaHOBH (aBTOpa JOKYMEHTA), 1aTa, peecTpaliiHui
1H/IEKC, 3aT0JIOBOK JI0 TEKCTY

BiamiTka mipo
HasIBHICTb
ONATKIB

Po3minnyroTs mig TeKCToM JokyMeHTa. JloJaTKu [0 JOKYMEHTIB MOXYTh OyTH
TPHOX BH/IIB:

® JI0JaTKU-IOKYMEHTU (IHCTPYKIIii, MpaBuja TOILIO), IO 3aTBEPIKYIOThbCA abo
BBOJISITHCS B JIiF0 PO3MOPATIMMHE TOKyMEeHTaMu. Ha HUX MOXYyTh IPOCTABIATH TpU
3aTBEeP/KECHHS;

e nonatku (rpadiku, cXemH, TaONHIll, CIOUCKH TOIIO), IO TMOSICHIOIOTH abo
JIOTIOBHIOIOTh 3MICT OCHOBHOTO JOKyMEHTa (Hakasy, IUIaHy, 3BITY, IHCTPYKLIi
TOIIO). IX OGOPMITIOIOTH HA CTAHIAPTHUX APKyIIaX. Y BEPXHLOMY MPaBOMY KYTi
MEPILIOTO apKyIlla 3a3HauaroTh CI0BO «Jlomatoky». SIKmio AomaTKiB KilbKa, HA HUX
3a3HAYal0Th TOPSAIKOBI HOMepH. 3Hak Ne mepea MUGPOBUM MO3HAUEHHSM HE
CTaBJISATD;

® JI0JaTKH, [0 € CAMOCTIHHUMU JJOKyMEHTaMu 0€3 3a3Ha4YeHHS aJpeCHOT YaCTUHHU
1 HaJICUJIAIOThCA 13 CYNIPOBITHUM JIUCTOM;

80




[Tpo HasiBHICTB TOAATKIB IO JOKYMEHTA 3a3HAYAIOTH IMICIISI TEKCTY JJOKYMEHTA Tepe]
MiAMUCOM. SIKIIO JOKYMEHT Ma€ JOJATKH, IMOBHY Ha3BY SIKUX HAaBOJAATH y TEKCTi,
BIIMITKY PO HASBHICTH OJATKIB O()pOPMITIOIOTH TaK:

Looamox: na 7 apx. y 2 npum.

SIKIIO TOKYMEHT Mae€ J0AaTKH, MOBHY Ha3BY SIKUX y TEKCTI HE HABOJATh, Il HA3BU
HEOOXITHO MOJATH MICIsA TEKCTY 13 3a3HAYEHHSM KUIBKOCTI apKylIiB y KOKHOMY
J0JaTKy Ta KUTBKOCTI iX IPUMIPHHUKIB.

Jlooamxu:

1. Jlosioka npo suxonaumns niawy pemonmuux pooim 3a I keapman 2000 p. na 5
apx. 6 I npum.

2. I'pagix pemonmuux pooim na Il keapman 2000 p. na 2 apk. ¢ 1 npum.

Sxmo 10 JAOKyMEHTa IOAAI0Th IHIIMKA JMOKYMEHT 3 JOJATKaMH, BIAMITKY TIPO
HasIBHICTh A0JATKIB 0()OPMIIIOIOTh TaK:

Jlooamox: Buchosok cnyscou oxoponu npayi 6io 14.09.2018 Ne 8 i oooamok 0o
Hb020, 8Cb020 HA 25 apK. y 2 npum.

3a BeMWKOi KUIBKOCTI JJOJATKIB Ha HUX CKJIAJA0Th OMHUC, & B CAMOMY JOKYMEHTI
IICJIS TEKCTY 3a3HAYal0Th:
Jlooamox: 6ionogiono 0o onucy Ha 3 apk.

Sxio 101aTOK HAJICWUIAIOTh HE 3a BCIMa 3a3HAYCHHMHU B JIOKYMEHTI ajpecami,
BIIMITKY MPO HasIBHICTh IOKYMEHTa 0(OPMIIIOIOTh TaK:
Jlooamox: na 5 apx. y 2 npum., Ha neputy aopecy

VY nonmatkax IOBIIKOBOTO XapakTepy (rpadiku, cxemu, TaOmuIll, CIHUCKU, (GOpMH
TOIIO) JI0 OCHOBHOTO JOKYMEHTa, 3aTBEPIDKCHOTO DPO3NOPSIYMM JIOKYMEHTOM,
BIIMITKY pOOJIATh Y BEPXHHOMY ITPAaBOMY KYTi IEPIIOTO apKyIlla J0/1aTKa.
Jlooamox 3

00 Incmpyxyii 3 0inosoocmea

(nynxm 1.6 po3oiny I1)

VY po3nopsmdoMy MOKYMEHT1 BIIMITKY MpO HAasBHICTH J0JaTKa O(OpPMIIIOIOTH
0e3nocepelHbO B TEKCTI JIOKYMEHTa CIOBAMH: IO JOJAETHCS, «(I0TAETHCA)M,
GT1IHO 3 JOJIATKOM 1», «BIAMOBIAHO 10 JOJAaTKa 2» ab0 «IUB. 10JaTOK 3». A Ha
caMOMy JOJIaTKy JO pO3MOPSATUIOTO JOKYMEHTa y BEPXHbOMY IMPaBOMY KYTi
MEPILIOTO apKyllla MPOCTABJIAIOTH BIAMITKY 3 TOCHJIAHHSAM Ha 1€l JOKYMEHT, HOTro
Jaty i HoMep.
Jlooamox 1

0o Haka3zy K3 «3/]0 (acara-cadok)

«ecnanouxay c. Coconxa

Cmpudicascokoi cenuwnoi paouy

20 nucmonaoa 2019 poxy Ne 321

SIKIIO 10 pO3MOPSAAYOro JOKYMEHTA € OJIUH J0JaToOK, TO MOro He HyMepyTh. 3a
HasBHOCTI KUTbKOX JTOJIaTKIB 3a3HAYAIOTh iXH1 MOPAIKOBI HOMepH. 3Hak «Ney mepen
IU(GpPOBUMH TO3HAYECHHSMHU HE CTaBNATh. Ha JIpyromy Ta HACTYyNHUX apKylIax
JoJaTka poossATh BIIMITKY «IIpo1oBXKEeHHs 10AaTKay.

VYci ponaTku 10 JOKYMEHTIB BI3ye NpAIliBHUK, SIKAH CTBOPUB JOKYMEHT, Ta
KEpIBHUK CTPYKTYPHOT'O MiIPO3JILTY FOPUANYHOT 0COOH, Y IKOMY HOTO CTBOPEHO

ITigmuc

Cknanaerbes 3 Ha3BH IMOCagM 0COOM, SIKa MIINUCYE JOKYMEHT (TOBHOI, SIKIIO
JOKYMEHT HaJpyKOBaHO He Ha OJaHKy, CKOpPOYEHOI—Ha JIOKYMEHTI,
HaIPYKOBaHOMY Ha OJaHKY), 0COOMCTOTrO MiAMKUCY, BIACHOTO iMEHI 1 Mpi3BUIIA.

81




1. I'onosa Jleporcagrnoco komimemy
cmamucmuku Yxkpainu Ilionuc Bnracne im’a, [IPI3BUILE
2. I'onosa Ilionuc Bnacne im’a, [IPI3BUILE

PexB3UT po3MILIyIOTh I TEKCTOM JOKYMEHTa a0o0 IiJ] BIAMITKOIO MPO HASBHICTh
JOJaTKIB.

SIKIo MOKYMEHT MiINMUCYIOTh KiTbKa (IBi abo Oinbime) ocid, To iXHi miamucu
PO3TAIIOBYIOTh OJUH i OJHUM BIAMOBIAHO IO MIINOPSIKOBAHOCTI MOCAJTOBHX
oci0.

Jlupexmop Ilionuc Bnacne im’a, [IPI3BUILE

Tonosnuii 6yxeanmep Ilionuc Bnacne im’a, [IPI3BUILLE

SO0 MOKYMEHT MIAMHUCYIOTh KiUTbKa OCI0 OJHAKOBHX TOCAJ, TO iXH1 MiIMUCH
PO3TaIlIOBYIOTh Ha OJJHOMY PIBHI.

3acmynnux Minicmpa tocmuyii  3acmynnux  Minicmpa Qinancie
Ykpainu Ykpainu
Ilionuc Bnacue im’s, IIPI3BUIIE Ilionuc Bracue im’s, IIPI3BUIIE

JIOKYMEHTH KOJIETiaJIbHUX OpPraHiB MiAMUCYIOTh TOJIOBA KOJIETIAIbHOTO OpraHy 1

CeKpeTap.
Tonosa oupexyii Iionuc Bnracne im’a, [IPI3BUIIE
Cekpemap oupexyii Iionuc Bnacne im’a, [IPI3BUIIE

VY pa3i BiICyTHOCTI TOCaa0BOi OCOOW, MIAMHC SKOi 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT IANUCYe 0c00a, sika BUKOHYE il 000B'sI3kH, a00 11 3aCTYIMHUK. Y I[LOMY
BHUMAJAKy OOOB'SI3KOBO 3a3HA4yarOTh TOCaay 1 Mpi3BHINE OCOOHW, sKa TMiamucaia
JOKYMEHT (BHUIIPABJICHHSI BHOCSATh PYKOTTMCHUM a00 MaIIMHOIMMCHHUM CIOCOOOM),
Hanpukias: "BukonyBad 060B's13kiB", "3acTymHuUK".

[TignucyBaT JOKYMEHT 13 MpUMMEHHUKOM "3a" a00 CTaBHTH MPaBOOIYHY MOXUITY
PHCKY TIepel Ha3BOIO TI0Ca/IU HE JJO3BOJICHO

3asioyeau cocnooapcmea Ilionuc Bnracne iv’s, IIPI3BUIIE

I'pud
ITOTO J?KCHH S
,Z[OKYMCHTa

Posmimyrore Huxk4e pekBi3uTy «[limmmuc». BiH ckimamaethcs 31 ciioBa
ITOT'OIPKEHO (6e3 nanok), Ha3BH Mocaau 0COOH, sKa IMOTOKYE TOKYMEHT (pa3oM
3 HA3BOKO Opraxizailii), 0COOMCTOTO MiANMUCYy, BJIACHOTO IMEHi 1 Mpi3BUINA, JaTH
MOTO/I>KEHHSI.

IIOI'OIDKYIO

JHupexmop

Ilionuc Bnacue im’s, I[IPI3BUIIE

05.02.2001

SIKIO JOKYMEHT MOTOKYIOTh JHCTOM, IMPOTOKOJOM, aKTOM TOILIO, TO TpUd
MOTOJUKEHHS 0()OPMITIOIOTH TaK:

IIOI'O/PKEHO

IIpomoxon 3acioanus nedazo2iunoi paou 3axiady

23.01.2001 N 2

Bi3u nokymenra

Bizoro oQopMIIIOIOTE BHYTpILIHE MOTOJKEHHS JOKyMeHTa. Biza ckmamgaerscs 3
Ha3BM MOCAIU, 0COOMCTOTO MIANKUCY, BIACHOTO IMEHI 1 Mpi3BHUIIAa 0COOH, KA BI3yE
JTOKYMEHT, JaTu Bi3yBaHHA. Bi3y poO3MillylOTh HMX4Ye pPEKBBBUTY 23, sK Ha
JUIOBOMY, TaK 1 Ha 3BOPOTHOMY OOIli OCTAHHBOTO APKYIa JOKYMEHTA.

3asioysau eocnodapcmea

Ilionuc Bnacne im’s, I[IPI3BUIIE

18.09.2021
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Bi3y cTaBnsTh Ha NpUMIpHUKAX JOKYMEHTIB, SIKi 3AJIMIIAIOTH B OpraHi3alii

Binburox BinOutkoM medaTku ~—opraizamii  3acBiq4ylOThb Ha  JOKYMEHTI  MIIIHC
MeyaTKu BIJIMOBiAIbHOT OCOOH.
BinOuTOK medaTKy CTaBIATh TaK, 00 BiH OXOILTIOBAB OCTAaHHI KUThKA JIITEp HA3BH
mocajv 0codm, sKa MiANMcana JOKyMEHT, ajieé He MiIKUC MOcaJoBoi ocodu, abo
MPOCTABIISIOTH HA OKPEMO BUIUICHOMY ISl IILOTO MicHi 3 BiqMiTKOr0 «M. ILy».
[lepenik DOKYMEHTIB, Ha SIKi CTaBJIATH BiJOWTOK MEYaTKH, BU3HAYAE 3aKia] Ha
11iJICTAaBi HOPMATHBHO-IPABOBUX aKTiB. Mloro mojaroTh B iHCTPYKIl 3 IIOBOCTBA
[pizBume 3a3Hava0Th Ha JIMILOBOMY OOIli B HW)KHBOMY JIIBOMY KyTi OCTaHHBOTO apKyIlla
BHKOHABIIS JOKYMEHTA
1 HOMep #oro Benincoka Inna 0 (68) 469 39 15
TenedoHy benincoka Inna 0 (68) 469 39 15, 0 (63) 490 44 10

binanuyx Bikmop 0 (67) 702 55 72

BiamiTka mpo
O3HallOMJICHHA 3

3 nakazom o3HauoOMIeHUU:
Ocobucmuii nionuc Bnacne im’ss IIPI3BULIE

JOKYyMEHTOM Jlama
3 nocaooeoro incmpyKyieio o3HauoOMIeHA:
Ocoboucmuii nionuc Bnacne im’ss IIPI3BULIE
Jama
Bumorn 1o Jl1g npyKyBaHHS TEKCTIB IOKYMEHTIB OTPIOHO BUKOPUCTOBYBATH rapHITYpy Times
o(popMIIEHHS New Roman Ta mipudt posmipom 12—14 npykapcbKux MyHKTIB.
JIOKYMEHTIB JlomycTUMO BUKOPHCTOBYBaTH mpUPT po3mipom 8-12 npykapChbKUX MYHKTIB IS

IpYKyBaHHS PEeKBI3UTIB «JlOBIAKOBI JaH1 MPO IOPUANYHY 0c00Yy», «Koa :opuandaaoi
ocobm», «BigoMocTi Mpo BHKOHABIA JOKYMEHTa», BHHOCOK, MOSICHIOBAIBHHUX
HaITUCIB 10 OKPEMUX €JIEMEHTIB TEKCTY TOKYMEHTA TOIIIO.

Jnst npykyBaHHsI pekBi3uTy «Ha3Ba BHIy JOKYMEHTa» MOXHA BHKOPHUCTOBYBATH
pospimkennit mpudt po3mipom 14-6 1pykapCbKUX MyHKTIB.

Hns  npykyBaHHS — pekBi3uTiB  «HaliMmeHyBaHHS ~ OopHaudHOI  0COOMY,
«HaiimMmeHyBaHHS CTPYKTYpHOTO WiIpO3IUTy IOPHIUYHOT ocoOm», «HasBa BuIy
JTOKYMEHTa» Ta «3arojoBOK JI0 TEKCTY IOKyMEHTa» JAOMYCTUMO BHKOPUCTOBYBATH
HaITIBXXKUPHUHN PIMHAN PUPT.

Tekct MOKyMeHTIB Ha apkymax namepy ¢opmary A4 peKOMEHJIOBaHO JPYKYBaTH
yepe3 1-1,5 mikpsakoBux iHTepBayiu, a ¢opmary AS —uepe3 1 MKpsaAKOBUil
inTepBan. Ilig yac odopMieHHs TOKyMEHTIB, 3a MOTPEOU, MOKHA 3aCTOCOBYBATH
HIIT MDKPSIIKOBI IHTEPBAIH.

PekBi3uTu mAoKymMeHTa (KpiM TEKCTY), IO CKIQJalOThCcs 3 KIUIBKOX PSIKIB
(«JloB1IKOB1 J1aHi MPO IOPUIUYHY 0CO0Y», «3arojioBOK O TEKCTY JAOKYMEHTa»,
«BinMiTKa npo HasIBHICTH JOJATKIBY), IPYKYIOTh Yepe3 | MLKPSAKOBHI iHTEpBAJL.
CknazioBi yacTMHHM PEKBBBUTIB «Agnpecar», «['pud 3arBep/KeHHS TOKYMEHTay,
«'pud noropkeHHs (CXBaJCHHs) JOKYMEHTa» BIJOKPEMIIIOIOTh OJMH Bl OJHOTO
yepe3 1,5 MDKpSAKOBHI IHTEpBAJL.

PexkB3UTH [OKyMEHTa BIAOKPEMJIIOIOTH OJMH Bil OJHOrO uepes
MDKPSAKOBHUX IHTEPBAJIH.

1,5—3
PexBidutu «HaiiMeHyBaHHS IOpUANYHOI 0COOM BHUILOTO piBHA», «HaiimeHnyBaHHS
IOpUIMYHOT 0co0m», «Ha3Ba Buay JOKyMEeHTa» IPYKYIOTh BEIMKHUMH JITEpaMu.

PozmmdpyBanns minnucy B pekBi3uTi «Ilianuc» IpykyroTh Ha piBHI OCTAaHHBOTO
psiiKa HallMeHYBaHHS MOCAJIH.
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MakcuMasnbHa JOBXKMHA psiika 0araTopsiIKOBHUX PEKB3UTIB (OKpIM PpEKBI3UTY
«Tekct nokymeHTa») — 73 mm (28 1pyKOoBaHMX 3HAKIB).

SIKIIO 3aroJIOBOK 10 TEKCTY JOKyMeHTa mepesuinye 150 npykoBaHux 3HaKiB (5
PAAKIB), HOTO J03BOJICHO MPOJIOBKYBATH JI0 MEXIi MpaBoro mouysd. Kpamnky B KiHITI
3aroJIOBKa HE CTaBJIATh.

[Tix wac oopmieHHS JOKyMEHTIB MOTPIOHO TOTPUMYBATHCS TaKUX BIACTYIIB Bif
MEXI JIIBOTO TOJIST JOKYMEHTA:

10 MM — 151 aG3aIliB y TEKCTi;

90 MM — a71s1 pEeKBI3UTY «ApecaTy;

100 MmM—p7s pexBi3UTIB «I'pr 3aTBEepIKEHHS ToOKyMeHTa» Ta «['pu¢ oOMexeHHs
JOCTYILY A0 JOKYMEHTa»;

125 MM — 7151 po3mn@pyBaHHs MiANUCy B pekBI3uTI «Iligmucy.

He poOnsiTe BiACTym Bif MEX1 JIBOTO TOJS JJIsi PEKBBUTIB «Jlata mOKymMeHTa»,
«3arojoBOK JI0 TEKCTY TOKyMeHTa», «TekcT nokyMeHTa» (6e3 ad3auiB), «BigmiTka
PO HAsBHICTHh JNOAATKIBY», «Biza mokxymenTay, «I'pud moropkeHHs (CXBaJeHHS)
JTOKyMeHTa», «BiaMmiTka mpo 3acBiTUEHHs KOIii TOKyMmMeHTa», «Bimomocti mpo
BHKOHABIIS JOKYMEHTay, «BiamiTka mpo o3HallOMIIEHHS 3 TOKYMEHTOMY, «BinMiTka
PO BUKOHAHHS JTIOKyMEHTa», HalilMeHyBaHHs mocaau B pekBBBUTI «lliammcy», a
takox ciiB «CIIYXAJIU», «BUCTYIIWIN», «BUPIIINIINY», «YXBAJIMIIN,
«HAKA3VYHO», «3050B’I3VIO».

VY pa3i HasgBHOCTI KUIBKOX TpHU(]IB 3aTBEP/HKEHHS 1 MOTOKEHHS (CXBaJICHHS)
JOKYMEHTA Mepiuid rpud APyKyrOTh 0€3 BIACTYITY BiJ MEXI JIIBOTO TOJIA, APYruid
— gepe3 100 MM Bizx MeXi JTIBOTO TMOJIS.

SIKIIO B TEKCTi JOKYMEHTa € TIOCWJIaHHS Ha MOJaTKH ab0 Ha JOKYMEHT, IO CTaB
MJCTaBOK Ui HWOTO MiAroTOoBKM (BUaaHHs), cioBa «JlomaTox» 1 «llimcraBay
IPYKYIOTh 0€3 BIICTYNy Big MEXI1 JIBOTO MOJsSA, a TEKCT JI0 HUX — uepe3 |
MDKPSIKOBHM 1HTEpBAJ.

ITix yac oopmieHHS TOKYMEHTIB Ha ABOX 1 OUTbIIIE CTOPIHKAX Apyra Ta HACTYIHI
CTOPIHKHM MaloTh OyTH MPOHYMEPOBaHi.

Homepu CTOpIHOK CTaBIsATh MOCEPEIMHI BEPXHBOTO IMOJIA apKylla apaOChbKUMH
uuppamu 0e3 3a3HAUYCHHS CJOBAa «CTOpPIHKa» Ta PO3IUIOBUX 3HakiB. llepury
CTOPIHKY HE HyMEPYIOTb.

CTopiHKM TOKYMEHTA 1 KO)KHOTO 3 JIOJIaTKIB MAIOTh OKPEMY HyMepallito.

TexcT MOKYMEHTIB MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHS
JIPYKYIOTh Ha OJTHOMY 00111 apky1ia. JJokyMeHTH TUMYAcOBOTo cTpoKy (110 10 pokis
BKJIFOYHO) 30€piraHHs MOXKHa APYKYBATH Ha JUIILOBOMY 13BOPOTHOMY OOI1i apKyIla
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Honatoxk 4
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

BUMOI'
10 0(popMJICHHSI IOKYMEHTIB, 1110 BUTOTOBJIAIOTHCS 32 I0IIOMOI'0X0 KOMII’I0TePHOI TeXHIKH

1. JInst apyKyBaHHS TEKCTIB TOKYMEHTIB IMMOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman ta mpudt pozmipom 12—14 npykapcbKuX MyHKTIB.

2. JlonyCTUMO BHKOPHCTOBYBaTH HIPUPT po3MipoM 8-12 npykapChKUX MYHKTIB s
IpyKyBaHHSI peKB3UTIB «/loBinKoBi maHi mpo ropuandHy ocoOy», «Koa ropuamaHoi ocoOmy,
«BigoMocTi TpO BHUKOHABLSA JTOKYMEHTa», BHUHOCOK, IOSCHIOBAJHLHUX HAIMKCIB JI0 OKPEMHX
€JIEMEHTIB TEKCTY JJOKYMEHTA TOIIIO.

3. lns nmpykyBaHHs pekBi3UTy «Ha3Ba Buay IOKyMEHTa» MOHAa BUKOPHUCTOBYBATH
po3plKeHUH WpUPT po3mipoM 14-6 npyKapCbKUX IMyHKTIB.

Jnst npykyBanHs pekBBUTIB «HailimeHyBaHHs ropuanyHoi ocobOuy», «HailimeHnyBaHHS
CTPYKTYPHOTO MIAPO3ALTY FOPUANYHOT 0cOOM», «Ha3Ba Buay nokymeHTa» Ta «3arojaoBoK /10 TEKCTY
JOKYMEHTa» JOMYCTUMO BUKOPHUCTOBYBATH HAIIBKUPHUHN NPAMUMN MIPUQT.

4. TekcT NOKyMEHTIB Ha apKyiax namnepy gopmary A4 peKOMEHJOBAHO JPYKYBaTH yepe3
1-1,5 mMbKpsakoBUX i1HTepBaiu, a ¢opmaty AS — yepe3 1 MibkpsaakoBui inTepBan. [lig dac
ohopMIICHHS TOKYMEHTIB, 3a MOTPEOH, MOKHA 3aCTOCOBYBATH 1HIII1 MDKPSIKOBI IHTEPBAJIH.

5. PexBi3uTu noKyMeHTa (KpiM TEKCTY), IO CKIAJal0Thes 3 KUIbKOX pAnkiB («/loBinkoBi
JaHl TPO IOPUIUYHY 0Co0y», «3aroJioBOK JI0 TEKCTy JOKyMEHTa», «BimMmiTka mpo HasBHICTH
JOJIATKIBY»), IPYKYIOTh Yepe3 1 MKPSAKOBHI IHTEpBaJ.

CxiaioBl 4acTHHU PEKBI3UTIB «Anpecat», «I'pud 3arBepmkeHHs AoKyMeHTay, «Ipud
MOTOJIKEHHS (CXBAJICHHS) JOKYMEHTa» BITOKPEMIIIOIOTh OJIMH Bill OAHOTO 4epe3 1,5 MUKpSAIKOBHI
IHTEpBAaI.

PexkBi3UTH NMOKYMEHTa BiJOKPEMIIIOIOTH OJMH Bifl OJHOTO 4Yepe3 1,5—3 MDKPSAKOBUX
THTEpBAJIH.

PexBidutn «HaiimeHyBaHHS IOPUIMYHOI OCOOM BHUIIOTO piBHs», «HalimeHyBaHHS
IOpuANYHOT 0coOu», «Ha3Ba BuIy TOKyMEHTa» IPYKYIOTh BEIUKUMU JITEPaMH.

PosmmdpyBanus mianucy B pekBi3uTi «Iliamucy ApykyroTh Ha PiBHI OCTAHHBOTO PsIKa
HallMEHYBaHHS TIOCAIH.

6. MakcuManbpHa JIOBXKHHA psiAkKa OaraTopsiIKOBUX pPeKBI3UTIB (OKpiM pekBBUTY «Tekct
JOKyMeHTa») — 73 MM (28 npyKoBaHUX 3HAKIB).

SIKII0 3aroJIoBOK /10 TEKCTy AOKyMeHTa mnepesuinye 150 apykoBaHUX 3HakiB (5 psaKiB),
HOTro 103BOJICHO MPOJOBKYBATH A0 MEXI IpaBoro noJjs. Kpamnky B KiHI[I 3ar0JIOBKa HE CTABIIATh.

7. ITix yac odopmIleHHsS! JOKYMEHTIB MOTPIOHO JOTPUMYBATUCS TAaKUX BIACTYIIB BiJ MeXi
JBOTO MOJIS IOKYMEHTA:

10 MM — 17151 abG3alliB y TEKCTI;
90 MM — 17151 peKBI3UTY «AJlpecaTy;

100 MM—uans pekBi3UTIB «I'pud 3arBepmxeHHs HokyMeHTa» Ta «I'pu¢p oOMexeHHs
JOCTYIly JO JOKYMEHTa;

125 MM —71s1 po3mudpyBaHHs TIAMUCY B PeKBI3UTI «llixmucy.

85



8. He poOnsaTp BigcTym Big MeXi JIIBOrO MO s PEKB3UTIB «JlaTa HOKyMeHTa»,
«3aroJIoOBOK JI0 TEKCTY AJOKYMEHTa», «TekcT mokymenTa» (6e3 ab3aiiB), «BiaMiTka nIpo HasBHICTh
nonatkiBy, «Biza mokymentay, «I'pud moromkeHHs (CXBaJeHHS) NOKyMEHTa», «Biamirtka mpo
3aCBiMUEHHs KOIMii JTOKyMeHTa», «BimomocTi mpo BHKOHABIS JOKyMEeHTa», «BimmiTka mpo
O3HAWOMIICHHS 3 TOKYMEHTOMY, «BiaMiTKa Mpo BUKOHAHHS IOKYMEHTay», HAallMEHYBaHHS NIOCA/IH B
pexkBi3uTi «llimmuc», a Takoxk cmiB «CIIYXAJIN», «BUCTYIIWIIA», «BUPILLIWIIN»,
«YXBAJINJIN», «<HAKA3YIO», «30BOB’A3Y1IO».

9. V pasi HasBHOCTI KUTbKOX I'pr(iB 3aTBEPIHKECHHS 1 IOTOPKEHHS (CXBaJICHHS) JOKYMEHTA
nepmuid rpud APYKYOTh 06€3 BIICTYITY Bil MEXi JiBOTO moJtst, Apyruii — depe3 100 MM Big Mexi
JBOTO TOJIS.

10. SIkmo B TeKCTi MOKyMEHTa € MOCHWIaHHA Ha J0JaTKu abo Ha JIOKYMEHT, IO CTaB
MIJICTaBOI0 JJIsi WOTO MIArOTOBKHM (BuaaHHs), cioBa «Jlomatok» 1 «IlimcraBay npykyroTh 0e3
BIJICTYITY Bl MEX1 JIIBOTO TIOJIsI, @ TEKCT JI0O HUX — 4Yepe3 | MDKpAIKOBUI IHTEpBAI.

11. Ilig yac odopmieHHS NOKYMEHTIB Ha JBOX 1 OUIbIlIe CTOpPIHKax JApyra Ta HACTYMHI
CTOPIHKU MalOTh OYTH MPOHYMEPOBaHI.

12. HomMepu CTOpIHOK CTaBIATh TOCEPEAMHI BEPXHBOTO TOJS apKyma apaOChKUMH
nudpamu Oe3 3a3HAYCHHS CIIOBA «CTOPIHKa» Ta PO3JUIOBHX 3HAaKIiB. llepmry cTOpiHKY He
HYMEpYIOTb.

CTopiHKH TOKYMEHTA 1 KOXKHOTO 3 JJOJIaTKIB MAlOTh OKPEMY HyMepalIlito.

13. TexcTH JOKYMEHTIB MOCTiifHOTO Ta TpuBaioro (rmonay 10 pokiB) 30epiraHHs IPyKyIOTh

Ha oJgHOMY OoI11i apkymia. JIOKyMeHTH THMYacoBOro CTpoky (0 10 pokiB BKIIOYHO) 30epiraHHs
MOXHa JPYKYBaTH Ha JIUIILOBOMY 1 3BOPOTHOMY OOIIi apKyIia
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Jonatok 5
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

i

BIJIIJI OCBITH, CIM’I, MOJIOJII, CIIOPTY, KYJIbTYPU TA TYPU3MY
CTPUXKABCBHKOI CEJIMIIIHOI PAJIU
KOMYHAJIbHUM 3AKJAJL BAKJAJL JOIKIJIbHOI OCBITH
(AICJA-CAJIOK) «JIECHSTHOUKA» CEJIA COCOHKA
CTPUKABCBHKOI CEJIUITHOI PAJIA»

(K3 «310 (SICJIA-CAJTIOK) « IECHSTHOYKA» C. COCOHKA
CTPUKABCBHKOI CEJIUITHOI PAJTN»)

23218, Binnuibka o01actb, Binauiskuii paiion, c. Coconka, ByJ1. Mupy, Oya. 5,
ten. +380679925755, E-mail: desnyanochka@ukr.net,

Kon €IPIIOY 42405548
Bi 20 Ne . -
........... (ab3ay 1,0)
(6e3 abszayy) (12,5)
B. 0. nupexTOopa Inna BEJITHCBKA

binanuyk Bixtop 0 (67) 702 55 72
(im’s. npizeuuye BUKOHABYL)
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Honarok 6
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

BIJIIJI OCBITH, CIM’i, MOJIOJII, CIIOPTY, KYJIbTYPU TA TYPU3MY
CTPUXKABCBHKOI CEJIMIIIHOI PAJIU
KOMYHAJIbHUAM 3AKJAJL BAKJAJL JOIKIJIbHOI OCBITH
(ICJA-CAJIOK) «JIECHSTHOUYKA» CEJIA COCOHKA
CTPUKABCBHKOI CEJIUITHOI PAJIA»

(K3 «310 (SICJIA-CAJTIOK) « IECHSTHOYKA» C. COCOHKA
CTPUKABCBHKOI CEJIUITHOI PAJTN»)

23218, Binnuibka o01acth, Binauiskuii paiio, c. Coconka, ByJ1. Mupy, Oy. 5,
ten. +380679925755, E-mail: desnyanochka@ukr.net,

Kox €JIPTIOY 42405548

BIJI 20 No
Ha Ne BiX 20
........... (ab3ay 1,0)

B. 0. tupekTopa

binanuyk Biktop 0 (67) 702 55 72
Pomanenko Tetsina 0 (98) 626 09 21
(im’s. npizeuuye BUKOHABYS)
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Honatok 7

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

KOMYHAJIbHUM 3AKJAJL «3AKJIAT JOIKLIbHOI OCBITH
(ACJTA-CAOK) « IECHAHOYKA» CEJIA COCOHKA

CTPUKABCBHKOI CEJIUITHOI PAJIA»

(K3 310 (S1ICJIA-CAJOK) « IECHAHOYKA» C. COCOHKA

CTPUKABCBHKOI CEJIUIITHOI PAJIN»)

23218, Binnuibka 001acth, Binauiskuii paiio, c. Coconka, ByJ1. Mupy, Oy. 5,
ten. +380679925755, E-mail: desnyanochka@ukr.net,

Kox €IPTIOY 42405548
HAKA3
04.01.2022 p. ¢. Coconka Ne
IIpo
........... (ab3ay 1,0)
HAKA3YIO:
1.
1)
(6e3 abzayy) (12,5)
Jupexrop Oubra CTAIIKO
Buxonasenp: 3aBi30BaHoO: Hanicnano:

Mamnuienko B.
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o cnpaBu
Honarok 8
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

IHEPEJIIK

JOKYMEHTIB, HA AKUX MiINKC M0CATI0BOI 0CO0U 3aCBIIUY€ETHCS BiIOMTKOM MEeYATKH
3aKJaaay

1. Akt (BUKOHaHHS poOIT, CITMCAaHHS MaTepiaIbHUX IIHHOCTEH, (PiIHAHCOBUX MEPEBIPOK,
BHJTyYCHHS JIOKYMCHTIB JUIsl 3HUIICHHS, TIEPEIaBaHHs CIIPAB TOIIIO).

2. JloBinku (TIpo BUKOPUCTAHHS OIOJKETHUX aCUTHYBaHb Ha 3apoOiTHY IJIaTy, HAPAXOBaHY
13 3apOOITHOT MJIATH TOIIIO).

3. JloroBopu (mpo MarepiaiabHy BIANOBIAAIBHICTh, HAYKOBO-TEXHIUHE CITIBPOOITHHUIITBO,
MIAPSAU, OPEHAY PUMIIIEHb, BUKOHAHHS POOIT TOLIIO).

4. JloxkymMeHTH (JOBIIKM, MOCBITYEHHSI TOINO), IO 3acBLAYYIOTH IpaBa TpPOMalsH 1
IOPUUIHUX 0Ci0.

5. lopy4deHHs Ha OJiep>KaHHS TOBApPHO-MaTepiaIbHUX IIHHOCTEH.

6. 3aBgaHHs (Ha NMPOEKTYBaHHS O0’€KTIB, TEXHIYHMX CHOPY[, KamiTaJbHe OYyIIBHULTBO,
TEXHIYHI TOIIIO).

7. 3pa3ku BIAOWTKIB TIE€YATOK 1 MIAMKCIB MPaIiBHUKIB, Kl MAaOTh MPABO 3JIHCHIOBATH
(hiHaHCOBO-TOCTIOIAPCHKI OTeparii.

8. Komrropuc BuTpat (Ha KaabKyJIAIIiIO 32 TOTOBOPOM, Ha KamliTaJIbHE OYAIBHUIITBO TOIIIO).
9. Jluctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAIAHHS MOCTYT TOIIIO).

10. Onucu cripas noctiiHOTO, TpHBaNIOro (TIoHas 10 pokiB) 30epiraHHs, 3 KAAPOBUX IMUTAHb.
11. lITaTHi po3MHUCH.

12. TpynoBi KHUXKKH.

Honatox 9
1o [HcTpyKIii 3 1UI0BOACTBA 3aKIaLy

KYPHAJ
00JIIKy Me4aToK Ta ITAMIIIB, 110 32CTOCOBYIOTHCH B YCTAHOBI™
Ne | Binburtox Komy Bunano [Hara [TpumiTka
3/l | MEYATOK 1 |pajiMeHyBaHHS | MNpi3BHINE Ta nara i MOBEPHEHHs 1 | (BigMIiTKa PO
WTaMIIB | rigpo3miny, B | BilacHe iM’s posnucka | PO3MHCKA PO | 3HHILEHHS)
SIKOMY BiMOBiIATBHOT po NpUAMaHHs
30epiratoTbes ocobu OTPUMAaHHS
MeYaTKH 1
HITaMITH
1 2 3 4 5 6 7
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Honarok 10
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly
(myHKT 9.29 pozniny II)

K3 «3J10 (ICJIA-CAJIOK) «IECHSIHOUYKA» C. COCOHKA CTPH)KABCBHKOI
CEJIMIIIHOI PAJTN»

AKT
Nnpo npuiiMaHHsA-NepeIaBaHHA JOKYMEHTIB i cipas
nmiJ yac 3MiHM KepiBHUKA

(Ha3Ba 3aKyaay OCBITH)
No c. Coconka
BiamosinHno n0 Haka3y Big 26.08.2019 Ne

(Bmacue iM’s Ta mpi3BuILe) [IEPENAB, a MIPUIHAB y TOKYMEHTH
YIPaBIiHCHKOT A1SIIBHOCTI:

No Ne 1 Ha3Ba MOKyMEHTY KinbkicTp [TpumiTku
3/m MIPUMIPHHKIB
1 2 3 4
Pa3zom mnpwuitHsaTo JIOKYMEHTIB (umdpamu i cioBamu), Y
MPUMIPHUKAX (1udpamu i cioamu).
Crau JIOKYMEHTIB

(3aranpHa XapaKTEpPHCTHKA CTaHY)

Ilepenas
(i arwc) (Bmacue iM’s,
TIpi3BUIIIE)
[Ipniinss
(i arwc) (Bmacue iM’s,
TIPi3BHIIE)

20 poky
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Honatok 11
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

K3 «3J10 (ICJIA-CAJIOK) « IECHSTHOYKA» 3ATBEPKYIO
C. COCOHKA CTPUKABCBHKOI CEJIUIITHOI  —
PAJW» peKTop
Ouabsra CTAIHIKO
27.12.2019
AKT

Nnpo npuiiMaHHsA-NepeIaBaHHA CIIPaB
nijx yac 3MiHH 000U, BiINOBiIAJIbLHOI 32 apXiB
Ne c. Coconka

BiamosinHo no Hakazy Big 27.12.2019 Ne

(BmacHe iM’s Ta mpi3BuILe) IIEPEAAB, (BmacHe iM’s1 Ta Mpi3BHIIIE)
MPUIHSB y MPUCYTHOCTI KOMICIT, SIka CTBOpEHa Ha M1JICTaB1 3a3HaYEHOIr0 HaKa3y, Y CKJaJl roJI0OBU
(nacue iM’s Ta Npi3BHUILIE) 1 YJICHIB KoMmicii

(Bnmacue iM’s Ta

npizeuiie) JOKYMEHTH apXiBY Ta IOBIAKOBUH amapaT 10 HUX:

Ne Ne 1 Ha3Ba onucy Kinpkictb KinbkicTs cipas [Tpumitku
3/n MIPUMIPHUKIB
OTHCY
1 2 3 4 5
Pazom npwuitnaro crpaB (mudpamu i ciosamu),
OIHCIB y NPUMIPHUKAX. (dpamu i cioBamu).
Crau JIOKYMEHTIB 1 OIINCIB

(3aranpHa  XapaKTEpUCTHKA

CTaHy).

Boanouac
nepEaAr0THCA

(BHIM OBIIKOBOTO amapary, HOro 0OCsTH, CTaH)
Ta
(Ha3BU [EYATOK 1 ITAMIIIB apXiBY, iX KUIBKICTB)

Cran MIPUMIIICHB

apxiBy

(3aranpHa XapaKTEPUCTHKA CTaHY).

HasBHicTb 1 cTaH 00nagHaHHS Ta IHBEHTAPIO apXiBY

(3aranpHa XapaKTEPUCTHKA CTaHY).

[Tepenas

T ATIAC BIIACHE 1M’ S, IPI3BHUILIC
p

[Ipniinss

(mimmc) (BmacHe iM’s1, ipi3BuIIE)
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T'onosa komicii

(i rrvc) (BnmacHe iM’s1, Ipi3BHIIIE)
Unenn komicii
20 poky

Honarok 12

1o [HCTpyKITii 3 TUTOBOACTBA 3aKIIa Ty
3ATBEP/KYIO 3ATBEPXKXYIO
(mocana kepiBHMKa ycTaHOBH, IO Tepenae (mocama kepiBHMKa ycTaHOBHM, 10 mpHiimMae
JIOKYMEHTH) JIOKYMEHTH)

(migmuc)  (BacHe iM’sl, MPi3BHIIE) (mixmuc)  (BhacHe iM’si, MpPi3BHIIE)

20__ poky
MLIL. (3a HasiBHOCTI)

20 poky
MLII. (3a HasiBHOCTI)

AKT
PO NPUIIMAHHS-TIEPeIaBAHHS CIIPaB
(10KyMeHTIB) Bijl 0/IHi€l yCTAHOBH 10 iHIION

M. bina [{epkBa

ITincrasa: (3mict
piuieHHsi, TOBHAa Ha3Ba (OHIY, sIKWI mepenaerbcs abo 3 SKOrO0 BHIYYEHO CHpaBH MJisl IepeJaBaHHs)

(HaliMeHyBaHHA YCTaHOBH, sKa nepenae CTIpaBu (moxymeHTn)) nepenainia, a

(maiiMenyBaHHS ycTaHOBH, ska TIpHiiMae crpaBy (1oKyMeHTH)) TIPHiTHsIIA (CIIpaBH (IOKyMEHTH) 3a3HaYE€HOTO
(dhoHy, 00JIIKOBI TOKYMEHTH Ta JOBIIKOBUM amapar JI0 HbOTO:

Ne Howmep i1 Ha3Ba KinbkicTh KinbkicTs cripaB [TpumiTku
3/m OTIHCY MPUMIPHHKIB
OTIUCY
1 2 3 4 5
Howmepu BifncyTHIX cripaB
YcbOoro npuiHATO CIIpaB

(mpamu i cmoBamn).

[lepenaBanHs 3/1iHCHUB:
ITocama ocoOu, Mo mepenae AOKYMEHTH
20 poky

[TpuiimaHHs 3/11HICHUB:
ITocana ocobw, 110 npuiiMae TOKyMEHTH
20 poky
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Honarok 13
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

i

KOMYHAJIbHUM 3AKJAJL BAKJAJL JOIKIJIbHOI OCBITH
(AICJA-CAJIOK) «JIECHSTHOUKA» CEJIA COCOHKA
CTPUKABCBKOI CEJIUITHOI PAJIA»

(K3 «310 (SICJIA-CAJTIOK) « IECHAHOYKA» C. COCOHKA
CTPUKABCBHKOI CEJIUITHOI PAJTN»)

23218, Binnuibka ob6j1actb, BinHuibkuii pation, c. Coconka, Byj. Mupy, Oy, 5,
ten. +380679925755, E-mail: desnyanochka@ukr.net,

Konx €IPTIOY 42405548
APXIBHA KOIIIA
16.09.2020 Ne 45

HAKA3

20.11.2018 c. Coconka Ne 23-x
IIpo npuitHATTS HA poOOTY
HOaii AI/ITUK
[IPUNHSTU:

JNIIVK HOniro OnekcanapiBHy Ha mocamxy BuxoBatens 3 23 mucromana 2018 poky 3
IMOCaJI0OBUM OKJIQJIOM 3TiJHO 31 IITATHUM PO3IHCOM y po3Mipi 4525 rpuBeHb.

[TincraBa: 3asBa FOmii linuk Bix 20 nmucronama 2018 poky.
Hupektop Ogpra CTAILKO
[TincraBa: ¢. 3333, om. 2-oc, cmp. 53, apk. 45.

3riIHO 3 OPHUTIHATIOM

BiamnosigaisHui 3a BeASHHS (mmiarmc) Oxpra CTAIILIKO
apxiBy

M.IL
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Honatox 14
1o [HCTpyKITii 3 UTOBOACTBA 3aKIIa Ty

i

KOMYHAJIbHUM 3AKJAJL BAKJAJL JOIKIJIbHOI OCBITH
(AICJA-CAJIOK) «JIECHSTHOUKA» CEJIA COCOHKA
CTPUKABCBKOI CEJIUITHOI PAJIA»

(K3 «310 (SICJIA-CAJTIOK) « IECHAHOYKA» C. COCOHKA
CTPUKABCBHKOI CEJIUITHOI PAJTN»)

23218, Binnuiibka o0s1acth, Binauibkuii paiion, c. Coconka, ByJ1. Mupy, Oy. 5,
ten. +380679925755, E-mail: desnyanochka@ukr.net,

Kon €IPTIOY 42405548
APXIBHUUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 c. CocoHka Ne 148-x/Tp

IIpo BHeCEeHHSI 3MiH 10 TPYAOBUX KHUKOK
HAKA3VIO:

1. BHectu 3MiHM 710 TPyHOBOi KHMKKH Ta 0c000i kapTku [1-2 TTOJIOBHI FOmii [TetpiBau mipo
3MiHY Ha3BH TIocaj 3 «BuxoBarenby Ha « BuxoBaTenb 3aKiay TONIKUTEHOT OCBITHY.

[TincTaBu: HaKa3 BiUIUTY OCBITH, CIM 1, MOJIO, CTIOPTY, KYJIbTYpH Ta Typu3mMy CTpHKaBChKOT
cenuiHoi paau Big 02 ciunas 2021 poxy.

[TincraBa: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3riIHO 3 OpHUTIHATIOM

BiamnosigaisHui 3a BeASHHS (mmiarmc) Oxpra CTAIIKO
apxiBy

M.IL
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Honatok 15
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

IHEPEJIIK

AOKYMEHTIB, 1110 He Mi/VIAraloTh peecTpauii cneniaibHO NPU3HAYEHOIO /ISl ILOr0 000010

1

. I'padixu, HapsIH, 3aIBKH, PO3HAPSIIKH.
2. 3BeneHHs Ta iHpOpMAITis, HaIICIaH1 10 BioMa.

3. HaBuanbHi 1utanu, OCBiTHI MporpaM# (KoTtii).

4. PexniaMHi1 TOBITOMJICHHSI, TUIAKaTH, IIPOTPaMU HapaJi, KOHPEPEHIIIH TOIIO.
5. Hopmu BuTpart matepiaiis.

6.
7
8
9
1

BitaneHi TUCTH 1 3anpoIIEeHHS.

. ApykoBaHi BUaHHA (KHUTH, )KypHaJli, OIOJIETEH]).
. MicsiuHi, KBapTaibHi, MIBPI4HI 3BITH.
. @OpMU CTATUCTUYHOI 3BITHOCTI.

0. lorosopmu.
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Honarku 16-19

1o [HCTpyKITii 3 UTOBOACTBA 3aKIaLy

KYPHAJ
peecTpanii BXiTHUX JOKYMEHTIB
Hata Kopecrnonzenr, KopoTkuii Pezouronis, [Tigrmuc Binmitka
HAJXOJDKEHHS | Jara Ta iHJIeKC 3MiCT BIJIMOBITaIbHUI | 0coOwH, siKa po
Ta HJEKC 0JIEP>)KAHOTO BHUKOHABEllb oTpuMaia | BUKOHAHHS
JOKYMEHTa JOKYMEHTA JOKYMEHT | TOKyMEHTa
1 2 3 4 5 6
KYPHAJ
peecTpanii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonnent Kopotkuii 3mict [Tpi3BumIa Ta iM’st [Tpumirka
IHIEKC oco0u, sgKa
JOKYMEHTa ninucasia J10KyMeHT,
Ta BUKOHABIIS
JOKYMEHTa
1 2 3 4 5
KYPHAJ

peecTpanii BHYTPIlLIHiX TOKYMEHTIB

Jlata Ta innekc | KopoTkwii 3MicT Pesomromist abo [Tignmuc ocobu, | Bigmitka mpo
JOKYMEHTA BiATIOBiHAIBLHUI sKa OTpUMasia BUKOHAHHS
BUKOHABEIb JIOKYMEHT, JaTta| JIOKYMEHTa
OTpUMAaHHs
1 2 3 4 5
PEECTPAIIIMHUU )KYPHAJI
HaKa3iB KepiBHUKA 3aKJIaay
Peectpauiiinuiil  Jlara 3aroJ0BOK HakKazy [TpizBumte, |IIpi3Bumie, im’s | [Ipumirku
IHIEKC Hakazy iM’s BIANOBITAIBHOT
(HOMED) MpaIiBHHKA, ocobu
HaKazy Ha SIKOro  |(BIAMOBiIAIBLHUX
MOKJIaICHU I oci0)
KOHTPOJIb 32
BHUKOHAHHS
HaKazy
1 2 3 4 5 6
«K»
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Honarok 20
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIaLy

K3 «310 (ACJIA-CAJOK) «IECHAHOUYKA» 3ATBEP/KXVIO
C. COCOHKA CTPMXKABCBHKOI CEJIUIIHOI
Hupexrop
PAIN»
Onbra CTAIIKO
HOMEHKIJIATYPA CIIPAB
27.12.2021
Big 27.12.2021 Ne 215
Ha 2022 pik
Inpexc cipaBu| 3aronoBok crpasH (TOMY, Kinpkicts Crpoxk 30epiranss [Tpumirka
YaCTHUHU) cipas (TOMIB, CIpaBH (TOMY,
YacTHH) YaCTUHHU 1 HOMEpU
craTey 3a
MepesTikomMm
1 2 3 4 5
BiamoBinaneuwmii 3a
BEIEHHS IUIOBOIACTBA
(mmiammc)
20 pPOKYy

BianosigansHui 3a BeAeHHS

apXiBHOTO MiAPO3ALTY (mmiarmc)
CXBAJIEHO ITOI'OJI’)KEHO
ITpoToxkou 3acimanus EK 3axmany [TpoTokon 3acimaHHs
EIIK nepxaBHoro apxiBy, EK apxiBHOTO
No Biginy abo EK oprany Buioro piBHs

No

[TincymKoBHii 3amKC PO KaTeropii Ta KUIbKICTh cripaB, ckianeHux y 2020 poiii B 3akiaii:

3a cTpokamu 30epiraHHs Pazom VY Tomy umcni
TaKuX, 110 3 BIAMITKOIO
MEPEXOAATh «EITK»
[TocTiitHOTO

Tpusanoro (monan 10 pokis)

Tumuacooro (10 10 poki
BKJTFOYHO )

Ycboro
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BianosiganbHu 3a BeASHHS IUI0BOACTBA

(migmmc)
20 poky
[TizcyMKOBi BITOMOCTI IIepeaHo B apXiB YCTaHOBH.
BinmosiganeHuii 32 BeJICHHS apXiBHOTO
MiPO3ALTY (migmmc)
20 poky
Honartok 21

1o [HCTpyKIii 3 1U7I0BOACTBA 3aKIIaTy

AKT
Ne

(micrie ckmagaHHs)

IIpo Hecrauy cnpaB (IOKYMeHTIB)
Y CTPYKTYPHHX Hipo3aijiax

Y pesynbrari BCTaHOBJICHO
BIJICYTHICTh CIIpaB (JOKYMEHTIB), III0 BHECEH1 /0 HOMEHKIATypH. 3aXOJH IIOJI0 iX PO3IIyKY
MMO3UTHBHUX PE3y/IbTaTIB HE Iajii, Y 3B A3KY 3 YUM BBKAEMO 3a JIOIUIBHE 3HSITH 3 OOJIIKY CIIPaBH
(mIOKyMEHTH), 3a3Ha4YCH1 HUXKYE:

No Ne cripaBu 3a 3arojoBoK Hara KinbkicTs MosxnuBi

3/ | HOMEHKIATypoto (abo CrpaBu cripaBu apKYyIIiB y MPUYHHU
HOMEpPH apKyIIiB (moxymeHTa) | (IOKyMEHTA) cripaBi BIJICYTHOCT1

JIOKYMEHTA) (TOKyMEHT1) CIIpaBU
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JOKYMEHTIB.
(mrdpamu 1 CIIOBaMH ) (mudpamu i croBaMH)

3MicT HEBUSBJICHHX CIpaB (JIOKYMEHTIB) MOXK€ OyTH YacTKOBO BIITBOPEHO TaKMMH CIpaBaMu
(moKyMeHTaMu):

(HOMepH cIipaB, apKyIIiB, iX 3ar0JOBKH)

BinnmoBiganeHuii 3a BeIeHHS apXiBHOTO MiAPO3ILTY
20 poky

BignoBigansHuil 3a UIOBOICTBO
20 poky
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Honarok 22
1o [HCTpyKITii 3 TUTOBOACTBA 3aKIa Ly

PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

(JInpoBuii 6ik)

0203005 Peecrpaiiino- BigmiTka npo KOHTPOJIb
KOHTPOJIbHA KapTKa

KopecnonneHT (3asBHUK) Micue npoXxuBaHHS, Bun 3BepHEHHS:
€JIEKTPOHHA aJipeca,

MIPOIO3UILis, 3asBa
HOMep TesiehoHy p H, ’

cKkapra

Kareropis 3asBHuKA [aguBinyansHe,
KOJICKTHBHE, aHOHIMHE

CormiaJbHUH cTaH 3asiBHUKA O3Haka HaJIXOKEHH:
TIepBUHHE
MTOBTOPHE
Jlata Jlara Peectpamiiinu | 3Bigku Jlara Ianexc dopma
MIAMUCAHHS | HaAXOIKEHH U IHIEKC HAJICJIaH | HAJICIaHH | JOKYMEHT | HaJXO/KCHH
/HafaCcWIIaHHs/ | sl 3BEPHCHHS 0 i a a1
3BEpPHEHHS,
aTa
HAJIXOKEHH
s I3BIHKA
[Tonepenni 3BepHeHHs Ne Bil 20 p.
Ne Bl 20 p.
OCHOBHI TUTaHHSA 3MICT NUTAHHSA Ingexc nmuranHs

Jlo1aTKOB1 MUTaHHS
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Pesoimromis

ABTOD 1 AaTa pe30JIoii

CTpok BUKOHaHHS BukoHnaHo 3a
JHIB

(3BopoTHUIt OiK)

XiJI BUKOHAHHS

Jlara nepenaui Ha BukoHnasenp 3anucu po NpoJOBKEHHS KonTposbHi
BUKOHAHHS CTPOKY BUKOHAHHS, BIZIMITKH
MOTIEPEHIO BIANOBIIb TOLIO

[lepeBipeno Ha micui 20 p. npauiBHUKOM

Jlara, peecTpauiiHuii 1HAEKC TOKYMEHTa PO BUKOHAHHS

Komy Hagicnano

PesynbTatu posraany
3BEPHEHHS

3 KOHTPOJIIO 3HSB

CnpaBa Tom ApkyriB

Jonatok 23
1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy

KYPHAJI
peecTpauii 3BepHEeHb TPOMA/ISTH
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Ilopsnko|  [ara Hata | [IpizBume, | 3Bimku Bun OcHOBHI Ta 3mict BimmiTtka | Bimmitka | Homep
. . HAAXOJ[| 1M’S, IO |HAMICIaHO,| 3BEPHEHHS, JTIOTATKOBI pe3ororii, po po CIpaBu
BUH |minncants/ JKCHHS | OaTBKOBI, Jara, tdhopma Ta TMATaHHS il aBTOp Ta | mepenavyy [BUKOHAHHA,|  3a
HOMED HaI[CI/IJ'IaHHH/ Ta MiCIIe iHZ[eKC, O3HaKa Jara, Ha PE3yiIbTaT| HOMCHK
peECIp? MIPOKMBAHHSA| B3ATTS HAa HAAXOKCHHSA KOpOTKI/Iﬁ iH}IeKCI/I BUKOHABCILb, BUKOHAHHS| PO3TJIAAY, JIaTYpORO
3BEPHEHHSA |IiHHMIA [(€JICKTPOHHA| KOHTPOJIh aMiCT CTPOK 3HATTA 3
iHZ[eKC ajzpeca, BUKOHaHHS KOHTPOJIIO
HOMED
Teneony),
KaTeropis,
comiaTbHUAN
CTaH
3asiBHUKA
1 2 3 4 5 6 7 7a 8 9 10 11
Honatok 24
1o [HCTpyKIii 3 TIJI0OBOACTBA 3aKJIaTy
00J1iKy 0COOHMCTOr0 NPUIIOMY I'POMAISTH
No | Jlata Xto ([IpizBumie, iM's,| Ilopymeni mutanHs Komy Hacnigku
3/11| mpuiioMy | mpuiimMae | MO OaTbKOBI, JTOPYYECHO po3rIIsIay,
azpeca 4u KOpOTKHil | inmekcu |PO3TIAL, 3MICT| 1HJEKC, aTa
Miciie poOoTH, 3MiCT JOPYYCHHS, | OJepKaHHS
KaTeropis TepMiH BIAIOBII B
(cowianbHMA BUKOHAHHS | BHUKOHABIIS
CTaH)
rpOMaJITHUHA
1 2 3 4 5 Sa 6 7
Honatox 25
1o [HCTpyKITii 3 1UTOBOACTBA 3aKIaLy
BKA3IBKH

1010 32AII0OBHEHHS PEECTPALIIHO-KOHTPOJIBLHOI KAPTKH, *KYPHAJLy peecTpallii 3BepHeHb
TPOMA/ISIH | KAPTKH 00JIiIKy 0CO0MCTOr0 NpUiioMy rpomMaasin®
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PEECTPAIIIMHO-KOHTPOJIBHA KAPTKA

(JIuupoBwuii Oik)

Enementu IlosgscHeHHS 10 3aIIOBHEHHS

KopecrnonaeHT (3asBHUK) npi3BUIIE, iM s, IO OATHKOBI aBTOPA, IS KOJICKTUBHUX
3BEPHEHb - 3aITUC “KOJICKTUBHUN 1 3a3HAYAETHCS MPI3BUIIE
OJTHOTO 3 aBTOPIB

Jlara mignvicaHHs /HaJICWIaHHS/ | JaTa MiqIHCaHHs 3aIBHUKOM TUCHhbMOBOTO 3BEpHEHHS a00

Ta HAIXOJKCHHS 3BEPHCHHSI HAJICUJIaHHS CJIEKTPOHHOTO 3BEPHEHHS, HAIXOPKEHHST YCHOTO
3BEPHCHHS

Micre nposKHBaHHS, ajipeca, 3a3HaveHa y 3BEPHEHHI, €JICKTPOHHA TIOIITa, HOMEP

€JIEKTPOHHA IOINTA TeneoHy 3asiBHUKA

Bun 3BepHeHH MIPOTIO3UILIs (3ayBaXK€HHS ), 3asiBa (KJIOMOTAaHHS), CKapra

Kareropis i1 comianbauii cTan JaH1 PO 3asiBHUKA BignoBigHo 10 KinacudikaTtopa 3BepHEHb
3asiBHHUKA CpOMaJIsiH, 3aTBEp/PKEHOro nocraHoBoto Kabinery MiHicTpiB
Vkpainu Big 24 BepecHs 2008 p. No §58**

O3Haka HaJIXOKCHHS NIEpPBUHHE UM MIOBTOPHE 3BEPHECHHS
JlaTa HaJIXOKCHHS YHUCJI0, MICATIIb, PIK HAJIXOKEHHS
Peecrpaniiinuii iHaEKC MOYaTKOBA JIiTepa Mpi3BHIIA aBTOpa (711 KOJEKTUBHUX

3BEpHEHb, aHOHIMHHUX 3BEPHEHB (0€3 MANHCY) - BiIMOBITHO
npocTtaBisgeThes BigmiTka “KO”, “BII”) Ta mopsiakoBuii HOMeEp

3BEPHCHHS

3BiIKY HAIICIAHO HallMEHYBaHHS OpraHi3allii, 1o Haiciaia KOpeCIOHEHIIIIO

JlaTa HaJCHIIAHHS Jlata CynpoBIHOTO JIMCTA OpraHi3allii, o rnepeciana
3BEPHCHHS

Innexc mokymenTa 1HJIEKC CYNPOBIIHOTO JINCTA OpraHi3allii, o nepeciana
3BEPHEHHS

dopma HaIXOHKEHHS TMOIIITOO, 3 BUKOPUCTAHHSAM [HTEepHETY, 3aC001IB €IeKTPOHHOTO

3B’A3KY (€JIEKTPOHHE 3BEPHEHHs), 32 JJOIIOMOT0I0 3ac00iB
TeneOHHOTO 3B 53Ky, HA 0COOUCTOMY pUKOMi, Yepes3
YIIOBHOBaXXE€HY 0CO0Y TOLIO

ITonepenHi 3BepHEHHS JIaTy 1 peecTpalliiiHi iH/IeKCH MONEePeHIX 3BepHEHb

OCHOBHI Ta IOJATKOBI MATAHHS | BUKJIAJACTHLCS CTUCIIUI 3MICT IUTAHb Ta IX 1HAEKCH BIAIIOBIIHO
no Knacudikaropa 3BepHEHb IPOMaJISH, 3aTBEPAKEHOTO

103



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

nocraHoBoto Kabinery MinictpiB Ykpainu Bin 24 BepecHs
2008 p. Ne 858**

Pesoumromis

NEPEHOCUTHCS 3 JOKYMEHTa a00 KapTKu (KypHaLy) 00Ky
0CcOo0HMCTOrO NpUtoMy rpoMaIsiH

ABTOD 1 AaTa pe30JIroii

nocaja, npi3BUIIe Ta iM sl T0CaA0BOT 0COOH, JaTa pe30ITroLii

CTpokx BUKOHAHHS

3a3HAYaA€THCS BIAMOBIIHO JI0 PE30IIOLIT a00 CTPOKIB
BUKOHAaHHs, BCTAHOBJICHUX 3aKOHOJaBCTBOM

BiamiTku mpo KOHTPOIIH

3a3HayvaeThes cioBo “Kontpomns” (mirepa “K”) y nmpaBomy KyTi
KapTKU: y JiB1il 4acTUHI rpadu - Mpo KOHTPOJIb OpraHizailii, 1o
nepeciaia 1 KOHTPOJIIOE BUKOHAHHS, Y IPaBiii - PO BIaCHUM
KOHTPOJIb

Bukonano 3a JHIB

3a3Ha4a€ThCs GAKTUYHHUM CTPOK BUKOHAHHS

Kox PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYTi JIMIILOBOTO OOKY
KapTKu 3a JlepkaBHUM KIacu(piKaTOPOM YHPaBIiHCHKOT
JOKyMEHTAITii
(3BopoTHWUI1 OIK)
X111 BUKOHAaHHS
Enxementu IMosicHeHHST 1O 3aITOBHEHHSA

[[aTa nepezlaqi Ha BUKOHAaHHA

3a3HAYa€ThCA JaTa BpPYUCHHA JOKYMCHTA 663HOC€peZ[HBO
BHMKOHAaBIIIO

Buxkonasenn

npi3BHIIE, M s Ta HOMEp TeseoHy O0e3mocepeTHLOro
BUKOHABIIA (Tpadu 3a1I0OBHIOIOTHCS ITICIISI KOKHOTO
nepeMilieHHs TOKYMEHTa)

3anucu Ipo MPOIOBKEHHS
CTPOKY BUKOHAHHSI, ITOTIEPETHIO
BIIOBIAbL

HOBHI CTPOK BUKOHAHHS, 1I0Ca/Ia 1 MPI3BHIIE KEPIBHUKA, AKHIMA
NPUKHSB PIlICHHS PO HOTo 3MiHY; ajpecar, aata, iHICeKC,
KOPOTKHUI 3MICT MOIepeaHbO1 BIAMOBIII a00 MTUTaHHS

KoHTpospHi BiIMiTKH

Bi)IMiTKI/I IpoO HaraayBaHHsA, CTaH BUKOHAHHS TOLIO

IlepeBipeno

JaTa repeBipkH, MPi3BUIIE Ta iM 1 0COOH, 10 MPOBOIUIIA
NEPEBiPKY, pe3yIbTaTU MEPEBIPKH

Hara, peecTpaliiiHuii iHAEKC
JOKYMEHTa PO BUKOHAHHS

Jata i peecTpalifHui 1HIeKC JOKYMEHTa, B IKOMY MICTUTbCS
OCTaTOYHE PILICHHS
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Komy nanicnano

3a3HAYarOThCA BCI aJIpecaTH, SKMUM HATICIaHO TOKYMEHT 3
OCTAaTOYHHMM DIlICHHSM

Pesynbrar po3risiny 3BepHEHHS

KOPOTKHI BUKJIa/l MPUHHATHX PIllIEHb 3 YCIX TOPYIICHUX
UTaHb

Bupimeno

3a3HAYAETHCS XapaKTep BiAMOBIAI Ha IPOTO3HUIIIIO, 3asBY,
CKapry - MO3WTHUBHO, BIIMOBIICHO y 33JI0BOJICHHI, TOBEPHYTO
BIJITIOBI/THO JI0 3aKOHY, 3aJIUIICHO 0e3 po3riisiay, HaliCIaHo 3a
HAJICKHICTIO

3 KOHTPOJIIO 3HSB

nocasa, NMpI3BUILIE Ta 1M’ KepiBHUKA ab0 IHIIOI MOcajoBO1
ocoOM, sKa TNpUHHSNIA PILIEHHS OPO 3HATTA 3 KOHTPOJIIO
3BEPHEHHS, Ta IMJANUC BIAMOBIIATBRHOTO 3a 3M1HCHEHHS
KOHTPOJIIO

Cmpaga..., TOM..., QpKYIIIB...

IHIEKC COpaBU 33  HOMEHKJIATypow, HOMEp TOMY
(TIpoCTaBISAIOTHCS MICHSA MPUNHHATTS PILIEHHS MPO OCTATOYHE
BUKOHAHHS 3BEpHEHHS)

Pexomendyemucsa 3acmocogysamu kapmiu gpopmamom A5 (148 x 210 minimempis).

Jonatok 26
1o [HCTpyKIii 3 1UTOBOACTBA 3aKIaLy

Kuacudikarop 3BepHeHb rpoMaisiH

1. Xapakmepucmuka 36epuenna

1. 3a popmoOr0 HATXOIKEHHS
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1.1. ITomToro (€1EKTPOHHOIO MOLITOIO)
1.1-1. 3a nonomororo 3aco6iB TeNe(OHHOTO 3B’ SI3KY
1.2. Ha ocobucromy npuitomi
1.3. Yepes ynmoBHOBa)keHY 000y
1.4. Yepes opranu Biaau
1.5. Yepes 3acobu macoBoi iHpopmarrii
1.6. Bin iHmmX opraHiB, yCTaHOB, OpraHi3amin
2. 3a 03HAKOIO HAJIXOPKEHHS
2.1. IlepBunne
2.2. [loBTOpHE
2.3. Jlyonerne
2.4. HeogHopasose
2.5. Macose
3. 3a Buzmamu
3.1. Ilpono3uuis (3ayBaxeHHsI)
3.2. 3asBa (KJIOMOTAaHHS)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHD
4.1. Yonosiua
4.2. XKinoua
5. 3a cy0'exTom
5.1. ImauBinyansHe
5.2. KosiekTuBHE
5.3. AHOHIMHE
6. 3a Tumom
6.1. Tenerpama
6.2. JIuct
6.3. Ycue
6.4. Enektponne
6.5. Iletuuis
7. 3a KaTeropisiMu aBTOPiB 3BEPHCHb
7.1. YyacHuK BiiiHU
7.2. luTnHa BIHH
7.3. Oco06a 3 iHBaiAHICTIO BHACTIAOK J[pyroi cBiTOBOI BiliHH
7.4. Oco0a 3 IHBAJIIIIHICTIO BHACIIINOK BIMHU
7.5. YuacHuk OOHMOBHUX it
7.6. Berepan mnparti
7.6-1. BetepaH BiliCbKOBOT CITyKOH*
7.7. Ocoba 3 iHBanigHicTIO | rpynu
7.8. Ocoba 3 inBanianictio 11 rpynu
7.9. Ocoba 3 inBanignictio 111 rpynu
7.10. JluTrHA 3 IHBAIIIHICTIO
7.11. OnuHOKa MaTH
7.12. Matu-repoins
7.13. baratonitHa cim's
7.14. Oco0a, 1o norepmnina Big YopHOOUIBCHKOT KaTacTpodu
7.15. YyacHuk nikBiganii HacaiakiB aBapii Ha YopHoOunbsebkit AEC
7.16. T'epoit Ykpainu
7.17. I'epoii Paggucekoro Corozy
7.18. I'epoii Couianictuynoi [parri
7.19. lutuna
7.20. Inmi xateropii
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8. 3a comiaTbHIM CTAaHOM aBTOPIB 3BEpHEHb
8.1. Ilencionep (kpim ocid, Bu3HaueHux y nianmyHkTi 8.1-1 nporo Knacudikaropa)
8.1-1. [lencionep 3 4yncia BiiCbKOBOCITYKOOBIIIB
8.2. PoGiTHHK
8.3. CenstHun
8.4. IlpaniBauk Or0pKEeTHOT chepu
8.5. [lepxaBHuii ciy>x00BeIb
8.6. BilicbkoBOCITY>)KOOBEIIb
8.7. llinmpuemenp
8.8. be3pobiTHuii
8.9. YueHsb, cTyIeHT
8.10. City>xutenpb peniriiHoi opranizartii
8.11. Oco6a, mo no3basieHa BoJIi; 0co0a, BOJIS IKOI OOMEKeHa
8.11-1. XKypnaiict
8.12. Inmmi

9. 3a pe3ynbraTamMu po3risay

9.1. BupimieHo no3uTuBHO
9.2. BimMOBII€HO y 3aJI0BOJICHHI
9.3. JaHo po3'acHEeHHs
9.4. 3BepHEHHS, 110 TOBEPHYTO aBTOPOBI BIIMOBIIHO 70 cTatei S 17 3akony Ykpainu "[Ipo
3BepHeHHs rpomaasH” ( 393/96-BP )
9.5. 3BepHEHHs, 1110 NEPECUTIAETHCS 3a HAJIEKHICTIO BIAMOBIIHO 10 cTarTi 7 3akoHy Ykpainu "lIpo
3BepHeHHs rpomaasH” ( 393/96-BP )
9.6. 3BepHEHHS, 110 HE MAJISATaE pO3TIA Ay BiAMoBiaHO 1o crarteid 8 1 17 3akony Ykpainu "lIpo
3BEpHEHHS rpoMasH"
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